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Thomas K. Betsinger, Trustee
Dan Gier, Trustee
Steve Jungermann, Trustee
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Village Board Meeting
Monday, June 14, 2021
7:00 PM, Village Hall *

THIS MEETING IS BEING RECORDED AND WILL BE AVAILABLE FOR VIEWING ON THE VILLAGE YOUTUBE CHANNEL.

AGENDA

* This meeting will be conducted both in person and remotely due to the current Covid-19
restrictions. Please see pages 2-3 of this agenda for instructions for submitting public
comments and for viewing the meeting online.
1.

Call to Order

2.

Pledge of Allegiance

3.

Roll Call

4.

Public Participation
A.
B.
C.

5.

6.

Public Comments (Two Minute Opportunity).
Nicole Baron, 2400 Mayfield Drive, Regarding Fence Heights.
Bid Opening for 310 N. River Street.

Consent Agenda
A.
B.
C.
D.
E.
F.

Members of the public are welcome to provide comments per the
instructions on page 2 of this Agenda.

The following items are considered routine business by the Village Board
and will be approved in a single vote in the form listed below.

Minutes of the Village Board Meeting of May 24, 2021.
Building Report for May 2021.
Accounts Receivable Report for May 2021.
Water Production Report for May 2021.
Refuse Report for April 2021.
Accounts Payable through June 10, 2021 in the Amount of $441,948.95.

Items for Separate Action
A.
B.
C.
D.
E.

Recommendation of the Planning and Zoning Commission on 2021-005 an Amendment to
a Special Use for a Planned Unit Development – Montgomery Business Center – Unit 2.
Ordinance 1918 Amending a Special Use, Planned Unit Development for the Montgomery
Business Center (First Reading).
Award of a Contract for Bid Package #3.41 for Precast Plank for the New Public Works
Facility to Stress Core, Inc. in the Amount of $218,000.00.
Award of a Contract for Bid Package #3.47 for Precast Wall Panels for the New Public
Works Facility to Stonecast Products Inc. in the Amount of $1,173,429.00.
Award of a Contract for Bid Package #5.00 for Structural Steel for the New Public Works
Facility to Garbe Iron Works, Inc. in the Amount of $1,322,000.00.
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F.

G.
H.
7.

Ordinance 1917 Supplemental Ordinance Providing for the Issuance of General Obligation
Alternate Bonds of the Village of Montgomery, Illinois for the Purposes of Financing a New
Public Works Facility and Refunding Outstanding Alternate Bonds of the Village (Waiver of
First and Passage on Second Reading).
Acceptance of Easement for Pearl Street Storm Sewer Project.
Ordinance 1919 Temporarily Closing a Village Street (Mayfield Drive) (Waiver of First and
Passage on Second Reading).

Items for Discussion
A.
B.

The following items are listed for discussion only.
No decision or vote will be taken during this meeting.

Liquor License Request from El Costeno at 702 Montgomery Road.
Employee Manual Revision.

8.

New or Unfinished Business

9.

Future Meeting Schedule
A.
B.
C.
D.
E.

Monday, June 14, 2021

Historic Preservation Commission – Monday, June 21, 2021 at 6:30 p.m. (Canceled)
Committee of the Whole Meeting – Tuesday, June 22, 2021 at 7:00 p.m. (Canceled)
Beautification Committee – Wednesday, June 23, 2021 at 5:00 p.m. (Contest Judging)
Intergovernmental Committee Meeting—Monday, June 28, 2021 at 6:00 p.m.
Village Board Meeting—Monday, June 28, 2021 at 7:00 p.m.

10.

Executive Session

11.

Adjournment

INSTRUCTIONS FOR REMOTE VIEWING AND COMMENTING
The Village of Montgomery will hold its regularly scheduled Board Meeting on Monday, June 14th at 7:00
pm. Elected officials and staff have the option to participate in person or remotely due to the statewide
Covid-19 situation. Gov. Pritzker has authorized a temporary change to the Open Meetings Act that
waives the requirement that a physical quorum of elected officials be present to hold a public meeting.
Village Hall will be open for people to attend in person, subject to social distancing rules. Attendees are
requested to wear masks if they have not been vaccinated for Covid-19.
The meeting will be streamed live through Zoom’s webinar service at the link below:
https://us02web.zoom.us/j/82295609687?pwd=ZWZma3o3TnlmTXd2L3V5RStQSTFMUT09
Passcode: 300781
Those wanting to participate in the Public Comments portion of the meeting have three options:
•
•

People attending the meeting in person or via Zoom may speak during Public Comments;
If not attending the meeting, please email your comments to zoephel@ci.montgomery.il.us; or
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•

Monday, June 14, 2021

Call (331) 212-9002 and leave a voicemail with your comments.

Please email or phone in your comments prior to the start of the meeting at 7pm. Comments received
will be read during the Public Comments portion of the meeting.
Remote participation by elected officials, staff and the public will continue to be available for future
meetings until further notice. Please email buchanan@ci.montgomery.il.us or call (331) 212-9003 with
any questions regarding this announcement.
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Village of Montgomery
200 N. River Street
Montgomery, Illinois 60538

Village Board Meeting
May 24, 2021

President Brolley called the meeting to order at 7:01 p.m. followed by the Pledge of Allegiance.
Roll Call
Trustee Gier
Trustee Sperling
Trustee Bauman

Yea
Yea
Yea

Trustee Betsinger
Trustee Jungermann
Trustee Marecek

Yea
Yea
Yea

Also present: Administrator Jeff Zoephel, Attorney Laura Julien, Director of Public Works Mark Wolf, Director of Community
Development Sonya Abt, Engineer Peter Wallers, Chief of Police Phillip Smith, Deputy Chief of Police Armando Sanders, Clerk Penny
Fitzpatrick, Members of the Press and others.
President Brolley advised the meeting was being held both in person and remotely via videoconference to accommodate residents who
were unable to attend the meeting in person due to the pandemic.
Public Participation
A. Public Comments.
Residents Nate Zimmerman, Robert Baldega, Jacob Clark and Heather Ramsey expressed their concerns with speeding, traffic volume
and cut through traffic on Mayfield Drive. They shared property damage to mailboxes, parked vehicles, trees and streetlights had
occurred in the area and requested that traffic calming measures be installed to improve neighborhood safety. Resident Lori Wolf
alternately proposed parking be limited to one side of the street along Mayfield Drive to improve driver visibility, traffic flow and
overall safety. She further asked if a road closure or speed table/crosswalk option was chosen that the improvements be implemented
at the Concord/Mayfield Drive intersection or at each of the six cross street intersections along Mayfield Drive, respectively.
Resident Eli Shorkey requested that traffic calming measures be investigated for his neighborhood on Countryside Avenue to reduce
speeding and improve safety for residents. He noted sidewalks were not present to protect pedestrians from street traffic in the area.
President Brolley noted staff would assess Mr. Shorkey’s concerns, identify any problems present and report back with their findings to
best address the concerns mentioned. President Brolley inquired and Director Abt confirmed that no further Public Comments were
received for the meeting.
B. Proclamation Recognizing Amy Lawler and the 3:11 Project.
President Brolley recognized Amy Lawler and the 3:11 Project with a Proclamation and commended their dedication, efficiency and
positive impact on the community. He thanked them for coordinating community assistance and support for families in need and
shared how their team recently gathered food, clothing, gifts cards, cash and a birthday cake for a local family who experienced an
electrical fire emergency in their home. President Brolley thanked them for their service and had a group photo taken with them.
Trustee Marecek moved to approve the Proclamation Recognizing Amy Lawler and the 3:11 Project. Trustee Gier seconded this
motion.
6 Yea. 0 No. Motion carried. Trustee Marecek, Trustee Betsinger, Trustee Gier, Trustee Sperling, Trustee Bauman and Trustee
Jungermann voting yea.
Consent Agenda
A. Minutes of the Village Board Meeting of May 10, 2021.
B. Accounts Payable through May 20, 2021 in the Amount of $1,754,422.28.
Trustee Jungermann moved to approve Items A and B of the Consent Agenda. Trustee Marecek seconded this motion.
6 Yea. 0 No. Motion carried. Trustee Jungermann, Trustee Marecek, Trustee Betsinger, Trustee Gier, Trustee Sperling and Trustee
Bauman voting yea.

Village Board Meeting
May 24, 2021
Page 2 of 5
Items for Separate Action
A. Committee Appointments.
President Brolley noted Committee Appointments were discussed and agreed upon during the Intergovernmental Meeting held earlier
this evening. He requested a motion to approve Trustee Betsinger as Intergovernmental Meeting Chair and Trustees Marecek and
Jungermann as Montgomery Fest Chair and Vice Chair. President Brolley explained there was no term or expiration date for these
appointments and he thanked Trustees Betsinger, Marecek and Jungermann for their willingness to serve in these leadership roles.
Trustee Sperling moved to approve the Committee Appointments. Trustee Gier seconded this motion.
6 Yea. 0 No. Motion carried. Trustee Sperling, Trustee Bauman, Trustee Jungermann, Trustee Marecek, Trustee Betsinger and Trustee
Gier voting yea.
B. Award of a Contract to Conley Excavating, Inc. for Pearl Street Storm and Downtown Water Improvements in the Amount of
$203,287.00.
Engineer Wallers requested Board approval for this award of a contract and noted the storm sewer replacement and water utility
improvements would be handled in conjunction with the road program work planned for this year. He shared Conley Excavation, Inc.
had completed underground work for the Village previously, their bid came in under the engineer’s estimate and staff recommended
approval of this award of a contract.
Trustee Sperling moved to approve the Award of a Contract to Conley Excavating, Inc. for Pearl Street Storm and Downtown Water
Improvements in the Amount of $203,287.00. Trustee Gier seconded this motion.
6 Yea. 0 No. Motion carried. Trustee Sperling, Trustee Bauman, Trustee Jungermann, Trustee Marecek, Trustee Betsinger and Trustee
Gier voting yea.
C. Award of a Contract to H. Linden & Sons for the Route 31 Water Main Replacement Improvements in the Amount of $570,289.00.
Engineer Wallers requested Board approval for this award of a contract and noted this water main replacement work along Route 31
would allow future repairs to be handled out of the right of way without state requirements or involvement and would improve the
water quality for businesses in the area. He further shared what the expected timeline for the work would be and noted H. Linden &
Sons was the lowest bidder and came in below the engineer’s estimate. President Brolley and Trustee Sperling inquired and Engineer
Wallers clarified whether this contractor had favorably completed work for the Village before and whether the contract included
alternate bids with directional drilling pricing.
Trustee Gier moved to approve the Award of a Contract to H. Linden & Sons for the Route 31 Water Main Replacement
Improvements in the Amount of $570,289.00. Trustee Jungermann seconded this motion.
6 Yea. 0 No. Motion carried. Trustee Gier, Trustee Sperling, Trustee Bauman, Trustee Jungermann, Trustee Marecek and Trustee
Betsinger voting yea.
Items for Discussion
A. Liquor License Request from Debbie’s Video Gaming at 1240 Ogden Avenue.
Administrator Zoephel noted the applicant had returned to reapply for a liquor license at 1240 Ogden Avenue in the McAlister’s
building. He asked for Board feedback and direction regarding this revised request regarding a different location. Lori Forsythe of
Debbie’s Video Gaming highlighted revisions to their prior presentation and explained their unique gaming parlor would provide a safe,
quiet atmosphere for clientele and would bring in additional revenue for the Village. She further noted the benefits of developing an
empty storefront, partnering with local restaurants for food service and increasing retail shopping and dining traffic in Montgomery.
Trustee Marecek thanked the petitioner for coming back with an alternate location and a timely response to the Board’s questions and
concerns. President Brolley asked and Trustees Jungermann, Marecek, Betsinger, Baumann and Gier noted they were in favor of
moving forward with this revised request for an alternate location. Trustee Sperling clarified that she was not in favor of the prior
request and would not be in support of this revised request. Ms. Forsythe inquired and Administrator Zoephel directed her to speak
with staff and Deputy Clerk Debbie Buchanan to move forward with this liquor license application process.
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B. Liquor License Request from El Costeno at 702 Montgomery Road.
Administrator Zoephel noted El Costeno on Montgomery Road was looking to add an additional liquor license for packaged liquor sales
for their carry out service. Trustees Sperling and Marecek inquired and Administrator Zoephel discussed whether the applicant would
hold both a restaurant and packaged liquor sales license for this location. President Brolley suggested the discussion be tabled for a
future meeting until the petitioner was present to answer Board questions regarding this request.
D. Mayfield Drive Traffic Calming Survey.
President Brolley clarified Items for Discussion C. and D. would be discussed out of order with the Mayfield Drive Traffic Calming Survey
results being discussed first. Trustee Sperling questioned and President Brolley noted the survey results and staff’s recommendations
would be heard and Board discussion and feedback would be gathered to direct future action. Engineer Wallers summarized the five
traffic calming options considered, noted the percentage of survey participation received and shared the most supported traffic
calming option was the road closure. He noted staff proposed a temporary to permanent road closure and suggested traffic data
collection be continued to determine the effectiveness of the road improvement over a few months.
Engineer Wallers discussed the parameters of the road closure, tentative implementation schedule and use of digital message boards
to notify drivers of the traffic flow changes for a few weeks before the road closure would be implemented. He noted through traffic
access would likely be permitted for authorized and emergency vehicles only (fire, police, public works, school district, postal and
refuse vehicles) and would be prohibited for residential traffic. President Brolley thanked Engineer Wallers, Director Wolf, Chief Smith
and staff for working to determine the best traffic calming measure for this neighborhood. Trustees Jungermann and Marecek
questioned whether the Police and Fire Departments had any issues with the proposed road closure and how traffic ticket citations
would be enforced and fines would be given for violations. Administrator Zoephel discussed how “No Outlet” signs would be utilized to
re-educate drivers on the restricted traffic flow and discourage violation of the traffic calming measures.
Trustees Bauman and Betsinger discussed the road closure location and delay that would take place as drivers re-learned selecting
alternate routes from connecting neighborhoods instead of utilizing Mayfield Drive as a cut-through path. Trustee Jungermann and
Trustee Marecek asked and Director Wolf, Engineer Wallers and Administrator Zoephel discussed whether the temporary road closure
signage and enforcement would mimic the permanent measure. Trustee Sperling inquired whether collection of traffic data and
monitoring would continue for several weeks before and after the installation to improve driver recognition and gather turn around
data information. President Brolley discussed that 55% of the residents did not complete the survey and could be surprised by the road
closure changes. He asked if the Board was comfortable with the 45% response rate received to move forward with the temporary
measure. Trustees Jungermann, Marecek and Betsinger indicated they were in favor of this option to stop the cut- through traffic and
slow traffic flow down on Mayfield Drive.
Trustees Bauman, Sperling and Gier noted additional concerns with the low response rate and impact on residents who did not respond
with their survey preference. They clarified the location of the road closure was denoted in the survey and the turnaround traffic would
likely become an issue once the road closure was implemented. Despite concerns, they also indicated support for staff’s
recommendation to implement a temporary road closure. Trustees Gier and Jungermann suggested that traffic calming measure
complaints be tracked by address. Fire Chief Flanders indicated he was in support of this temporary road closure as emergency access
would be granted to the Oswego Fire Department. Trustees Jungermann and Sperling asked and Engineer Wallers and Director Wolf
noted the temporary road closure would mimic the permanent barriers with reflective elements, proper lighting and “No Outlet” signs
posted along Mayfield Drive and at both subdivision entrances.
President Brolley polled whether there was Board consensus to move forward with this recommendation. He also inquired if a signage
plan could be drafted and clarified and a resolution to move forward with this proposal could come back for approval at the June 14th
Board meeting. Administrator Zoephel noted any issues with the implementation schedule could be addressed and discussions with the
fire, police, public works, school district, postal and refuse departments could be had by then. Trustee Bauman reiterated his concern
with dividing this neighborhood with this measure and Engineer Wallers noted the road closure between the single family and
townhomes would be temporary, was the most logical location and could be amended in the future if necessary.
Trustee Gier asked and Engineer Wallers noted Mayfield was scheduled to be resurfaced this year and the permanent improvement
could be installed after the new paving was completed. Trustee Sperling asked and Administrator Zoephel advised whether another
mailing would be utilized to notify residents of this traffic flow change that will impact the neighborhood and the surrounding
community. Oswego Fire Chief Flanders asked and Engineer Wallers explained a reflective striping pattern would be applied in the
center of the road to mark the road closure and clearly indicate the residential traffic flow restriction and authorized and emergency
vehicle use only. President Brolley summarized this item would come back for discussion and action at a future meeting.
President Brolley called a brief recess at 8:38 p.m. and called the meeting back to order and in session at 8:46 pm.
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C. New Public Work Facility Discussion.
President Brolley advised staff would present their findings and recommend a solution regarding planning issues experienced with the
construction of the new Public Works Facility. Director Wolf proposed that the facility be constructed on the existing site with a new
entrance proposed off Knell Road versus Aucutt Road. He further shared a second option would be to utilize property owned and
adjacent to the Police Department as a building site, but advised numerous operational, logistical, staffing and equipment challenges
would exist with utilizing that location. Director Wolf shared budgetary comparisons that summarized both options were completed
and staff recommended the facility be constructed on the existing Public Works site. He explained the build team would continue to
work within the previously proposed timeline for the project and shared staff would come back with a revised option for site plan
design at a future meeting for further Board discussion and approval.
President Brolley inquired what Board questions or concerns were present after hearing staff’s recommendation. Trustee Marecek
asked and Director Wolf addressed whether the existing underground fueling site would be updated at this time and whether a
certified underground storage tank operator was required to be present on site. Trustees Jungermann, Marecek and Gier questioned
and Director Wolf and Chief Smith commented whether there was space to expand the facility in the future and whether visibility and
traffic congestion would be an issue when sizeable sporting events took place at the Stuarts Sport Complex on the option two site.
Administrator Zoephel inquired and noted Board support was shown to move forward with utilizing option one and constructing the
new Public Works facility on the current site with an amended entrance. He noted staff would move forward with the bid process and
bond issuance would come back for action at a future meeting.
New or Unfinished Business
Trustee Gier inquired and President Brolley discussed whether the interim widening of the Route 30/Orchard Road intersection was
planned by IDOT for this year. Trustee Jungermann asked and President Brolley discussed whether a meeting with the Village’s State
Representatives could be scheduled to discuss how urgently Route 30 needed to be widened. They also discussed when the funding to
widen Route 30 and complete the full intersection improvements could be expected. Trustee Gier questioned why Route 47 had been
widened in a rural area but Route 30 had not been prioritized and widened in a suburban area where significant traffic flow issues were
present. He also announced that the Beautification Committee Floral Judging would take place on Wednesday, June 23rd.
Future Meetings
A. Planning and Zoning Commission – Thursday, June 3, 2021 at 7:00 p.m.
B. Beautification Committee – Wednesday, June 9, 2021.
C. Village Board Meeting – Monday, June 14, 2021 at 7:00 p.m.
D. Historic Preservation Commission – Monday, June 21, 2021 at 6:30 p.m.
E. Committee of the Whole Meeting – Tuesday, June 22, 2021 at 7:00 p.m. (May Be Canceled).
F. Intergovernmental Committee Meeting – Monday, June 28, 2021 at 6:00 p.m.
G. Village Board Meeting – Monday, June 28, 2021 at 7:00 p.m.
President Brolley advised that the cancelation of the Committee of the Whole Meeting would be addressed at the June 14th Board
meeting. Administrator Zoephel requested a motion to approve the Future Meetings Schedule.
Trustee Marecek moved to approve the Future Meetings Schedule. Trustee Gier seconded this motion.
6 Yea. 0 No. Motion carried. President Brolley noted all were in favor and none were opposed to the approval of the Future Meetings
Schedule.
Executive Session: None
Adjournment: 9:02 p.m.
Seeking no further business to come before the Board, it was moved by Trustee Jungermann and seconded by Trustee Gier to adjourn
the meeting.
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6 Yea. 0 No. Motion carried. Trustee Jungermann, Trustee Marecek, Trustee Betsinger, Trustee Gier, Trustee Sperling and Trustee
Bauman voting yea.
Respectfully submitted,
Penny Fitzpatrick
Village Clerk

Village of Montgomery
Community Development
Permit Type
Residential Additions & Alterations
Residential Misc.‐ Roof, window, etc.
Swimming Pool
Garage
Commercial Additions & Alterations
Commercial Misc.‐ Roof, window, etc.
Industrial Additions & Alterations
Industrial Misc.‐ Roof, window, etc.
Municipal Alt
New Construction
Residential (Single Family‐Detached)
Residential (Single Family‐ Attached)
Residential (Multi‐Family/Apartments)
Commercial
Industrial
Grand Totals
Previous Year
Year to Date:
Residential Temporary Occupancies:
Residential Occupancies:
Backfill
Electric Service
Final
Final Building
Final Electrical
Final Fire
Final Framing
Final Mechanical
Plumbing Inspections
Footing
Foundation
Insulation

Inoperable Vehicles
Recreational Vehicle
Building without a permit
Animal Related Violations
Garbage and Debris
Weeds and Grass
Brush Clearance
Vehicle Parking
Use Violations
Outdoor Storage

Building Report
May 2021
Total #
0
105
11
0
2
3
0
0
1
10
0
0
2
0
134
115
376

Valuation Totals
$
‐
$
1,034,016.00
$
47,551.00
$
‐
$
60,000.00
$
65,100.00
‐
$
$
‐
$
25,000.00
$
$
$
$
$
$
$
$

1,573,650.00
‐
‐
2,580,000.00
‐
5,385,317.00
6,607,992.00
13,621,557.00

Permit Fee Total
$
‐
$
9,460.50
$
605.00
$
‐
$
629.00
$
930.00
$
‐
$
‐
$
3,398.00
$
$
$
$
$
$
$
$

3 Commercial Temporary Occupancies:
2 Commercial Occupancies:
Building Inspections
6 Porch & Stoop
6 Post Hole
312 Public Sidewalk
11 Rough Concrete Prepour
11 Rough Electrical
0 Rough Framing
11 Rough Mechanical
11 Spot Survey
72 Solar
7 Underground for Pool
0 Wall/Ceiling
9 Total Building Inspections
Code Violations
2
Other (List Below)
3
Signs in ROW
0
Snowplow Storage
1
Temporary Signs
0
Code Violations Total:
5
Code Violations Corrected:
Code Violations Remaining:
0
2 Properties mowed by VOM:
0 Adjudications Pending:
0 Online Payments (CD/PD):

109,167.89
‐
‐
21,662.30
‐
145,852.69
416,154.15
453,726.94
0
0
2
6
11
37
3
10
3
0
5
7
2
542

20
0
0
33
32
1
1
0
80

VILLAGE OF MONTGOMERY - WATER DEPARTMENT
ACCOUNTS RECEIVABLE REPORT FOR MAY 2021

ACCOUNTS RECEIVABLE BALANCE - END OF LAST MONTH

$

245,326.73

WATER BILLING ACTIVITY
1,000 Gals.

Water Charge

Service Charge

Totals

MONTGOMERY
Residential
Commercial & Ind.
Bulk water
Totals

54,116
17,087
202
71,405

$
$
$
$

349,048.20
110,211.15
4,684.38
463,943.73

$
$
$
$

39,088.90
39,088.90

$
$
$
$

388,137.10
110,211.15
4,684.38
503,032.63

OUT OF TOWN
Boulder Hill Residential
Boulder Hill Commercial
Blackberry
Totals

20,553
2,305
599
23,457

$
$
$
$

158,874.69
17,817.65
4,630.27
181,322.61

$
$
$
$

21,023.52
21,023.52

$
$
$
$

179,898.21
17,817.65
4,630.27
202,346.13

94,862

$
$
$
$
$

645,266.34

$
$
$
$
$

60,112.42

$
$
$
$
$

705,378.76

OTHER CHARGES
SEWER
PENALTIES
BHINF
ADJUSTMENTS
MISC - GARBAGE
TOTAL OTHER CHARGES

$
$
$
$
$
$

26,058.89
16,691.19
84,658.00
6,711.28
218,146.67
352,266.03

LESS: PAYMENTS RECEIVED DURING THE MONTH

$

200,603.18

ACCOUNTS RECEIVABLE BALANCE - END OF CURRENT MONTH

$

1,102,368.34

WATER METER CHARGES
TAP ON & FOOTAGE FEES
CODE VIOLATIONS
MISCELLANEOUS CHARGES
TOTAL WATER BILLING

MONTGOMERY PUBLIC WORKS-WATER PRODUCTION REPORT

MAY 2021
WELL NO. 3
WELL NO. 4
WELL NO. 10
WELL NO. 11
WELL NO. 12
WELL NO. 13

PUMPAGE TO PLANT

SUBTOTAL

4.362
14.367
0.013
7.065
0.000
2.141
27.948

MG
MG
MG
MG
MG
MG
MG

19.902
0.005
26.379
1.084
45.201

MG
MG
MG
MG
MG

DIRECT DISTRIBUTION PUMPAGE
WELL NO. 8
WELL NO. 14
WELL NO. 15
LESS WATER USED IN PROCESS:
SUBTOTAL
TOTAL PUMPAGE
SUBTOTAL
LESS WATER USED IN LSWTP PROCESS:
FILTER BACKWASH
CONCENTRATOR BACKWASH
TOTAL TO DISTRIBUTION
DAILY MAXIMUM
DAILY MINIMUM
DAILY AVERAGE

1
2
1

116
305
58

MONTHLY PRODUCTION SUMMARY

ESTIMATED WATER DISTRIBUTION LOSS
2 INCH WATER MAIN BREAKS
3 INCH WATER MAIN BREAKS
4 INCH WATER MAIN BREAKS
6 INCH WATER MAIN BREAKS
8 INCH WATER MAIN BREAKS
10 INCH WATER MAIN BREAKS
12 INCH WATER MAIN BREAKS
HYDRANT FLUSHING
TOTAL ESTIMATE
WATER SYSTEM SERVICE/REPAIRS
PUBLIC WORKS SERVICE ORDERS
SHUT OFF NOTICES
SHUT OFFS

73.150 MG
0.426 MG
0.073 MG
72.651 MG
3.138 MG
1.726 MG
2.395 MG
GAL
31,500 GAL
GAL
330,000 GAL
142,800 GAL
GAL
GAL
4,203,000 GAL
4,707,300 GAL

VILLAGE OF MONTGOMERY
MONTHLY RESIDENTIAL TRACKING REPORT

Trash Customers
Senior Trash Customers
Total Trash Carts
Recycle Customers
Senior Recycle Customers
Total Recycle Carts

Waste Tons
Recycling Tons
YW/Leaf Yards
YW/Leaf Tons (approx)
Total Tons
# of Household Hazardous Pounds Collected
E-Waste Tons
# of Leaf Collection Roll off Dumpsters
Avg. Waste/Customer (lbs./month)
Avg. Recycling/Customer (lbs./month)
Avg. YW/Leaf/Customer (lbs./month)

Jan-21
5808
278
6086
5808
278
6086

Feb-21
5822
277
6099
5822
277
6099

Mar-21
5828
276
6104
5828
276
6104

Jan-21
547.92
168.34

Feb-21
502.92
152.09

Mar-21
547.24
158.44

716.26
181

655.01

705.68

180.06
55.32
0.00

164.92
49.87
0.00

179.31
51.91
0.00

SERVICES
Apr-21
May-21
Jun-21
5838
274
6112
0
0
5838
274
6112
0
0
COLLECTION STATS
Apr-21
May-21
Jun-21
538.9
171.15
1480
185
895.05
0
0
2.42
1
176.34
56.00
60.54

0.00
0.00
0.00

0.00
0.00
0.00

Jul-21

Aug-21

Sep-21

Oct-21

Nov-21

0

0

0

0

0

0

0

0

0

0

Jul-21

Aug-21

Sep-21

Oct-21

Nov-21

Dec-21

YTD avg
5824
276.25
0 6100.25
5824
276.25
0 6100.25

Dec-21

YTD
2136.98
650.02
1480
185
2972
181
2.42
1
174.76
52.37
30.27

0

0

0

0

0

0

0.00
0.00
0.00

0.00
0.00
0.00

0.00
0.00
0.00

0.00
0.00
0.00

0.00
0.00
0.00

0.00
0.00
0.00

BILLS LIST SUMMARY
June 14, 2021
Village Expenditures

$441,948.95

Manual Checks

$0

Sales Tax Abatements

$0

__________________________________________
Total Expenditures

$441,948.95

BUDGET UNIT ACCOUNT

1101530

5304301

1101540

5405905

1101520
1101520
1101520
1101520

5304001
5304001
5304001
5304001

1101540

5304102

345
345
345
345

2001009
2001009
2001009
2001009

1101530

5304301

1101540
1101540

5304102
5304102

210

4304002

2105020
2105020
2105020
2105020
2105020

5304706
5304706
5304706
5304706
5304706

1101540

5304102

VENDOR NAME

A & U AUTO SPA
A & U AUTO SPA Total
AARON MILLER
AARON MILLER Total
AEP ENERGY
AEP ENERGY
AEP ENERGY
AEP ENERGY
AEP ENERGY Total
AEREX PEST CONTROL
AEREX PEST CONTROL Total
AFLAC
AFLAC
AFLAC
AFLAC
AFLAC Total
AIRGAS USA, LLC
AIRGAS USA, LLC Total
ARTLIP & SONS, INC
ARTLIP & SONS, INC
ARTLIP & SONS, INC Total
ATZIRY LOPEZ
ATZIRY LOPEZ Total
BUILDERS ASPHALT, LLC
BUILDERS ASPHALT, LLC
BUILDERS ASPHALT, LLC
BUILDERS ASPHALT, LLC
BUILDERS ASPHALT, LLC
BUILDERS ASPHALT, LLC Total
C.E.S. (CITY ELECTRIC SUPP
C.E.S. (CITY ELECTRIC SUPP Total

June 14, 2021 BILLS LIST
PAYMENT AMOUNT

$
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$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

200.00
200.00
45.00
45.00
14.17
31.13
2,820.06
49.18
2,914.54
50.00
50.00
300.23
747.28
280.73
723.29
2,051.53
317.94
317.94
231.00
925.00
1,156.00
106.60
106.60
1,609.30
778.25
470.25
736.45
721.05
4,315.30
7.32
7.32
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INVOICE NUMBER

DESCRIPTION

INVOICE DATE

71

DETAIL-PW TRUCK 292

05/11/21

052821

PEST CONTROL LICENSE

05/28/21

3013128870
3013128881
3013128858
3013128847

1601 COMMERCE
121 N RIVER
0 ORCHARD/ROCHESTER
0 RT 30/GOODWN & HILL

05/18/21
05/18/21
05/19/21
05/21/21

2394162

PD-PEST CNTRL-MNTHLY

05/24/21

052821
052821
061121
061121

DED:6000 AFLAC1
DED:6001 AFLAC2
DED:6000 AFLAC1
DED:6001 AFLAC2

05/28/21
05/28/21
06/11/21
06/11/21

9113344000

WELDING GASES

05/18/21

200460
201081

COMRESSOR REPAIR-PD
CONDENSOR REPAIR-PD

05/19/21
05/19/21

1001125404

REFUND UB OVERPAYMENT

05/21/21

75768
76112
76290
76463
77262

ASPHALT-WATERMAINS
ASPHALT-WATERMAINS
ASPHALT-WATERMAINS
ASPHALT-WATERMAINS
ASPHALT-WATERMAINS

05/10/21
05/13/21
05/17/21
05/18/21
05/27/21

MTG056147

WIRE-DUCT HEATER

05/10/21

1101450

5405301

1101610

5203106

1101320

5203602

1101520

5304504

1101310
1101310

5203502
5203502

2105020
1101520
1101540
1101520
1101530
1101540
2105020

5506009
5506009
5506009
5506009
5506009
5506009
5506009

210

4304002

1101430

5102202

1101540

5304001

2105020
2105020
2105020
2105020
2105020
2105020

5304001
5304001
5304001
5304001
5304001
5304001

2105020

5304701

C.O.P.S. TESTING SERVICE,
C.O.P.S. TESTING SERVICE, Total
CAMIC JOHNSON, LTD.
CAMIC JOHNSON, LTD. Total
CANNONBALL MECHANICAL PAUL
CANNONBALL MECHANICAL PAUL Total
CARROLL CONSTRUCTION SUPPL
CARROLL CONSTRUCTION SUPPL Total
CHICAGO TRIBUNE MEDIA GROU
CHICAGO TRIBUNE MEDIA GROU
CHICAGO TRIBUNE MEDIA GROU Total
CINTAS
CINTAS
CINTAS
CINTAS
CINTAS
CINTAS
CINTAS
CINTAS Total
CLAIRE DOBBINS
CLAIRE DOBBINS Total
COLLISION FORENSIC SOLUTIO
COLLISION FORENSIC SOLUTIO Total
COMED
COMED Total
CONSTELLATION NEW ENERGY,
CONSTELLATION NEW ENERGY,
CONSTELLATION NEW ENERGY,
CONSTELLATION NEW ENERGY,
CONSTELLATION NEW ENERGY,
CONSTELLATION NEW ENERGY,
CONSTELLATION NEW ENERGY, Total
CORE & MAIN LP
CORE & MAIN LP Total
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975.00
975.00
175.00
175.00
3,600.00
3,600.00
24.00
24.00
212.10
106.05
318.15
116.92
198.92
116.92
287.85
287.86
287.86
287.86
1,584.19
29.14
29.14
795.00
795.00
94.74
94.74
81.26
117.37
721.76
377.54
4,621.18
409.88
6,328.99
97.46
97.46
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106453

WRITTEN TEST-SGT EXAM

04/28/21

196

ADMIN HEARING-TOW

05/14/21

3549

72 INSP-5/1-6/1/21

06/03/21

AU048403

FIBER EXPANSION

05/14/21

035604669000
035604669000

GRAY'S MILL NOTICE
MONTGY BUS CTR NOTICE

04/30/21
04/30/21

4081288736
4081288736
4081288736
4082591543
4082591543
4082591543
4082591543

DAMAGED PANTS
DAMAGED PANTS
DAMAGED PANTS
MISSING PANTS
MISSING PANTS
MISSING PANTS
MISSING PANTS

04/13/21
04/13/21
04/13/21
04/27/21
04/27/21
04/27/21
04/27/21

1000672112

REFUND UB OVERPAYMENT

03/11/21

4086

TOTAL STN TRAINING-CK

05/27/21

4474059002

CHARGING STATION-5/21

05/28/21

20176800801
20227934801
20240185801
20227956501
20228001401
20227850101

OGDEN HILL WTR TOWER
ROUTE 25 LIFT STATION
OGDEN HILL PRS
WELL 10 & 13
WELL 3
WELL #8

05/14/21
05/20/21
05/21/21
05/20/21
05/20/21
05/20/21

0298603

SHUT OFF KEY

05/28/21

1101540
1101540
1101540
1101540
1101540
3471540
3481540
3491540
3501540
3521540
3531540
3541540
3551540

5304404
5304404
5304404
5304404
5304404
5304404
5304404
5304404
5304404
5304404
5304404
5304404
5304404

2301520

5405903

2211540

5607401

1101210
1101210

5405302
5405302

1101530

5304301

1101540

5304101

1101610

5203110

210

4304002

345

2001020

1101530

5304301

2105020

5304102

CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT
CORNERSTONE PARTNERS HORT Total
DC RECYCLING SYSTEMS
DC RECYCLING SYSTEMS Total
DELL MARKETING, L.P.
DELL MARKETING, L.P. Total
DREYER OCCUPATIONAL HEALTH
DREYER OCCUPATIONAL HEALTH
DREYER OCCUPATIONAL HEALTH Total
DUTEK HOSE CENTER, LLC
DUTEK HOSE CENTER, LLC Total
ECO-CLEAN MAINTENANCE, INC
ECO-CLEAN MAINTENANCE, INC Total
ENGLER CALLAWAY BAASTEN &
ENGLER CALLAWAY BAASTEN & Total
ERICK & KATE GONZALEZ
ERICK & KATE GONZALEZ Total
FIDELITY SECURITY LIFE INS
FIDELITY SECURITY LIFE INS Total
FLEETPRIDE
FLEETPRIDE Total
FLOWPOINT ENVIRONMENTAL SY
FLOWPOINT ENVIRONMENTAL SY Total
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$
$
$
$
$
$
$
$
$
$
$
$

3,519.76
599.48
947.00
689.19
479.58
1,808.61
933.80
2,556.53
915.78
3,683.69
578.55
1,518.44
1,117.77
19,348.18
109,606.55
109,606.55
1,145.28
1,145.28
140.00
65.00
205.00
270.00
270.00
3,276.62
3,276.62
2,975.00
2,975.00
119.60
119.60
689.21
689.21
99.60
99.60
2,476.12
2,476.12
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CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505
CP23505

MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT
MAINTENANCE CONTRACT

06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21
06/01/21

DC170871

MAY 2021-REFUSE

05/25/21

10491460608

WARRANTY EXT-4 MDTS

05/28/21

794430
794430

NEW HIRE PHYS-ADMIN
NEW HIRE DRUG TEST-PW

04/30/21
04/30/21

1014137

PRESSURE WASHER HOSE

05/17/21

9681

CUSTODIAL-MAY 2021

05/28/21

27885

LEGAL SERVICES

04/30/21

1001145702

REFUND UB OVERPAYMENT

04/30/21

164818984

6/21 VISION INSURANCE

05/22/21

73722292

TRAILER PARTS-377

05/12/21

210349

KEYPAD UPGRDE/RPLCMNT

05/31/21

2105020
2105020
1101320

5304602
5304602
5203604

2105020

5304708

2105020
2105020

5304602
5304602

2105020

5304705

1101550

5304603

1101110
1101410
1101510
1101110
1101410
1101510

5304901
5304901
5304901
5304201
5304201
5304201

1101530

5304301

2201230

5405005

1101540
1101540
1101540

5304102
5304102
5304102

2201230
2201230
2201230
345

5405003
5405004
5405007
2001011

210

4304002

FOX METRO WATER RECLAMATIO
FOX METRO WATER RECLAMATIO
FOX METRO WATER RECLAMATIO
FOX METRO WATER RECLAMATIO Total
FOX VALLEY CCDD
FOX VALLEY CCDD Total
FOX VALLEY SEWER SERVICES,
FOX VALLEY SEWER SERVICES,
FOX VALLEY SEWER SERVICES, Total
FRANK MARSHALL ELECTRIC MI
FRANK MARSHALL ELECTRIC MI Total
GENERAL PUMP AND MACHINERY
GENERAL PUMP AND MACHINERY Total
GORDON FLESCH COMPANY, INC.
GORDON FLESCH COMPANY, INC.
GORDON FLESCH COMPANY, INC.
GORDON FLESCH COMPANY, INC.
GORDON FLESCH COMPANY, INC.
GORDON FLESCH COMPANY, INC.
GORDON FLESCH COMPANY, INC. Total
GRAINGER
GRAINGER Total
GUARDIAN LIFE INSURANCE CO
GUARDIAN LIFE INSURANCE CO Total
ILLCO, INC.
ILLCO, INC.
ILLCO, INC.
ILLCO, INC. Total
INTERGOVERNMENTAL PERSONNEL
INTERGOVERNMENTAL PERSONNEL
INTERGOVERNMENTAL PERSONNEL
INTERGOVERNMENTAL PERSONNEL
INTERGOVERNMENTAL PERSONNEL Total
JAY RAGSDALE
JAY RAGSDALE Total
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$
$
$
$
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$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

4,943.21
5,439.49
210.00
10,592.70
400.00
400.00
410.00
410.00
820.00
10,242.00
10,242.00
1,041.00
1,041.00
310.64
110.66
27.66
198.57
72.61
85.96
806.10
65.09
65.09
6,561.27
6,561.27
145.30
524.71
125.07
795.08
112,895.95
920.42
414.08
160.55
114,391.00
35.75
35.75
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051721-8
051721-14
052821

2/28-4/30/21-WELL 8
2/28-4/30/21-WELL 14
7 INSP-MAY 2021

05/17/21
05/17/21
05/28/21

141

WTRMN SPOILS-HAUL OUT

05/14/21

203379
203381

JETTING-PARK
JETTING-PARK

05/07/21
05/20/21

90945

GENERATOR UPGRADE-W3

05/28/21

S-213500089

TIMERS-PARKVIEW

05/24/21

I00660988
I00660988
I00660988
IN13334473
IN13334473
IN13334473

VH LEASE 6/20/21-7/19/21
PD LEASE 6/20/21-7/19/21
PW LEASE 6/20/21-7/19/21
VH USE 4/20/21-5/19/21
PD USE 4/20/21-5/19/21
PW USE 4/20/21-5/19/21

9908535538

SOCKET TOOL

05/21/21

00494810

6/2021 DENTAL INSUR

05/20/21

1384902
1385023
1385024

CONTACTOR-PD
CONDENSOR FAN-PD
COIL CLEANING-VOM

05/17/21
05/19/21
05/19/21

052521
052521
052521
052521

6/2021 HEALTH INS-HMO
6/2021 HEALTH INS-PPO
6/2021 GROUP LIFE INS
6/2021 SUPP LIFE INS

1000457901

REFUND UB OVERPAYMENT

04/20/21

1374010

5203103

1101540

5304202

1101320
1101110

5506001
5506001

1101440

5405905

345
345

2001016
2001016

210

4304002

1101210
1101220
1101420

5203910
5203910
5203910

1101520

5304507

2105020
1101520
1101540
1101530
2105020
1101540
1101520
2105020
1101520
1101540

5506101
5506005
5304102
5304301
5506210
5405504
5304508
5304701
5304504
5405504

1101010

5102202

KATHLEEN FIELD ORR & ASSOC
KATHLEEN FIELD ORR & ASSOC Total
KENDALL COUNTY CONCRETE, I
KENDALL COUNTY CONCRETE, I Total
KENDALL PRINTING
KENDALL PRINTING
KENDALL PRINTING Total
LEADSONLINE
LEADSONLINE Total
LEGAL SHIELD
LEGAL SHIELD
LEGAL SHIELD Total
LINN GREENMAN
LINN GREENMAN Total
MATRIX PAYMENT SYSTEMS
MATRIX PAYMENT SYSTEMS
MATRIX PAYMENT SYSTEMS
MATRIX PAYMENT SYSTEMS Total
MEADE, INC.
MEADE, INC. Total
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS
MENARDS Total
METRO WEST COUNCIL OF GOVE
METRO WEST COUNCIL OF GOVE Total

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

275.00
275.00
597.00
597.00
58.00
58.00
116.00
1,758.00
1,758.00
251.08
237.63
488.71
498.85
498.85
67.57
89.52
4.12
161.21
708.00
708.00
129.99
144.88
29.08
11.38
89.95
8.78
303.35
44.65
28.75
25.42
816.23
40.00
40.00
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16534

LEGAL SERVICES-TIF #3

06/04/21

51270

CONCRETE PAD-EVIDENCE

05/14/21

21-05252
21-05252

BUSINESS CARDS-BD
BUSINESS CARDS-ADMIN

05/25/21
05/25/21

318876

ANNUAL RNWL-7/21-6/22

05/15/21

052821
061121

DED:5050 LGL SHLD
DED:5050 LGL SHLD

05/28/21
06/11/21

1000588701

REFUND UB OVERPAYMENT

04/09/21

912200500371
912200500363
912200500371

CD-CREDIT CARD-5/21
UB-CREDIT CARD-5/21
PD-CREDIT CARD-5/21

696310

TRAFFIC SGNL MNT-MAY

05/31/21

69100
14134
69951
70315
69860
70856
69853
70316
70766
70847

VACUUM-AJ
TOOLS-SM
BRACKET-PD-TT
PVC COUPLER-377-PW
CS TOOLS-AJ
ZIPTIES-IRRIGATION-AM
RPR CONCORD BRIDGE-RG
HYDRANT TOOLS-KB
TANK SPRAYER-SM
CABLE TIES-OT

04/26/21
05/06/21
05/07/21
05/12/21
05/06/21
05/19/21
05/06/21
05/12/21
05/18/21
05/19/21

4446

BOARD MEETING-MB

06/01/21

1101410
2105010
1101210

5304008
5304008
5304008

345

2001019

210

4304002

1101610
1101610
1101610
1101610
1101610
1101610
1101610
1101610
1101610
1101610
1211330
1354010

5203102
5203102
5203102
5203102
5203101
5203101
5203101
5203101
5203103
5203106
5203103
5203103

1101550
1101550

5304603
5304603

1101540

5304406

210

4304002

2105020
2105020
2105020
2105020

5506203
5506203
5506203
5506203

METRONET
METRONET
METRONET
METRONET Total
METROPOLITAN ALLIANCE OF P
METROPOLITAN ALLIANCE OF P Total
MICHELS CORPORATION
MICHELS CORPORATION Total
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI
MICKEY WILSON WEILER RENZI Total
MID AMERICAN WATER
MID AMERICAN WATER
MID AMERICAN WATER Total
MIDWEST ARBORIST SUPPLIES
MIDWEST ARBORIST SUPPLIES Total
MIDWEST MOBILE WASH
MIDWEST MOBILE WASH Total
MIDWEST SALT, LLC
MIDWEST SALT, LLC
MIDWEST SALT, LLC
MIDWEST SALT, LLC
MIDWEST SALT, LLC Total

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

299.95
299.99
249.95
849.89
798.00
798.00
250.00
250.00
18.00
29.50
54.00
210.00
1,962.00
2,500.00
72.00
36.00
2,778.00
2,334.00
678.00
36.00
10,707.50
1,032.30
378.00
1,410.30
3,293.00
3,293.00
204.60
204.60
2,963.34
2,938.89
2,902.22
2,821.53
11,625.98
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1472628
1458496
1398230

PD BACKUP-5/14/21-6/13/2
PW BACKUP-5/14/21-6/13/2
VH BACKUP-6/1/21-6/30/21

061121

DED:0007 MAP DUES

06/11/21

1000802002

REFUND HYD METER DEP

08/04/15

66398
66401
66403
66404
66393
66399
66400
66397
66396
66394
66405
66402

LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES
LEGAL SERVICES

06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21
06/03/21

188051A
188400A

PVC STRUCTURES
MISSIONS

05/17/21
05/24/21

63594

PARKWAY WATERBAGS

05/17/21

1000811813

REFUND UB OVERPAYMENT

02/03/16

P457827
P457834
P457887
P457898

BULK ROCK SALT-W14
BULK ROCK SALT-W8
BULK ROCK SALT-W14
BULK ROCK SALT-W8

05/17/21
05/18/21
05/24/21
05/25/21

1101520
2105020

5304504
5304703

2105020

5304102

1101010

5203304

345
345

2001012
2001012

1101010
1101110
1101110
1101210
1101220
1101310
1101510
1334030

5405501
5506004
5506004
5506004
5506004
5506004
5506004
5708401

2105020

5304002

1101430
1101430
1101430

5102202
5102202
5405905

2105020

5304706

1101210
1101220

5203910
5203910

2105020

5405908

1101540
1101540
3471540

5304403
5304403
5304403

MONTGOMERY LANDSCAPING, IN
MONTGOMERY LANDSCAPING, IN
MONTGOMERY LANDSCAPING, IN Total
MOTION INDUSTRIES, INC.
MOTION INDUSTRIES, INC. Total
MUNICODE
MUNICODE Total
NATIONWIDE RETIREMENT SOLU
NATIONWIDE RETIREMENT SOLU
NATIONWIDE RETIREMENT SOLU Total
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST
NEOFUNDS BY NEOPOST Total
NICOR GAS COMPANY
NICOR GAS COMPANY Total
NORTH EAST MULTI-REGIONAL
NORTH EAST MULTI-REGIONAL
NORTH EAST MULTI-REGIONAL
NORTH EAST MULTI-REGIONAL Total
OZINGA MATERIALS & LOGISTI
OZINGA MATERIALS & LOGISTI Total
PAYMENT SERVICE NETWORK, IN
PAYMENT SERVICE NETWORK, IN
PAYMENT SERVICE NETWORK, IN Total
PDC LABORATORIES, INC.
PDC LABORATORIES, INC. Total
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

350.00
400.00
750.00
963.57
963.57
700.00
700.00
630.00
580.00
1,210.00
393.99
24.39
21.08
64.73
974.14
13.51
1.02
7.14
1,500.00
43.73
43.73
175.00
125.00
3,135.00
3,435.00
2,022.65
2,022.65
28.00
1,528.80
1,556.80
12.50
12.50
250.00
355.88
1,200.00
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10039
10039

DIRT RESTORE
DIRT RESTORE

05/15/21
05/15/21

IL32-812508

VIBRATORS-LSWTP

05/27/21

00357056

CODE HOSTING-FY22

05/04/21

052821
061121

DED:5040 NRS
DED:5040 NRS

05/28/21
06/11/21

050621
050621
050621
050621
050621
050621
050621
050621

5/1-5/31/21 FEST POSTAGE
5/1-5/31/21 GMACC POSTAG
5/1-5/31/21 POSTAGE
5/1-5/31/21 POSTAGE
5/1-5/31/21 POSTAGE
5/1-5/31/21 POSTAGE
5/1-5/31/21 POSTAGE
5/1-5/31/21 P-TAX POSTAG

26560855277

3287 SIMPSON PKWY LFT

05/26/21

284830
284991
281658

INVESTIG TRAINING-CK
BREATH OP TRAINING-DG
MMBRSHP FEE-7/21-7/22

05/11/21
05/14/21
03/22/21

129366

CONCRETE-WATERMAINS

05/14/21

239546
239861

PSN-5/1/21-5/31/21
PSN-5/1/21-5/31/21

I9464547

FLUORIDE

05/18/21

24811
24820
24816

CORNELL AVE MAINT
ORCHARD RD EXP MAINT
MT X FW DR PT MAINT

04/30/21
04/30/21
04/30/21

3471540
3471540
3481540
3491540
3521540
3521540
3541540
3551540
3551540
3551540
3571540
3581540
3591540

5304403
5304403
5304403
5304403
5304403
5304403
5304403
5304403
5304403
5304403
5304403
5304403
5304403

1101530

5506102

2105020

5506210

345
345

2001009
2001009

1101410
1101110
1101220

5304901
5304901
5304901

1101430
1101430
1101430

5506007
5506007
5506007

1101110
1101410
1101540
1101110
1101110
1101110

5506014
5506014
5506014
5203302
5203302
5203302

PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD.
PIZZO AND ASSOCIATES, LTD. Total
POMP'S TIRE SERVICE, INC.
POMP'S TIRE SERVICE, INC. Total
PRIORITY PRODUCTS, INC.
PRIORITY PRODUCTS, INC. Total
PROVIDENT LIFE & ACCIDENT
PROVIDENT LIFE & ACCIDENT
PROVIDENT LIFE & ACCIDENT Total
QUADIENT LEASING USA, INC.
QUADIENT LEASING USA, INC.
QUADIENT LEASING USA, INC.
QUADIENT LEASING USA, INC. Total
RAY O'HERRON CO., INC.
RAY O'HERRON CO., INC.
RAY O'HERRON CO., INC.
RAY O'HERRON CO., INC. Total
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

750.00
146.35
500.00
250.00
750.00
750.00
477.90
104.85
241.83
2,000.00
418.70
662.48
1,128.00
9,985.99
595.28
595.28
136.23
136.23
194.75
194.75
389.50
190.64
70.61
70.61
331.86
535.60
559.01
889.95
1,984.56
387.50
387.50
225.00
637.50
31.25
175.00
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24817
24818
24807
24812
24813
24814
24819
24808
24809
24810
24806
24815
24815

MT X NE RXBRY MAINT
MT X NW AVALON MAINT
BLACKBERRY X MAINT
FF WAY E MAINT
FOXMOOR E MAINT
FOXMOOR W MAINT
ORCHARD PR N MAINT
BLCKBRRY X W B1 MAINT
BLCKBRRY X W B2 MAINT
BLCKBRRY X W B3/4 MNT
BALMOREA FW MAINT
MARQUIS PT E MAINT
OGDEN HILL MAINT

04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21
04/30/21

330169239

NEW TIRES-TRUCK 803

05/17/21

963025

METER SCREWS/NUTS

05/18/21

052821
061121

DED:6010 UNUM
DED:6010 UNUM

05/28/21
06/11/21

N8887795
N8857162
N8857162

PD METER-5/28/21-6/27/21
VH METER-6/6/21-7/5/21
VH METER-6/6/21-7/5/21

2076798-IN
2117543-IN
2115327-IN

BODY ARMOR-CK
BODY ARMOR-EP
RIOT GEAR/GLOVES

01/05/21
05/27/21
05/19/21

22982
22983
22984
22986
22987
23004

IT-ADMIN-BRD RM NTBK
IT-PD-WAP
IT-PW-NEW COMP-EP
IT-ADMIN
IT-ADMIN
IT-ADMIN

04/30/21
04/30/21
04/30/21
05/17/21
05/17/21
05/24/21

1101110
1101310
1101310
1101320
1101320
1101320
1101210
1101210
1101210
1101410
1101410
1101410
2211540
1101510
1101510
1101510
1101510
1101110
1101110
1101110

5203302
5203302
5203302
5203302
5203302
5203302
5203302
5203302
5203302
5203302
5203302
5203302
5607401
5203302
5203302
5203302
5203302
5203302
5203302
5203302

1101530

5304301

210

4304002

1101540
1101540
1101540

5405504
5405504
5405505

2105020

5304703

2105020

5304705

1101540
1101540

5304102
5304102

RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE
RESPONSIVE NETWORK SERVICE Total
RIGID HITCH, INC
RIGID HITCH, INC Total
ROMERO GALVEZ
ROMERO GALVEZ Total
SCHAEFER GREENHOUSES
SCHAEFER GREENHOUSES
SCHAEFER GREENHOUSES
SCHAEFER GREENHOUSES Total
SERVICE INDUSTRIAL SUPPLY,
SERVICE INDUSTRIAL SUPPLY, Total
SHARE MOTOR SERVICE, LLC
SHARE MOTOR SERVICE, LLC Total
SHERWIN-WILLIAMS, CO.
SHERWIN-WILLIAMS, CO.

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

100.00
287.50
37.50
150.00
62.50
125.00
37.50
150.00
250.00
662.50
1,050.00
437.50
312.50
250.00
31.25
175.00
1,200.00
162.50
787.50
1,275.00
9,387.50
302.50
302.50
159.96
159.96
438.67
1,057.88
241.89
1,738.44
42.00
42.00
6,450.00
6,450.00
46.03
32.86
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23021
23006
23023
22985
23005
23022
22987
23007
23024
22988
23008
23025
23008
22989
22987
23009
23026
22990
23010
23027

IT-ADMIN
IT-CD
IT-CD
IT-BD
IT-BD
IT-BD
IT-FINANCE
IT-FINANCE
IT-FINANCE
IT-PD
IT-PD
IT-PD
IT-NEW SQUAD COMPUTER
IT-PW
IT-PW
IT-PW
IT-PW
IT-VH
IT-VH
IT-VH

06/01/21
05/24/21
06/01/21
05/17/21
05/24/21
06/01/21
05/17/21
05/24/21
06/01/21
05/17/21
05/24/21
06/01/21
05/24/21
05/17/21
05/17/21
05/24/21
06/01/21
05/17/21
05/24/21
06/01/21

1928541776

TRAILER PARTS

05/19/21

1000657902

REFUND UB OVERPAYMENT

04/09/21

664232
664717
664717

DIRT/FABRIC-BRDG FLWR
BRIDGE FLOWERS
VH FLOWERS

05/13/21
05/14/21
05/14/21

125132

CAM LOCKS-VAC

05/19/21

1782

#3 MOTOR REPAIR-LSWTP

06/01/21

1300-3
8708-0

PAINT-PD ADMIN
PAINT-PD ADMIN

05/11/21
05/11/21

1101540
1101540

5304102
5304102

1101320

5304401

345
345

2001008
2001008

1101210

5203304

1101520

5304505

1101320

5203502

1101410

5304009

1101540

5304102

1101440

5506315

1101220
1101220

5506004
5506004

110

4304604

1101110
1101110
1101210
1101220
1101310
1101320
1101410
1101430
1101440
1101510

5304004
5304004
5304004
5304004
5304004
5304004
5304004
5304004
5304004
5304004

SHERWIN-WILLIAMS, CO.
SHERWIN-WILLIAMS, CO.
SHERWIN-WILLIAMS, CO. Total
SOME GUYS LANDSCAPING INC
SOME GUYS LANDSCAPING INC Total
STATE DISBURSEMENT UNIT
STATE DISBURSEMENT UNIT
STATE DISBURSEMENT UNIT Total
SUPERION, LLC
SUPERION, LLC Total
SUPERIOR ASPHALT MATERIALS
SUPERIOR ASPHALT MATERIALS Total
TARIQ DANDAN
TARIQ DANDAN Total
TECHNOLOGY MANAGEMENT REV
TECHNOLOGY MANAGEMENT REV Total
TRANE U.S., INC.
TRANE U.S., INC. Total
ULINE, INC.
ULINE, INC. Total
UNITED STATES POSTAL SERVIC
UNITED STATES POSTAL SERVIC
UNITED STATES POSTAL SERVIC Total
VANESSA ANAYA-ARCIGA
VANESSA ANAYA-ARCIGA Total
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

65.72
41.75
186.36
325.00
325.00
1,815.69
1,815.69
3,631.38
548.79
548.79
393.40
393.40
100.00
100.00
942.40
942.40
1,452.00
1,452.00
179.89
179.89
2,617.76
1,157.59
3,775.35
75.00
75.00
36.63
690.76
47.47
42.47
31.19
163.42
232.35
212.35
174.88
89.94
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1325-0
8776-7

PAINT-PD ADMIN
PAINT-PD ADMIN

05/12/21
05/13/21

216005

MOWING-2432 MAYFIELD

06/04/21

052821
061121

DED:0001 CH SUP-SDU
DED:0001 CH SUP-SDU

05/28/21
06/11/21

313131

MKS SQL-ANNUAL MAINT

04/02/21

20210451

COLD PATCH

05/24/21

053121

MAY RVW-1696 JERICHO

05/31/21

T2127522

LEADS-4/30/2021

04/30/21

311702047

DUCT HEATER-VH

05/11/21

134005155

PLASTIC BAGS/BOXES

05/20/21

052821
052821

6/21 WATER BILLS-VOM
6/21 WATER BILLS-BH

C21471-72

REFUND-OVERPAYMENT

9880334853
9880334853
9880334853
9880334853
9880334853
9880334853
9880334853
9880334853
9880334853
9880334853

VH CELL-5/23/21-6/22/21
VH CELL-5/23/21-6/22/21
VH CELL-5/23/21-6/22/21
VH CELL-5/23/21-6/22/21
VH CELL-5/23/21-6/22/21
VH CELL-5/23/21-6/22/21
PD CELL-5/23/21-6/22/21
PD CELL-5/23/21-6/22/21
PD CELL-5/23/21-6/22/21
PW CELL-5/23/21-6/22/21

05/20/21

1101520
1101530
1101540
1101550
2105020
1101410

5304004
5304004
5304004
5304004
5304004
5304009

1101530
1101530
1101530

5304301
5304301
5304301

1101540

5304406

1101430

5506002

1101430

5304202

2105020

5304102

2105020
2105020
2105020

5506203
5506203
5506203

210

4304002

1101540
1101540

5304406
5304406

210

4304002

2105020

5304701

VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS
VERIZON WIRELESS Total
VERMEER-ILLINOIS, INC.
VERMEER-ILLINOIS, INC.
VERMEER-ILLINOIS, INC.
VERMEER-ILLINOIS, INC. Total
W.E. MUNDY LANDSCAPING, IN
W.E. MUNDY LANDSCAPING, IN Total
WALLY'S PRINTING
WALLY'S PRINTING Total
WATCHGUARD VIDEO
WATCHGUARD VIDEO Total
WATER PRODUCTS COMPANY OF
WATER PRODUCTS COMPANY OF Total
WATER SOLUTIONS UNLIMITED,
WATER SOLUTIONS UNLIMITED,
WATER SOLUTIONS UNLIMITED,
WATER SOLUTIONS UNLIMITED, Total
WILLIAM MAU
WILLIAM MAU Total
WINDING CREEK NURSERY, INC
WINDING CREEK NURSERY, INC
WINDING CREEK NURSERY, INC Total
ZACHARY & ALOISIO BRITNEE
ZACHARY & ALOISIO BRITNEE Total
ZIEBELL WATER SERVICE PROD
ZIEBELL WATER SERVICE PROD Total
Grand Total

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

217.35
84.94
163.42
36.01
465.71
592.97
3,281.86
39.44
(28.66)
336.69
347.47
14,630.00
14,630.00
245.50
245.50
432.00
432.00
27.00
27.00
2,501.87
1,573.86
2,271.00
6,346.73
100.00
100.00
1,710.00
9,230.00
10,940.00
78.23
78.23
4,467.20
4,467.20
441,948.95
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9880334853
9880334853
9880334853
9880334853
9880334853
9880334854

PW CELL-5/23/21-6/22/21
PW CELL-5/23/21-6/22/21
PW CELL-5/23/21-6/22/21
PW CELL-5/23/21-6/22/21
PW CELL-5/23/21-6/22/21
PD SQUADS-5/23/21-6/22/2

PG3717
PG3750
PG3827

VACTRON PARTS
RETURN VAC PARTS
VACTRON FILTER

05/21/21
05/24/21
05/25/21

17610

TREE PLANTING-154

05/17/21

88106

EVIDENCE REPORTS

05/24/21

INV0030637

SHIRTCLIPS/CHARGERS

05/05/21

0302661

GASKETS-W8

05/19/21

42823
42821
42822

CHLORINE-LSWTP
CHLORINE-W8
CHLORINE-W14

05/27/21
05/27/21
05/27/21

1000185502

REFUND UB OVERPAYMENT

02/25/21

1272
1273

9 PARKWAY TREES
47 PARKWAY TREES

04/26/21
05/03/21

1001118404

REFUND UB OVERPAYMENT

04/09/21

253793

HYDRANT PARTS

05/12/21

VILLAGE OF MONTGOMERY
REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

____ Resolution or Ordinance (Blue)
X Recommendation of Boards, Commissions & Committees (Green)
Other Business (Pink)
To:

Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date:

June 9, 2021

B of T Date: June 14, 2021

Subject: Recommendation of the Planning and Zoning Commission on 2021-005 an
Amendment to a Special Use for a Planned Unit Development – Montgomery
Business Center – Unit 2
Submitted By: Sonya Abt, AICP, Director of Community Development
Background/Policy Implications:
The Petitioner, JB Commodities, is requesting approval of an Amendment to a Special Use for a
Planned Unit Development for Montgomery Business Center – Unit 2. The amendments
include a reconfiguration of the lots for this development and allows for outdoor storage for
parking and/or storage of trucks, semi-trailer trucks and trailers, the stacking of trailers,
shipping containers and similar cargo and outdoor storage of goods, materials, equipment and
associated staging for Lots 3 and 5 without an additional public hearing. The proposed
amendment would also allow a maximum 40 ft. height for outdoor storage on Lot 5.
Montgomery Business Center – Unit 2 is located north off Aucutt Road. Lot 1 is located west
of the Nexeo property, and the remaining lots are located east of Commerce Drive. Unit 2
includes 117.5 acres with five (5) buildable lots, the Knell Road extension and associated
detention.
The Planning and Zoning Commission recommended approval of 2021-005 an Amendment to
a Special Use for a Planned Unit Development – Montgomery Business Center – Unit 2 with
the following conditions:
1. Outdoor storage on Lot 5 shall not exceed a maximum height of 40 (forty) vertical
feet from grade. Any outdoor storage shall be subject to all applicable adopted
building and fire codes and shall be reviewed for compliance at time of Site Plan
Review.
2. Knell Road shall be extended to connect to Commerce Drive 24 months following
the issuance of a building permit for Lot 5 or 36 months from the date of execution
of this agreement, whichever is sooner. The plans for construction of Knell Road
shall be submitted to the Village for approval. An engineer’s opinion of probable cost

(EOPC) for the construction of Knell Road shall be submitted to the Village for
approval. The Owner shall provide a performance bond in the amount of 110% of
the approved EOPC to insure completion of the Road. The performance bond shall
be submitted to the Village 18 months following approval of the agreement or at the
time of issuance of the building permit for Lot 5, whichever is sooner. TIF funds may
be requested for extraordinary costs associated with the extension of Knell Road
consistent with the TIF study.
The motion passed 5-2.
Describe Fiscal Impact/Budget Account Number and Cost:
N/A
Review:
Village Administrator _______Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.
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PLANNING AND ZONING COMMISSION ADVISORY REPORT
To:

Chair Hammond and Members of the Planning and Zoning Commission

From:

Sonya Abt, AICP
Director of Community Development

Date:

May 26, 2021

Subject:

2021-005 Amendment to the Special Use for a Planned Unit Development (PUD) for the
Montgomery Business Center – J.B. Commodities.
_____________________________________________________________________________
Petitioner:

J.B. Commodities

Location/Address:

North of the intersection of Commerce Drive and Aucutt Road

Requests:

Amendment to the Special Use for a Planned Unit Development

Current Zoning:

M-2 General Manufacturing District Planned Unit Development

Comprehensive Plan:

Heavy Industrial

Surrounding Land Uses:
Location
North
East
South
West

Adjacent Land Use
Open Space/Park
Industrial
Industrial
Industrial

Adjacent Zoning
R-1 and Aurora
M-1
M-1
M-2

Background:
The Petitioner is requesting approval of an amendment to the special use for a Planned Unit
Development. The Planned Unit Development for Montgomery Business Center was approved by
Ordinance No, 1370 in 2008. The Final Plat for Unit 1 was approved in 2015; this included Commerce
Drive the lots to the west of Commerce Drive and the associated detention.
The Petitioner is ready to develop the remaining parts of the Montgomery Business Center (MBC – Unit
2). This includes Lot 1 located west of the Nexeo property on Commerce Drive and the remaining
property to the east of Commerce Drive. Unit 2 includes 117.5 acres with five (5) buildable lots, the
Knell Road extension and associated detention.
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The PUD Amendment includes a reconfiguration of the lots for this development and allows for outdoor
storage for parking and/or storage of trucks, semi-trailer trucks and trailers, the stacking off trailers,
shipping containers and similar cargo and outdoor storage of goods, materials, equipment and associated
staging for Lots 3 and 5 without an additional public hearing.
The proposed amendment would also allow a maximum 40 ft. height for outdoor storage on Lot 5.
Conformance with the Comprehensive Plan:
The proposed industrial/business park complies with the Heavy Industrial land use classification.
Zoning:
The proposed development is zoned M-2 General Manufacturing District. Uses including warehousing
and distribution facilities, truck terminals and light manufacturing are permitted. Outdoor storage is
classified a special use.
The PUD Amendment would allow, without an additional public hearing, Outdoor Storage as a principal
use on Lot 5 and Outdoor storage with a maximum height of 40 ft. on Lot 5. Outdoor storage as a
principal use with no associated building on Lot 3 would still require an additional public hearing/special
use.
Outdoor storage with a maximum height of 40 ft. for Lot 3 (if developed with Lot 5)would require an
additional public hearing/special use.
Bulk Standards:
The development of the buildable lots will be subject to final site plan review and approval by the Village
and will have to conform to the Unified Development Ordinance with the following exceptions/deviations
approved by the PUD and as amended by the proposed PUD Amendment:
Setbacks:
As approved on the Preliminary Plat.
Maximum Outdoor Storage Height:
40 ft. for Lot 5 only.
Parking: Number of Spaces, Handicap Spaces, Drive Aisles & Dimensions:
The Planned Unit Development approved by Ordinance 1370 allowed a deviation from the parking
requirements to allow one (1) parking space for every 2,000 square feet of warehouse area. This meets
the new minimum parking requirement for this use in the newly adopted UDO of 0.5 parking spaces per
1,000 square feet of gross floor area.
All parking spaces and drive aisles must comply with the UDO’s minimum size requirements.
Lighting:
All light on the buildable lots must comply with the UDO’s provisions and a photometric plan will need
to be submitted with the Site Plan submittal for each lot.
Landscaping:
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The Original PUD (Ordinance No. 1370) had several conditions related to Landscaping which are
summarized below. These have not been amended by this request.
Berming is required along all landscape setbacks abutting public right-of-way and must be substantially
similar to the berm constructed along Aucutt Road.
Additional evergreen screening is required around any outdoor storage area. Landscape setbacks that
may not be adjacent to a public street but have a line of sight from the public street to the outdoor
storage area shall be required to be bermed as well and provide the additional evergreen screening in
addition to the required shade tree and other planting requirements.
Rain gardens, drainage swales, bioswales, etc. shall be used on each site in appropriate locations as
determined by Staff. Naturalized landscaping shall be used on each lot as determine by Staff.
Landscaping of the buildable lots must follow the provisions of the UDO and will be reviewed with the
Site Plan Submittal for each lot.
Fence and Screening:
Berming and fencing are required to screen outdoor storage. As required by the original Planned Unit
Development Ordinance, additional evergreen screening shall be required within the landscape setbacks
that abut the public right-of-way to screen any outdoor storage.
Screening and fencing of the buildable lots must follow the provisions of the UDO and will be reviewed
with the Site Plan Submittal for each lot.
Engineering and Public Improvements:
The Amendment to the Planned Unit Development allows for the Knell Road extension to the west to
be eliminated as well as the Edgelawn extension per the Village’s TIF 2 Transportation Study.
The proposed PUD Amendment also requires Knell Road to be installed from it’s eastern terminus to
Commerce Drive either within 24 months of the issuance of a permit for Lot 5 or within 36 months of
the execution of the ordinance, whichever comes first.
Detention for the buildable lots as well as Knell Road will be provided on Lots 2, 4 and 6. Lot 5 will need
to provide its own detention on site.
All public improvements and detention will need to be reviewed by the Village Engineer and appropriate
bonding provided.
Engineering Plans for each buildable lot will be reviewed by the Village Engineer with the Site Plan
Submittal for each lot.
Access:
Montgomery Business Center has two points of access, the existing Commerce Drive which provides
access from Aucutt Road and the proposed Knell Road which will connect to the terminus of the existing
Knell Road to the east.
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Lots 7 & 8 will have access to Commerce Drive. (No direct access to Aucutt Road is permitted).
Lots 3 & 5 will have access to Knell Road.
Lot 1 will have access to either Knell Road to the west or Knell Road to the east.
Amendment to a Special Use – Planned Unit Development:
Public Hearing (Continued from May 6, 2021)
The Petitioner is requesting an amendment to the special use for a planned unit development ith
the underlying zoning of M-2 (General Manufacturing). With this request the Petitioner is asking
for approvals of outdoor storage on Lot 5 (as outlined above), which is classified as a special use
in the M-2 Zoning District, with a maximum height of 40 ft. Separate public hearings/special uses
for outdoor storage as a principal use or outdoor storage height of 40 ft. on Lot 3 will be required.
Lots 3 & 5 are located at the north end of the property along the BNSF railroad right-of-way. With
this location and the required additional screening, Staff believes these modifications/deviations
from the UDO will not have a negative impact on the surrounding area.
The Commission should consider whether the Planned Unit Development, as amended, is in
keeping with the vision of the area and whether its impacts can be properly mitigated. Per the
UDO, the following findings are to be evaluated by the Commission.
Special Use
1. The proposed special use will not endanger the health, safety, comfort, convenience and
general welfare of the public.
The proposed industrial/business park development is in an industrial area and should not endanger
the public health, safety, comfort or general welfare.
2. The proposed special use is compatible with the character of adjacent properties and other
property within the immediate vicinity of the proposed special use.
The proposed development is compatible with the character of the adjacent properties which are
also zoned either M-1 or M-2.
3. The proposed special use will not impede the normal and orderly development and
improvement of adjacent properties and other property within the immediate vicinity of the
proposed special use.
The proposed development should not impede normal and orderly development and improvement
of the surrounding properties. The proposed connection of Knell Road to Commerce Road will
provide adequate connections and access that will benefit the surrounding area.
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4. The proposed special use will not require utilities, access roads, drainage and/or other facilities
or services to a degree disproportionate to that normally expected of permitted uses in the district,
nor generate disproportionate demand for new services or facilities in such a way as to place undue
burdens upon existing development in the area.
The proposed development will provide adequate utilities, access roads, drainage, etc. for the
development and will not place an undue burden on existing development.
5. The proposed special use is consistent with the intent of the Comprehensive Plan, this
Ordinance, and the other land use policies of the Village.
The proposed development is consistent with the intent of the Comprehensive Plan which
designates the property as Heavy Industrial.
Planned Unit Development
A. The proposed planned unit development fulfills the objectives of the Comprehensive Plan and
the other land use policies of the Village, through an innovative and creative approach to the
development of land.
The proposed development provides for additional industrial development while still
preserving floodplain areas. It also provides for the extension of Knell Road to provide the
connectivity recommended by the Village’s Transportation Plans.
B. The proposed planned unit development will provide walkways, driveways, streets, parking
facilities, loading facilities, exterior lighting, and traffic control devices that adequately serve the
uses within the development, promote improved access to public transportation, and provide
for safe motor vehicle, bicycle, and pedestrian traffic to and from the site.
The proposed development will provide adequate access, utilities, etc. to serve all the
proposed lots and will improve access and circulation for the area.
C. The proposed planned unit development will provide landscaping and screening that enhances
the Village’s character and livability, improves air and water quality, reduces noise, provides
buffers, and facilitates transitions between different types of uses.
The proposed development will provide landscaping and will provide adequate screening for
outdoor storage that will enhance the Village’s character in this area, reduce noise and
provide adequate buffers between uses.
D. The proposed planned unit development will incorporate sustainable and low impact site design
and development principles.
The proposed development will provide for sustainable landscaping, provide adequate
drainage and preserve floodplain areas creating a conservation area around the delineated
floodplain.
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E. The proposed planned unit development will protect the community’s natural environment to
the greatest extent practical, including existing natural features, water courses, trees, and native
vegetation.
The proposed development will protect the community’s natural environment. The
floodplain and wetlands within the development will be protected with a conservation
easement.
F. The proposed planned unit development will be provided with underground installation of
utilities when feasible, including electricity, cable, and telephone, as well as appropriate facilities
for storm sewers, stormwater retention, and stormwater detention
The proposed development will provide underground utilities and adequate stormwater
facilities to serve the development. All stormwater and public improvements will require
approval by the Village Engineer.
Summary:
The Planning and Zoning Commission should discuss each of these criteria and make findings of
fact as to whether the proposed use meets the criteria. If the Commission finds that the
development should be permitted, they may impose additional conditions in order to mitigate any
impacts of the proposed use.
Recommendation:
2021-005 Staff recommends approval of PC 2021-005 amendment to a special use for a
planned unit development located north of the intersection of Commerce Drive and Aucutt
Road with the following conditions:
1. Outdoor storage on Lot 5 shall not exceed a maximum height of 40 (forty) vertical feet from
grade. Any outdoor storage shall be subject to all applicable adopted building and fire codes
and shall be reviewed for compliance at time of Site Plan Review.
2. Knell Road shall be extended to connect to Commerce Drive 24 months following the issuance
of a building permit for Lot 5 or 36 months from the date of execution of this agreement,
whichever is sooner. The plans for construction of Knell Road shall be submitted to the Village
for approval. An engineer’s opinion of probable cost (EOPC) for the construction of Knell
Road shall be submitted to the Village for approval. The Owner shall provide a performance
bond in the amount of 110% of the approved EOPC to insure completion of the Road. The
performance bond shall be submitted to the Village 18 months following approval of the
agreement or at the time of issuance of the building permit for Lot 5. TIF funds may be
requested for extraordinary costs associated with the extension of Knell Road consistent with
the TIF study.

ORDINANCE NO. __________
AN ORDINANCE AMENDING A SPECIAL USE, PLANNED UNIT DEVELOPMENT IN THE
VILLAGE OF MONTGOMERY
KANE AND KENDALL COUNTIES, ILLINOIS
(MONTGOMERY BUSINESS CENTER)

BE IT ORDAINED by the Board of Trustees of the Village of Montgomery, Kane and Kendall
Counties, Illinois as follows:
WHEREAS, the Village of Montgomery (“Village”) is not a home rule municipality within
Article VII, Section 6A of the 1970 Constitution of the State of Illinois and therefore pursuant to
those powers granted to it under 65 ILCS 5/1-1 et seq. enacts this ordinance; and,
WHEREAS, pursuant to Village of Montgomery Ordinance No. 1370 (enacted August 25, 2008),
the Village granted a Special Use, Planned Unit Development for Montgomery Business Center
(“MBC Property”); and
WHEREAS, the MBC Property is within the boundaries of the Village of Montgomery and
presently zoned M-2 General Manufacturing District with a Special Use for a Planned Unit
Development, and
WHEREAS, pursuant to Village of Montgomery Ordinance No. 1663, the Village approved a
Final Plat of Subdivision for Montgomery Business Center Unit 1 (“MBC Unit 1”) which property
has been developed with industrial uses; and
WHEREAS, JB Commodities, LLC (“Petitioner” or “Owner”), is seeking to amend Ordinance
No. 1370 for the balance of the MBC Property exclusive of MBC Unit 1; and
WHEREAS, the remaining MBC Property to which this Ordinance applies, all of which is
presently owned by Petitioner, is legally described on attached Exhibit A and is hereinafter
referred to for purposes of this Ordinance as the “Property”; and
WHEREAS, all hearings required to be held before agencies of the Village took place pursuant
to proper legal notice including publication; and
WHEREAS, the Planning and Zoning Commission and Montgomery Village Board have further
found pursuant to Section 5 of the Village Unified Development Ordinance that the requested
amendments to the Planned Unit Development meet all of the Planned Unit Development
Standards, as required by the Village Unified Development Ordinance, with the Findings of Fact
of the Planning and Zoning Commission attached as Exhibit B and adopted by the Village Board
as its Findings of Fact and the amendments to the Planned Unit Development shall hereby be
approved; and
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WHEREAS, the Planning and Zoning Commission, after consideration of an application to amend
the Planned Unit Development General Development Standards for the Property recommended to
the Village Board of Trustees approval of said application; and,
NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the Village
of Montgomery, Kane County, Illinois, as follows:
SECTION ONE: ZONING CLASSIFICATION & DEVELOPMENT CONDITIONS
That the Property legally described on Exhibit A is zoned as M-2 General Manufacturing District
with a Special Use and Planned Unit Development (PUD) designation, specifically: A Special
Use for a Planned Unit Development of the Property, including the uses specifically delineated
below.
The Planned Unit Development designation is amended subject to the following conditions and
restrictions pursuant to the Village of Montgomery Unified Development Ordinance:
1)

Preliminary Plan Approvals. The following plans for the Property have been
reviewed by the Montgomery Planning and Zoning Commission and Village Board
and are hereby approved by the Village.
a) Preliminary Plat of Subdivision as shown on Exhibit C1 (“Preliminary
Plat”);
b) Tree Removal Exhibit prepared by Spaceco Inc. dated February 24, 2021.
The Property shall be developed in accordance with the Final Site Improvement
Plans for Detention Basins and Public Road Design prepared by Spaceco Inc. dated
July 22, 2008 as shown on Exhibit C2 (“PUD/Engineering Plan”).
The Property shall be developed in as few as four (4) but no more than six (6)
subdivision phases. Prior to the development of any subdivision phase, the owner
of that portion of the Property shall submit to the Village, for the Village’s review
and approval as to that phase of the subdivision, a final plat of subdivision, a final
planned unit development plan, and final engineering plans updated as necessary
from Exhibit C2. The Village understands and acknowledges that a final planned
unit development plan may differ from the Engineering Plan in terms of (i) building
configuration, size and location, (ii) amount and location of parking, (iii) location
of access, and (iv) location of stormwater facilities. The Petitioner understands and
acknowledges that all (i) building configuration, size and location, (ii) amount and
location of parking, (iii) location of access, and (iv) location of stormwater facilities
must comply with the Village’s Unified Development Ordinance.
Utility extensions and planned terminations of those extensions and the extension
of Knell Road to Commerce Drive are indicated in Exhibit C2 indicates the rights-
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of-way and utilities that are being removed from the approved site improvement
plans located in Ordinance 1370.
2)

General Development Standards. The following standards, in addition to the
requirements of all Village Ordinances, and the standards approved pursuant to the
original PUD in Ordinance No. 1370 and not modified herein, shall be complied
with in the submission of the Final Plan Approval;
a) The engineering plans and landscape plans (approved pursuant to
Ordinance No. 1370) for all detention basins shall be planted following the
Village’s Naturalized Stormwater Planting Guidelines.
b) Fencing is required for screening of outdoor storage per Village ordinance.
Fencing compliance for all outdoor storage areas shall be reviewed and
determined as individual site plans come through the review process.
c) To the extent that a building or a structure is being proposed, the Petitioner
shall be required to obtain Village Planning and Zoning Commission and
Village Board approval of the architecture for each building to be
constructed as individual site plans come through the review process. The
Village shall approve said architecture only if it meets the standards of the
Village Board (as determined by the Village Board in its sole discretion).
While not binding on the Village Board, the Petitioner should develop
elevations consisting of large expanses of glass near the entry ways of the
buildings, complimentary integrated colors incorporated into the building
design, and there should be depth to the building façade to provide for
architectural elements (the buildings walls should not be flat).
d) A deviation from Village Ordinances granted by Ordinance No. 1370
allows for one (1) parking space for every 2000 square feet of warehouse
area. All other parking requirements per the Unified Development
Ordinance shall apply for office and manufacturing uses.
e) Sites shall be designed so that the buildings help screen any outdoor storage
from view from public roads. Outdoor storage on Lot 5 shall not exceed a
maximum height of 40 (forty) vertical feet from grade. Any outdoor storage
shall be subject to all applicable adopted building and fire codes and shall
be reviewed for compliance at time of Site Plan Review. Fencing shall be
required as per ordinance requirements. Berming shall be required along
all landscape setbacks abutting public right-of-way, substantially similar to
the berm proposed along Aucutt Road. Additional evergreen screening
shall be required within the landscape setbacks that abut the public right-ofway to screen the outdoor storage in addition to the required shade trees and
additional plantings. These landscape setbacks shall be reviewed at the time
of individual site plan submittals. Outdoor storage area locations shall be
required to be identified at the time of site plan submittal. Those landscape
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setbacks that may not be adjacent to public right-of-way but still have a line
of sight from the public right-of-way to the outdoor storage shall be required
to be bermed as well and provide additional evergreen screening in addition
to the shade tree and additional planting requirements.
f) Rain gardens, drainage swales, bioswales and depressed landscape islands
or other appropriate Best Management Practices (BMP’s) shall be used on
each site in appropriate locations as determined by Village staff and its
consultants and as approved by the Village Board during site plan review.
These areas shall be planted with native grasses, shrubs and trees and
function as an integral part of the stormwater filtration system. Drainage
swales that direct stormwater runoff to the basins shall be designed to
encourage infiltration of runoff prior to reaching the basin. This can be done
through the planting of native grasses and design of infiltration swales.
g) As determined by Village staff and its consultants and as approved by the
Village Board, in its sole discretion during site plan review, the overall
landscape treatment of the individual lots shall be that of a naturalized
landscape, consisting of native plant species and their cultivars (Examples
include: Buffalograss should be used in limited turf areas that are welldrained and receive full sun and a low-maintenance fescue turfgrass for
shady areas. Options for native groundcovers in areas with full to part shade
include wild ginger, Pennsylvania sedge, palm sedge, wild geranium,
columbine, grass sedge, and path rush. Plants adapted to full sun that can
serve as groundcover include wild petunia, New Jersey Tea, blue violet,
prairie smoke, nodding wild onion, and gold Alexanders. Ornamental
native grasses include Indiangrass, big bluestem, little bluestem, side-oats
grama, and prairie dropseed).
h) Landscaping of the buildable parcels shall follow the provisions of the
Unified Development Ordinance.
i) No grading shall occur within fifty (50) feet of the wetland areas prior to
the Village of Montgomery receiving written documentation that the
required wetland banking credits have been purchased.
j) A fully executed Letter of Map Revision “LOMR” or “LOMRF” (if based
on fill) shall be submitted to the Village. The Village shall not issue
building permits for those lots affected (Lots 2, 3, 6 and Knell Road
dedication area) until such time that a fully executed LOMR or LOMRF, as
appropriate, is received by FEMA. Certificate(s) of occupancy shall not be
issued until receipt of the FEMA approved LOMR or LOMRF, as
appropriate. The Village shall issue (i) site development permits and
earthwork permits prior to receipt of a LOMR or LOMRF application to
FEMA and (ii) temporary certificates of occupancy prior to receipt of the
FEMA approved LOMR or LOMRF, as appropriate.
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3)

Land Uses. Except as otherwise provided in this Ordinance, the development of
the Property shall comply with the standards established under the “M-2 General
Manufacturing District” zoning classification as set forth in the Unified
Development Ordinance and all applicable subdivision or other ordinances of the
Village. If there is any conflict between the regulations of the Unified Development
Ordinance, as amended from time to time, this Ordinance shall govern.
a) Uses. The following are the uses permitted for the Property:
i) Distribution Centers
ii) Outdoor Storage associated with Distribution Centers
iii) Truck terminal and freight transportation as listed in the
Warehousing, Storage, or Distribution Facility use category.
b) Lots 3 and 5. The Village approves the following uses for Lots 3 and/or 5
as delineated on the Preliminary PUD Plan.
i) Lots 3 and 5 may, individually or in any combination thereof, be
developed and used for the parking and/or storage of trucks, semitrailer trucks and trailers with or without chassis, including stacking
of trailers, shipping containers and similar cargo carrying containers
and for outdoor storage of goods, materials, equipment and staging
of any of the foregoing, as well as rail cars on any future rail spurs
that may be located on all or any parts of Lots 3 and 5, all for
purposes of storing, loading, unloading and holding for loading and
unloading.
ii) The development of Lots 3 and 5 for the Land Uses stated above is
subject to final site plan review and approval by the Village.
iii) Lots 3 and 5 may be developed and used for the uses noted in i)
above in conjunction with the property adjacent to and contiguous
with Lot 5 and located at 1000 Knell Road, Montgomery. If lot 3
and 5 are combined, the allowance of forty (40) foot tall outdoor
storage would require a special use for lot 3.
iv) The owner of Lots 3 or 5 may consolidate all or any portions of Lots
3 and 5 with the property adjacent thereto and contiguous with Lot
5 and located at 1000 Knell Road, Montgomery and the Village shall
approve any combination plat thereof provided it complies with the
Subdivision Regulations of the Unified Development Ordinance.
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v) The development of Lots 3 and 5 will require certain public
improvements to be addressed as outlined in Section One,
Subsection (4) of this Ordinance.
vi) Notwithstanding the approval for Lots 3 and 5 to be developed in
combination as provided in item i) above of this Subsection 3b, the
development of Lot 3 without a building (i.e., solely for the parking
and/or storage of trucks, semi-trailer trucks and trailers with or
without chassis, including stacking of trailers, shipping containers
and similar cargo carrying containers and for outdoor storage of
goods, materials, equipment and staging of any of the foregoing),
shall require the application for and approval of a Special Use Permit
from the Village.”
c) Lots 7 and 8. The Village approves the following use for Lots 7 and/or 8 as
delineated on the Preliminary PUD Plat.
i) Lots 7 and 8 may, individually or in any combination thereof, be
developed and used for truck terminals and freight transportation.
ii) The development of Lots 7 and 8 for the Land Use stated above is
subject to final site plan review and approval by the Village.
d) Lot 1. At the option of the owner of Lot 1, access to Lot 1 shall be achieved
by constructing a driveway from either (i) that portion of Knell Road located
west of Lot 1 easterly to Lot 1. At the request of either the Petitioner or the
owner of Lot 1, the Village shall vacate that portion of Knell Road west of
the westerly terminus of Knell Road in MBC Unit 1.
4)

Public Improvements. All Public Improvements shall be constructed as required
on the Final Engineering Plans for the Property as approved the Village Engineer.
In addition, the following requirements for the completion of the Knell Road and
Edgelawn Drive improvements shall be as follows:
a) Knell Road shall be extended to connect to Commerce Drive 24 months
following the issuance of a building permit for Lot 5 or 36 months from the
date of execution of this agreement, whichever is sooner. The plans for
construction of Knell Road shall be submitted to the Village for approval.
An engineer’s opinion of probable cost (EOPC) for the construction of
Knell Road shall be submitted to the Village for approval. The Owner shall
provide a performance bond in the amount of 110% of the approved EOPC
to insure completion of the Road. The performance bond shall be submitted
to the Village 18 months following approval of the agreement or at the time
of issuance of the building permit for Lot 5. TIF funds may be requested for
extraordinary costs associated with the extension of Knell Road consistent
with the TIF study.
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b) Final engineering, a cost estimate of the remaining extension, and a bond to
cover the cost estimate of that extension at a rate of 110% will be required
as outlined in subsection 4.a.
c) Knell Road is no longer required to be extended past Commerce Drive per
the Village’s TIF-2 Transportation Study and Aucutt Road Concept Design,
Dated September 9, 2020, by Engineering Enterprises, Incorporated.
d) Edgelawn Drive is no longer required to extend to the North from Knell
Road per the Village’s TIF-2 Transportation Study and Aucutt Road
Concept Design, Dated September 9, 2020, by Engineering Enterprises
Incorporated.
5)

Stormwater. The Special Use/PUD shall comply in all respects with the Village
Stormwater Ordinance. The Parties further acknowledge that the installation of the
storm water detention facilities will require installation of wetland plantings. Said
wetland plantings typically require an installation period (not maintenance period)
of two (2) to five (5) years to reach an establishment level in general conformance
with the Village’s Naturalized Stormwater Management Facility Design, Planting
and Management Plan Guidelines. After said installation and establishment period
a further maintenance period of one (1) year shall be required with a maintenance
bond in conformance with the Village Unified Development Ordinance. In lieu
hereof, the Village may elect in its discretion (and the Petitioner shall be required
to comply) to instead contract directly with a wetlands planting specialist, install
said wetlands itself, require the Petitioner to fund said installation, and then to
waive the Petitioner’s obligations to install and to fund a maintenance bond. The
Petitioner shall reasonably coordinate with the Village the timing of said
installation and the granting of temporary construction easements for the same.
The engineering plans and stormwater report for the MBC Property were approved
by the Village in 2008. Therefore, the MBC Property did not need to be included
on the Village’s exempt list and the remainder of the Montgomery Business Center
Property (i.e., Property) can be developed in accordance with the 2008 approved
stormwater management plan and is not required to adhere to the requirements of
the June 1, 2019 ordinance revisions and the updated rainfall data. The original
stormwater management design criteria remain in full force and effect provided that
the property is developed in substantial conformance to the approved 2008
stormwater management plan. However, the Petitioner must comply with any
updated rainfall requirements of IDNR and FEMA for floodway permitting and
map revision.

6)
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Special Service Areas. The Village has established Special Service Area #34 for
the MBC Property which is a backup SSA. The Petitioner of the property which is
the subject of the Special Use shall consent to the imposition of an access and
maintenance easement for the operation and maintenance of the stormwater
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facilities. Said SSA funding shall include operation and maintenance of the
stormwater facilities and Special Management Areas all private roads in the MBC
Property, mosquito abatement (using such methodology as required by the Village)
and maintenance of culvert structures. The maximum levy sought may not exceed
$1.10 dollars per $100.00 dollars of assessed value. Said SSA taxation shall only
be used in the event the owner fails (after written notice is provided to the then
current owner of record and a period of ninety (90) days has expired, after mailing
of said notice, without said failure having been corrected or cured) to properly
operate and maintain said stormwater facilities (including mosquito abatement) to
the satisfaction of the Village Department of Public Works. A business association
or other form of management group shall be formed to establish and maintain the
stormwater, special management areas and any other common areas within the
MBC Property.
7)

Completion of Public Improvements. Except as otherwise provided in this
Ordinance, or the applicable Village Ordinances, prior to use and occupancy of the
Special Use/P.U.D., all Public Improvements required in this Ordinance (and
Exhibits) and Village Ordinances must be completed (except such improvements
as are specifically permitted to be delayed by the Village, and subject to posting of
adequate security for the same as determined by the Village) prior to receipt of a
final occupancy permit.

8)

Obligations and Dedications.
a) Tree Mitigation: The following tree mitigation methods shall be required
in addition to the attached final landscape plan.
i. Enhanced trench planting shall be used for the parkway trees and
setback buffer yard tree plantings by planting the trees within a
6-foot wide by 2-foot-deep trench that will be filled with topsoil.
Native tree cultivars shall be used in the setback buffer yard.
ii. Petitioner has paid a fee-in-lieu to the Village of Montgomery in
the amount of $11,100.00 referenced in amended resolution 2021006 which fully satisfies the tree mitigation fee for the MBC
Property.

9)
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Site Control Escrow. As a condition of the issuance of the Special Use/P.U.D.
permit, the owner of any site within the Property (each a “Site Owner”) agrees to
deposit with the Village the sum of Ten Thousand Dollars ($10,000.00) (“Site
Control Escrow”) during construction on such site. In the event that the Site Owner
fails to clean (e.g., mud and debris) or repair (e.g., potholes and other safety issues)
the streets as reasonably required, as herein provided, or within twenty-four (24)
hours after receipt of notice from the Village of the Site Owner’s failure to comply
with this provision, then the Village may perform or contract with others to perform
such undertaking and deduct the cost thereof from the Site Control Escrow
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applicable to that site. A Site Owner shall, within fifteen (15) business days
following written notice from the Village, replenish the Site Control Escrow for the
applicable site as funds are from time to time properly withdrawn therefrom by the
Village, so as to maintain the same at a Ten Thousand Dollars ($10,000.00) balance.
10)

Changes in Use. All uses must be developed in substantial conformance with this
Ordinance and may not be expanded, without prior Village approval in accordance
with Village ordinances, except as contemplated herein.

11)

Binding Notice of Conditions. The benefits, duties, and provisions of this
Ordinance shall be binding on the heirs, successors and/or assigns of the Owner of
record of the Property described in Exhibit A hereof. Except as otherwise
expressly provided herein, upon the conveyance or assignment by Owner of all or
a portion of its interest in the Property to any successor, assign, or nominee, Owner
and/or any developer appointed by Owner (each a “Developer”), as the case may
be, shall be released from any and all further liability or responsibility under this
Ordinance except to the extent previously undertaken by Owner or Developer, or
for which Owner or Developer has posted security to perform an obligation in
which case Developer shall be bound to continue to complete its performance
unless a replacement bond or letter of credit is posted by the new owner or
developer, and accepted by the Village, which acceptance shall not be unreasonably
withheld. In such event, the original Owner and Developer shall be released from
the underlying obligation to perform. The Village shall thereafter look only to the
successor, assign, or nominee of Owner and/or such Developer as the case may be,
concerning the performance of such duties and obligations of Owner and such
Developer hereby undertaken.

12)

Deviations and Findings of Fact. To the extent that any element of the P.U.D.
Plans, or this Ordinance, deviate from the standards of the Unified Development
Ordinance or other ordinances of the Village, or any amendments thereto, or any
other Village of Montgomery ordinances, appropriate deviations, exceptions or
variations (“Deviations”) to the applicable ordinance shall be deemed to be granted
hereby. These Deviations are shown on the aforementioned plans and contained
within the terms of this Ordinance. Attached hereto and incorporated herein by
referenced as Exhibit B are the Findings of Fact of the Village Board and Planning
and Zoning Commission.

13)

Fees. The Petitioner shall pay all Village fees (including but not limited to all
Engineering, plan review and legal fees as required by Ordinance) incurred by the
Village as a result of the amendment of this P.U.D. and all fees specified by Village
ordinance as generally applicable to other similar developments.

14)

Village Ordinance Amendments. All references to Village Ordinances, or similar
terms, shall be references to such ordinances, as they are amended from time to
time.
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15)

Preliminary Grading. Subject to all requirements of this Ordinance, the Owner, a
Site Owner or Developer shall have the right, prior to the Final Plat of Subdivision
being signed by all required parties and recorded by the Recorder of Deeds to grade
its site or applicable portion of the Property, grade and install all stormwater
improvements, and install underground utilities, provided that: i) all final
engineering for such improvements have been approved by the Village; ii) all
permits for such improvements have been obtained and all applicable security for
these improvements has been posted; iii) a Developers’ “at risk” Agreement has
been executed; and iv) no occupancy permit shall be granted unless the required
improvements are complete except as otherwise provided for in this Agreement.

16)

Public Improvements. The Developer shall provide the Village a separate and
renewable bond or letter of credit of One Hundred Ten Percent (110%) of the
Developer’s Engineer’s estimated cost of the Public Improvements (subject to the
review and approval of the Village Engineer), in a format reasonably acceptable to
the Village. All public improvements shall be completed in the timeframes
specified in Village Ordinances. Acceptance of public improvements shall not
occur until all public improvements for that portion of the Property are complete.
Notwithstanding the above timing regarding acceptance of public improvements,
the Village may elect to begin snow plowing of the Knell Road improvements after
a binder course of asphalt is installed (prior to acceptance). If the Village so elects,
the Developer shall enter into an agreement with the Village to reimburse the
Village for the costs of said snowplowing until acceptance of all improvements by
the Village.

17)

No Obligation to Construct. Nothing in this Ordinance shall be construed as
requiring or obligating the Petitioner or its successors and assigns to commence
construction of any of the improvements or buildings described in this Ordinance.

SECTION TWO: GENERAL PROVISIONS
REPEALER: All ordinances or portions thereof in conflict with this ordinance are hereby repealed
as to the Property.
APPLICABILITY: This ordinance is applicable to the legally described property as indicated in
Exhibit A (MBC Unit 2). This Ordinance shall not be applicable to MBC Unit 1. MBC Unit 1
shall remain subject to and shall be governed by Ordinance 1370.
SEVERABILITY: Should any provision of this Ordinance be declared invalid by a court of
competent jurisdiction; the remaining provisions will remain in full force and effect the same as if
the invalid provision had not been a part of this Ordinance.
EFFECTIVE DATE: This Ordinance shall be in full force and effect from and after its approval,
passage and publication in pamphlet form as provided by law.
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TITLES AND CAPTIONS: All article, section and paragraph titles or captions contained in this
Ordinance are for convenience only and shall not be deemed part of the context nor affect the
interpretation of this Ordinance.
INCORPORATION OF EXHIBITS: All exhibits attached to this Ordinance are hereby
incorporated herein and made a part of the substance hereof.
PASSED AND APPROVED by the President and Board of Trustees of the Village of
Montgomery, Kane and Kendall Counties, Illinois this ______ day of ________________, 2021.
____________________________________________
Matt Brolley
President of the Board of Trustees of the Village of Montgomery
ATTEST:
____________________________________________
Penny Fitzpatrick, Clerk of the Village of Montgomery
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EXHIBIT A
MONTGOMERY BUSINESS CENTER, PRELIMINARY PLAT OF SUBDIVISION February
26, 2021
PROPERTY DESCRIPTION
PARCEL ONE:
THAT PART OF THE NORTHEAST QUARTER OF FRACTIONAL SECTION 31 AND THE
NORTHWEST QUARTER OF SECTION 32, ALL IN TOWNSHIP 38 NORTH, RANGE 8
EAST OF THE THIRD PRINCIPAL MERIDIAN AND MORE PARTICULARLY DESCRIBED
AS FOLLOWS: COMMENCING AT THE NORTHEAST CORNER OF THE NORTHEAST
QUARTER OF SAID FRACTIONAL SECTION 31; THENCE SOUTH 00 DEGREES 03
MINUTES 13 SECONDS EAST ALONG THE EAST LINE OF THE NORTHEAST QUARTER
OF SAID FRACTIONAL SECTION 31, 64.56 FEET TO THE TRUE POINT OF BEGINNING;
THENCE CONTINUING SOUTH 00 DEGREES 03 MINUTES 13 SECONDS EAST ALONG
THE EAST LINE OF THE NORTHEAST QUARTER OF SAID FRACTIONAL SECTION 31,
35.36 FEET TO A LINE PARALLEL WITH AND 50.00 FEET SOUTHERLY OF THE CENTER
LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S
TRACK NUMBER 68 AS SHOWN IN DOCUMENT NUMBER 1971543 AS RECORDED
MAY 3, 1989 IN THE KANE COUNTY RECORDER'S OFFICE; THENCE NORTH 88
DEGREES 42 MINUTES 31 SECONDS EAST ALONG A LINE PARALLEL WITH 50.00
FEET SOUTHERLY OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY
COMPANY'S TRACK NUMBER 68, 1909.53 FEET TO THE WEST LINE OF THE PARCEL
DESCRIBED IN DOCUMENT NUMBER 1075640 AS RECORDED IN THE KANE COUNTY
RECORDER'S OFFICE; THENCE SOUTH 01 DEGREES 16 MINUTES 56 SECONDS EAST
ALONG THE WEST LINE OF THE PARCEL DESCRIBED IN DOCUMENT NUMBER
1075640, 1280.40 FEET TO THE SOUTHWEST CORNER OF THE PARCEL DESCRIBED IN
DOCUMENT NUMBER 1075640; THENCE NORTH 88 DEGREES 43 MINUTES 04
SECONDS EAST ALONG THE SOUTH LINE OF THE PARCEL DESCRIBED IN
DOCUMENT NUMBER 1075640, 659.89 FEET TO THE SOUTHWEST CORNER OF AND
UNNAMED ROADWAY DESCRIBED IN DOCUMENT NUMBER 968712 RECORDED
JANUARY 17, 1962 IN THE KANE COUNTY RECORDER'S OFFICE; THENCE NORTH 88
DEGREES 43 MINUTES 20 SECONDS EAST ALONG THE SOUTH LINE OF THE
UNNAMED ROADWAY DESCRIBED IN DOCUMENT NUMBER 968712, 66.00 FEET TO
THE NORTHWEST CORNER OF KNELL ROAD AS DESCRIBED IN DOCUMENT
NUMBER 1063605 AS RECORDED ON FEBRUARY 10, 1966 IN THE KANE COUNTY
RECORDER'S OFFICE; THENCE SOUTH 01 DEGREES 13 MINUTES 05 SECONDS EAST
ALONG THE WEST LINE OF KNELL ROAD, 66.00 FEET TO THE SOUTHWEST CORNER
OF KNELL ROAD; THENCE SOUTH 89 DEGREES 05 MINUTES 22 MINUTES WEST
ALONG THE SOUTH LINE OF KNELL ROAD AS EXTENDED TO THE WESTERLY, 21.16
FEET TO THE EAST LINE OF THE NORTHWEST QUARTER OF SAID SECTION 32;
THENCE SOUTH 00 DEGREES 34 MINUTES 27 SECONDS EAST ALONG THE EAST LINE
OF THE NORTHWEST QUARTER OF SAID SECTION 32, 8.90 FEET TO THE NORTHEAST
CORNER OF THE WILLAMETTE VALLEY LUMBER COMPANY PARCEL DESCRIBED
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IN DOCUMENT NUMBER 1080324 AS RECORDED ON NOVEMBER 16, 1966 IN THE
KANE COUNTY RECORDER'S OFFICE; THENCE SOUTH 88 DEGREES 49 MINUTES 45
SECONDS WEST ALONG THE NORTH LINE OF THE WILLAMETTE VALLEY LUMBER
COMPANY PARCEL AND THE NORTH LINE AS EXTENDED WESTERLY, 3312.01 FEET
TO THE EAST LINE OF ARMOR AND COMPANY PARCEL AS DESCRIBED IN
DOCUMENT NUMBER 986022 AS RECORDED ON SEPTEMBER 6, 1962 (KNOWN TO BE
THE EAST LINE OF THE DIAL CORPORATION, PARCEL 3 OF QUIT-CLAIM DEED
RECORDED SEPTEMBER 27, 1996 AS DOCUMENT NUMBER 96K069292) IN THE KANE
COUNTY RECORDER'S OFFICE; THENCE NORTH 00 DEGREES 13 MINUTES 25
SECONDS EAST ALONG THE EAST LINE OF ARMOUR AND COMPANY PARCEL AND
EAST LINE OF AS EXTENDED NORTHERLY, (KNOWN TO BE THE EAST LINE OF
PARCELS 3 AND 5 OF SAID DIAL CORPORATION QUIT-CLAIM DEED) 573.23 FEET TO
A LINE THAT IS PARALLEL WITH AND 400.00 FEET NORTHERLY OF THE NORTH
LINE OF ARMOUR AND COMPANY PARCEL; THENCE SOUTH 89 DEGREES 16
MINUTES 08 SECONDS WEST ALONG A LINE PARALLEL WITH AND 400.00 FEET
NORTHERLY OF THE NORTH LINE OF ARMOUR AND COMPANY PARCEL AND THE
SOUTH LINE OF SAID PARCEL 5, SAID PARALLEL LINE ALSO BEING THE NORTH
LINE OF PARCELS 1 AND 3 OF SAID DIAL CORPORATION QUIT-CLAIM DEED, 868.82
FEET TO A LINE PARCEL WITH AND 15.00 FEET EASTERLY OF THE CENTER LINE OF
THE BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S TRACK
NUMBER 631 AS SHOWN IN DOCUMENT NUMBER 1971543; THENCE NORTH 01
DEGREES 05 MINUTES 51 SECONDS WEST ALONG A LINE PARALLEL WITH AND
15.00 FEET EASTERLY OF THE CENTER LINE OF THE BURLINGTON NORTHERN AND
SANTA FE RAILWAY COMPANY'S TRACK NUMBER 631, 470.11 FEET TO A TANGENT
CURVE CONCAVE TO THE SOUTHEAST AND HAVING A RADIUS OF 344.89 FEET;
THENCE ALONG THE CURVE, WHICH IS PARALLEL WITH AND 15.00 FEET
SOUTHEASTERLY ON THE CENTER LINE OF THE BURLINGTON NORTHERN AND
SANTA FE RAILWAY COMPANY'S TRACK NUMBER 631, AN ARC DISTANCE OF 543.93
FEET TO A LINE PARALLEL WITH AND 15.00 FEET SOUTHERLY OF THE CENTER
LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S
TRACK NUMBER 68; THENCE NORTH 89 DEGREES 15 MINUTES 54 SECONDS EAST
ALONG THE LINE PARALLEL WITH AND 15.00 FEET SOUTHERLY OF THE CENTER
LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S
TRACK NUMBER 68, 1203.42 FEET TO THE POINT OF BEGINNING (EXCEPT THAT
PART DESCRIBED AS FOLLOWS: COMMENCING AT THE NORTHEAST CORNER OF
THE NORTHEAST QUARTER OF SAID SECTION 31; THENCE SOUTHERLY ALONG THE
EAST LINE OF SAID SECTION 31 TO A POINT DISTANT 60.00 FEET SOUTHERLY OF,
AS MEASURED AT RIGHT ANGLES TO, THE NORTH LINE OF SAID SECTION 31, SAID
POINT BEING THE TRUE POINT OF BEGINNING OF THE PARCEL TO BE DESCRIBED;
THENCE WESTERLY ALONG A LINE DRAWN PARALLEL WITH AND A DISTANT 60.00
FEET SOUTHERLY OF, AS MEASURED AT RIGHT ANGLES TO SAID NORTH LINE OF
SECTION 31, A DISTANCE OF 209.00 FEET; THENCE SOUTHERLY PARALLEL WITH
SAID EAST LINE OF SECTION 31, A DISTANCE OF 209.00 FEET; THENCE EASTERLY
PARALLEL WITH SAID NORTH LINE OF SECTION 31, A DISTANCE OF 209.00 FEET TO
THE POINT OF INTERSECTION WITH SAID EAST LINE OF SECTION 31; THENCE
NORTHERLY ALONG SAID EAST LINE OF SECTION 31, A DISTANCE OF 209.00 FEET
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TO THE POINT OF BEGINNING), ALL IN THE VILLAGE OF MONTGOMERY, TOWNSHIP
OF AURORA, KANE COUNTY, ILLINOIS.
AND
PARCEL TWO:
THAT PART OF THE NORTHEAST QUARTER OF SECTION 31 AND PART OF THE
NORTHWEST QUARTER OF SECTION 32, TOWNSHIP 38 NORTH, RANGE 8 EAST OF
THE THIRD PRINCIPAL MERIDIAN DESCRIBED AS FOLLOWS: BEGINNING AT THE
SOUTHEAST CORNER OF SAID NORTHEAST QUARTER; THENCE SOUTH 89 DEGREES
15 MINUTES 53 SECONDS WEST ALONG THE SOUTH LINE OF SAID NORTHEAST
QUARTER, A DISTANCE OF 1344.05 FEET; THENCE NORTH 00 DEGREES 14 MINUTES
46 SECONDS WEST, PARALLEL WITH THE WEST LINE OF SAID NORTHEAST
QUARTER, A DISTANCE OF 33.00 FEET TO A LINE THAT IS PARALLEL WITH AND
33.00 FEET NORTH OF, AS MEASURED AT RIGHT ANGLES TO SAID SOUTH LINE;
THENCE 89 DEGREES 15 MINUTES 53 SECONDS EAST ALONG SAID PARALLEL LINE
670.00 FEET TO THE SOUTHERLY EXTENSION OF THE EASTERLY LINE OF THE
ARMOUR AND COMPANY LAND PER DOCUMENT NUMBER 986022, (KNOWN TO BE
THE EAST LINE OF THE DIAL CORPORATION, PARCEL 3 OF QUIT-CLAIM DEED
RECORDED SEPTEMBER 27, 1996 AS DOCUMENT NUMBER 96K069292); THENCE
NORTH 00 DEGREES 30 MINUTES 32 SECONDS EAST ALONG SAID SOUTHERLY
EXTENSION AND SAID EASTERLY LINE 1163.29 FEET TO THE WESTERLY
EXTENSION OF THE NORTHERLY LINE OF THE WILLAMETTE VALLEY LUMBER
COMPANY PER DOCUMENT NUMBER 1080324; THENCE NORTH 89 DEGREES 06
MINUTES 24 SECONDS EAST ALONG SAID WESTERLY EXTENSION, 2562.53 FEET TO
THE NORTHWEST CORNER OF SAID WILLAMETTE VALLEY LUMBER COMPANY;
THENCE SOUTH 00 DEGREES 58 MINUTES 13 SECONDS EAST ALONG THE WEST LINE
OF SAID WILLIAMETTE VALLEY LUMBER COMPANY, 700.00 FEET TO THE
SOUTHWEST CORNER THEREOF; THENCE SOUTH 01 DEGREES 00 MINUTES 41
SECONDS EAST 495.05 FEET TO THE SOUTH LINE OF THE NORTHWEST QUARTER OF
SAID SECTION 32; THENCE SOUTH 89 DEGREES 01 MINUTES 28 SECONDS WEST
ALONG SAID SOUTH LINE, 1919.34 FEET TO THE POINT OF BEGINNING, IN KANE
COUNTY, ILLINOIS.
EXCEPT THAT PART OF THE ABOVE DESCRIBED TWO PARCELS:
THAT PART RECORDED AS THE FINAL PLAT OF SUBDIVISION, MONTGOMERY
BUSINESS CENTER – UNIT 1, RECORDED NOVEMBER 9, 2015 AS DOCUMENT
2015K0600743, IN THE VILLAGE OF MONTGOMERY, KANE COUNTY, ILLINOIS.
ALSO EXCEPT
THAT PART DEDICATED FOR ROADWAY PURPOSES TO THE VILLAGE OF
MONTGOMERY, KANE COUNTY, RECORDED SEPTEMBER 13, 2002 AS DOCUMENT
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NUMBER 2002K113509, IN THE VILLAGE OF MONTGOMERY, KANE COUNTY,
ILLINOIS.
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VILLAGE OF MONTGOMERY
REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

__X__ Resolution or Ordinance (Blue)
____ Recommendation of Boards, Commissions & Committees (Green)
Other Business (Pink)
To:

Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date

June 9, 2021

B of T Date: June 14, 2021

Subject: Ordinance 1918 Amending a Special Use, Planned Unit Development for the
Montgomery Business Center
Submitted By: Laura M. Julien, Village Attorney
Background/Policy Implications:
The attached Ordinance amends the existing PUD for the Montgomery Business Center. Details
regarding this amendment and the Planning and Zoning Commission’s recommendation can be
found in PC 2021-005. The Planning and Zoning Commission unanimously voted to approve the
amendment.

Describe Fiscal Impact/Budget Account Number and Cost:
N/A

Review:
Village Administrator _____Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

VILLAGE OF MONTGOMERY
ORDINANCE NO. 1918
_______________________________________________________________
AN ORDINANCE AMENDING A SPECIAL USE, PLANNED UNIT DEVELOPMENT IN THE
VILLAGE OF MONTGOMERY
KANE AND KENDALL COUNTIES, ILLINOIS
(MONTGOMERY BUSINESS CENTER)
_________________________________________________________________

PASSED BY THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF MONTGOMERY, KANE AND KENDALL COUNTIES, ILLINOIS
THIS 28TH DAY OF JUNE, 2021.

PUBLISHED IN PAMPHLET FORM BY AUTHORITY
OF THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF MONTGOMERY, KANE AND KENDALL COUNTIES, ILLINOIS,
THIS 28TH DAY OF JUNE, 2021.
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ORDINANCE NO. 1918
AN ORDINANCE AMENDING A SPECIAL USE, PLANNED UNIT DEVELOPMENT IN THE
VILLAGE OF MONTGOMERY
KANE AND KENDALL COUNTIES, ILLINOIS
(MONTGOMERY BUSINESS CENTER)

BE IT ORDAINED by the Board of Trustees of the Village of Montgomery, Kane and
Kendall Counties, Illinois as follows:
WHEREAS, the Village of Montgomery (“Village”) is not a home rule municipality within
Article VII, Section 6A of the 1970 Constitution of the State of Illinois and therefore pursuant to
those powers granted to it under 65 ILCS 5/1-1 et seq. enacts this ordinance; and,
WHEREAS, pursuant to Village of Montgomery Ordinance No. 1370 (enacted August 25,
2008), the Village granted a Special Use, Planned Unit Development for Montgomery Business
Center (“MBC Property”); and
WHEREAS, the MBC Property is within the boundaries of the Village of Montgomery and
presently zoned M-2 General Manufacturing District with a Special Use for a Planned Unit
Development, and
WHEREAS, pursuant to Village of Montgomery Ordinance No. 1663, the Village
approved a Final Plat of Subdivision for Montgomery Business Center Unit 1 (“MBC Unit 1”)
which property has been developed with industrial uses; and
WHEREAS, JB Commodities, LLC (“Petitioner” or “Owner”), is seeking to amend
Ordinance No. 1370 for the balance of the MBC Property exclusive of MBC Unit 1; and
WHEREAS, the remaining MBC Property to which this Ordinance applies, all of which is
presently owned by Petitioner, is legally described on attached Exhibit A and is hereinafter
referred to for purposes of this Ordinance as the “Property”; and
WHEREAS, all hearings required to be held before agencies of the Village took place
pursuant to proper legal notice including publication; and
WHEREAS, the Planning and Zoning Commission and Montgomery Village Board have
further found pursuant to Section 5 of the Village Unified Development Ordinance that the
requested amendments to the Planned Unit Development meet all of the Planned Unit Development
Standards, as required by the Village Unified Development Ordinance, with the Findings of Fact
of the Planning and Zoning Commission attached as Exhibit B and adopted by the Village Board
as its Findings of Fact; and
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WHEREAS, the Planning and Zoning Commission, after consideration of an application to
amend the Planned Unit Development General Development Standards for the Property
recommended to the Village Board of Trustees approval of said application; and,
WHEREAS, the Village Board now wishes to approve said application;
NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the
Village of Montgomery, Kane County, Illinois, as follows:
SECTION ONE: ZONING CLASSIFICATION & DEVELOPMENT CONDITIONS
That the Property legally described on Exhibit A is zoned as M-2 General Manufacturing District
with a Special Use and Planned Unit Development (PUD) designation, specifically: A Special
Use for a Planned Unit Development of the Property, including the uses specifically delineated
below.
The Planned Unit Development designation is amended subject to the following conditions and
restrictions pursuant to the Village of Montgomery Unified Development Ordinance:
1) Preliminary Plan Approvals. The following plans for the Property have been reviewed by
the Montgomery Planning and Zoning Commission and Village Board and are hereby
approved by the Village.
a) Preliminary Plat of Subdivision as shown on Exhibit C1 (“Preliminary Plat”);
b) Tree Removal Exhibit prepared by Spaceco Inc. dated February 24, 2021.
The Property shall be developed in accordance with the Final Site Improvement Plans for
Detention Basins and Public Road Design prepared by Spaceco Inc. dated July 22, 2008 as
shown on Exhibit C2 (“PUD/Engineering Plan”).
The Property shall be developed in as few as four (4) but no more than six (6) subdivision
phases. Prior to the development of any subdivision phase, the owner of that portion of the
Property shall submit to the Village, for the Village’s review and approval as to that phase of
the subdivision, a final plat of subdivision, a final planned unit development plan, and final
engineering plans updated as necessary from Exhibit C2. The Village understands and
acknowledges that a final planned unit development plan may differ from the Engineering
Plan in terms of (i) building configuration, size and location, (ii) amount and location of
parking, (iii) location of access, and (iv) location of stormwater facilities. The Petitioner
understands and acknowledges that all (i) building configuration, size and location, (ii)
amount and location of parking, (iii) location of access, and (iv) location of stormwater
facilities must comply with the Village’s Unified Development Ordinance.
Utility extensions and planned terminations of those extensions and the extension of Knell
Road to Commerce Drive are indicated in Exhibit C2. Exhibit C2 also indicates the rightsof-way and utilities that are being removed from the approved site improvement plans
located in Ordinance 1370.
Page 3 of 20

2) General Development Standards. The following standards, in addition to the
requirements of all Village Ordinances, and the standards approved pursuant to the
original PUD in Ordinance No. 1370 and not modified herein, shall be complied
with in the submission of the Final Plan Approval;
a) The engineering plans and landscape plans (approved pursuant to Ordinance
No. 1370) for all detention basins shall be planted following the Village’s
Naturalized Stormwater Planting Guidelines.
b) Fencing is required for screening of outdoor storage per Village ordinance.
Fencing compliance for all outdoor storage areas shall be reviewed and
determined as individual site plans come through the review process.
c) To the extent that a building or a structure is being proposed, the Petitioner
shall be required to obtain Village Planning and Zoning Commission and
Village Board approval of the architecture for each building to be constructed
as individual site plans come through the review process. The Village shall
approve said architecture only if it meets the standards of the Village Board
(as determined by the Village Board in its sole discretion). While not binding
on the Village Board, the Petitioner should develop elevations consisting of
large expanses of glass near the entry ways of the buildings, complimentary
integrated colors incorporated into the building design, and there should be
depth to the building façade to provide for architectural elements (the
buildings walls should not be flat).
d) A deviation from Village Ordinances granted by Ordinance No. 1370 allows
for one (1) parking space for every 2000 square feet of warehouse area. All
other parking requirements per the Unified Development Ordinance shall
apply for office and manufacturing uses.
e) Sites shall be designed so that the buildings help screen any outdoor storage
from view from public roads. Outdoor storage on Lot 5 shall not exceed a
maximum height of 40 (forty) vertical feet from grade. Any outdoor storage
shall be subject to all applicable adopted building and fire codes and shall be
reviewed for compliance at time of Site Plan Review. Fencing shall be
required as per ordinance requirements. Berming shall be required along all
landscape setbacks abutting public right-of-way, substantially similar to the
berm proposed along Aucutt Road. Additional evergreen screening shall be
required within the landscape setbacks that abut the public right-of-way to
screen the outdoor storage in addition to the required shade trees and
additional plantings. These landscape setbacks shall be reviewed at the time
of individual site plan submittals. Outdoor storage area locations shall be
required to be identified at the time of site plan submittal. Those landscape
setbacks that may not be adjacent to public right-of way but still have a line
of sight from the public right-of-way to the outdoor storage shall be required
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to be bermed as well and provide additional evergreen screening in addition
to the shade tree and additional planting requirements.
f) Rain gardens, drainage swales, bioswales and depressed landscape islands or
other appropriate Best Management Practices (BMP’s) shall be used on each
site in appropriate locations as determined by Village staff and its consultants
and as approved by the Village Board during site plan review. These areas
shall be planted with native grasses, shrubs and trees and function as an
integral part of the stormwater filtration system. Drainage swales that direct
stormwater runoff to the basins shall be designed to encourage infiltration of
runoff prior to reaching the basin. This can be done through the planting of
native grasses and design of infiltration swales.
g) As determined by Village staff and its consultants and as approved by the
Village Board, in its sole discretion during site plan review, the overall
landscape treatment of the individual lots shall be that of a naturalized
landscape, consisting of native plant species and their cultivars (Examples
include: Buffalograss should be used in limited turf areas that are welldrained and receive full sun and a low-maintenance fescue turfgrass for
shady areas. Options for native groundcovers in areas with full to part shade
include wild ginger, Pennsylvania sedge, palm sedge, wild geranium,
columbine, grass sedge, and path rush. Plants adapted to full sun that can
serve as groundcover include wild petunia, New Jersey Tea, blue violet,
prairie smoke, nodding wild onion, and gold Alexanders. Ornamental native
grasses include Indiangrass, big bluestem, little bluestem, side-oats grama,
and prairie dropseed).
h) Landscaping of the buildable parcels shall follow the provisions of the
Unified Development Ordinance.
i) No grading shall occur within fifty (50) feet of the wetland areas prior to the
Village of Montgomery receiving written documentation that the required
wetland banking credits have been purchased.
j) A fully executed Letter of Map Revision “LOMR” or “LOMRF” (if based
on fill) shall be submitted to the Village. The Village shall not issue building
permits for those lots affected (Lots 2, 3, 6 and Knell Road dedication area)
until such time that a fully executed LOMR or LOMRF, as appropriate, is
received by FEMA. Certificate(s) of occupancy shall not be issued until
receipt of the FEMA approved LOMR or LOMRF, as appropriate. The
Village shall issue (i) site development permits and earthwork permits prior
to receipt of a LOMR or LOMRF application to FEMA and (ii) temporary
certificates of occupancy prior to receipt of the FEMA approved LOMR or
LOMRF, as appropriate
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3) Land Uses. Except as otherwise provided in this Ordinance, the development of the
Property shall comply with the standards established under the “M-2 General
Manufacturing District” zoning classification as set forth in the Unified Development
Ordinance and all applicable subdivision or other ordinances of the Village. If there is
any conflict between the regulations of the Unified Development Ordinance, as
amended from time to time, this Ordinance shall govern.
a) Uses. The following are the uses permitted for the Property:
i.

Distribution Centers

ii.

Outdoor Storage associated with Distribution Centers

iii.

Truck terminal and freight transportation as listed in the
Warehousing, Storage, or Distribution Facility use category.
b) Lots 3 and 5. The Village approves the following uses for Lots 3 and/or 5
as delineated on the Preliminary PUD Plan.
i.

Lots 3 and 5 may, individually or in any combination thereof, be
developed and used for the parking and/or storage of trucks, semitrailer trucks and trailers with or without chassis, including stacking
of trailers, shipping containers and similar cargo carrying containers
and for outdoor storage of goods, materials, equipment and staging
of any of the foregoing, as well as rail cars on any future rail spurs
that may be located on all or any parts of Lots 3 and 5, all for
purposes of storing, loading, unloading and holding for loading and
unloading.

ii.

The development of Lots 3 and 5 for the Land Uses stated above is
subject to final site plan review and approval by the Village.

iii.

Lots 3 and 5 may be developed and used for the uses noted in i)
above in conjunction with the property adjacent to and contiguous
with Lot 5 and located at 1000 Knell Road, Montgomery. If lot 3
and 5 are combined, the allowance of forty (40) foot tall outdoor
storage would require a special use for lot 3.

iv.

The owner of Lots 3 or 5 may consolidate all or any portions of Lots
3 and 5 with the property adjacent thereto and contiguous with Lot 5
and located at 1000 Knell Road, Montgomery and the Village shall
approve any combination plat thereof provided it complies with the
Subdivision Regulations of the Unified Development Ordinance
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v.

The development of Lots 3 and 5 will require certain public
improvements to be addressed as outlined in Section One,
Subsection (4) of this Ordinance.

vi.

Notwithstanding the approval for Lots 3 and 5 to be developed in
combination as provided in item i) above of this Subsection 3b, the
development of Lot 3 without a building (i.e., solely for the parking
and/or storage of trucks, semi-trailer trucks and trailers with or
without chassis, including stacking of trailers, shipping containers
and similar cargo carrying containers and for outdoor storage of
goods, materials, equipment and staging of any of the foregoing),
shall require the application for and approval of a Special Use Permit
from the Village.”

c) Lots 7 and 8. The Village approves the following use for Lots 7 and/or 8 as
delineated on the Preliminary PUD Plat.
i.

Lots 7 and 8 may, individually or in any combination thereof, be
developed and used for truck terminals and freight transportation.

ii.

The development of Lots 7 and 8 for the Land Use stated above is subject
to final site plan review and approval by the Village.

d) Lot 1. At the option of the owner of Lot 1, access to Lot 1 shall be achieved by
constructing a driveway from either (i) that portion of Knell Road located west
of Lot 1 easterly to Lot 1. At the request of either the Petitioner or the owner
of Lot 1, the Village shall vacate that portion of Knell Road west of the
westerly terminus of Knell Road in MBC Unit 1.
4) Public Improvements. All Public Improvements shall be constructed as required
on the Final Engineering Plans for the Property as approved the Village Engineer.
In addition, the following requirements for the completion of the Knell Road and
Edgelawn Drive improvements shall be as follows:
a) Knell Road shall be extended to connect to Commerce Drive 24 months
following the issuance of a building permit for Lot 5 or 36 months from the
date of execution of this agreement, whichever is sooner. The plans for
construction of Knell Road shall be submitted to the Village for approval. An
engineer’s opinion of probable cost (EOPC) for the construction of Knell
Road shall be submitted to the Village for approval. The Owner shall provide
a performance bond in the amount of 110% of the approved EOPC to insure
completion of the Road. The performance bond shall be submitted to the
Village 18 months following approval of the agreement or at the time of
issuance of the building permit for Lot 5, whichever is sooner. TIF funds may
be requested for extraordinary costs associated with the extension of Knell
Road consistent with the TIF study.
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b) Final engineering, a cost estimate of the remaining extension, and a bond to
cover the cost estimate of that extension at a rate of 110% will be required
as outlined in subsection 4.a.
c) Knell Road is no longer required to be extended past Commerce Drive per the
Village’s TIF-2 Transportation Study and Aucutt Road Concept Design,
Dated September 9, 2020, by Engineering Enterprises, Incorporated.
d) Edgelawn Drive is no longer required to extend to the North from Knell
Road per the Village’s TIF-2 Transportation Study and Aucutt Road
Concept Design, Dated September 9, 2020, by Engineering Enterprises
Incorporated.
5) Stormwater. The Special Use/PUD shall comply in all respects with the Village
Stormwater Ordinance. The Parties further acknowledge that the installation of the
storm water detention facilities will require installation of wetland plantings. Said
wetland plantings typically require an installation period (not maintenance period)
of two (2) to five (5) years to reach an establishment level in general conformance
with the Village’s Naturalized Stormwater Management Facility Design, Planting
and Management Plan Guidelines. After said installation and establishment period a
further maintenance period of one (1) year shall be required with a maintenance bond
in conformance with the Village Unified Development Ordinance. In lieu hereof, the
Village may elect in its discretion (and the Petitioner shall be required to comply) to
instead contract directly with a wetlands planting specialist, install said wetlands
itself, require the Petitioner to fund said installation, and then to waive the
Petitioner’s obligations to install and to fund a maintenance bond. The Petitioner
shall reasonably coordinate with the Village the timing of said installation and the
granting of temporary construction easements for the same.
The engineering plans and stormwater report for the MBC Property were approved
by the Village in 2008. Therefore, the MBC Property did not need to be included
on the Village’s exempt list and the remainder of the Montgomery Business Center
Property (i.e., Property) can be developed in accordance with the 2008 approved
stormwater management plan and is not required to adhere to the requirements of
the June 1, 2019 ordinance revisions and the updated rainfall data. The original
stormwater management design criteria remain in full force and effect provided that
the property is developed in substantial conformance to the approved 2008
stormwater management plan. However, the Petitioner must comply with any
updated rainfall requirements of IDNR and FEMA for floodway permitting and map
revision.
6) Special Service Areas. The Village has established Special Service Area #34 for the
MBC Property which is a backup SSA. The Petitioner of the property which is the
subject of the Special Use shall consent to the imposition of an access and
maintenance easement for the operation and maintenance of the stormwater
facilities.Said SSA funding shall include operation and maintenance of the
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stormwater facilities and Special Management Areas all private roads in the MBC
Property, mosquito abatement (using such methodology as required by the Village)
and maintenance of culvert structures. The maximum levy sought may not exceed
$1.10 dollars per $100.00 dollars of assessed value. Said SSA taxation shall only be
used in the event the owner fails (after written notice is provided to the then current
owner of record and a period of ninety (90) days has expired, after mailing of said
notice, without said failure having been corrected or cured) to properly operate and
maintain said stormwater facilities (including mosquito abatement) to the
satisfaction of the Village Department of Public Works. A business association or
other form of management group shall be formed to establish and maintain the
stormwater, special management areas and any other common areas within the MBC
Property.
7) Completion of Public Improvements. Except as otherwise provided in this
Ordinance, or the applicable Village Ordinances, prior to use and occupancy of the
Special Use/P.U.D., all Public Improvements required in this Ordinance (and
Exhibits) and Village Ordinances must be completed (except such improvements as
are specifically permitted to be delayed by the Village, and subject to posting of
adequate security for the same as determined by the Village) prior to receipt of a
final occupancy permit.
8) Obligations and Dedications.
a) Tree Mitigation: The following tree mitigation methods shall be required in
addition to the attached final landscape plan.
i.

Enhanced trench planting shall be used for the parkway trees and
setback buffer yard tree plantings by planting the trees within a 6-foot
wide by 2-foot-deep trench that will be filled with topsoil. Native tree
cultivars shall be used in the setback buffer yard.

ii.

Petitioner has paid a fee-in-lieu to the Village of Montgomery in the
amount of $11,100.00 referenced in amended resolution 2021006
which fully satisfies the tree mitigation fee for the MBC Property.

9) Site Control Escrow. As a condition of the issuance of the Special Use/P.U.D. permit,
the owner of any site within the Property (each a “Site Owner”) agrees to deposit with
the Village the sum of Ten Thousand Dollars ($10,000.00) (“Site Control Escrow”)
during construction on such site. In the event that the Site Owner fails to clean (e.g.,
mud and debris) or repair (e.g., potholes and other safety issues) the streets as
reasonably required, as herein provided, or within twenty-four (24) hours after receipt
of notice from the Village of the Site Owner’s failure to comply with this provision,
then the Village may perform or contract with others to perform such undertaking and
deduct the cost thereof from the Site Control Escrow applicable to that site. A Site
Owner shall, within fifteen (15) business days following written notice from the
Village, replenish the Site Control Escrow for the applicable site as funds are from
time to time properly withdrawn therefrom
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by the Village, so as to maintain the same at a Ten Thousand Dollars ($10,000.00)
balance.
10) Changes in Use. All uses must be developed in substantial conformance with this
Ordinance and may not be expanded, without prior Village approval in accordance
with Village ordinances, except as contemplated herein.
11) Binding Notice of Conditions. The benefits, duties, and provisions of this
Ordinance shall be binding on the heirs, successors and/or assigns of the Owner of
record of the Property described in Exhibit A hereof. Except as otherwise
expressly provided herein, upon the conveyance or assignment by Owner of all or
a portion of its interest in the Property to any successor, assign, or nominee, Owner
and/or any developer appointed by Owner (each a “Developer”), as the case may
be, shall be released from any and all further liability or responsibility under this
Ordinance except to the extent previously undertaken by Owner or Developer, or
for which Owner or Developer has posted security to perform an obligation in
which case Developer shall be bound to continue to complete its performance
unless a replacement bond or letter of credit is posted by the new owner or
developer, and accepted by the Village, which acceptance shall not be
unreasonably withheld. In such event, the original Owner and Developer shall be
released from the underlying obligation to perform. The Village shall thereafter
look only to the successor, assign, or nominee of Owner and/or such Developer as
the case may be, concerning the performance of such duties and obligations of
Owner and such Developer hereby undertaken.
12) Deviations and Findings of Fact. To the extent that any element of the P.U.D. Plans,
or this Ordinance, deviate from the standards of the Unified Development
Ordinance or other ordinances of the Village, or any amendments thereto, or any
other Village of Montgomery ordinances, appropriate deviations, exceptions or
variations (“Deviations”) to the applicable ordinance shall be deemed to be granted
hereby. These Deviations are shown on the aforementioned plans and contained
within the terms of this Ordinance. Attached hereto and incorporated herein by
referenced as Exhibit B are the Findings of Fact of the Village Board and Planning
and Zoning Commission.
13) Fees. The Petitioner shall pay all Village fees (including but not limited to all
Engineering, plan review and legal fees as required by Ordinance) incurred by the
Village as a result of the amendment of this P.U.D. and all fees specified by Village
ordinance as generally applicable to other similar developments.
14) Village Ordinance Amendments. All references to Village Ordinances, or similar
terms, shall be references to such ordinances, as they are amended from time to
time
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15) Preliminary Grading. Subject to all requirements of this Ordinance, the Owner, a
Site Owner or Developer shall have the right, prior to the Final Plat of Subdivision
being signed by all required parties and recorded by the Recorder of Deeds to grade
its site or applicable portion of the Property, grade and install all stormwater
improvements, and install underground utilities, provided that: i) all final
engineering for such improvements have been approved by the Village; ii) all
permits for such improvements have been obtained and all applicable security for
these improvements has been posted; iii) a Developers’ “at risk” Agreement has
been executed; and iv) no occupancy permit shall be granted unless the required
improvements are complete except as otherwise provided for in this Agreement.
16) Public Improvements. The Developer shall provide the Village a separate and
renewable bond or letter of credit of One Hundred Ten Percent (110%) of the
Developer’s Engineer’s estimated cost of the Public Improvements (subject to the
review and approval of the Village Engineer), in a format reasonably acceptable to
the Village. All public improvements shall be completed in the timeframes
specified in Village Ordinances. Acceptance of public improvements shall not
occur until all public improvements for that portion of the Property are complete.
Notwithstanding the above timing regarding acceptance of public improvements,
the Village may elect to begin snow plowing of the Knell Road improvements after
a binder course of asphalt is installed (prior to acceptance). If the Village so elects,
the Developer shall enter into an agreement with the Village to reimburse the
Village for the costs of said snowplowing until acceptance of all improvements by
the Village.
17) No Obligation to Construct. Nothing in this Ordinance shall be construed as
requiring or obligating the Petitioner or its successors and assigns to commence
construction of any of the improvements or buildings described in this Ordinance.
SECTION TWO: GENERAL PROVISIONS
REPEALER: All ordinances or portions thereof in conflict with this Ordinance are hereby repealed
as to the Property.
APPLICABILITY: This Ordinance is applicable to the legally described property as indicated in
Exhibit A (MBC Unit 2). This Ordinance shall not be applicable to MBC Unit 1. MBC Unit 1 shall
remain subject to and shall be governed by Ordinance 1370.
SEVERABILITY: Should any provision of this Ordinance be declared invalid by a court of
competent jurisdiction; the remaining provisions will remain in full force and effect the same as if
the invalid provision had not been a part of this Ordinance.
EFFECTIVE DATE: This Ordinance shall be in full force and effect from and after its approval,
passage and publication in pamphlet form as provided by law.
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TITLES AND CAPTIONS: All article, section and paragraph titles or captions contained in this
Ordinance are for convenience only and shall not be deemed part of the context nor affect the
interpretation of this Ordinance.
INCORPORATION OF EXHIBITS: All exhibits attached to this Ordinance are hereby
incorporated herein and made a part of the substance hereof.
PASSED AND APPROVED by the President and Board of Trustees of the Village of
Montgomery, Kane and Kendall Counties, Illinois this 28th day of June, 2021.

Matthew Brolley
President of the Board of Trustees of the Village of Montgomery
ATTEST:
_____________________________________________
Penny Fitzpatrick
Village Clerk of the Village of Montgomery

Trustee Matt Bauman
Trustee Thomas Betsinger
Trustee Dan Gier
Trustee Steve Jungermann
Trustee Doug Marecek
Trustee Theresa Sperling
Village President Matthew Brolley

Aye

Nay

Absent Abstain

___
___
___
___
___
___
___

___
___
___
___
___
___
___

___
___
___
___
___
___
___
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___
___
___
___
___
___
___

EXHIBIT A
PROPERTY LEGAL DESCRIPTION
PARCEL ONE:
THAT PART OF THE NORTHEAST QUARTER OF FRACTIONAL SECTION 31 AND THE
NORTHWEST QUARTER OF SECTION 32, ALL IN TOWNSHIP 38 NORTH, RANGE 8 EAST
OF THE THIRD PRINCIPAL MERIDIAN AND MORE PARTICULARLY DESCRIBED AS
FOLLOWS: COMMENCING AT THE NORTHEAST CORNER OF THE NORTHEAST
QUARTER OF SAID FRACTIONAL SECTION 31; THENCE SOUTH 00 DEGREES 03
MINUTES 13 SECONDS EAST ALONG THE EAST LINE OF THE NORTHEAST QUARTER
OF SAID FRACTIONAL SECTION 31, 64.56 FEET TO THE TRUE POINT OF BEGINNING;
THENCE CONTINUING SOUTH 00 DEGREES 03 MINUTES 13 SECONDS EAST ALONG
THE EAST LINE OF THE NORTHEAST QUARTER OF SAID FRACTIONAL SECTION 31,
35.36 FEET TO A LINE PARALLEL WITH AND 50.00 FEET SOUTHERLY OF THE CENTER
LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S TRACK
NUMBER 68 AS SHOWN IN DOCUMENT NUMBER 1971543 AS RECORDED MAY 3, 1989
IN THE KANE COUNTY RECORDER'S OFFICE; THENCE NORTH 88 DEGREES 42
MINUTES 31 SECONDS EAST ALONG A LINE PARALLEL WITH 50.00 FEET SOUTHERLY
OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S TRACK
NUMBER 68, 1909.53 FEET TO THE WEST LINE OF THE PARCEL DESCRIBED IN
DOCUMENT NUMBER 1075640 AS RECORDED IN THE KANE COUNTY RECORDER'S
OFFICE; THENCE SOUTH 01 DEGREES 16 MINUTES 56 SECONDS EAST ALONG THE
WEST LINE OF THE PARCEL DESCRIBED IN DOCUMENT NUMBER 1075640, 1280.40 FEET
TO THE SOUTHWEST CORNER OF THE PARCEL DESCRIBED IN DOCUMENT NUMBER
1075640; THENCE NORTH 88 DEGREES 43 MINUTES 04 SECONDS EAST ALONG THE
SOUTH LINE OF THE PARCEL DESCRIBED IN DOCUMENT NUMBER 1075640, 659.89
FEET TO THE SOUTHWEST CORNER OF AND UNNAMED ROADWAY DESCRIBED IN
DOCUMENT NUMBER 968712 RECORDED JANUARY 17, 1962 IN THE KANE COUNTY
RECORDER'S OFFICE; THENCE NORTH 88 DEGREES 43 MINUTES 20 SECONDS EAST
ALONG THE SOUTH LINE OF THE UNNAMED ROADWAY DESCRIBED IN DOCUMENT
NUMBER 968712, 66.00 FEET TO THE NORTHWEST CORNER OF KNELL ROAD AS
DESCRIBED IN DOCUMENT NUMBER 1063605 AS RECORDED ON FEBRUARY 10, 1966
IN THE KANE COUNTY RECORDER'S OFFICE; THENCE SOUTH 01 DEGREES 13 MINUTES
05 SECONDS EAST ALONG THE WEST LINE OF KNELL ROAD, 66.00 FEET TO THE
SOUTHWEST CORNER OF KNELL ROAD; THENCE SOUTH 89 DEGREES 05 MINUTES 22
MINUTES WEST ALONG THE SOUTH LINE OF KNELL ROAD AS EXTENDED TO THE
WESTERLY, 21.16 FEET TO THE EAST LINE OF THE NORTHWEST QUARTER OF SAID
SECTION 32; THENCE SOUTH 00 DEGREES 34 MINUTES 27 SECONDS EAST ALONG THE
EAST LINE OF THE NORTHWEST QUARTER OF SAID SECTION 32, 8.90 FEET TO THE
NORTHEAST CORNER OF THE WILLAMETTE VALLEY LUMBER COMPANY PARCEL
DESCRIBED
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IN DOCUMENT NUMBER 1080324 AS RECORDED ON NOVEMBER 16, 1966 IN THE KANE
COUNTY RECORDER'S OFFICE; THENCE SOUTH 88 DEGREES 49 MINUTES 45 SECONDS
WEST ALONG THE NORTH LINE OF THE WILLAMETTE VALLEY LUMBER COMPANY
PARCEL AND THE NORTH LINE AS EXTENDED WESTERLY, 3312.01 FEET TO THE EAST
LINE OF ARMOR AND COMPANY PARCEL AS DESCRIBED IN DOCUMENT NUMBER
986022 AS RECORDED ON SEPTEMBER 6, 1962 (KNOWN TO BE THE EAST LINE OF THE
DIAL CORPORATION, PARCEL 3 OF QUIT-CLAIM DEED RECORDED SEPTEMBER 27,
1996 AS DOCUMENT NUMBER 96K069292) IN THE KANE COUNTY RECORDER'S OFFICE;
THENCE NORTH 00 DEGREES 13 MINUTES 25 SECONDS EAST ALONG THE EAST LINE
OF ARMOUR AND COMPANY PARCEL AND EAST LINE OF AS EXTENDED NORTHERLY,
(KNOWN TO BE THE EAST LINE OF PARCELS 3 AND 5 OF SAID DIAL CORPORATION
QUIT-CLAIM DEED) 573.23 FEET TO A LINE THAT IS PARALLEL WITH AND 400.00 FEET
NORTHERLY OF THE NORTH LINE OF ARMOUR AND COMPANY PARCEL; THENCE
SOUTH 89 DEGREES 16 MINUTES 08 SECONDS WEST ALONG A LINE PARALLEL WITH
AND 400.00 FEET NORTHERLY OF THE NORTH LINE OF ARMOUR AND COMPANY
PARCEL AND THE SOUTH LINE OF SAID PARCEL 5, SAID PARALLEL LINE ALSO BEING
THE NORTH LINE OF PARCELS 1 AND 3 OF SAID DIAL CORPORATION QUIT-CLAIM
DEED, 868.82 FEET TO A LINE PARCEL WITH AND 15.00 FEET EASTERLY OF THE
CENTER LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY
COMPANY'S TRACK NUMBER 631 AS SHOWN IN DOCUMENT NUMBER 1971543;
THENCE NORTH 01 DEGREES 05 MINUTES 51 SECONDS WEST ALONG A LINE
PARALLEL WITH AND 15.00 FEET EASTERLY OF THE CENTER LINE OF THE
BURLINGTON NORTHERN AND SANTA FE RAILWAY COMPANY'S TRACK NUMBER
631, 470.11 FEET TO A TANGENT CURVE CONCAVE TO THE SOUTHEAST AND HAVING
A RADIUS OF 344.89 FEET; THENCE ALONG THE CURVE, WHICH IS PARALLEL WITH
AND 15.00 FEET SOUTHEASTERLY ON THE CENTER LINE OF THE BURLINGTON
NORTHERN AND SANTA FE RAILWAY COMPANY'S TRACK NUMBER 631, AN ARC
DISTANCE OF 543.93 FEET TO A LINE PARALLEL WITH AND 15.00 FEET SOUTHERLY
OF THE CENTER LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY
COMPANY'S TRACK NUMBER 68; THENCE NORTH 89 DEGREES 15 MINUTES 54
SECONDS EAST ALONG THE LINE PARALLEL WITH AND 15.00 FEET SOUTHERLY OF
THE CENTER LINE OF THE BURLINGTON NORTHERN AND SANTA FE RAILWAY
COMPANY'S TRACK NUMBER 68, 1203.42 FEET TO THE POINT OF BEGINNING (EXCEPT
THAT PART DESCRIBED AS FOLLOWS: COMMENCING AT THE NORTHEAST CORNER
OF THE NORTHEAST QUARTER OF SAID SECTION 31; THENCE SOUTHERLY ALONG
THE EAST LINE OF SAID SECTION 31 TO A POINT DISTANT 60.00 FEET SOUTHERLY OF,
AS MEASURED AT RIGHT ANGLES TO, THE NORTH LINE OF SAID SECTION 31, SAID
POINT BEING THE TRUE POINT OF BEGINNING OF THE PARCEL TO BE DESCRIBED;
THENCE WESTERLY ALONG A LINE DRAWN PARALLEL WITH AND A DISTANT 60.00
FEET SOUTHERLY OF, AS MEASURED AT RIGHT ANGLES TO SAID NORTH LINE OF
SECTION 31, A DISTANCE OF 209.00 FEET; THENCE SOUTHERLY PARALLEL WITH SAID
EAST LINE OF SECTION 31, A DISTANCE OF 209.00 FEET; THENCE EASTERLY
PARALLEL WITH SAID NORTH LINE OF SECTION 31, A DISTANCE OF 209.00 FEET TO
THE POINT OF INTERSECTION WITH SAID EAST LINE OF SECTION 31; THENCE
NORTHERLY ALONG SAID EAST LINE OF SECTION 31, A DISTANCE OF 209.00 FEET
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TO THE POINT OF BEGINNING), ALL IN THE VILLAGE OF MONTGOMERY, TOWNSHIP
OF AURORA, KANE COUNTY, ILLINOIS.
AND
PARCEL TWO:
THAT PART OF THE NORTHEAST QUARTER OF SECTION 31 AND PART OF THE
NORTHWEST QUARTER OF SECTION 32, TOWNSHIP 38 NORTH, RANGE 8 EAST OF THE
THIRD PRINCIPAL MERIDIAN DESCRIBED AS FOLLOWS: BEGINNING AT THE
SOUTHEAST CORNER OF SAID NORTHEAST QUARTER; THENCE SOUTH 89 DEGREES
15 MINUTES 53 SECONDS WEST ALONG THE SOUTH LINE OF SAID NORTHEAST
QUARTER, A DISTANCE OF 1344.05 FEET; THENCE NORTH 00 DEGREES 14 MINUTES
46 SECONDS WEST, PARALLEL WITH THE WEST LINE OF SAID NORTHEAST
QUARTER, A DISTANCE OF 33.00 FEET TO A LINE THAT IS PARALLEL WITH AND 33.00
FEET NORTH OF, AS MEASURED AT RIGHT ANGLES TO SAID SOUTH LINE; THENCE
89 DEGREES 15 MINUTES 53 SECONDS EAST ALONG SAID PARALLEL LINE 670.00
FEET TO THE SOUTHERLY EXTENSION OF THE EASTERLY LINE OF THE ARMOUR
AND COMPANY LAND PER DOCUMENT NUMBER 986022, (KNOWN TO BE THE EAST
LINE OF THE DIAL CORPORATION, PARCEL 3 OF QUIT-CLAIM DEED RECORDED
SEPTEMBER 27, 1996 AS DOCUMENT NUMBER 96K069292); THENCE NORTH 00
DEGREES 30 MINUTES 32 SECONDS EAST ALONG SAID SOUTHERLY EXTENSION AND
SAID EASTERLY LINE 1163.29 FEET TO THE WESTERLY EXTENSION OF THE
NORTHERLY LINE OF THE WILLAMETTE VALLEY LUMBER COMPANY PER
DOCUMENT NUMBER 1080324; THENCE NORTH 89 DEGREES 06 MINUTES 24
SECONDS EAST ALONG SAID WESTERLY EXTENSION, 2562.53 FEET TO THE
NORTHWEST CORNER OF SAID WILLAMETTE VALLEY LUMBER COMPANY; THENCE
SOUTH 00 DEGREES 58 MINUTES 13 SECONDS EAST ALONG THE WEST LINE OF SAID
WILLIAMETTE VALLEY LUMBER COMPANY, 700.00 FEET TO THE SOUTHWEST
CORNER THEREOF; THENCE SOUTH 01 DEGREES 00 MINUTES 41 SECONDS EAST
495.05 FEET TO THE SOUTH LINE OF THE NORTHWEST QUARTER OF SAID SECTION
32; THENCE SOUTH 89 DEGREES 01 MINUTES 28 SECONDS WEST ALONG SAID SOUTH
LINE, 1919.34 FEET TO THE POINT OF BEGINNING, IN KANE COUNTY, ILLINOIS.
EXCEPT THAT PART OF THE ABOVE DESCRIBED TWO PARCELS:
THAT PART RECORDED AS THE FINAL PLAT OF SUBDIVISION, MONTGOMERY
BUSINESS CENTER – UNIT 1, RECORDED NOVEMBER 9, 2015 AS DOCUMENT
2015K0600743, IN THE VILLAGE OF MONTGOMERY, KANE COUNTY, ILLINOIS.
ALSO EXCEPT
THAT PART DEDICATED FOR ROADWAY PURPOSES TO THE VILLAGE OF
MONTGOMERY, KANE COUNTY, RECORDED SEPTEMBER 13, 2002 AS DOCUMENT
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NUMBER 2002K113509, IN THE VILLAGE OF MONTGOMERY, KANE COUNTY,
ILLINOIS.

EXHIBIT B
PLANNING AND ZONING COMMISSION FINDINGS OF FACT*
Special Use
1. The proposed special use will not endanger the health, safety, comfort, convenience and
general welfare of the public.
2. The proposed special use is compatible with the character of adjacent properties and other
property within the immediate vicinity of the proposed special use.
3. The proposed special use will not impede the normal and orderly development and
improvement of the adjacent properties and other property within the immediate vicinity of the
proposed special use.
4. The proposed special use will not require utilities, access roads, drainage and/or other
facilities or services to a degree disproportionate to that normally expected of permitted uses in
the district nor general disproportionate demand for new services or facilities in such a way as
to place undue burdens upon existing development in the area.
5. The proposed special use is consistent with the intent of the Comprehensive Plan, this
Ordinance, and the other land use policies of the Village.
Planned Unit Development
1. The proposed planned unit development fulfills the objectives of the Comprehensive Plan
and the other land use policies of the Village, through an innovative and creative approach to
the development of land.
2. The proposed planned unit development will provide walkways, driveways, streets, parking
facilities, loading facilities, exterior lighting and traffic control devices that adequately serve
the uses within the development, promote improves access to public transportation, and provide
for safe motor vehicle, bicycle, and pedestrian traffic to and from the site.
3. The proposed planned unit development will provide landscaping and screening that
enhances the Village’s character and livability, improves air and water quality, reduces noise,
provides buffers, and facilities transitions between different types of uses.
4. The proposed planned unit development will incorporate sustainable and low impact site
design and development principles.
5. The proposed planned unit development will protect the community’s natural environment to
the greatest extent practical, including existing natural features, water courses, trees, and native
vegetation.
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6. The proposed planned unit development will be provided with underground installation of
utilities when feasible, including electricity, cable, and telephone, as well as appropriate
facilities for storm sewers, stormwater retention, and stormwater detention.
*The findings of fact are set forth in their entirety in Planning and Zoning Commission Report
2021-005, dated May 26, 2021, and incorporated herein by reference.
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EXHIBIT C1
MONTGOMERY BUSINESS CENTER, PRELIMINARY PLAT OF SUBDIVISION
February 26, 2021
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EXHIBIT C-1

EXHIBIT C2
PUD/ENGINEERING PLAN
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EXHIBIT C-2

VILLAGE OF MONTGOMERY

REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA
BIDS AND PROPOSALS

To:
From:
Date:
Title:

Village President and Board of Trustees
Jeff Zoephel, Village Administrator
June 11, 2021
B of T Date: June 14, 2021
Award of a Contract for Bid Package #3.41 for Precast Plank for the New Public
Works Facility to Stress Core, Inc. in the Amount of $218,000.00

Submitted By: Mark Wolf, Director of Public Works
RESULTS:
Date Bids Were Published: May 24, 2021
Date Bidding Closed: June 8, 2021
Total Number of Bids Received: 1
Total Number of Bidders Meeting Specifications: 1
Bid Security Required .............................................................................. Yes ____ No _x__
Performance Bond Required.................................................................. Yes ____ No _x__
Were Any Bids Withdrawn.................................................................... Yes ____ No _x__
Explanation
Waiver of Bids Requested?..................................................................... Yes ____No _x__
If yes, explain:
Bid Release #1 for the construction of the new Public Works Facility was published on May
24, 2021. This bid package consisted of three independent items: precast wall panels,
precast plank, and structural steel. Staff, along with the Village’s construction manager
Camosy Construction, recommend the award of the contract for Bid Package #3.41 for
precast plank to Stress Core, Inc. in the amount of $218,000.00. This value does include
$15,000.00 for the engineering and shop drawings that will be required for the project.
Staff is recommending the award of the base bid.
Award Recommended to Lowest Responsible Bidder .................... Yes __x_ No ____
If no, explain:
FISCAL IMPACT:
The total of the contract is in the amount of $218,000.00. Preliminary budget amount for this
item is $319,080.00. Therefore, this bid items is $101,080.00 under the budgeted amount.
BACKGROUND/RECOMMENDATION:
Has Recommended Bidder Worked for Village Previously?...........
If yes, was quality of work acceptable? ..........................................
Was item bid in accordance with 720 ILCS 5/33 E-I? ......................
Waiver of Bids – 720 ILCS 5/33 E-I does not apply .........................
REVIEW (as needed):
Village Administrator _____Jeff

Yes
Yes
Yes
Yes

____No _x__
____No ____
x___No
__
____ No x___

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

June 10th, 2021
Mr. Mark Wolf
Director of Public Works
Village of Montgomery
Re:

Recommended Low Bidder Award
Village of Montgomery – New Public Works Facility
Bid Release #1
Bid Package #3.41 – Precast Hollow Core Plank

Attn: Mark Wolf
Dear Mr. Wolf,
Please accept this letter as our recommendation to proceed with awarding the Precast Hollow
Core Plank scope of work to Stress Core, Inc. and granting Camosy permission to enter into
contract with them. After careful review and vetting of their bid, Camosy believes that Stress
Core, Inc. has a complete scope of work in accordance with Camosy Constructions Instruction
to Bidders, dated 5/21/2021 and Williams Architects Drawings & Project Manual, dated
5/21/2021. This includes also includes Clarification 1 dated 6/4/2021.
This letter recommends awarding the job to Stress Core, Inc. and allowing Camosy to enter
into contract with them for the work associated with Bid Package #3.41 – Precast Hollow Core
Plank for the value of $218,000.00 (Two Hundred Eighteen Thousand Dollars & no/100). This
value also includes $15,000.00 (Fifteen Thousand Dollars & no/100) in Engineering & Shop
Drawing costs.
Also, please be aware that the contract amount may change due to Value Enhancement
opportunities.
Should you have any questions please contact Todd Peyron at (847) 395 6800.
Camosy Construction, Inc.

Todd R. Peyron
Vice-President, Estimating
Building Trust Since 1910
Construction Managers
Design/Builders
General Contractors

12795 120th Avenue
Kenosha, WI
53142
262-552-9440

43451 N. Hwy 41
Zion, IL
60979-9455
847-395-6800

Delivery Address:
43451 N. Hwy 41
Zion, IL 60099-9455

www.camosy.com

FAX 262-552-0480

FAX 847-395-6891

Recycled Paper

BID DATE: June 8th, 2021

PRINT DATE: June 8th, 2021

Village of Montgomery - New Public Works Facility - Bid Release #1
Bid Package #3.41 - Precast Plank
Bid Tabulation

Company Name

Bid
Package

BASE BID

ENGINEERING COSTS

DELIVERY DATE

BID BOND

ADDENDUMS
NOTED

CLARIFICATIONS
NOTED

INSTRUCTION TO
BIDDERS
ACKNOWLEDGED

ALTERNATE #1

VOLUNTARY
ALTERNATE #1

VOLUNTARY
ALTERNATE #2

UNIT PRICES
NOTED

QUALIFICATIONS
OR EXCLUSIONS

StressCore

#3.41

$218,000

$15,000

11 WEEKS

YES

NONE

YES

YES

NONE

NONE

NONE

NOTED

NOTED

VILLAGE OF MONTGOMERY

REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA
BIDS AND PROPOSALS

To:
From:
Date:
Title:

Village President and Board of Trustees
Jeff Zoephel, Village Administrator
June 11, 2021
B of T Date: June 14, 2021
Award of a Contract for Bid Package #3.47 for Precast Wall Panels for the New Public
Works Facility to Stonecast Products Inc. in the Amount of $1,173,429.00
Submitted By: Mark Wolf, Director of Public Works
RESULTS:
Date Bids Were Published: May 24, 2021
Date Bidding Closed: June 8, 2021
Total Number of Bids Received: 3
Total Number of Bidders Meeting Specifications: 3
Bid Security Required .................................................................................... Yes __x_ No ____
Performance Bond Required ....................................................................... Yes ____ No _x__
Were Any Bids Withdrawn ......................................................................... Yes ____ No _x__
Waiver of Bids Requested? .......................................................................... Yes ____No _x__
If yes, explain:
Bid Release #1 for the construction of the new Public Works Facility was published on May 24,
2021. This bid package consisted of three independent items: precast wall panels, precast plank,
and structural steel. Staff, along with the Village’s construction manager Camosy Construction,
recommend the award of the contract for Bid Package #3.47 for precast wall panels to
Stonecast Products, inc. in the amount of $1,173,429.00. This value includes $48,000.00 for the
engineering and shop drawings that will be required for the project. Staff is recommending the
award of the base bid and the alternate for architectural sandblast finish of panels; therefore,
Stonecast Products Inc. is the lowest bidder.
Award Recommended to Lowest Responsible Bidder .......................... Yes __x_ No ____
If no, explain:
FISCAL IMPACT:
The total of the contract is in the amount of $1,173,429.00. Base bid was $1,088,437.00, alternate
bid items #1 was $84,992.00. Preliminary budget amount for this item was $738,920.00.
Therefore, this item $349,517.00 (base bid) over the budgeted amount. Revisions have been made
to bid some project items as alternates to account for these budget changes.
BACKGROUND/RECOMMENDATION:
Has Recommended Bidder Worked for Village Previously? ................
If yes, was quality of work acceptable? ...............................................
Was item bid in accordance with 720 ILCS 5/33 E-I? ............................
Waiver of Bids – 720 ILCS 5/33 E-I does not apply ...............................
REVIEW (as needed):

Village Administrator _____Jeff

Yes
Yes
Yes
Yes

____No
____No
x___No
____ No

_x__
___
__
_x__

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

June 10th, 2021
Mr. Mark Wolf
Director of Public Works
Village of Montgomery
Re:

Recommended Low Bidder Award
Village of Montgomery – New Public Works Facility
Bid Release #1
Bid Package #3.47 – Precast Wall Panels

Attn: Mark Wolf
Dear Mr. Wolf,
Please accept this letter as our recommendation to proceed with awarding the Precast Wall
Panels scope of work to Stonecast Products, Inc. and granting Camosy permission to enter into
contract with them. After careful review and vetting of their bid, Camosy believes that
Stonecast Products, Inc has a complete scope of work in accordance with Camosy
Constructions Instruction to Bidders, dated 5/21/2021 and Williams Architects Drawings &
Project Manual, dated 5/21/2021. This includes also includes Clarification 1 dated 6/4/2021.
This letter recommends awarding the job to Stonecast Products, Inc. and allowing Camosy to
enter into contract with them for the work associated with Bid Package #3.47 – Precast Wall
Panels for the value of $1,173,429.00 (One Million One Hundred Seventy-Three Thousand Four
Hundred Twenty-Nine Dollars & no/100). This value also includes $48,000.00 (FourtyEightThousand Dollars & no/100) in Engineering & Shop Drawing costs.
Also, please be aware that the contract amount may change due to Value Enhancement
opportunities.
Should you have any questions please contact Todd Peyron at (847) 395 6800.
Camosy Construction, Inc.

Todd R. Peyron
Vice-President, Estimating
Building Trust Since 1910
Construction Managers
Design/Builders
General Contractors

12795 120th Avenue
Kenosha, WI
53142
262-552-9440

43451 N. Hwy 41
Zion, IL
60979-9455
847-395-6800

Delivery Address:
43451 N. Hwy 41
Zion, IL 60099-9455

www.camosy.com

FAX 262-552-0480

FAX 847-395-6891

Recycled Paper

BID DATE: June 8th, 2021

PRINT DATE: June 8th, 2021

Village of Montgomery - New Public Works Facility - Bid Release #1
Bid Package #3.47 - Precast Wall Panels
Bid Tabulation

Company Name

Bid
Package

BASE BID

ENGINEERING COSTS

DELIVERY DATE

BID BOND

ADDENDUMS
NOTED

CLARIFICATIONS
NOTED

INSTRUCTION TO
BIDDERS
ACKNOWLEDGED

ALTERNATE #1

VOLUNTARY
ALTERNATE #1

VOLUNTARY
ALTERNATE #2

UNIT PRICES
NOTED

QUALIFICATIONS
OR EXCLUSIONS

StoneCast

#3.47

$1,088,437

$48,000

MID/LATE OCTOBER

YES

NONE

YES

YES

$84,992

YES

NONE

NONE

NOTED

Dukane Precast

#3.47

$1,029,750

5% OF CONTRACT

MID FEBRUARY

YES

NONE

YES

YES

$202,500

YES

NONE

YES

NOTED

ATMI

#3.47

$1,492,000

$67,000

JULY OF 2022

YES

NONE

YES

YES

$325,000

NONE

NONE

NONE

NOTED

VILLAGE OF MONTGOMERY

REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA
BIDS AND PROPOSALS

To:
From:
Date:
Title:

Village President and Board of Trustees
Jeff Zoephel, Village Administrator
June 11, 2021
B of T Date: June 14, 2021
Award of a Contract for Bid Package #5.00 for Structural Steel for the New Public
Works Facility to Garbe Iron Works, Inc. in the Amount of $1,322,000.00

Submitted By: Mark Wolf, Director of Public Works
RESULTS:
Date Bids Were Published: May 24, 2021
Date Bidding Closed: June 8, 2021
Total Number of Bids Received: 2
Total Number of Bidders Meeting Specifications: 1
Bid Security Required .............................................................................. Yes _x__ No ____
Performance Bond Required .................................................................. Yes ____ No _x__
Were Any Bids Withdrawn.................................................................... Yes ____ No _x__
Explanation
Waiver of Bids Requested?..................................................................... Yes ____No _x__
If yes, explain:
Bid Release #1 for the construction of the new Public Works Facility was published on May
24, 2021. This bid package consisted of three independent items: precast wall panels,
precast plank, and structural steel. Staff, along with the Village’s construction manager
Camosy Construction, recommend the award of the contract for Bid package #5.00 for
structural steel to Garbe Iron Works, Inc. in the amount of $1,322,000.00. This value does
include $13,000.00 for the engineering and shop drawings that will be required for the
project. Staff is recommending the award of the base bid.
Award Recommended to Lowest Responsible Bidder .................... Yes __x_ No ____
If no, explain:
FISCAL IMPACT:
The total of the contract is $1,322,000.00. Preliminary budget amount for this item was
$890,360.00. Therefore, this item is $431,640.00 over the budgeted amount. Revisions have
been made to bid some project items as alternates to account for these budget changes.
BACKGROUND/RECOMMENDATION:
Has Recommended Bidder Worked for Village Previously?...........
If yes, was quality of work acceptable? ..........................................
Was item bid in accordance with 720 ILCS 5/33 E-I? ......................
Waiver of Bids – 720 ILCS 5/33 E-I does not apply .........................

Yes
Yes
Yes
Yes

____No _x__
____No ___
x___No
__
____ No _x__

REVIEW (as needed):
Village Administrator _____Jeff Zoephel______________________________
NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

June 10th, 2021
Mr. Mark Wolf
Director of Public Works
Village of Montgomery
Re:

Recommended Low Bidder Award
Village of Montgomery – New Public Works Facility
Bid Release #1
Bid Package #5.00 – Structural Steel

Attn: Mark Wolf
Dear Mr. Wolf,
Please accept this letter as our recommendation to proceed with awarding the Structural Steel
scope of work to Garbe iron Works, Inc. and granting Camosy permission to enter into
contract with them. After careful review and vetting of their bid, Camosy believes that Garbe
iron Works, Inc. has a complete scope of work in accordance with Camosy Constructions
Instruction to Bidders, dated 5/21/2021 and Williams Architects Drawings & Project Manual,
dated 5/21/2021. This includes also includes Clarification 1 dated 6/4/2021.
This letter recommends awarding the job to Garbe iron Works, Inc. and allowing Camosy to
enter into contract with them for the work associated with Bid Package #5.00 – Structural
Steel for the value of $1,322,000.00 (One Million Three Hundred Twenty-Two Thousand
Dollars & no/100). This value also includes $13,000.00 (Thirteen Thousand Dollars & no/100) in
Engineering & Shop Drawing costs.
Also, please be aware that the contract amount may change due to Value Enhancement
opportunities.
Should you have any questions please contact Todd Peyron at (847) 395 6800.
Camosy Construction, Inc.

Todd R. Peyron
Vice-President, Estimating
Building Trust Since 1910
Construction Managers
Design/Builders
General Contractors

12795 120th Avenue
Kenosha, WI
53142
262-552-9440

43451 N. Hwy 41
Zion, IL
60979-9455
847-395-6800

Delivery Address:
43451 N. Hwy 41
Zion, IL 60099-9455

www.camosy.com

FAX 262-552-0480

FAX 847-395-6891

Recycled Paper

BID DATE: June 8th, 2021

PRINT DATE: June 8th, 2021

Village of Montgomery - New Public Works Facility - Bid Release #1
Bid Package #5.00 - Structural Steel
Bid Tabulation

Company Name

Bid
Package

BASE BID

ENGINEERING COSTS

DELIVERY DATE

BID BOND

ADDENDUMS
NOTED

CLARIFICATIONS
NOTED

INSTRUCTION TO
BIDDERS
ACKNOWLEDGED

ALTERNATE #1

VOLUNTARY
ALTERNATE #1

VOLUNTARY
ALTERNATE #2

UNIT PRICES
NOTED

QUALIFICATIONS
OR EXCLUSIONS

Garbe Iron Works

#5.00

$1,322,000

$13,000

APRIL OF 2022

YES

NONE

YES

YES

NONE

NONE

NONE

NONE

NOTED

Metro Welding (Material Only)

#5.00

$1,390,000

$15,000

TBD

NO

NONE

YES

YES

NONE

NONE

NONE

NONE

NOTED

REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

X Resolution or Ordinance (Blue)
____ Recommendation of Boards, Commissions & Committees (Green)
Other Business (Pink)
To:

Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date:

June 11, 2021

B of T Date: June 14, 2021

Subject: Ordinance 1917 Supplemental Ordinance Providing for the Issuance of General
Obligation Alternate Bonds of the Village of Montgomery, Illinois for the Purposes of
Financing a New Public Works Facility and Refunding Outstanding Alternate Bonds
of the Village (Waiver of First and Passage on Second Reading)
Submitted By: Justin VanVooren, Director of Finance
Background/Policy Implications:
The Village Board approved Ordinance 1908 authorizing the issuance of General Obligation
Alternate bonds at the February 22, 2021 Village Board meeting. Staff participated in a bond
rating call with Standard and Poor’s on Thursday, March 18, 2021 and were notified on March
26, 2021 our rating of AA stable has been reaffirmed.
This ordinance will provide for the issuance of the Series 2021 Alternate bonds for the
purposes of financing the new Public Works facility and refunding outstanding alternate bonds
(Series 2011).
Please note the final ordinance will be provided at the Board meeting on Monday, June 14, after
the bond sale takes place.
Describe Fiscal Impact/Budget Account Number and Cost:
The issuance of the Alternate bonds will cost the Village approximately $250,000 (1.5% of the
amount of bonds) which will be paid out of the proceeds of the bonds.
Review:
Village Administrator _____Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

ORDINANCE NO. 1917
SUPPLEMENTAL ORDINANCE PROVIDING FOR THE ISSUANCE OF
GENERAL OBLIGATION ALTERNATE BONDS OF THE VILLAGE OF
MONTGOMERY, ILLINOIS FOR THE PURPOSES OF FINANCING A
NEW PUBLIC WORKS FACILITY AND REFUNDING OUTSTANDING
ALTERNATE BONDS OF THE VILLAGE
BE IT ORDAINED BY THE PRESIDENT AND BOARD OF TRUSTEES OF THE
VILLAGE OF MONTGOMERY, ILLINOIS, AS FOLLOWS:
Section 1.

Authority and Purposes. This ordinance is adopted pursuant to

the Illinois Municipal Code, 65 Illinois Compiled Statutes 5/8, and the Local Government
Debt Reform Act, 30 Illinois Compiled Statutes 350, for the purpose of (i) financing the
cost of construction of a new Village public works facility, including fixtures, furnishings
and equipment (the “Public Works Project”) and (ii) refunding the $1,710,000
outstanding principal amount of the General Obligation Alternate Revenue Source
Refunding Bonds, Series 2011, of the Village maturing in the years 2021 to 2024, both
inclusive (the “Prior Bonds”).
Section 2.
(A)

Findings and Determinations. It is found and determined that:

Pursuant to Ordinance No. 1908, adopted by the President and Board of

Trustees of the Village on February 22, 2021, and entitled: “Ordinance Authorizing the
Issuance of $17,800,000 General Obligation Alternate Bonds of the Village of
Montgomery, Illinois for the Purposes of Financing a New Public Works Facility and
Refunding Outstanding Alternate Bonds of the Village,” the Village authorized the
issuance of $17,800,000 principal amount of general obligation bonds of the Village to
be issued as “alternate bonds” under the provisions of Section 15 of the Local
Government Debt Reform Act for the purpose of financing costs of the Public Works
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Project and the costs of the refunding of the Prior Bonds. No bonds authorized by
Ordinance No. 1908 have been issued.
(B)

Ordinance No. 1908, was published in full, together with the statutory

statement required by Section 15 of the Local Government Debt Reform Act, on
February 25, 2021, in the “Oswego Ledger,” a newspaper of general circulation in the
Village, and no petition with respect to Ordinance No. 1908 was filed with the Village
Clerk during the 30 day period following such publication.
(C)

Notice of the public hearing required by the Bond Issue Notification Act,

30 Illinois Compiled Statutes 352, as a condition precedent to the sale of the hereinafter
defined 2021 Bonds authorized to be sold pursuant to this ordinance was published on
February 25, 2021, in the “Oswego Ledger” and posted at the regular meeting place of
the President and Board of Trustees on or prior to March 5, 2021. Such public hearing
was conducted before the President and Board of Trustees of the Village on March 8,
2021, and the final adjournment of such hearing took place on March 8, 2021.
(D)

The construction of the Public Works Project and the refunding of the Prior

Bonds are for public purposes and are to be undertaken by the Village. The Village will
proceed with the financing of the Public Works Project and refunding of the Prior Bonds
by the issuance of $_____,000 principal amount of general obligation bonds of the
Village (the “2021 Bonds”) being part of the $17,800,000 aggregate principal amount of
bonds authorized by Ordinance No. 1908. In accordance with Section 5 of the Local
Government Debt Reform Act, this ordinance supplements Ordinance No. 1908.
(E)

The 2021 Bonds shall be payable from “Pledged Revenues” consisting of

(a) utility tax receipts derived by the Village from taxes imposed under Section 8 11 2 of
the Illinois Municipal Code with respect to the sale of electricity, gas and telephone
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service; and (b) sales tax and use tax receipts derived by the Village from taxes
imposed under the Use Tax Act, 35 Illinois Compiled Statutes 105; the Service Use Tax
Act, 35 Illinois Compiled Statutes 110; the Service Occupation Tax Act, 35 Illinois
Compiled Statutes 115; and the Retailer’s Occupation Tax Act, 35 Illinois Compiled
Statutes 120, each of which constitutes a “Revenue Source” within the meaning of
Section 15 of the Local Government Debt Reform Act..
(F)

The Pledged Revenues are determined to be sufficient to provide for or

pay in each year to the final maturity of the 2021 Bonds, an amount not less than 1.25
times debt service on (i) the 2021 Bonds and (ii) the Village’s previously issued General
Obligation Alternate Revenue Source Refunding Bonds, Series 2011 and Taxable
General Obligation Alternate Refunding Bonds, Series 2014 (the “Parity Bonds”).
(G)

No bonds, notes or obligations of the Village are currently secured by a

pledge of the Pledged Revenues, other than the Parity Bonds.
(H)

The determination of the sufficiency of the Pledged Revenues is

supported by the most recent audit of the Village for the fiscal year ended April 30,
2020, prepared by Lauterbach & Amen, LLP, Certified Public Accountants, and the
Revenue Sufficiency Report of Speer Financial, Inc. dated June 14, 2021.
Section 3.

Refunding Plan.

The Village determines to refund the Prior

Bonds. The Village elects to redeem the Prior Bonds on July 30, 2021, or as soon
thereafter as possible, at the redemption price of par.
The Village President, Village Clerk and other officials of the Village are
authorized and directed to do, or cause to be done, all things necessary to accomplish
the refunding and redemption of the Prior Bonds.
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Section 4.

Authorization and Terms of 2021 Bonds.

The sum of

$________ is appropriated to meet part of the estimated cost of the Public Works
Project and the refunding of the Prior Bonds, and the costs of issuance of the 2021
Bonds. The 2021 Bonds are authorized to be issued and sold in an aggregate principal
amount of $_________, pursuant to applicable provisions of the Illinois Municipal Code
and the Local Government Debt Reform Act for the purpose of financing said
appropriation.

The 2021 Bonds shall be designated “General Obligation Bonds

(Alternate Revenue Source), Series 2021.”
The 2021 Bonds shall be issuable in the denominations of $5,000 or any integral
multiple thereof and may bear such identifying numbers or letters as shall be useful to
facilitate the registration, transfer and exchange of 2021 Bonds.

Unless otherwise

determined in the order to authenticate the 2021 Bonds, each 2021 Bond delivered
upon the original issuance of the 2021 Bonds shall be dated as of June 29, 2021. Each
2021 Bond thereafter issued upon any transfer, exchange or replacement of 2021
Bonds shall be dated so that no gain or loss of interest shall result from such transfer,
exchange or replacement.
The 2021 Bonds shall mature on December 1 in each year shown in the following
table in the respective principal amount set forth opposite each such year and the 2021
bonds maturing in each such year shall bear interest at the respective rate per annum
set forth opposite such year:

US_148096193v3_209706-00019 6/11/2021 9:45 AM

-4-

Year

Principal Amount

Interest Rate

Each 2021 Bond shall bear interest from its date, computed on the basis of a 360
day year consisting of twelve 30 day months and payable in lawful money of the United
States of America on December 1, 2021 and semiannually thereafter on each June 1
and December 1 at the rates per annum herein determined.
The principal of the 2021 Bonds shall be payable in lawful money of the United
States of America upon presentation and surrender thereof at the corporate trust office
of Amalgamated Bank of Chicago in the City of Chicago, Illinois, which is hereby
appointed as bond registrar and paying agent for the 2021 Bonds (the “Bond
Registrar”). Interest on the 2021 Bonds shall be payable on each interest payment date
to the registered owners of record thereof appearing on the registration books
maintained by the Village for such purpose at the corporate trust office of the Bond
Registrar, as of the close of business on the 15th day of the calendar month next
preceding the applicable interest payment date. Interest on the 2021 Bonds shall be
paid by check or draft mailed to such registered owners at their addresses appearing on
the registration books or by wire transfer pursuant to an agreement by and between the
Village and the registered owner.

US_148096193v3_209706-00019 6/11/2021 9:45 AM

-5-

The 2021 Bonds maturing on or after December 1, 2030 shall be subject to
redemption prior to maturity at the option of the Village and upon notice as herein
provided, in such principal amounts and from such maturities as the Village shall
determine and by lot within a single maturity, on December 1, 2029 and on any date
thereafter, at a redemption price equal to the principal amount thereof to be redeemed.
[The 2021 Bonds maturing on December 1, 202__, shall be subject to mandatory
redemption, in part and by lot, on December 1, 202_ in the amount of $____. The final
principal amount of the 2021 Bonds maturing on December 1, 202_ is $___,000.
All 2021 Bonds subject to mandatory sinking fund redemption shall be redeemed
at a redemption price equal to the principal amount thereof to be redeemed. The bond
registrar is hereby authorized and directed to mail notice of the mandatory sinking fund
redemption of the 2021 Bonds in the manner herein provided.
Whenever 2021 Bonds subject to mandatory sinking fund redemption are
redeemed at the option of the Village, the principal amount thereof so redeemed shall
be credited against the unsatisfied balance of future sinking fund installments or final
principal amount established with respect to such 2021 Bonds, in such amounts and
against such installments or final principal amount as shall be determined by the Village
in the proceedings authorizing such optional redemption or, in the absence of such
determination, shall be credited pro-rata against the unsatisfied balance of the
applicable sinking fund installments and final principal amount.
On or prior to the 60th day preceding any sinking fund installment date, the
Village may purchase 2021 Bonds, which are subject to mandatory redemption on such
sinking fund installment date, at such prices as the Village shall determine. Any bond
so purchased shall be cancelled and the principal amount thereof so purchased shall be
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credited against the unsatisfied balance of the next ensuing sinking fund installment of
the 2021 Bonds of the same maturity as the 2021 Bond so purchased.]
In the event of the redemption of less than all the 2021 Bonds of like maturity, the
aggregate principal amount thereof to be redeemed shall be $5,000 or an integral
multiple thereof and the Bond Registrar shall assign to each bond of such maturity a
distinctive number for each $5,000 principal amount of such bond and shall select by lot
from the numbers so assigned as many numbers as, at $5,000 for each number, shall
equal the principal amount of such 2021 Bonds to be redeemed. The 2021 Bonds to be
redeemed shall be the 2021 Bonds to which were assigned numbers so selected;
provided that only so much of the principal amount of each bond shall be redeemed as
shall equal $5,000 for each number assigned to it and so selected.
Notice of the redemption of 2021 Bonds shall be mailed not less than 30 days
nor more than 60 days prior to the date fixed for such redemption to the registered
owners of 2021 Bonds to be redeemed at their last addresses appearing on said
registration books. The 2021 Bonds or portions thereof specified in said notice shall
become due and payable at the applicable redemption price on the redemption date
therein designated, and if, on the redemption date, moneys for payment of the
redemption price of all the 2021 Bonds or portions thereof to be redeemed, together
with interest to the redemption date, shall be available for such payment on said date,
and if notice of redemption shall have been mailed as aforesaid (and notwithstanding
any defect therein or the lack of actual receipt thereof by any registered owner) then
from and after the redemption date interest on such 2021 Bonds or portions thereof
shall cease to accrue and become payable. If there shall be drawn for redemption less
than all of a bond, the Village shall execute and the Bond Registrar shall authenticate
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and deliver, upon the surrender of such bond, without charge to the owner thereof, in
exchange for the unredeemed balance of the bond so surrendered, 2021 Bonds of like
maturity and interest rate and of the denomination of $5,000 or any integral multiple
thereof.
The Bond Registrar shall not be required to transfer or exchange any 2021 Bond
after notice of the redemption of all or a portion thereof has been mailed. The Bond
Registrar shall not be required to transfer or exchange any 2021 Bond during a period
of 15 days next preceding the mailing of a notice of redemption that could designate for
redemption all or a portion of such 2021 Bond.
Section 5.

Sale and Delivery. The 2021 Bonds are sold to _____________.,

as purchaser, at a price of $__________. The Official Statement prepared with respect
to the 2021 Bonds is approved and “deemed final” as of its date for purposes of
Securities and Exchange Commission Rule 15c2-12 promulgated under the Securities
Exchange Act of 1934.
The Village President, Village Clerk and other officials of the Village are
authorized and directed to do and perform, or cause to be done or performed for or on
behalf of the Village each and every thing necessary for the issuance of the 2021
Bonds, including the proper execution and delivery of the 2021 Bonds and the Official
Statement.
Section 6.

Execution and Authentication.

Each 2021 Bond shall be

executed in the name of the Village by the manual or authorized facsimile signature of
its Village President and the corporate seal of the Village, or a facsimile thereof, shall be
thereunto affixed or otherwise reproduced thereon and attested by the manual or
authorized facsimile signature of its Village Clerk.
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In case any officer whose signature, or a facsimile of whose signature, shall
appear on any 2021 Bond shall cease to hold such office before the issuance of the
2021 Bond, such 2021 Bond shall nevertheless be valid and sufficient for all purposes,
the same as if the person whose signature, or a facsimile thereof, appears on such
2021 Bond had not ceased to hold such office. Any 2021 Bond may be signed, sealed
or attested on behalf of the Village by any person who, on the date of such act, shall
hold the proper office, notwithstanding that at the date of such 2021 Bond such person
may not have held such office. No recourse shall be had for the payment of any 2021
Bonds against any officer who executes the 2021 Bonds.
Each 2021 Bond shall bear thereon a certificate of authentication executed
manually by the bond registrar. No 2021 Bond shall be entitled to any right or benefit
under this ordinance or shall be valid or obligatory for any purpose until such certificate
of authentication shall have been duly executed by the bond registrar.
Section 7.

Transfer, Exchange and Registry.

The 2021 Bonds shall be

negotiable, subject to the provisions for registration of transfer contained herein. Each
2021 Bond shall be transferable only upon the registration books maintained by the
Village for that purpose at the principal corporate trust office of the bond registrar, by the
registered owner thereof in person or by his attorney duly authorized in writing, upon
surrender thereof together with a written instrument of transfer satisfactory to the bond
registrar and duly executed by the registered owner or his duly authorized attorney.
Upon the surrender for transfer of any such 2021 Bond, the Village shall execute and
the bond registrar shall authenticate and deliver a new 2021 Bond or Bonds registered
in the name of the transferee, of the same aggregate principal amount, maturity and
interest rate as the surrendered 2021 Bond. 2021 Bonds, upon surrender thereof at the
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principal corporate trust office of the bond registrar, with a written instrument
satisfactory to the bond registrar, duly executed by the registered owner or his attorney
duly authorized in writing, may be exchanged for an equal aggregate principal amount
of 2021 Bonds of the same maturity and interest rate and of the denominations of
$5,000 or any integral multiple thereof.
For every such exchange or registration of transfer of 2021 Bonds, the Village or
the bond registrar may make a charge sufficient for the reimbursement of any tax, fee or
other governmental charge required to be paid with respect to such exchange or
transfer, which sum or sums shall be paid by the person requesting such exchange or
transfer as a condition precedent to the exercise of the privilege of making such
exchange or transfer. No other charge shall be made for the privilege of making such
transfer or exchange. The provisions of the Illinois Bond Replacement Act shall govern
the replacement of lost, destroyed or defaced 2021 Bonds.
The Village and the bond registrar may deem and treat the person in whose
name any 2021 Bond shall be registered upon the registration books as the absolute
owner of such 2021 Bond, whether such 2021 Bond shall be overdue or not, for the
purpose of receiving payment of, or on account of, the principal of or interest thereon
and for all other purposes whatsoever, and all such payments so made to any such
registered owner or upon his order shall be valid and effectual to satisfy and discharge
the liability upon such 2021 Bond to the extent of the sum or sums so paid, and neither
the Village nor the bond registrar shall be affected by any notice to the contrary.
Section 8.

General Obligations. The full faith and credit of the Village are

hereby irrevocably pledged to the punctual payment of the principal of and interest on
the 2021 Bonds. The 2021 Bonds shall be direct and general obligations of the Village,
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and the Village shall be obligated to levy ad valorem taxes upon all the taxable property
in the Village for the payment of the 2021 Bonds and the interest thereon, without
limitation as to rate or amount.
Section 9.

Pledge of Revenues. The 2021 Bonds are also payable from, and

shall be secured by a pledge of, the Pledged Revenues, which constitute (a) utility tax
receipts derived by the Village from taxes imposed under Section 8-11-2 of the Illinois
Municipal Code with respect to the sale of electricity, gas and telephone service; and (b)
sales tax and use tax receipts derived by the Village from taxes imposed under the Use
Tax Act, 35 Illinois Compiled Statutes 105; the Service Use Tax Act, 35 Illinois
Compiled Statutes 110; the Service Occupation Tax Act, 35 Illinois Compiled Statutes
115; and the Retailer’s Occupation Tax Act, 35 Illinois Compiled Statutes 120, each of
which constitutes a “Revenue Source” within the meaning of Section 15 of the Local
Government Debt Reform Act. The President and Board of Trustees, on behalf of the
Village, to the extent it is empowered to do so, covenants to provide for, collect and
apply such Pledged Revenues to the payment of the 2021 Bonds and the provision of
not less than an additional .25 times the annual debt service on the 2021 Bonds and the
Parity Bonds.
The pledge of Pledged Revenues herein provided for the payment of the 2021
Bonds may be made junior and subordinate to any pledge of Pledged Revenues
hereafter made for the benefit and security of the owners of bonds of the Village
payable from, or issued with respect to, such Pledged Revenues. The Village may
issue additional bonds payable from, and secured by a lien on, the Pledged Revenues,
on a parity with the 2021 Bonds.
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The Village shall apply the Pledged Revenues in an amount that shall be
sufficient to provide for the timely payment of the principal of and interest on the 2021
Bonds as the same shall become due and payable.
Section 10. Form of 2021 Bonds. The 2021 Bonds shall be issued as fully
registered bonds and shall be in substantially the following form, the blanks to be
appropriately completed when the 2021 Bonds are printed:
No. ________
United States of America
State of Illinois
Counties of Kane and Kendall
VILLAGE OF MONTGOMERY
GENERAL OBLIGATION BONDS (ALTERNATE REVENUE SOURCE), SERIES 2021
INTEREST RATE

MATURITY DATE

DATED DATE

CUSIP

____%

December 1, 20__

June 29, 2021

______ ___

REGISTERED OWNER:

Cede & Co.

PRINCIPAL AMOUNT:

________________

The VILLAGE OF MONTGOMERY, a municipal corporation of the State of Illinois
situate in the Counties of Kane and Kendall, acknowledges itself indebted and for value
received hereby promises to pay to the registered owner of this bond, or registered
assigns, the principal amount specified above on the maturity date specified above, and
to pay interest on such principal amount from the date hereof at the interest rate per
annum specified above, computed on the basis of a 360 day year consisting of twelve
30 day months and payable in lawful money of the United States of America on
December 1, 2021 and semiannually thereafter on June 1 and December 1 in each year
until the principal amount shall have been paid, to the registered owner of record hereof
as of the 15th day of the calendar month next preceding such interest payment date, by
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wire transfer pursuant to an agreement by and between the Village and the registered
owner, or otherwise by check or draft mailed to the registered owner at the address of
such owner appearing on the registration books maintained by the Village for such
purpose at the principal corporate trust office of Amalgamated Bank of Chicago, in the
City of Chicago, Illinois, as bond registrar or its successor (the “Bond Registrar”). This
bond, as to principal when due, will be payable in lawful money of the United States of
America upon presentation and surrender of this bond at the principal corporate trust
office of the Bond Registrar. The full faith and credit of the Village are irrevocably
pledged for the punctual payment of the principal of and interest on this bond according
to its terms.
This bond is one of a series of bonds issued in the aggregate principal amount of
$___,000, which are authorized and issued under and pursuant to the Illinois Municipal
Code, 65 Illinois Compiled Statutes 5/8, and the Local Government Debt Reform Act, 30
Illinois Compiled Statutes 350, and under and in accordance with an ordinance adopted
by the President and Board of Trustees of the Village on February 22, 2021 and
entitled:

“Ordinance Authorizing the Issuance of $17,800,000 General Obligation

Alternate Bonds of the Village of Montgomery, Illinois for the Purposes of Financing a
New Public Works Facility and Refunding Outstanding Alternate Bonds of the Village”,
as supplemented by an ordinance adopted by said President and Board of Trustees on
June 14, 2021 and entitled: “Supplemental Ordinance Providing For the Issuance of
General Obligation Alternate Bonds of the Village of Montgomery, Illinois for the
Purposes of Financing a New Public Works Facility and Refunding Outstanding
Alternate Bonds of the Village” (collectively, the “Bond Ordinance”).
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This bond is an “alternate bond” issued pursuant to Section 15 of the Local
Government Debt Reform Act and is also secured by a pledge of (a) certain utility tax
receipts derived by the Village from taxes imposed under Section 8-11-2 of the Illinois
Municipal Code and (b) sales tax and use tax receipts derived by the Village from taxes
imposed by the State of Illinois, all to the extent, and in the manner, provided in the
Local Government Debt Reform Act and the Bond Ordinance.
The bonds of such series maturing on or after December 1, 2030 are subject to
redemption prior to maturity at the option of the Village and upon notice as herein
provided, in such principal amounts and from such maturities as the Village shall
determine and by lot within a single maturity, on December 1, 2029 and on any date
thereafter, at a redemption price equal to the principal amount thereof to be redeemed.
[The bonds of such series maturing in the years 20__, (the “Term Bonds”) are
subject to mandatory redemption, in part and by lot, on December 1 of the years and in
the respective principal amounts set forth in the following tables, by the application of
sinking fund installments, at a redemption price equal to the principal amount thereof to
be redeemed:
20__ Term Bonds
Year

20_ Term Bonds

Principal Amount

Year

Principal Amount

]
Notice of the redemption of bonds shall be mailed not less than 30 days nor more
than 60 days prior to the date fixed for such redemption to the registered owners of
bonds to be redeemed at their last addresses appearing on said registration books.
The bonds or portions thereof specified in said notice shall become due and payable at
the applicable redemption price on the redemption date therein designated, and if, on
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the redemption date, moneys for payment of the redemption price of all the bonds or
portions thereof to be redeemed, together with interest to the redemption date, shall be
available for such payment on said date, and if notice of redemption shall have been
mailed as aforesaid (and notwithstanding any defect therein or the lack of actual receipt
thereof by any registered owner) then from and after the redemption date interest on
such bonds or portions thereof shall cease to accrue and become payable.
This bond is transferable only upon such registration books by the registered
owner hereof in person, or by his attorney duly authorized in writing, upon surrender
hereof at the principal corporate trust office of the Bond Registrar together with a written
instrument of transfer satisfactory to the Bond Registrar duly executed by the registered
owner or by his duly authorized attorney, and thereupon a new registered bond or
bonds, in the authorized denominations of $5,000 or any integral multiple thereof and of
the same aggregate principal amount, maturity and interest rate as this bond shall be
issued to the transferee in exchange therefor.

In like manner, this bond may be

exchanged for an equal aggregate principal amount of bonds of the same maturity and
interest rate and of any of such authorized denominations. The Village or the Bond
Registrar may make a charge sufficient for the reimbursement of any tax, fee or other
governmental charge required to be paid with respect to the transfer or exchange of this
bond.

No other charge shall be made for the privilege of making such transfer or

exchange. The Village and the Bond Registrar may treat and consider the person in
whose name this bond is registered as the absolute owner hereof for the purpose of
receiving payment of, or on account of, the principal and interest due hereon and for all
other purposes whatsoever.
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This bond shall not be valid or become obligatory for any purpose until the
certificate of authentication hereon shall have been duly executed by the Bond
Registrar.
It is hereby certified, recited and declared that this bond is issued in part pursuant
to the Local Government Debt Reform Act, that all acts, conditions and things required
to be done, exist and be performed precedent to and in the issuance of this bond in
order to make it a legal, valid and binding obligation of the Village have been done, exist
and have been performed in regular and due time, form and manner as required by law,
and that the series of bonds of which this bond is one, together with all other
indebtedness of the Village, is within every debt or other limit prescribed by law.
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IN WITNESS WHEREOF, the Village of Montgomery has caused this bond to be
executed in its name and on its behalf by the manual or facsimile signature of its Village
President, and its corporate seal, or a facsimile thereof, to be hereunto affixed or
otherwise reproduced hereon and attested by the manual or facsimile signature of its
Village Clerk.
Dated: June 29, 2021
VILLAGE OF MONTGOMERY
________________________________
Village President
Attest:
________________________________
Village Clerk
CERTIFICATE OF AUTHENTICATION
This bond is one of the General
Obligation Bonds (Alternate Revenue
Source), Series 2021, described in the
within mentioned Ordinance.
AMALGAMATED BANK OF CHICAGO,
as Bond Registrar
By _____________________________
Authorized Signer
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ASSIGNMENT
For value received the undersigned sells, assigns and transfers unto _________
_____________________________________________________________________
the within bond and hereby irrevocably constitutes and appoints __________________
_____________________________________________________________________
attorney to transfer the said bond on the books kept for registration thereof, with full
power of substitution in the premises.
Dated
_______________________________

Signature Guarantee:
_______________________________
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Section 11. Levy and Extension of Taxes for 2021 Bonds. For the purpose
of providing the money required to pay the interest on the 2021 Bonds when and as the
same falls due and to pay and discharge the principal (including any mandatory sinking
fund installments) thereof as the same shall mature, there is hereby levied upon all the
taxable property in the Village, in each year while any of the 2021 Bonds shall be
outstanding, a direct annual tax sufficient for that purpose in addition to all other taxes,
as follows:
Tax Levy Year

A Tax Sufficient to Produce

2021
2022
2023
2024
2025
2026
2027
2028
2029
2030
2031
2032
2033
2034
2035
2036
2037
2038
2039

Interest or principal coming due at any time when there shall be insufficient funds
on hand to pay the same shall be paid promptly when due from current funds on hand in
advance of the collection of the taxes herein levied; and when said taxes shall have
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been collected, reimbursement shall be made to the said funds in the amounts thus
advanced.
As soon as this ordinance becomes effective, a copy thereof certified by the
Village Clerk, which certificate shall recite that this ordinance has been duly adopted,
shall be filed with the County Clerk of Kane County, Illinois, and the County Clerk of
Kendall County, Illinois, who are each hereby directed to ascertain the rate per cent
required to produce the aggregate tax hereinbefore provided to be levied in the years
2021 to 2039, inclusive, and to extend the same for collection on the tax books in
connection with other taxes levied in said years, in and by the Village for general
corporate purposes of the Village, and in said years such annual tax shall be levied and
collected in like manner as taxes for general corporate purposes for said years are
levied and collected and, when collected, such taxes shall be used for the purpose of
paying the principal of and interest on the 2021 Bonds as the same become due and
payable.
The Village shall not abate the debt service taxes levied pursuant to this Section
or take any action to restrict the extension and collection of those taxes except that the
Village may abate any such debt service taxes for any tax levy year to the extent that, at
the time of such abatement, moneys then held in the 2021 Debt Service Fund, or
otherwise held in trust for the payment of debt service on the 2021 Bonds, together with
the amount to be extended for collection taking into account the proposed abatement,
will be sufficient for the punctual payment of the principal of and interest on the 2021
Bonds otherwise payable from the debt service taxes levied for such tax levy year.
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For the purpose of providing the moneys needed to abate such debt service
taxes, the Village shall deposit the Pledged Revenues pledged under this ordinance and
may deposit any other available funds.
The Village covenants and agrees with the purchasers and the owners of the
2021 Bonds that, so long as any of the 2021 Bonds are outstanding, the Village will take
no action or fail to take any action that in any way would adversely affect the ability of
the Village to collect the Pledged Taxes or, except for the abatement of debt service
taxes permitted by this ordinance, to levy and collect said debt service taxes. The
Village and its officers covenant and agree to comply with all present and future
applicable laws in order to assure that the Pledged Taxes will be available and that said
debt service taxes will be levied, extended and collected.
Section 12. Taxes Levied for Prior Bonds. After the issuance of the 2021
Bonds authorized by this ordinance the Village Treasurer shall file with the County Clerk
of Kendall County and the County Clerk of Kane County, certificates listing the Prior
Bonds and the taxes theretofore levied for the payment of the principal of and interest
on the Prior Bonds and said certificates shall direct the abatement of such taxes.
Section 13. Escrow Deposit Agreement. The form of 2021 Escrow Deposit
Agreement by and between the Village and Amalgamated Bank of Chicago in the City
of Chicago, Illinois, as Escrow Agent, on file in the office of the Village Clerk, is hereby
approved. The proper officers of the Village are authorized and directed to execute and
deliver the 2021 Escrow Deposit Agreement on behalf of the Village.
Section 14. Application of Proceeds.

The proceeds of sale of the 2021

Bonds (exclusive of accrued interest) shall be applied as follows:
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1.

To the 2021 Escrow Fund maintained under the 2021 Escrow

Deposit Agreement, the amount, together with other moneys (if any) of the
Village deposited therein, necessary to provide for the payment of (i) the
redemption price of the Prior Bonds on its redemption date; and (ii) the interest to
become due and payable on each 2011 Bond on its redemption date.
2.

To the 2021 Bond Proceeds Fund established by this ordinance,

the amount of such proceeds of sale remaining after making the foregoing
payment.
Section 15. 2021 Debt Service Fund.

Moneys derived from taxes levied

pursuant to Section 11 of this ordinance are Pledged Taxes and are appropriated and
set aside for the purpose of paying principal of and interest on the 2021 Bonds when
and as the same come due. All of such moneys, and all other moneys to be used for
the payment of the principal of and interest on the 2021 Bonds, shall be deposited in the
“2021 Debt Service Fund”, which is hereby established as a special fund of the Village
and shall be administered as a bona fide debt service fund under the Internal Revenue
Code of 1986. All accrued interest received upon the issuance of the 2021 Bonds shall
be deposited in the 2021 Debt Service Fund. The 2021 Debt Service Fund will be
funded with the December 1, 2021 required debt service payment at closing.
The moneys deposited or to be deposited into the 2021 Debt Service Fund,
including the tax receipts derived from the taxes levied pursuant to this ordinance, are
pledged as security for the payment of the principal of and interest on the 2021 Bonds.
The pledge is made pursuant to Section 13 of the Local Government Debt Reform Act
and shall be valid and binding from the date of issuance of the 2021 Bonds. All such
tax receipts and the moneys held in the 2021 Debt Service Fund shall immediately be
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subject to the lien of such pledge without any physical delivery or further act and the lien
of such pledge shall be valid and binding as against all parties having claims of any kind
in tort, contract or otherwise against the Village irrespective of whether such parties
have notice thereof.
Section 16. 2021 Bond Proceeds Fund. The “2021 Bond Proceeds Fund”, is
hereby established as a special fund of the Village. Moneys in the 2021 Bond Proceeds
Fund shall be used for the payment of costs of the Public Works Project, and for the
payment of costs of issuance of the 2021 Bonds, but may hereafter be reappropriated
and used for other purposes if such reappropriation is permitted under Illinois law and
will not adversely affect the exclusion from gross income for federal income tax
purposes of interest on the 2021 Bonds.
Section 17. Investment Regulations.

No investment shall be made of any

moneys in the 2021 Escrow Fund, the 2021 Debt Service Fund or the 2021 Bond
Proceeds Fund except in accordance with the tax covenants set forth in Section 18 of
this ordinance. All income derived from such investments in respect of moneys or
securities in any Fund shall be credited in each case to the Fund in which such moneys
or securities are held.
Any moneys in any Fund that are subject to investment yield restrictions may be
invested in United States Treasury Securities, State and Local Government Series,
pursuant to the regulations of the United States Treasury Department, Bureau of the
Fiscal Service, or in any tax-exempt bond that is not an “investment property” within the
meaning of Section 148(b)(2) of the Internal Revenue Code of 1986.

The Village

Treasurer and agents designated by him are hereby authorized to submit, on behalf of
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the Village, subscriptions for such United States Treasury Securities and to request
redemption of such United States Treasury Securities.
Section 18. Tax Covenants. The Village shall not take, or omit to take, any
action lawful and within its power to take, which action or omission would cause interest
on any 2021 Bond to become subject to federal income taxes in addition to federal
income taxes to which interest on such 2021 Bond is subject on the date of original
issuance thereof.
The Village shall not permit any of the proceeds of the 2021 Bonds, or any
facilities financed with such proceeds, to be used in any manner that would cause any
2021 Bond to constitute a “private activity bond” within the meaning of Section 141 of
the Internal Revenue Code of 1986.
The Village shall not permit any of the proceeds of the 2021 Bonds or other
moneys to be invested in any manner that would cause any 2021 Bond to constitute an
“arbitrage bond” within the meaning of Section 148 of the Internal Revenue Code of
1986 or a “hedge bond” within the meaning of Section 149(g) of the Internal Revenue
Code of 1986.
The Village shall comply with the provisions of Section 148(f) of the Internal
Revenue Code of 1986 relating to the rebate of certain investment earnings at periodic
intervals to the United States of America.
Section 19. Continuing Disclosure. For the benefit of the beneficial owners of
the 2021 Bonds, the Village covenants and agrees to provide to the Municipal Securities
Rulemaking Board (the “MSRB”) through the Electronic Municipal Market Access
(“EMMA”) system, in an electronic format as prescribed by the MSRB, (i) an annual
report containing certain financial information and operating data relating to the Village
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and (ii) timely notices of the occurrence of certain enumerated events. All documents
provided to the MSRB shall be accompanied by identifying information as prescribed by
the MSRB.
The annual report shall be provided to the MSRB for disclosure on EMMA within
210 days after the close of the Village’s fiscal year. The information to be contained in
the annual report shall consist of the comprehensive audited financial report of the
Village and such additional information as noted in the Official Statement under the
caption “Continuing Disclosure.” Each annual audited financial statement will conform
to generally accepted accounting principles applicable to governmental units and will be
prepared in accordance with standards of the Governmental Accounting Standards
Board. If the audited financial statement is not available, then an unaudited financial
statement shall be included in the annual report and the audited financial statement
shall be provided promptly after it becomes available.
The Village, in a timely manner not in excess of ten business days after the
occurrence of the event, shall provide notice to the MSRB for disclosure on EMMA of
any failure of the Village to provide any such annual report within the 210 day period
and of the occurrence of any of the following events with respect to the bonds: ((1)
principal and interest payment delinquencies; (2) non payment related defaults, if
material; (3) unscheduled draws on debt service reserves reflecting financial difficulties;
(4) unscheduled draws on credit enhancements reflecting financial difficulties; (5)
substitution of credit or liquidity providers, or their failure to perform; (6) adverse tax
opinions, the issuance by the Internal Revenue Service of proposed or final
determinations of taxability, Notices of Proposed Issue (IRS Form 5701-TEB) or other
material notices or determinations with respect to the tax-exempt status of the 2021
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Bonds, or other events affecting the tax-exempt status of the 2021 Bonds; (7)
modifications to rights of bondholders, if material; (8) 2020 Bond calls, if material and
tender offers; (9) defeasances; (10) release, substitution or sale of property securing
repayment of the 2021 Bonds, if material; (11) rating changes; (12) bankruptcy,
insolvency, receivership or similar event of the Village; (13) the consummation of a
merger, consolidation, or acquisition involving the Village or the sale of all or
substantially all of the assets of the Village, other than in the ordinary course of
business, the entry into a definitive agreement to undertake such an action or the
termination of a definitive agreement relating to any such actions, other than pursuant to
its terms, if material; and (14) appointment of a successor or additional trustee or the
change of name of a trustee, if material; (15) incurrence of a financial obligation of the
Village, if material, or agreement to covenants, events of default, remedies, priority
rights, or other similar terms of a financial obligation of the Village, any of which affect
bondholders, if material; and (16) default, event of acceleration, termination event,
modification of terms, or other similar events under the terms of a financial obligation of
the Village, any of which reflect financial difficulties. For the purposes of the event
identified in clause (12), the event is considered to occur when any of the following
occur: the appointment of a receiver, fiscal agent or similar officer for the Village in a
proceeding under the U.S. Bankruptcy Code or in any other proceeding under state or
federal law in which a court or governmental authority has assumed jurisdiction over
substantially all of the assets or business of the Village, or if such jurisdiction has been
assumed by leaving the existing governing body and officials or officers in possession
but subject to the supervision and orders of a court or governmental authority, or the
entry of an order confirming a plan or reorganization, arrangement or liquidation by a
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court or governmental authority having supervision or jurisdiction over substantially all of
the assets or business of the Village.

As used in clauses (15) and (16), the term

financial obligation means a (i) debt obligation; (ii) derivative instrument entered into in
connection with, or pledged as security or a source of payment for, an existing or
planned debt obligation; or (iii) guarantee of (i) or (ii). The term financial obligation shall
not include municipal securities as to which a final official statement has been provided
to the MSRB consistent with Securities and Exchange Commission Rule 15c2-12
promulgated under the Securities Exchange Act of 1934 (the “Rule”).
It is found and determined that the Village has agreed to the undertakings
contained in this Section in order to assist participating underwriters of the 2021 Bonds
and brokers, dealers and municipal securities dealers in complying with Securities and
Exchange Commission Rule 15c2-12(b)(5) promulgated under the Securities Exchange
Act of 1934. The chief financial officer of the Village is authorized and directed to do
and perform, or cause to be done or performed, for or on behalf of the Village, each and
everything necessary to accomplish the undertakings of the Village contained in this
Section for so long as Rule 15c2-12(b)(5) is applicable to the 2021 Bonds and the
Village remains an “obligated person” under the Rule with respect to the 2021 Bonds.
The undertakings contained in this Section may be amended by the Village upon
a change in circumstances that arises from a change in legal requirements, change in
law, or change in the identity, nature or status of the obligated person, or type of
business conducted, provided that (a) the change in circumstances arises from a
change in the legal requirements, law, or change in the identity, nature or status of the
Village or the type of business conducted by the Village, (b) the undertaking, as
amended, would have complied with the requirements of Rule 15c2-12(b)(5) at the time
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of the primary offering, after taking into account any amendments or interpretations of
the Rule, as well as any change in circumstances and (c) in the opinion of nationally
recognized bond counsel selected by the Village, the amendment does not materially
impair the interests of the beneficial owners of the 2021 Bonds.
Section 20. Bond Registrar. The Village covenants that it shall at all times
retain a bond registrar with respect to the 2021 Bonds, that it will maintain at the
designated office of such bond registrar a place where 2021 Bonds may be presented
for payment and registration of transfer or exchange and that it shall require that the
bond registrar maintain proper registration books and perform the other duties and
obligations imposed upon the bond registrar by this ordinance in a manner consistent
with the standards, customs and practices of the municipal securities business.
The bond registrar shall signify its acceptance of the duties and obligations
imposed upon it by this ordinance by executing the certificate of authentication on any
2021 Bond, and by such execution the bond registrar shall be deemed to have certified
to the Village that it has all requisite power to accept, and has accepted such duties and
obligations not only with respect to the 2021 Bond so authenticated but with respect to
all the 2021 Bonds. The bond registrar is the agent of the Village and shall not be liable
in connection with the performance of its duties except for its own negligence or default.
The bond registrar shall, however, be responsible for any representation in its certificate
of authentication on the 2021 Bonds.
The Village may remove the bond registrar at any time. In case at any time the
bond registrar shall resign or shall be removed or shall become incapable of acting, or
shall be adjudged a bankrupt or insolvent, or if a receiver, liquidator or conservator of
the bond registrar, or of its property, shall be appointed, or if any public officer shall take
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charge or control of the bond registrar or of its property or affairs, the Village covenants
and agrees that it will thereupon appoint a successor bond registrar. The Village shall
mail notice of any such appointment made by it to each registered owner of 2021 Bonds
within twenty days after such appointment.
Section 21. Book-Entry System. In order to provide for the initial issuance of
the 2021 Bonds in a form that provides for a system of book-entry only transfers, the
ownership of one fully registered 2021 Bond for each maturity of the 2021 Bonds, in the
aggregate principal amount of such maturity, shall be registered in the name of Cede &
Co., as a nominee of The Depository Trust Company, as securities depository for the
2021 Bonds. The Village Treasurer is authorized to execute and deliver on behalf of the
Village such letters to, or agreements with, the securities depository as shall be
necessary to effectuate such book-entry system.
In case at any time the securities depository shall resign or shall become
incapable of acting, then the Village shall appoint a successor securities depository to
provide a system of book-entry only transfers for the 2021 Bonds, by written notice to
the predecessor securities depository directing it to notify its participants (those persons
for whom the securities depository holds securities) of the appointment of a successor
securities depository.
If the system of book-entry only transfers for the 2021 Bonds is discontinued, the
Village shall issue and the bond registrar shall authenticate, register and deliver to the
beneficial owners of the 2021 Bonds, bond certificates in replacement of such beneficial
owners’ beneficial interests in the 2021 Bonds, all as shown in the records maintained
by the securities depository.
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Section 22. Defeasance and Payment of Bonds. (A) If the Village shall pay
or cause to be paid to the registered owners of the 2021 Bonds, the principal and
interest due or to become due thereon, at the times and in the manner stipulated therein
and in this ordinance, then the pledge of taxes, securities and funds hereby pledged
and the covenants, agreements and other obligations of the Village to the registered
owners and the beneficial owners of the 2021 Bonds shall be discharged and satisfied.
(B)

Any 2021 Bonds or interest installments appertaining thereto, whether at

or prior to the maturity or the redemption date of such 2021 Bonds, shall be deemed to
have been paid within the meaning of paragraph (A) of this Section if (1) in case any
such 2021 Bonds are to be redeemed prior to the maturity thereof, there shall have
been taken all action necessary to call such 2021 Bonds for redemption and notice of
such redemption shall have been duly given or provision shall have been made for the
giving of such notice, and (2) there shall have been deposited in trust with a bank, trust
company or national banking association acting as fiduciary for such purpose either
(i) moneys in an amount which shall be sufficient, or (ii) “Federal Obligations” as defined
in paragraph (C) of this Section, the principal of and the interest on which when due will
provide moneys which, together with any moneys on deposit with such fiduciary at the
same time for such purpose, shall be sufficient, to pay when due the principal of,
redemption premium, if any, and interest due and to become due on said 2021 Bonds
on and prior to the applicable redemption date or maturity date thereof.
(C)

As used in this Section, the term “Federal Obligations” means (i) non-

callable, direct obligations of the United States of America, (ii) non-callable and nonprepayable, direct obligations of any agency of the United States of America, which are
unconditionally guaranteed by the United States of America as to full and timely
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payment of principal and interest, (iii) non-callable, non-prepayable coupons or interest
installments from the securities described in clause (i) or clause (ii) of this paragraph,
which are stripped pursuant to programs of the Department of the Treasury of the
United States of America, or (iv) coupons or interest installments stripped from bonds of
the Resolution Funding Corporation.
Section 23. Ordinance to Constitute a Contract.

The provisions of this

ordinance shall constitute a contract between the Village and the registered owners of
the 2021 Bonds. Any pledge made in this ordinance with respect to the 2021 Bonds
and the provisions, covenants and agreements herein set forth to be performed by or on
behalf of the Village with respect to the 2021 Bonds shall be for the equal benefit,
protection and security of the owners of any and all of the 2021 Bonds. All of the 2021
Bonds, regardless of the time or times of their issuance, shall be of equal rank without
preference, priority or distinction of any of the 2021 Bonds over any other thereof except
as expressly provided in or pursuant to this ordinance.
Ordinance No. 1908 of the Village and this ordinance shall constitute full
authority for the issuance of the 2021 Bonds and to the extent that the provisions of
Ordinance No. 1908, as supplemented by this ordinance, conflict with the provisions of
any other ordinance or resolution of the Village, the provisions of Ordinance No. 1908,
as so supplemented shall control.
If any section, paragraph or provision of this ordinance shall be held to be invalid
or unenforceable for any reason, the invalidity or unenforceability of such section,
paragraph or provision shall not affect any of the remaining provisions of this ordinance.
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Section 24. Publication. The Village Clerk is hereby authorized and directed
to publish this ordinance in pamphlet form and to file copies thereof for public inspection
in her office.
Section 25. Effective Date.

This ordinance shall become effective upon its

passage and approval.
Passed and adopted this 14th day of June, 2021, by roll call vote as follows:
Ayes:

Nays:

Approved: June 14, 2021

Published in pamphlet form: June 15, 2021
(SEAL)
Attest:
________________________________
Village Clerk
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________________________________
Village President

CERTIFICATE
I, Penny Fitzpatrick, Village Clerk of the Village of Montgomery, Illinois, hereby certify
that the foregoing ordinance entitled: “Supplemental Ordinance Providing For the Issuance of
General Obligation Alternate Bonds of the Village of Montgomery, Illinois for the Purposes of
Financing a New Public Works Facility and Refunding Outstanding Alternate Bonds of the
Village,” is a true copy of an original ordinance that was duly adopted by the recorded
affirmative votes of a majority of the members of the President and Board of Trustees of the
Village at a meeting thereof that was duly called and held at 7:30 p.m. on June 14, 2021, at the
Village Hall, 200 North River Street, and at which a quorum was present and acting throughout,
and that said copy has been compared by me with the original ordinance signed by the Village
President on June 14, 2021, and thereafter published in pamphlet form on June 15, 2021 and
recorded in the Ordinance Book of the Village and that it is a correct transcript thereof and of the
whole of said ordinance, and that said ordinance has not been altered, amended, repealed or
revoked, but is in full force and effect.
I further certify that the agenda for said meeting included the ordinance as a matter to be
considered at the meeting and that said agenda was posted at least 48 hours in advance of the
holding of the meeting in the manner required by the Open Meetings Act, 5 Illinois Compiled
Statutes 120, and was continuously available for public review during the 48 hour period
preceding the meeting.
IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of the
Village, this ________ day of June, 2021.

________________________________
Village Clerk

(SEAL)
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2021 ESCROW DEPOSIT AGREEMENT
2021 ESCROW DEPOSIT AGREEMENT dated as of June 29, 2021, by and
between the Village of Montgomery, Illinois (the “Village”), a municipal corporation of the State
of Illinois and Amalgamated Bank of Chicago (the “Escrow Agent”), a bank organized and
existing under the laws of the State of Illinois and having a corporate trust office in the City of
Chicago, Illinois.
WHEREAS, there are now outstanding and unpaid $1,710,000 aggregate
principal amount of General Obligation Alternate Revenue Source Refunding Bonds, Series
2011, of the Village maturing in the years 2021 to 2024, both inclusive (the “Prior Bonds”) and
the Prior Bonds are more particularly described as follows:
Registrar/Paying Agent:

Amalgamated Bank of Chicago

Principal Due:

December 1

Interest Due:

June 1 and December 1

Maturities and Interest Rates:

Year
2021
2022
2023
2024

Principal Amount
$ 405,000
420,000
435,000
450,000

Interest Rate
2.625%
2.750
3.000
3.125

WHEREAS, the Village has elected to redeem the Prior Bonds on July 30, 2021
(the “Redemption Date”), at the redemption price of par.
WHEREAS, pursuant to the bond ordinance adopted by the President and Board
of Trustees of the Village on June 14, 2021 (the “Bond Ordinance”), the Village has authorized
the issuance of its $___,000 General Obligation Bonds (Alternate Revenue Source), Series 2021
(the “2021 Bonds”) and part of the proceeds of the 2021 Bonds will be used to pay the
redemption price of the Prior Bonds including the interest accrued on the Prior Bonds to the
Redemption Date.
NOW THEREFORE, in consideration of the foregoing and of the mutual
covenants hereinafter set forth, the parties hereto agree as follows:
1.
There is hereby created and established with the Escrow Agent, a special
and irrevocable escrow fund designated the “2021 Escrow Fund” (the “Escrow Fund”) to be held
in the custody of the Escrow Agent separate and apart from other funds of or held by the Village
or the Escrow Agent.
2.
Concurrently with the execution of this Agreement, the Village shall
deliver to the Escrow Agent for deposit into the Escrow Fund proceeds of the 2021 Bonds in the
amount of $______________. The $_____________ deposited into the Escrow Fund shall be
held uninvested.

3.
The deposit of moneys in and credited to the Escrow Fund shall constitute
an irrevocable deposit of said moneys for the benefit of the owners of the Prior Bonds. The
Escrow Agent shall pay over the moneys in the Escrow Fund to or upon the order of the Paying
Agent for the Prior Bonds, in an amount sufficient to pay when due and payable the redemption
price of the Prior Bonds, including the accrued interest on the Prior Bonds including the interest
accrued on the Prior Bonds to Redemption Date.
hereunder.

4.

The Escrow Agent shall have no power or duty to invest any moneys held

The Village hereby covenants that no part of the moneys or funds at any time in
the Escrow Fund shall be used directly or indirectly to acquire any securities or obligations the
acquisition of which would cause any of the Prior Bonds or the 2021 Bonds to be an “arbitrage
bond” as defined in Section 148 of the Internal Revenue Code of 1986 and the rules and
regulations promulgated thereunder, as then in effect.
5.
The Village has irrevocably elected to redeem the Prior Bonds as provided
in the Bond Ordinance and this Agreement. The Village agrees to provide the paying agent for
the Prior Bonds with irrevocable instructions regarding the redemption of the Prior Bonds.
6.
The owners of the Bonds shall have an express lien on all moneys in the
Escrow Fund until paid out and applied in accordance with this Agreement. The Escrow Agent
shall not have a lien or claim on the Escrow Fund for the payment of its fees and expenses.
7.
In consideration of all services rendered and to be rendered by the Escrow
Agent under this Agreement, the Village will pay the Escrow Agent a fee on the date hereof.
8.
The Escrow Agent, acting in good faith and in its sole discretion, may
disregard any and all notices or instructions given by the Village or by any other person, firm or
corporation, except (i) notices or instructions specifically provided for under this Agreement and
(ii) orders or process of any court. If any property subject to this Agreement is at any time
attached, garnished, or levied upon under any court order or in case the payment, assignment,
transfer, conveyance or delivery of any such property shall be stayed or enjoined by any court
order, or in case any order, judgment or decree shall be made or entered by any court affecting
such property or any part thereof, then and in any of such events the Escrow Agent, in its sole
discretion, may rely upon and comply with any such order, writ, judgment, or decree which it is
advised by its legal counsel is binding upon it.
9.
The Escrow Agent shall not be personally liable for any action taken or
omitted under this Agreement if taken or omitted in good faith and in the exercise of its own best
judgment. The Escrow Agent shall also be duly protected in relying upon any written notice,
demand, certificate or document that it in good faith believes to be genuine.
10.
The Escrow Agent has all the powers and duties herein set forth with no
liability in connection with any act or omission to act hereunder, except for its own negligence or
willful breach of trust, and shall be under no obligation to institute any suit or action or other
proceeding under this Agreement or to enter any appearance in any suit, action or proceeding in
which it may be defendant or to take any steps in the enforcement of its, or any, rights and
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powers hereunder, nor shall be deemed to have failed to take any such action, unless and until it
shall have been indemnified by the Village to its satisfaction against any and all costs and
expenses, outlays, counsel fees and other disbursements, including its own reasonable fees, and
if any judgment, decree or recovery be obtained by the Escrow Agent, payment of all sums due
it, as aforesaid, shall be a first charges against the amount of any such judgment, decree or
recovery.
11.
This Agreement shall terminate on August 31, 2021. Any moneys and
obligations remaining in the Escrow Fund upon termination of this Agreement shall be
transferred to the Village.
12.
If any one or more of the covenants or agreements provided in this
Agreement on the part of the Village or the Escrow Agent to be performed should be determined
by a court of competent jurisdiction to be contrary to law, such covenant or agreement shall be
deemed and construed to be severable from the remaining covenants and agreements herein
contained and shall in no way affect the validity of the remaining provisions of this Agreement.
13.
This Agreement is made for the benefit of the Village, the Escrow Agent
and the owners from time to time of the Prior Bonds and it shall not be repealed, revoked, altered
or amended without the written consent of all such owners, and the written consent of the
Escrow Agent; provided however, that the Village and the Escrow Agent may, without the
consent of, or notice to, such owners, enter into such agreements supplemental to this Agreement
as shall not adversely affect the rights of such owners and as shall not be inconsistent with the
terms and provisions of this Agreement, for any one or more of the following purposes:
(a)

to cure any ambiguity or formal defect or omission in this Agreement; and

(b)
to grant to, or confer upon the Escrow Agent for the benefit of the owners
of the Prior Bonds, any additional rights, remedies, powers or authority that may lawfully
be granted to, or conferred upon, the Escrow Agent.
The Escrow Agent shall be entitled to rely exclusively upon an unqualified opinion of nationally
recognized attorneys on the subject of municipal bonds with respect to compliance with this
Agreement, including the extent, if any, to which any change, modification, addition or
elimination affects the rights of the owners of the Prior Bonds or that any instrument executed
hereunder complies with the conditions and provisions of this Section.
14.
Any notice, authorization, request for consent or demand required or
permitted to be given in accordance with the terms of this Agreement shall be in writing.
15.
This Agreement may be executed in several counterparts, all of which
shall be regarded for all purposes as one original and shall constitute and be but one and the same
instrument.
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IN WITNESS WHEREOF, the parties hereto have each caused this 2021 Escrow
Deposit Agreement to be executed by their duly authorized officers as of the date first above
written.
VILLAGE OF MONTGOMERY, ILLINOIS

By:

Village President

[SEAL]
Attest:

By:

Village Clerk
AMALGAMATED BANK OF CHICAGO

By:

Attest:

By:

Authorized Officer

148117397v4
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Authorized Officer

VILLAGE OF MONTGOMERY
REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

____ Resolution or Ordinance (Blue)
____ Recommendation of Boards, Commissions & Committees (Green)
X Other Business (Pink)
To:

Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date:

June 11, 2021

B of T Date: June 14, 2021

Subject: Acceptance of Easement for Pearl Street Storm Sewer Project
Submitted By: Mark Wolf, Director of Public Works
Background/Policy Implications:
Currently a portion of the Pearl Street Drainage system includes a drainage ditch that crosses
private property diagonally at the southwest corner of Pearl and Madison streets. The ditch is
in disrepair and has reached the end of its design life. The ditch will be filled in as part of the
Pearl Street Storm Sewer Project.
The property owner has granted an easement to allow the Village to perform the work. Staff
recommends that the Village accept the easement.

Describe Fiscal Impact/Budget Account Number and Cost:
Budget Account No. 133-4030-520-30-05

Review:
Village Administrator _____Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

VILLAGE OF MONTGOMERY
REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

__X__ Resolution or Ordinance (Blue)
____ Recommendation of Boards, Commissions & Committees (Green)
Other Business (Pink)
To:

Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date

June 9, 2021

B of T Date: June 14, 2021

Subject: Ordinance 1919 Temporarily Closing a Village Street (Mayfield Drive)
Submitted By: Laura M. Julien, Village Attorney
Background/Policy Implications:
The attached Ordinance provides for the temporary closure of Mayfield Drive as discussed at
the Village Board Meeting on May 24, 2021.

Describe Fiscal Impact/Budget Account Number and Cost:
N/A

Review:
Village Administrator _____Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

VILLAGE OF MONTGOMERY
ORDINANCE NO. 1919
_______________________________________________________________
AN ORDINANCE TEMPORARILY CLOSING A VILLAGE STREET
VILLAGE OF MONTGOMERY
KANE AND KENDALL COUNTIES, ILLINOIS
(MAYFIELD DRIVE)
_________________________________________________________________

PASSED BY THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF MONTGOMERY, KANE AND KENDALL COUNTIES, ILLINOIS
THIS _____ DAY OF JUNE, 2021.

PUBLISHED IN PAMPHLET FORM BY AUTHORITY
OF THE PRESIDENT AND BOARD OF TRUSTEES
OF THE VILLAGE OF MONTGOMERY, KANE AND KENDALL COUNTIES,
ILLINOIS, THIS _____ DAY OF JUNE, 2021.

ORDINANCE NO. 1919
AN ORDINANCE TEMPORARILY CLOSING A VILLAGE STREET
VILLAGE OF MONTGOMERY
KANE AND KENDALL COUNTIES, ILLINOIS
(MAYFIELD DRIVE)

BE IT ORDAINED by the Village President and Board of Trustees of the Village of
Montgomery, Kane and Kendall Counties, Illinois, as follows:
WHEREAS, the Village of Montgomery (“Village”) is not a home rule municipality
within Article VII, Section 6A of the 1970 Constitution of the State of Illinois, and therefore, acts
pursuant to those powers granted to it under 65 ILCS 5/1-1 et seq.; and,
WHEREAS, the Village exercises ownership over certain right-of-way within the
corporate limits of the Village; and,
WHEREAS, the Illinois Municipal Code, 65 ILCS 5/11-80-2 provides that the corporate
authorities of each municipality may regulate the use of the streets and other municipal property;
and,
WHEREAS, the Illinois Municipal Code, 65 ILCS 5/11-80-20 provides that the corporate
authorities of each municipality may regulate traffic and sales upon the streets, sidewalks, public
places, and municipal property; and,
WHEREAS, the Illinois Highway Code, 605 ILCS 5/7-101 provides in part that streets
and alleys, including bridges and other structures, which are or will become part of the municipal
street system, may be laid out, established, constructed, reconstructed, altered, widened, relocated,
improved, maintained, repaired, and vacated by the respective municipalities in the manner
provided in the Illinois Municipal Code, as heretofore or hereafter amended; and,
WHEREAS, the Illinois judiciary has repeatedly determined that partial road closures fall
within a municipality’s regulatory authority when said action represents a reasonable exercise of
the police power in the interest of public safety and when such regulations are narrowly tailored
(See, e.g. Chicago Nat. Bank v. City of Chicago Heights, 14 Ill.2d 135 (1958); and,
WHEREAS, the Village has regularly received citizen complaints regarding dangerous
traffic conditions on Mayfield Drive; and,
WHEREAS, the Village’s engineering firm and police department have performed speed
and traffic studies on Mayfield Drive in the years 2008, 2014, 2018 and 2019 and determined that
increased traffic volume and cut-through traffic volume has magnified the impact of speeding
vehicles on that roadway; and,

WHEREAS, following the traffic study, the Village engaged in outreach efforts with the
residents living in the areas most directly impacted by traffic on Mayfield Drive to explore various
traffic calming options and the residents who responded to the Village’s inquiry resoundingly
voted in favor of a partial closure of Mayfield Drive; and,
WHEREAS, in furtherance of public safety, the Village now wishes to close a certain
portion of Mayfield Drive between Concord Drive and Orchard Road to general vehicular traffic;
and,
WHEREAS, notwithstanding the foregoing, the Village wishes to continue to allow access
on the closed portion of Mayfield Drive to certain authorized vehicles; and,
WHEREAS, the Village wishes to enact this temporary closure until such time as the
Village Board authorizes a permanent closure of Mayfield Drive or otherwise determines that such
temporary closure is no longer in the best interest of the Village and its residents.
NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the
Village of Montgomery, Kane and Kendall Counties, Illinois, as follows:
SECTION ONE: TEMPORARY CLOSURE OF MAYFIELD DRIVE
The Village Board hereby states that Mayfield Drive shall be temporarily closed to vehicular traffic
between Concord Drive and a point north of the eastern terminus of Roxbury Lane, as more
specifically set forth in Exhibit A, attached hereto and incorporated herein by reference. This
prohibition shall not apply to authorized vehicles as enumerated on the signage, including
emergency vehicles, school buses, mail carriers, trash collection vehicles and Village owned
vehicles, as specifically posted on the signage thereto.
That the Director of Public Works, or their designee, shall post appropriate signage informing the
public of the partial road closure and that the Chief of Police shall enforce violations of said road
closure in the same manner as other traffic offenses.
This partial road closure shall be in full force and effect until such time as the Village Board
authorizes a permanent closure of Mayfield Drive or otherwise determines that such temporary
closure is no longer in the best interest of the Village and its residents.
SECTION TWO: GENERAL PROVISIONS
INCORPORATION OF RECITALS: All recitals are hereby incorporated as though fully set forth
herein.
REPEALER: All ordinances or portions thereof in conflict with this Ordinance are hereby
repealed.

Commented [LJ1]: Refuse? Mail? Etc?

SEVERABILITY: Should any provision of this Ordinance be declared invalid by a court of
competent jurisdiction, the remaining provisions will remain in full force and effect the same as if
the invalid provision had not been a part of this Ordinance.
EFFECTIVE DATE: This Ordinance shall be in full force and effect from and after its approval,
passage and publication in pamphlet form as provided by law.
PASSED AND APPROVED by the President and Board of Trustees of the Village of
Montgomery, Kane and Kendall Counties, Illinois this ___ day of June, 2021.
__________________________________________
Matthew Brolley
President of the Board of Trustees of the Village of Montgomery
ATTEST:
__________________________________________
Penny Fitzpatrick, Village Clerk of the Village of Montgomery

Trustee Matt Bauman
Trustee Thomas Betsinger
Trustee Dan Gier
Trustee Steve Jungermann
Trustee Doug Marecek
Trustee Theresa Sperling
Village President Matthew Brolley

Aye

Nay

Absent

___
___
___
___
___
___
___

___
___
___
___
___
___
___

___
___
___
___
___
___
___

Abstain
___
___
___
___
___
___
___
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VILLAGE OF MONTGOMERY
REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

____ Resolution or Ordinance (Blue)
____ Recommendation of Boards, Commissions & Committees (Green)
X Other Business (Pink)
To:

Honorable Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date:

May 19, 2021

B of T Date: May 24, 2021

Subject: Liquor License Request for 702 Montgomery Road
Submitted By: Jeff Zoephel, Village Administrator
Background/Policy Implications:
Alma Carrasco from El Costeno Restaurant is requesting a Class C liquor license to allow them
to sell packaged liquor. They currently hold a Class G restaurant liquor license. Their letter of
request is attached.

Describe Fiscal Impact/Budget Account Number and Cost:

Review:
Village Administrator _____Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

VILLAGE OF MONTGOMERY
REQUEST FOR BOARD OF TRUSTEES ACTION
FOR INCLUSION ON BOARD AGENDA

____ Resolution or Ordinance (Blue)
____ Recommendation of Boards, Commissions & Committees (Green)
X Other Business (Pink)
To:

Village President and Board of Trustees

From:

Jeff Zoephel, Village Administrator

Date:

June 10, 2021

B of T Date: June 14, 2021

Subject: Employee Manual Revision
Submitted By: Meghan Ostreko, Human Resources Manager
Background/Policy Implications:
The current Employee Manual was approved in 2015. A revision to the Employee Manual
addresses updates to State and Federal employment laws and provides clarifications to several
Village policies. A detailed memo is attached.

Describe Fiscal Impact/Budget Account Number and Cost:

Review:
Village Administrator _______Jeff

Zoephel______________________________

NOTE: All materials must be submitted to and approved by the Village Administrator by 12:00
noon, Thursday, prior to the Agenda distribution.

MEMORANDUM
To:
From:
Date:
RE:

Village President and Board of Trustees
Meghan Ostreko, Human Resources Manager
June 10, 2021
Revision to Employee Manual

The Village of Montgomery Employee Manual (the “Manual”) is intended to provide employees
with a comprehensive overview of Village policies, procedures, guidelines, and benefits, and
defines employee rights under State and Federal laws. The current Manual was approved in
February 2015. Since that time there have been numerous updates to State and Federal
employment laws that, while put into practice, have not been incorporated into the Manual.
Two such policies that were required by the State of Illinois are the Travel Policy, as required by
the Local Government Travel Expense Control Act (P.A. 99-604), and the Sexual Harassment
Policy, as required by the State Officials and Employees Ethics Act (P.A. 101-0221.) The Village
Board approved a Travel and Expense Reimbursement Policy on November 28, 2016 (Resolution
2016-013) and a Policy Prohibiting Sexual Harassment on June 8, 2020 (Resolution 2020-012.)
Both policies have been incorporated into this Revised Employee Manual (Chapter 3-19 and
Chapter 3-4, respectively.)
Another policy that has been revised due to State action is the Village’s Drug Free Workplace
Policy. On January 1, 2020 recreational marijuana use became legal in Illinois. The Illinois
Municipal League provided its members with a policy template to use in response. After legal
review, the revised Village policy (Chapter 3-7) has been drafted using this template and provides
much greater detail and clearer expectations in regards to the drug and alcohol testing process.
Additionally, it explicitly prohibits public safety employees and those employees required to have
a CDL (Public Works) from having cannabis in their system while at work.
Other notable policies that have been added or expanded upon include:
• 3-20 Purchasing Card Policy (current card holders have already signed off on this policy
when receiving their Village purchasing card;)
• 4-1 Information Systems Use Policy and 4-2 Information Security Policy (added at the
recommendation of the Village’s IT consultants;)
• 6-7-1 On Call Pay (added language regarding on call pay for Public Works employees;)
• 6-9 Certification Pay (added additional certifications for Public Works employees;)

•
•
•
•
•

•

7-10 Family Bereavement Leave (added language from P.A. 099-703, Child Bereavement
Act;)
7-11 Sick Leave (added language from P.A. 099-841, Employee Sick Leave Act;)
7-11-2 Sick Leave Donation (added policy approved by the Village Board on 4/27/2020;)
7-13 Military Duty (added reference to State and Federal laws regarding military leaves
of absence;)
7-24 Tuition Reimbursement Program (increases maximum allowable reimbursement
from $550 per “term” to $2000 per fiscal year, and clarifies process for applying for tuition
reimbursement;)
9-5 Involuntary Termination (added a sentence to note that an on-duty police officer shall
be present for any involuntary termination.)

Finally, there are two policies that have been revised with fiscal responsibility in mind. The first
is the Policy for Compensatory Leave (Chapter 6-6.) In Illinois, public sector employees may be
allowed to accrue compensatory time for overtime worked in lieu of pay. Accrued compensatory
time (“comp time”) may then be used as paid time off and it must be paid out to an employee
upon termination of employment. The existing Manual does not provide for any limitations to
the amount of compensatory time an employee can accrue. This revised policy limits the amount
of comp time that can be accrued by any employee to 80 hours per year and requires that any
accrued comp time that has not been used as time off be paid out to employees with the last
payroll each October (prior to merit increases going into effect.) This policy mirrors that which
was approved in the current MAP contract for Patrol Officers. Department Head still maintain
the ability to authorize the accrual of compensatory time for overtime worked in lieu of pay.
The second fiscally responsible revision is in the policy for Sick Leave Payout at Termination
(Chapter 9-8-2.) Currently, any employee who leaves employment with the Village for any reason
other than “Involuntary Termination” can be paid out for up to 320 hours of accrued sick leave
time. That is equivalent to 8 weeks of pay. So as not to take this benefit away from current, longtime employees, the policy has been revised to add employees hired before May 1, 2021 will still
be eligible for this payout as written. However, employee hired on or after May 1, 2021 will only
be eligible for a payout of sick leave time up to 320 hours upon retirement from employment
with the Village.
It is my hope that the Village of Montgomery Employee Manual continues to be a resource for
employees that provides clear and consistent expectations to all. Upon approval, training will be
provided to employees to discuss the changes made and all employees will be required to sign
an acknowledgement of receipt.

Employee Manual
Approved by the Village Board on
Effective on

[page intentionally left blank]
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DISCLAIMER
This Manual is not a contract between the Village and any employee. The policies, standards,
and procedures contained in this Manual are intended as general guidelines for current
Village policies. Every employee is expected to read, understand, and follow the provisions
of this Manual, and will be responsible for knowing its contents. Since this Manual cannot
possibly cover all situations that may arise, all employees are expected to follow the ordinary
rules of common sense and professionalism, in addition to these specific policies.
This Manual should NOT be understood to create any sort of employment contract, whether
expressed or implied. Unless an employee has a specific written contract of employment for
a defined term between that employee and the Village, his or her employment is considered
“AT WILL.” Accordingly, either you or the Village can terminate your employment at any time
and for any reason or no reason.
All information contained herein related to employee benefits is intended for summary
purposes only. Benefit plan summaries prevail and can be obtained from Human Resources.
Further, any policy, rule, or statement contained herein may be changed or rescinded, or
deviated from, with or without notice, at the sole discretion of the Village.
In the event any of the provisions of this Manual conflict with the laws of the State of Illinois
or the United States Government, the latter shall take precedence over this Manual.
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CHAPTER 1
INTRODUCTION
1-1

Welcome to the Village of Montgomery

As an employee of the Village of Montgomery, you are part of a team whose members are working together to provide
quality service to the residents of Montgomery. Montgomery is a growing community with excellent schools, beautiful
parks, lovely homes, and many businesses. The Village is easily accessible with three State highways. Additionally,
the Burlington Northern Santa Fe Railroad serves Montgomery with a commuter station located in nearby Aurora.
The Village takes pride in the abilities and accomplishments of its employees. It is the Village's policy to pay wages
and benefits that are competitive with the market and that recognize the value of its employees. It is also Village policy
to communicate directly with employees and to work together to resolve employee concerns as they arise.
Employees shall be courteous to the public and tactful in their work duties, displaying the utmost patience and respect.
In performance of those work duties, employees must not express any prejudice concerning race, age, religion,
politics, national origin, disability, lifestyle or similar personal characteristics. Upon request from the public, employees
shall supply their name in a courteous manner.
The Village of Montgomery has a President-Trustee form of government. The Village Board consists of a Village
President, six Trustees and a Village Clerk, all elected at large. The Village also employs a professional Village
Administrator appointed by the Board of Trustees. The Village Administrator is responsible to the President and Board
of Trustees for the day-to-day operations of the Village. The administrative organization of the Village is structured
into functional work groups called departments. Departments may be further organized into smaller units known as
divisions.
1-2

Application of Manual

This Manual was prepared to assist employees in understanding and carrying out their duties, responsibilities, and
privileges as Village employees. Every employee has a responsibility for knowing the information contained in this
Manual. Please read the Manual and retain it for future reference. If you should have any questions pertaining to this
Manual, please discuss them with your Department Head or contact Human Resources.
Upon formal adoption by the Village Board, this Manual supersedes all other previous personnel rules, regulations,
policies, and procedures, written or oral. In the event that any provisions of this Manual conflict with the laws of the
State of Illinois or the United States Government, the applicable state or federal provision(s) shall take precedence.
The term “Manual” shall mean this handbook and all of its appendices collectively.
1-3

Administration of Manual

In addition to specific responsibilities to the Village Board, the Village Administrator is the final authority regarding all
personnel matters of employees, except as otherwise provided by State Law or the Village Board. The Village
Administrator shall administer, or cause to be administered, the provisions of this Manual.
1-4

Precedence of Police Commission

Certain employees of the Police Department are subject to the jurisdiction of the Police Commission. In case of conflict
‐ 13 ‐

between this Manual and any mandatory provision of any ordinance, statute, or rule of the Police Commissioners, the
latter shall take precedence over this Manual.
1-5

Precedence of Collective Bargaining Agreements

Certain employees of the Village are part of a recognized collective bargaining unit. In case of conflict between this
Manual and any collective bargaining agreement between the Village and a recognized bargaining unit, the latter shall
take precedence over this Manual to the extent of the specific conflict only. This Manual is not intended to alter or
amend any of the contractual agreements between the Village and any collective bargaining unit.
1-6

Revisions to Manual

New Policies may be enacted and these existing policies may be amended or rescinded at the sole discretion of the
Village Administrator or by vote of Village Board. These policies (and those enacted or amended in the future) are a
binding portion of this manual and incorporated herein by reference. Future policies become a part of this Manual
upon adoption and distribution at the Village Hall.
1-7

Equal Employment Opportunity Statement

The Village of Montgomery is an equal opportunity employer. In this regard, the Village hires employees and manages
its work place without discriminating on the basis of actual or perceived race, creed, color, religion, national origin,
ancestry, citizenship status, political affiliation, age, disability or handicap, sex, marital status, parental status, veteran
status, unfavorable discharge from military service, sexual orientation, pregnancy, genetic information, or any other
characteristic protected by applicable federal, state, or local laws. The Village assures equal employment opportunity
in all of its employment practices including those pertaining to recruitment, hiring, placement, compensation, transfers,
promotions, practices, evaluations, benefits, training, layoff recall, discipline, demotions, and terminations.
Employment opportunities are open to all qualified individuals.
The Village does not allow any form of retaliation against individuals who file a charge of discrimination, participate in
a discrimination proceeding, or otherwise oppose an unlawful employment practice. To ensure our workplace is free
of artificial barriers, violation of this policy will lead to discipline up to and including termination. Questions regarding
equal employment opportunities should be directed to Human Resources. There are time limits for filing charges of
employment discrimination. To preserve the ability of the Equal Employment Opportunity Commission (EEOC) to act
on your behalf and to protect your right to file a private lawsuit, should you ultimately need to, you should contact
EEOC promptly when discrimination is suspected
1-8

Americans with Disabilities Act (ADA)

The Americans with Disabilities Act (ADA) prohibits discrimination against qualified individuals with disabilities in job
application procedures, hiring, firing, advancement, compensation, fringe benefits, job training and other terms,
conditions and privileges of employment. The ADA does not alter the Village’s right to hire the best-qualified applicant,
but it does prohibit discrimination against a qualified applicant or employee because of his or her disability, or because
of a perceived disability. As a matter of Village policy, the Village prohibits discrimination of any kind against people
with disabilities.
DISABLED DEFINED: Pursuant to the ADA, an individual is considered disabled if he or she (1) actually has a
physical or mental impairment that substantially limits one or more major life activities, (2) has a record or history of
such an impairment or (3) is regarded or perceived (correctly or incorrectly) as having such impairment.
‐ 14 ‐

A qualified employee or applicant with a disability is an individual who satisfies the skill, experience, education, and
other job-related requirements of the position held or desired, and who, with or without reasonable accommodation,
can perform the essential functions of that position.
REASONABLE ACCOMODATION: A reasonable accommodation is any change in the work environment (or in the
way things are usually done) to help a person with a disability apply for a job, perform the duties of a job, or enjoy the
benefits and privileges of employment.
Qualified applicants or employees who are disabled should request reasonable accommodation from the Village in
order to allow them to perform a particular job. Such a disabled person who desires reasonable accommodation
should contact Human Resources. On receipt of a request, Human Resources will meet with the person to discuss
the disability. The Village may ask for information from health care provider(s) regarding the nature of the disability
and the nature of the person’s limitations or take other steps necessary to help determine viable options for
reasonable accommodation. The Village will then work with the person to determine whether the disability can be
reasonably accommodated, and if it can be accommodated, the Village will explore alternatives with you and
endeavor to implement a mutually agreeable accommodation.
Reasonable accommodation may take many forms and it will vary from one employee to another. Please note that
according to the ADA, the Village does not have to provide the exact accommodation requested, and if more than
one accommodation is workable, the Village has the discretion to choose which one to provide. Furthermore, any
accommodation that will impose undue hardship on the Village is not considered reasonable.
1-9

Genetic Information Nondiscrimination Act (GINA)

Title II of the Genetic Information Nondiscrimination Act (GINA) protects applicants and employees from discrimination
based on genetic information in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral,
and other aspects of employment. GINA also restricts employers’ acquisition of genetic information and strictly limits
disclosure of genetic information. Genetic information includes information about genetic tests of applicants,
employees, or their family members; the manifestation of diseases or disorders in family members (family medical
history); and requests for or receipt of genetic services by applicants, employees, or their family members. The Village
is committed to providing equal opportunities for all employees and adheres to all of the provisions in the Genetic
Information Nondiscrimination Act. Questions regarding GINA should be directed to Human Resources.
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CHAPTER 2
GENERAL EMPLOYMENT CONDITIONS
2-1

Employment At-Will

Employees of the Village are “at will” employees and may be removed at any time, with or without cause. Employment
and compensation may be terminated by the Village with or without notice at any time at the option of the Village. If
an employee resigns from the Village, the Village reserves the right to accept the resignation as immediate termination.
This Manual does not confer any contractual right, either expressed or implied, to remain employed by the Village.
This Manual does not guarantee any fixed terms or conditions of employment.
2-2

Citizenship and Residency

Except as otherwise provided by State Statute for Commissioned Police personnel, 65 ILCS 5/10-1-7, United States
citizenship is not a prerequisite for Village employment. However, proof of citizenship or of an alien’s residency status
and ability to work while in the United States is required on or before the first day of employment as mandated by
Federal Law.
An employee of the Village of Montgomery is allowed to establish residency anywhere within the State of Illinois,
but must be reasonably accessible to the Village so that the employee is able to properly and adequately carry out
his or her job duties or functions and respond to emergencies in a timely fashion if the job requires it.
2-3

Categories of Employment Status

An employee’s employment status shall be determined by using the following criteria:
Regular Full-Time – Employees who are budgeted to work 30 hours or more per week in accordance with
the schedule adopted by the Department Head.
Regular Part-Time – Employees who are budgeted to work less than 30 hours per week, even though the
actual hours worked by such an employee may at times exceed 30 hours per week. Such an employee’s
work schedule is generally consistent, with the same days and/or hours worked from week to week
throughout the year.
As-Needed Part-Time – Employees who are budgeted to work less than 30 hours per week. Hours are not
guaranteed and are assigned on an as-needed basis as work becomes available. This type of employee
may work zero or forty hours in a week and is paid only for the hours reported on the timesheet. Hours
are generally scheduled on a weekly or monthly basis.
Temporary Part-Time – Employees who are hired for a specific period of time, or for the duration of a specific
purpose, project, or group of assignments, not to exceed six (6) months. This includes seasonal
employees who do not have a reasonable assurance that they will be rehired by the Village for the same
service in a subsequent calendar year. This type of employee may work zero or forty hours in a week,
and be paid only for hours reported on the time sheet.
Other – Employees who do not meet the definitions contained in the other types of employment categories
listed in this Section, and who are hired to work under a unique structure as defined by the Village and
agreed to by the Employee and the Village, including specifically what benefits, if any, are associated
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with said position. If no benefits are specified, such an employee will then be deemed to have those
benefits granted to a temporary part-time employee. Regardless of such an agreement to work under
such a structure, an employee hired under this category remains an “AT-WILL” employee of the Village,
whose employment may be terminated at any time for any reason. The assignment or designation of
this category does not imply or create a contract for employment, express or implied, between the Village
and the employee.
Non-exempt – Non-exempt employees are those salaried or hourly employees who are covered by the Fair
Labor Standards Act standards for minimum wage and overtime pay. Non-exempt status shall be
determined in accordance with the provisions of the Fair Labor Standards Act.
Exempt – Exempt employees are those salaried employees who are not covered by the Fair Labor Standards
Act provisions on minimum wage and overtime pay. Exempt status shall be determined in accordance
with the provisions of the Fair Labor Standards Act. Executive, administrative, and professional
employees may be considered exempt employees in accordance with federal law.
You will be informed of your initial employment classification and of your status as an exempt or non-exempt employee
during your orientation session. If you change positions during your employment as a result of a promotion, transfer,
or otherwise, you will be informed by Human Resources of any change in your exemption status. Employment status
shall be used to determine, among other things, eligibility for fringe benefits. All employees must be at least 18 years
of age. Employment status shall be conclusively determined and may only be changed by the Village in accordance
with the provisions of the Fair Labor Standards Act.
2-4

Introductory Period

Employees of the Village are “at will” employees and may be removed at any time, with or without cause. The purpose
of the introductory period is to test the qualifications of the employee to perform satisfactorily under actual working
conditions and to determine whether or not the employee should be considered for a regular position.
After original or promotional appointment, an introductory period will be required for all regular full-time or regular parttime employees, as follows:
1. Sworn police officers will serve an 18-month probationary period.
2. Public Works field employees, including Maintenance Worker 1/2, Water Operator, Fleet Mechanic, Arborist,
Building Maintenance Supervisor, and Fleet Maintenance Supervisor, will serve a 9-month introductory
period.
3. All other employees will serve a 6-month introductory period.
In the event of lateral transfers, an introductory period of six (6) months is required unless specifically waived by the
Village Administrator. This introductory period will not cause any change in salary or benefits.
A Department Head may, with the approval of the Village Administrator, determine that an introductory employee be
accepted as a regular employee earlier than the aforementioned timeframes. A performance evaluation will be
conducted by the supervisor prior to completion of the employee’s introductory period. For an initial appointment
informal evaluations or progress assessments may also be completed at intervals throughout the introductory period.
The performance evaluation will be forwarded to the Village Administrator with one of the following recommendations:
1. That the introductory period be extended,
2. That the employee be dismissed,
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3. That the employee be accepted as a regular employee, or
4. In the case of a promotion, that the employee be returned to his/her former position, if it is still available.
This option does not apply to sworn officers.
The successful completion of the introductory period does not and shall not be construed as creating a
contract or as guaranteeing employment for any specific duration.
2-5

New Employee Orientation

The purpose of this policy is to establish an orientation procedure for new employees that provides them with basic
information about the terms and conditions of their employment, acquaints them with their benefits package, and
enrolls them in the benefit programs to which they are entitled. Orientation also assists new employees in
understanding institutional values and cultures and as a result encourages commitment to the institution.
Each Department Head is to notify the Human Resources Manager of a new employee’s start date and the terms and
conditions of employment (i.e., the employee’s starting salary, etc.).
All new employees should report to the Human Resources Manger’s office on their first day of work for a brief
orientation. The Human Resources Manager will give new employees a general description of the terms of
employment, provide essential forms and documents and discuss the benefits package.
New employees are responsible for thoroughly reviewing and examining all information. Each new employee is also
responsible for filling out all necessary forms and returning them in a timely manner.
New employees who have questions about any aspect of their employment are to contact the Human Resources
Manager. It is the responsibility of the Department Head to provide additional orientation or on the job training for new
employees.
2-6

Change in Personal Information

Employees are required to provide up to date information on their address, phone number, dependents, marital status,
next of kin and beneficiaries. Employees should inform Human Resources of any change in personal information
immediately or as close to one week of its occurrence as possible. Documentation, such as marriage certificates or
birth certificates, may be requested.
2-7

Emergency Contact Information

Employees must notify Human Resources of the name and telephone number of someone to contact in an
emergency. This information will be collected upon hire. Human Resources will update the master list as needed.
Each supervisor will receive a copy for his/her division. Employees who need to be available for emergencies must
notify his/her immediate supervisor as to where he/she can be reached. Any new emergency contact information
received by a supervisor from a subordinate shall be forwarded to Human Resources.
2-8

Review of Personnel Files

Human Resources shall maintain personnel records of each employee containing the employee's name, title,
department, starting date, salary, change in employment status, training received, disciplinary actions, or other such
information as may be considered pertinent. Medical records shall be filed separately from personnel records.
Work/Salary histories will be maintained permanently.
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All employee records shall be considered "CONFIDENTIAL" and shall not be released to outside parties except where
consistent with the Illinois Personnel Record Review Act, 820 ILCS 40/01.01 et. seq., or as authorized by the individual
employee, or as required by legal process.
An employee may request to review his or her personnel file, pursuant to the limitations set forth in the Illinois
Personnel Record Review Act (820 ILCS 40/). Employees wishing to access their personnel file should contact
Human Resources to arrange a time in which to do so. Said review shall not be arbitrarily denied or unreasonably
delayed. Personnel files shall only be reviewed at the Village Hall during business hours (Monday-Friday, 8:00 a.m. 4:30 p.m.) in the office area where the file is located. The Village shall grant employees at least 2 inspection requests
in a calendar year.
An employee shall have all rights as provided by law, including the right to review and receive photocopies of all or
part of his/her personnel file(s). A reasonable copy fee may be assessed. An employee shall have the right to attach
one (1) rebuttal or explanatory memo to any disputed item in the files. Any such memo shall not imply or create any
presumption of Village agreement with its contents. Further, it is understood by both parties that the Village bears no
responsibility for additional investigation or action regarding the item in dispute.
The Village reserves the right to restrict certain elements of the personnel file from the employee’s inspection as may
be provided by law. Any restricted element to be used for disciplinary purposes will be provided to the employee at
the time such disciplinary action is taken.
Nothing in this Article shall pertain to the files controlled by the Board of Police Commissioners, which shall be
governed by applicable Illinois and Federal law.
2-9

Hiring Policy

In order to recruit personnel for a job opening, the Department Head must have an approved job description and
identified, approved funding in the annual operating budget. If both of these conditions are met, recruitment may
begin at the budget designated point for new positions, or immediately for existing but vacant positions.
If the position is not approved with the adoption of the annual operating budget, the requesting department must
provide the Village Administrator with written justification as to the need, reasoning and financing of the new position.
The request will then be submitted for consideration by the Village Board, with the Village Administrator’s
recommendation attached.
If an approved job description does not exist, the requesting department must follow the Job Description Creation
Policy, as outlined in Chapter 10, Section 6 of this Manual.
2-9-1

Job Posting Process

For all job openings, an internal and external posting may be completed. The following procedures for both
postings shall apply:
1. Internal: Applications and/or resumes must be submitted to Human Resources. Human Resources
will announce the position opening to all Village personnel via email and/or by posting notices on
bulletin boards within each Village building. Department Heads will be responsible for posting the
position announcement to their respective departmental personnel to assess interest and
qualifications of internal candidates. Announcements for internal postings will be open for a minimum
of five (5) working days.
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2. External: Position opening will be announced by Human Resources and will be open for a minimum
of ten (10) working days. Applications and/or resumes must be submitted to Human Resources.
Posting will be made available on the Village website and other means as Human Resources and
the applicable Department Head decide to generate the best pool of qualified candidates.
Announcements shall summarize the primary duties of the position, standards for consideration,
compensation, and application deadline.
3. For all hiring processes, no applications will be accepted after the closing date.
2-9-2

Selection Process

Human Resources and the appropriate Department Head and/or supervisor will base the selection on the
requirements and qualifications established for the position and the relevant work experience, technical
knowledge, educational background, general aptitude, compatibility and personal and professional
references of the candidates.
Aside from the screening process, selection techniques may include oral interviews, reference checks, written
examinations, post-offer medical examinations, physical agility tests, post-offer psychological evaluations,
performance evaluations, assessment centers and other measures that are job related and reliable as a
predictor of performance.
2-9-3

Job Offer

Upon selection of a final candidate, a salary offer will be made within the approved salary range for the
position with review and approval by the Village Administrator. Acceptance of the offer shall be documented
via offer letter. All offer letters and acquisition of official employment status with the Village shall be contingent
upon satisfactory completion of a background check, physical, and drug and alcohol test, which shall be
administered immediately after offer acceptance and completed prior to the starting date of the employee,
and proof of eligibility to work in the United States.
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CHAPTER 3
PERSONAL CONDUCT
3-1

Standards of Conduct

Employees must exercise the utmost courtesy and discretion regarding all matters of Village business. Employees
shall refrain from any action and avoid any public pronouncement that might reflect adversely upon the Village.
Employees are expected to act as representatives of the Village of Montgomery at all times. This means treating all
citizens, customers, vendors, suppliers, and other service providers courteously, professionally, and respectfully on
the phone, on the road, on the computer, in person or any other form of communication. Employees are also expected
to treat each other in the same manner. Any employee who is found to be in violation of Village policy may be subject
to disciplinary action up to and including termination. Depending upon the seriousness of the action, other appropriate
civil or criminal sanctions may also be pursued. By signing off on receipt of this Manual employees agree to
adhere to the standards of conduct set forth in Chapter 3 in its entirety.
3-2

Gifts

Village employees are paid to serve the public interest. No additional compensation, gifts, or favors are needed or
should be solicited or accepted. In fact, accepting a gift may lead others to believe that Village employees are not
serving the public interest but rather, their own private interest. It may also be a violation of the law.
Pursuant to the Illinois Ethics Act’s provision on the gift ban (5 ILCS 430/10-10), no officer, member, or employee
shall intentionally solicit or accept any gift from any prohibited source or in violation of any federal or State statute,
rule, or regulation. The gift ban applies to and includes the spouse of and immediate family living with the officer,
member, or employee. The statute provides that no prohibited source shall intentionally offer or make a gift that
violates the provision on the gift ban. Prohibited sources are people or entities that fit one or more of the following
categories:
1.
2.
3.
4.

Do or seek to do Village business with the recipient or the Village;
Conduct activities regulated by the recipient or by the Village;
Have interests that may be substantially affected by the recipient’s official duties; or
Are registered or required to be registered as lobbyists.

Gifts from prohibited sources may not violate the Gift Ban if they fall under one or more statutorily-defined exceptions:
The Village may receive, for the benefit of the Village, bequests, donations, or gifts for a proper purpose. The Village
Administrator shall be responsible for reviewing and responding to the gift offer, and shall evaluate the nature of the
gift that is being offered, the source of the gift, any terms or restrictions that accompany the gift, the practical use and
compatibility of the gift with the Village’s goals and initiatives, and its applicability with state and federal law. If you
receive a gift or an offer of a gift, promptly notify your supervisor or the Village Administrator prior to accepting or
denying the gift.
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3-3

Political Activity

An employee of the Village shall not be allowed to serve as an elected official of the Village. Any employee seeking
an elected office of the Village shall first apply to the Village Administrator for a leave of absence with the filing of a
petition for the elected office. Said leave of absence shall continue until the employee loses the election, withdraws
from the election, or is elected. If elected, said employee’s employment with the Village shall terminate.
The Village respects the rights of each employee to hold his or her own political beliefs and to discuss matters of
public concern. However, employees shall restrict their political campaign activities to non-working time and lunch
hours, and shall not be in any uniform, which identifies the employee as an employee of the Village while engaging in
political campaign activities. Employees engaged in political activity shall not represent that such activity is on behalf
of the Village or otherwise represent themselves as agents of the Village. In accordance with Illinois Law, Village
employees shall not engage in any prohibited political activities during compensated time (other than vacation,
personal, or compensatory time off). “Prohibited political activities” means initiating for circulation, preparing,
circulating, reviewing, or filing any petition on behalf of a candidate for elective office, or for or against any referendum
question. In addition, in accordance with Illinois law, Village employees shall not intentionally misappropriate any
Village property or resources by engaging in prohibited political activities for the benefit of any campaign for elective
office or any political organization. Illustrative examples of prohibited activity shall include, but not be limited to the
following:
1. Displaying campaign stickers on Village vehicles or other Village property;
2. Providing endorsements of political candidates indicating or otherwise mentioning the employee’s
affiliation with the Village;
3. The use of Village duplicating services, copy machines, and other office equipment for the preparation or
reproduction of campaign materials; and,
4. Circulating, preparing, or filing any petition on behalf of a candidate for elective office or for or against
any referendum question.
3-4

Anti-Harassment/Anti-Bullying/Anti-Discrimination Policy

The Village is committed to maintaining a work environment that is free of harassment, bullying, and discrimination
for all employees. In keeping with this commitment, the Village will not tolerate harassment, bullying, or discrimination of
employees by anyone, including any supervisor, co-worker or vendor of the Village.
Harassment or discrimination consists of unwelcome conduct, whether verbal, physical or visual, that is based upon a
person’s actual or perceived sex, color, race, ancestry, religion, national origin, genetics, age, physical handicap,
medical condition, pregnancy, disability, marital status, veteran status, citizenship status, or other legally protected
group status. The Village will not tolerate harassing or discriminating conduct that affects tangible job benefits, that
interferes unreasonably with an individual’s work performance, or that creates an intimidating, hostile or offensive
working environment. Harassment includes, but is not limited to, name-calling, letters, jokes, email, cartoons, graffiti,
pictures, posters, gestures, ethnic slurs, racial epithets, and other conduct, which is aimed at a particular employee
or group of employees.
Harassment applies to the conduct of a supervisor toward a subordinate, a subordinate toward a supervisor, an
employee toward another employee, an employee toward a non-employee, a non-employee toward an employee or
an employee toward an applicant for employment. This shall also include the conduct of an elected/appointed official
to any other elected/appointed official or an elected/appointed official toward an employee, non-employee, or
applicant for employment.
‐ 22 ‐

Bullying is the deliberate and repeated abuse or mistreatment of someone vulnerable by someone stronger or with
more power. Bullying may consist of acts or written or spoken words intended to intimidate or harass a person or to
cause physical harm to a person or his or her property.
Harassment and bullying can apply to conduct outside the workplace as well as on the work site.
Unlawful discrimination can take many forms. Unlawful discrimination may occur when employees who are similarly
situated (i.e. same job position, same department, same supervisor, etc.) are treated materially different under similar
circumstances due to one’s race, national origin, gender, age, marital status, religion, disability, sexual orientation,
genetic conditions or predispositions, or certain military and veteran status.
3-4-1

Sexual Harassment

Sexual harassment is also unlawful and unacceptable conduct which violates this policy. The courts have
determined that sexual harassment is a form of discrimination under Title VII of the U.S. Civil Rights Act of
1964, as amended in 1991. All persons have a right to work in an environment free from sexual harassment.
Sexual harassment is unacceptable misconduct which affects individuals of all genders and sexual
orientations. It is a policy of the Village of Montgomery to prohibit harassment of any person by any municipal
official, municipal agent, municipal employee or municipal agency or officer on the basis of sex or gender. All
municipal officials, municipal agents, municipal employees and municipal agencies or officers are prohibited
from sexually harassing any person, regardless of any employment relationship or lack thereof.
Sexual harassment encompasses a wide range of unwanted, sexually directed behavior, and has been
defined in the following manner:
Any unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct
of a sexual nature constitute sexual harassment when:
1. Submission to the conduct is an explicit or implicit term or condition of an
individual’s employment,
2. Submission to or rejection of the conduct is used as the basis for an employment decision
affecting such individual, or
3. The conduct has the purpose or effect of unreasonably interfering with an individual’s
work performance or creating an intimidating, hostile or offensive working environment.
Conduct which may constitute sexual harassment includes:
1. Verbal: sexual innuendos, suggestive comments, insults, humor, and jokes about sex, anatomy or
gender-specific traits, sexual propositions, threats, repeated requests for dates, or statements about
other employees, even outside of their presence, of a sexual nature.
2. Non-verbal: suggestive or insulting sounds (whistling), leering, obscene gestures, sexually suggestive
bodily gestures, “catcalls”, “smacking” or “kissing” noises.
3. Visual: posters, signs, pin-ups or slogans of a sexual nature, viewing pornographic material or websites.
4. Physical: touching, unwelcome hugging or kissing, pinching, brushing the body, any coerced sexual act
or actual assault.
5. Textual/Electronic: “sexting” (electronically sending messages with sexual content, including pictures and
video), the use of sexually explicit language, harassment, cyber stalking and threats via all forms of
electronic communication (e-mail, text/picture/video messages, intranet/on-line postings, blogs, instant
messages and social network websites like Facebook and Twitter).
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The most severe and overt forms of sexual harassment are easier to determine. On the other end of the
spectrum, some sexual harassment is more subtle and depends, to some extent, on individual perception
and interpretation. The courts will assess sexual harassment by a standard of what would offend a
“reasonable person.”
3-4-2

Harassment/Bullying/Discrimination Reporting Procedures

When harassment, bullying, or discrimination is experienced or observed, it must be promptly reported to the
employee’s supervisor, the Village Administrator or any other member of Village management. Supervisory
personnel shall take appropriate action when they become aware of potential illicit behavior and/or actions. If
the complaint involves an employee’s supervisor then the employee may go to another supervisor, the Village
Administrator or the Village Attorney. If the complaint involves an elected/appointed official, then the
complainant may go to the Village Administrator or Village Attorney, who shall take immediate action to retain
a qualified individual or entity for independent review of the allegations. The outcome of this review shall be
reported to the corporate authorities.
An investigation will be made immediately concerning any allegation of harassment, bullying, or discrimination
in as confidential a manner as possible. The Village prohibits any form of retaliation against any employee for
making a report under this policy or cooperating with an investigation under this policy; whistleblower
protections shall be available to employees who make such reports or cooperate in such investigations
pursuant to P.A. 100-0554, the Illinois Whistleblower Act (740 ILCS 174), and/or the Illinois Human Rights
Act (775 ILCS 5/). If the investigation leads to a determination that the harassment, bullying, or discrimination
occurred, corrective action will be taken immediately, up to and including termination of employment, if
appropriate.
To the maximum extent possible, the Village will strictly maintain the confidentiality of all complaints.
Information will be held in confidence and will be disclosed only on a need-to-know basis in order to investigate
and resolve the complaint or as required by law.
The Village’s policy is to investigate all such complaints thoroughly and promptly. If an investigation confirms
that a violation of this policy has occurred, the Village will take corrective action, including such discipline, up
to and including termination of employment, as is appropriate. Employees will not participate in the decisionmaking process surrounding the investigation. Additionally, in investigating complaints of harassment,
bullying, or discrimination under this policy, the Village may impose discipline, up to and including termination
of employment, for inappropriate conduct that comes to the Village’s attention. No reprisal or retaliation against
the employee/officer reporting the allegation of harassment or assisting in the investigation of a complaint
reported by someone else will be tolerated. No individual shall be retaliated against, even if a complaint made
in good faith is not substantiated. However, if a complaint is made in bad-faith, discipline may be given and
decided upon by the Village Administrator.
An employee who believes that he or she has been the subject of harassment or discrimination or retaliation
for complaining about harassment or discrimination also has the right to make a confidential report and/or file
a charge of civil rights violations with the appropriate state or federal enforcement agency. These include:
Illinois Department of Human Rights
100 West Randolph Street, Suite 10-100
Chicago, Illinois 60601
312-814-6200
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United States Equal Employment Opportunity Commission
Chicago District Office
500 West Madison Street, Suite 2000
Chicago, Illinois 60661
800-669-4000
Complaints of sexual harassment must be filed with the Illinois Department of Human Rights (IDHR) or the
Equal Employment Opportunity Commission (EEOC) within 300 days of the alleged incident(s) unless it is a
continuing offense.
3-5

Workplace Violence and Weapons Policy

The Village has taken steps to help prevent incidents of violence from occurring on Village property. For this reason,
it is the policy of the Village to expressly prohibit any acts or threats of violence by a Village employee or former
employee against any other employee in or about the Village’s property or elsewhere at any time.
The Village also will not condone any acts or threats of violence against the Village’s employees, officials, residents,
or visitors on the Village’s premises at any time or while they are engaged in business with or on behalf of the Village,
on or off the Village’s premises.
In keeping with the spirit and intent of this policy, and to ensure that the Village’s objectives in this regard are attained,
it is the commitment of the Village:
1. To provide a safe and healthful work environment.
2. To take prompt remedial action up to and including immediate termination, against any employee who
engages in any threatening or intimidating behavior or acts of violence or who uses any obscene, abusive,
or threatening gestures or language, including e-mail, graffiti, etc.
3. To take appropriate action when dealing with customers, former employees, or visitors to the Village’s
property who engage in such behavior. Such action may include notifying the police or other law enforcement
personnel and prosecuting violators of this policy to the maximum extent of the law.
4. To prohibit employees, former employees, officials, residents, and visitors from bringing unauthorized
firearms or other weapons onto the Village’s premises. Individuals with concealed carry licenses, including
Village employees, are prohibited from carrying concealed firearms into any building or portion of a building
under the control of the Village, in accordance with the Illinois Firearm Concealed Carry Act.
5. To establish viable security measures to ensure that the Village’s facilities are safe and secure to the
maximum extent possible and to properly handle access to Village facilities by the public, off-duty employees,
and former employees.
Any employee who displays a tendency to engage in violent, abusive, or threatening behavior, or who otherwise
engages in behavior that the Village, in its sole discretion, deems offensive, threatening, dangerous, or inappropriate
will be subject to disciplinary action, up to and including discharge, arrest, and prosecution. Complaints involving the
employee’s immediate supervisor should be directed to either a Department Head or the Village Administrator. In the
event that a violent action is actually occurring or has been threatened, every effort should be made to contact the
Police Department as quickly as possible.
DUTY TO WARN: In furtherance of this policy, employees have a “duty to warn” their supervisors, security personnel,
or human resources representatives of any suspicious workplace activity or situations or incidents that they observe
or that they are aware of that involve other employees, former employees, customers, or visitors and that appear
problematic. This includes, for example, threats or acts of violence, aggressive behavior, offensive acts, threatening
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or offensive comments or remarks, and the like. Employee reports made pursuant to this policy will be held in
confidence to the extent possible. The Village will not condone or tolerate any form of retaliation against any employee
for making a report under this policy.
Nothing stated in this policy is intended to interfere with an employee’s rights to engage in lawful protected concerted
activities under the National Labor Relations Act or Illinois Public Employee Labor Relations Act.
No other Village policy, practice, or set of procedures will be enforced or interpreted in a manner inconsistent with the
terms and provisions of the Workplace Violence Policy.
3-6

Employee Reporting Duties – Protective/Restraining Orders

All individuals who apply for or obtain a protective or restraining order which lists Village property as being protected
areas, must provide Human Resources with a copy of the petition and declarations used to seek the order, a copy of
any temporary protective or restraining order which is granted, and a copy of any protective or restraining order which
is made permanent. The Human Resources Manager shall immediately notify the Village Administrator, the Chief of
Police, and the employee’s supervisor with this information.
The Village understands the sensitivity of the information requested and has developed confidentiality procedures that
recognize and respect the privacy of the reporting employee(s). To the maximum extent possible, the Village will
maintain the confidentiality of all complaints. Information will be held in confidence and will be disclosed only on a
need-to-know basis in order to investigate and resolve the complaint, or as required under applicable law.
3-7

Drug Free Work Place Policy
3-7-1

Statement of Policy

In order to ensure a safe work environment, the Village of Montgomery is committed to maintaining a work
place that is free from drug and alcohol use. To promote this goal, employees are required to report to work
in appropriate mental and physical condition to perform their jobs in a satisfactory manner.
For purposes of this policy, the term “drugs” includes, but shall not be limited to: (i) any non-prescribed
controlled substance that the employee is not authorized to possess or consume by law; (ii) any substance
listed in the Controlled Substances Act (720 ILCS 570 et seq.); (iii) any substance listed in the Cannabis
Control Act (720 ILCS 550 et seq.); and (iv) drugs or substances which may not be listed in the Controlled
Substances Act or the Cannabis Control Act but which have adverse effects on perception, judgment,
memory, or coordination. A non-exhaustive list of applicable drugs includes, but is not limited to, the following:
Opium
Morphine
Codeine
Heroin
Meperidine
Cannabis
Barbiturates
Glutethimide
Methaqualone
Cocaine
Phenmetrazine
Mescaline

Psilocybin-psilocin
MDA
PCP
Chloral Hydrate
Methylphenidate
Hash
Hash Oil
Steroids
Tranquilizers
Amphetamines
LSD
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3-7-2

Employee Conduct
3-7-2-1 Prohibited Conduct
The following conduct is prohibited:
1. The unauthorized use, possession, manufacture, distribution, or sale of drugs, drug
paraphernalia, or alcohol while on or in Village property, while conducting work-related business,
or during working hours.
2. Being under the influence of drugs or alcohol while on or in Village property, while conducting
work-related business, or during working hours.
3. Being under the influence of legal or prescribed drugs or chemicals used in excess of, or in nonconformity with, prescribed limits while on or in Village property, while conducting work-related
business, or during working hours.
4. The illegal use, possession, manufacture, distribution, or sale of drugs or drug paraphernalia
(while on or off duty).
5. The use, possession, manufacture, distribution or sale of cannabis or cannabis paraphernalia
while on or off duty by Village law enforcement officers, employees holding safety-sensitive
positions, and employees subject to Department of Transportation or other federal agency drug
testing requirements.
6. Storing any illegal drug, drug paraphernalia, cannabis or alcohol in or on Village property.
7. Failing to notify an employee’s supervisor prior to starting work of any known side effects of
medications, prescription drugs, or other chemical compounds or supplements of any kind,
including cannabis, that the employee is taking (or has taken) which might affect the performance
of the employee’s duties.
8. Refusing to immediately submit to an alcohol and/or drug test when requested by a supervisor.
9. Failing to provide, within one workday following a request, documentation confirming a valid
prescription for any drug or medication identified by a positive drug test.
10. Failing to adhere to the requirements of any drug or alcohol treatment program in which the
employee is enrolled as a condition of continued employment.
11. Failing to notify the employee’s supervisor of any arrest, conviction, or relevant plea (including
pleas of guilty and nolo contendere) relating to drugs or alcohol no later than the earlier of the
next date the employee is scheduled to work or two calendar days following the arrest,
conviction, or plea.
12. Tampering with, adulterating, altering, substituting, or otherwise obstructing any testing process
required pursuant to this policy.
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13. Performing any safety-sensitive duties while having a blood alcohol concentration of .02 or
greater or while under the influence of cannabis.
14. Possessing or using illicit drugs or alcohol while on duty or while operating a commercial vehicle.
15. Operating a commercial vehicle within four hours after using alcohol (an on-call employee who
consumes alcohol within four hours of being called in must acknowledge the use of alcohol and
may not report for duty).
16. Consuming alcohol or cannabis during the eight-hour period following an accident requiring a
drug and alcohol test before a post-accident alcohol or drug test is given.
17. Reporting for duty or remaining on duty requiring the operation of a commercial vehicle when
the employee has used a drug or drugs, except when the use is pursuant to instructions of a
physician who has advised the employee that the substance does not adversely affect the
employee’s ability to safely operate a commercial vehicle.
3-7-2-2 Required Conduct
The following conduct is required of all Village employees:
1. Employees must notify their supervisor prior to starting work of any known side effects of
medications, prescription drugs, or other chemical compounds or supplements of any kind,
including cannabis, that they are taking (or have taken) which might affect the performance of
their duties or threaten the safety of the employee or any other person.
2. Employees must notify their supervisor of any arrest, conviction, or relevant plea (including pleas
of guilty and nolo contendere) relating to drugs or alcohol no later than the earlier of the next
date the employee is scheduled to work or two calendar days following the arrest, conviction, or
plea. In accordance with federal law, the Village will notify any applicable federal contracting
officer(s) of any relevant conviction(s) or plea(s) within 10 days of receiving notice of the
conviction or plea.
3. Employees must submit to drug testing in accordance with this policy and any other applicable
law or regulation.
3-7-3

Voluntary Treatment for Abuse of Drugs and/or Alcohol

The Village strongly encourages employees who believe or suspect that they may be abusing drugs and/or
alcohol to voluntarily seek treatment before their job performance is affected. Any employee who notifies the
Village of alcohol or drug abuse problems will be treated in the same manner as any other employee with an
illness. Information and communications regarding an employee’s voluntary treatment or counseling due to
actual or suspected drug and/or alcohol abuse shall remain confidential in accordance with state and federal
law.
Employees who voluntarily seek treatment for drug and/or alcohol abuse shall not be subject to discipline,
discharge, or discrimination based solely on such voluntary treatment if the treatment is sought prior to:
1. The employee testing positive for illegal drugs and/or alcohol;
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2. The employee being notified of an upcoming drug and/or alcohol test;
3. The occurrence of an event that gives rise to reasonable suspicion that the employee is under the
influence of drugs and/or alcohol;
4. Any return to duty or related follow-up testing for drugs and/or alcohol; and/or
5. The occurrence of an accident which requires the employee to submit to drug and/or alcohol testing.
Employees who seek voluntarily treatment for drug and/or alcohol abuse shall continue to be subject to
appropriate disciplinary action up to and including termination for substandard job performance, unexcused
absences, abuse of drugs and/or alcohol, or any other violations of this manual, whether such violations are
directly or indirectly related to the employee’s use of drugs and/or alcohol.
Furthermore, employees who voluntarily seek treatment for drug and/or alcohol abuse shall not be excused
from required drug and/or alcohol testing in accordance with this policy even when voluntary treatment was
sought prior to the testing in question. No employee shall be permitted to use voluntary treatment for drug
and/or alcohol abuse to avoid otherwise legitimate disciplinary action for failure to comply with this policy or
other provisions of the manual.
Employees may request a medical leave of absence to obtain treatment for drug and/or alcohol abuse in
accordance with the Family and Medical Leave Act of 1993 and other applicable law. Such leave requests
shall be treated in the same manner as any other request for leave pursuant to this policy. The Village may
also grant reasonable accommodations for employees being treated for drug and/or alcohol abuse so long
as those employees are participating in a treatment program and are not currently abusing drugs and/or
alcohol. The Village will not retaliate or discriminate against any employee for requesting leave or a
reasonable accommodation to obtain treatment for drug and/or alcohol abuse.
3-7-4

Acknowledgement

In accordance with applicable law, employees are required to acknowledge and agree to this policy as a
condition of employment. Any employee violating this policy is subject to discipline, up to and including
termination of employment.
3-7-5

Drug and Alcohol Testing of All Employees
3-7-5-1 Pre-employment Drug and/or Alcohol Testing
All applicants for employment may be required to submit to pre-employment drug and alcohol testing.
Employees in safety-sensitive positions shall be subject to pre-employment drug testing in
accordance with the provisions set forth in Section 3-7-5-6. Employees in non-safety sensitive
positions may be required to take and pass a drug test as a post-offer condition of employment.
Failure to successfully pass a post-offer pre-employment drug test may result in the offer of
employment being revoked. An applicant who is denied employment because of a positive drug test
may not reapply for employment with the Village for a period of six months.
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3-7-5-2 Random Drug and/or Alcohol Testing
Certain classifications of employees, including employees required to maintain a commercial driver’s
license (CDL), may be randomly selected to submit to drug and/or alcohol testing. The process will
be unannounced, and employees shall be selected in a non-discriminatory manner. After an
employee is notified that he or she has been selected for random testing, the employee shall be
required to report immediately to the testing location no later than one hour after notification. Upon
arrival at the testing location, the employee must identify him or herself by use of a photo identification
card and present any applicable documentation. Upon completion of the drug and/or alcohol testing,
the employee will, if his or her shift is not completed, immediately return to duty status.
3-7-5-3 Reasonable Suspicion
All employees are required to submit to alcohol and/or drug testing if a supervisor determines that
there is reasonable suspicion to believe that an employee has been using illegal drugs, abusing
prescribed drugs, is under the influence of alcohol or cannabis, or is consuming alcohol or cannabis
while working.
For the purposes of this policy, reasonable suspicion means a belief based on objective facts
sufficient to lead a reasonable prudent person to find that an employee is using, or has used, drugs
or alcohol in violation of this policy. Such a suspicion shall be drawn from specific, objective facts
and reasonable inferences drawn from those facts in light of experience.
Some factors that may be considered in determining whether a finding of reasonable suspicion is
appropriate may include, but are not limited to, any of the following, alone or in combination:
1. Observable phenomena, such as direct observation of drug or alcohol use, the presence
of the odor of drugs or alcohol on or about the employee and/or the physical symptoms
or manifestations of being under the influence of drugs or alcohol;
2. Abnormal conduct or erratic behavior;
3. Excessive unexcused absenteeism, tardiness, or deterioration in work performance;
4. Slurred speech or unsteady walking or movement;
5. Possession of drugs, paraphernalia, controlled substances, or alcohol in the workplace,
or an arrest for violation of a drug statute;
6. Information obtained from a reliable and credible source with personal knowledge that
has been independently corroborated;
7. Testing for cannabis based on reasonable suspicion shall be supported by the good
faith belief that there is some impairment of the employee while at the workplace, while
engaged in work for the employer or while on call subject to the definition of those terms
in the Cannabis Regulation and Tax Act, 410 ILCS 705/10-50.
Once reasonable suspicion has been established by the Village, the employee shall be required to
take the applicable drug and/or alcohol test. An order to submit to testing shall be in writing and
signed by a supervisor. If an employee declines the test, it will be treated as a positive test and the
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employee will be subject to discipline up to and including termination. When an employee is ordered
to submit to a drug and/or alcohol test as a result of a supervisor’s reasonable suspicion, the
employee will not be allowed to return to work pending the results of the drug and/or alcohol test.
3-7-5-4 Post-Accident Testing
All accidents, including those involving a vehicle, must immediately be reported to an employee’s
supervisor. The supervisor shall investigate the circumstances of the accident and determine if there
is reasonable suspicion to require a drug and/or alcohol test. If it is determined that the employee
caused or contributed to occurrence of the accident or the employee was otherwise at fault, the
employee may be required to submit to a drug and alcohol test regardless of the existence of
reasonable suspicion.
If post-accident drug and/or alcohol testing is ordered, the employee involved must submit to a drug
and/or alcohol test within two hours of the accident. An employee who fails to remain readily available
for post-accident testing or leaves the scene of an accident without a valid reason or permission by
his or her supervisor will be deemed to have refused to submit to testing and shall be treated as
having a positive test. In such a case, the employee shall be subject to disciplinary action up to and
including termination. The employee to be tested shall not be permitted to drive himself or herself to
the collection site.
3-7-5-5 Testing Methods
Any of the following methods may be utilized to test an employee for the presence of drugs and/or
alcohol:
1. Urine testing;
2. Evidentiary breath testing device (Breathalyzer);
3. Blood testing;
4. Hair follicle testing;
5. Saliva testing; or
6. Any other scientifically-based testing the Village deems appropriate.
3-7-5-6 Testing Protocol
Licensed Clinical Laboratory Only - The Village shall use only licensed clinical laboratories for drug
and/or alcohol testing. Such laboratories shall be responsible for maintaining a proper chain of
custody of any samples. If an employee tests positive for drugs and/or alcohol, a confirming test shall
be conducted. The laboratory will not submit a positive test result to the Village unless the confirming
test result is also positive for the same sample. The laboratory shall retain a portion of the tested
sample so the employee can arrange for another confirming test to be conducted by a licensed
clinical laboratory of the employee’s choice and at the employee’s expense. Once the portion of the
tested sample is delivered to the clinical laboratory selected by the employee, the employee shall be
responsible for maintaining the proper chain of custody for that portion of the sample.
‐ 31 ‐

Employees who test positive for drugs may request a second test of the remaining portion of the
split sample within 72 hours of notification of a positive test result by a medical review officer. A
medical review officer is a licensed physician responsible for receiving and interpreting
laboratory results from applicable tests.
Records Relating to Drug and/or Alcohol Tests - Records reflecting positive drug and/or alcohol
tests will be kept in the employee’s file and will be kept confidential in accordance with applicable
law. Information regarding drug and/or alcohol tests and an employee’s participation in a
substance abuse rehabilitation program may be disclosed to supervisors only if such information
relates to the employee’s ability to perform his or her work duties or the employee’s need for a
reasonable accommodation under the Americans with Disabilities Act of 1990 or other applicable
law.
For employees in safety sensitive positions, as defined in Section 3-7-7 of this policy, the
following records shall be maintained for a minimum of five years: (i) records of annual
management information system reports; (ii) records regarding employee evaluations and
referrals to substance abuse professionals; (iii) records relating to follow-up tests and follow-up
schedules; (iv) records relating to refusals to submit to drug and/or alcohol tests; (v) records of
alcohol test results indicating an alcohol concentration of .02 or greater; (vi) verified positive drug
test results; and (vii) breath testing device calibration documentation.
Required Records from Prior Employment as Driver of a Commercial Vehicle - In accordance
with applicable law, any individual who is given an offer of employment for a safety-sensitive
position requiring a commercial driver’s license (CDL) and who has worked as a driver of a
commercial vehicle during the two-year period immediately preceding the offer of employment,
must authorize his or her prior employer(s) during the two-year period immediately preceding
the offer of employment to release information to the Village regarding any positive alcohol or
drug tests and/or any refusal to submit to an alcohol or drug test.
This information must be obtained before the individual can be hired by the Village. However, if
the information has not arrived by the individual’s anticipated start date and the individual has
passed a pre-employment drug test, the individual may be hired, and the requested information
can be obtained from the individual’s prior employer(s) within 14 calendar days of the individual’s
date of hire. If the information has not been received within 14 calendar days of the individual’s
date of hire, the individual will not be permitted to drive a commercial vehicle until the information
has arrived. If the information obtained from any prior employer indicates that the individual
tested positive for drugs or alcohol or refused to be tested during the past two years, that
individual will not be permitted to drive a commercial vehicle unless subsequent information
indicates that the individual was evaluated by a substance abuse professional and successfully
completed return to duty testing.
Compensation - If an employee is ordered to submit to an involuntary post-employment drug
and/or alcohol test, the time spent by the employee traveling to and from the test and waiting for
and undergoing the test will be considered compensable working time unless otherwise provided
by law or contract. Pre-employment drug and/or alcohol tests will not be compensated.
Cutoff Levels for Drugs and Drug Metabolites; Blood Alcohol Exceedances - Cutoff levels for all
drug and drug metabolite testing shall be consistent with the guidelines established by the U.S.
Department of Health and Human Services (HHS). An employee shall be deemed to be under
the influence of alcohol if the applicable blood alcohol test demonstrates a level of .02 or greater.
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3-7-6

Policy Violations

Any employee testing positive for drug usage, blood alcohol levels greater than .02, or engaging in any other
prohibited conduct concerning drug or alcohol shall be subject to disciplinary action up to and including
immediate termination. Regardless of disciplinary action taken, all such employees will be advised of
resources available to evaluate and treat problems associated with drug and/or alcohol abuse.
Employees in safety-sensitive positions, including those that require a CDL, who are not terminated for
violation of this policy shall be subject to the following conditions of continued employment:
1. If an employee has a breath alcohol concentration of at least .02 but less than .04, he or she
shall not drive a commercial vehicle or engage in any other safety sensitive activities for at least
24 hours.
2. If an employee tests positive for drugs, tests positive for a blood alcohol level of .04 or greater,
and/or engages in any other conduct prohibited by this policy relating to drugs and/or alcohol,
the employee will be immediately removed from duties requiring the driving of a commercial
vehicle and will not be permitted to return to work unless the employee: (i) has been evaluated
by a substance abuse professional; (ii) has complied with any rehabilitation prescribed by a
substance abuse professional; and (iii) has successfully completed a return to duty test for drugs
and/or alcohol.
3. Upon completion of a recommended rehabilitation program and successful return to work, the
employee will be subject to follow-up random testing for up to 60 months as recommended by
the substance abuse professional and the Village with a minimum of six such unscheduled tests
within the first 12 months of returning to duty.
3-7-7

Drug and Alcohol Testing of Specific Employees

In accordance with the Omnibus Transportation Employee Testing Act of 1994 and other applicable law, the
Village requires employees in safety-sensitive positions and applicants for safety sensitive positions to submit
to mandatory drug and alcohol testing pursuant to this policy.
Safety-sensitive positions are those positions where there exists a high risk of injury to others with disastrous
consequences if the employee has even a momentary lapse of attention. Some examples of safety-sensitive
positions include law enforcement personnel, firefighters, paramedics, health care professionals responsible
for direct patient care, employees who transport passengers, and employees who operate large or heavy
equipment.
Under this policy, employees in safety-sensitive positions specifically include all employees whose positions
may involve driving a commercial vehicle and that require the possession of a CDL. For purposes of this
policy, a commercial vehicle means a vehicle that either: (i) has a gross weight of over 26,000 pounds
(including combined weight if towed unit weighs over 10,000 pounds); (ii) is designed to transport 16 or more
persons, including the driver; or (iii) is used to transport hazardous materials.
An employee is considered to be “driving a commercial vehicle” under this policy if he or she is performing
any safety sensitive function defined in 49 CFR 382.107, which includes all time working in a position
requiring a CDL.
With respect to employees who work in a position requiring a CDL, alcohol testing for reasonable suspicion
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may be conducted just before, during, or after a work shift in which an employee may operate a commercial
vehicle.
3-7-7-1 Drug and Alcohol Testing for Safety-Sensitive Positions
Employees in safety-sensitive positions are subject to drug and alcohol testing under different and
additional circumstances than employees who are not in safety sensitive positions.
1. Reasonable Suspicion - Any employee in a safety-sensitive position shall submit to a
drug and/or alcohol test when any supervisor has reasonable suspicion to believe that
an employee has been using illegal drugs, abusing prescribed drugs, is under the
influence of alcohol or cannabis, or is consuming alcohol or cannabis while working or
while on call.
Testing for cannabis based on reasonable suspicion shall be supported by the good
faith belief that there is some impairment of the employee while at the workplace, while
engaged in work for the employer or while on call subject to the definition of those terms
in the Cannabis Regulation and Tax Act, 410 ILCS 705/10-50.
If an employee is removed from duty based on reasonable suspicion of alcohol use and
an alcohol test is not administered within eight hours, the employee will not be allowed
to perform or continue to perform safety-sensitive functions until: (i) an alcohol test
determines that the employee’s breath alcohol concentration measures less than .02;
and (ii) 24 hours have elapsed following the determination that there is reasonable
suspicion to believe that the employee has been using alcohol.
2. Post-Accident Testing Involving a Commercial Vehicle - An employee is required by law
and this policy to submit to an alcohol test whenever he or she is involved in an accident
while driving a commercial vehicle on a public road which results in: (i) a fatality; (ii)
bodily injury to a person who, as a result of the injury, immediately receives medical
treatment away from the scene of the accident; and/or (iii) one or more motor vehicles
incurring disabling damage requiring the vehicle to be transported away from the scene
by a tow truck or other vehicle.
Post-accident testing for cannabis shall be supported by the good faith belief that there
is some impairment of the employee while at the workplace, while engaged in work for
the employer or while on call subject to the definition of those terms in the Cannabis
Regulation and Tax Act, 410 ILCS 705/10-50.
3. Return to Duty Testing - Any employee who has violated this policy and/or has tested
positive on a drug or alcohol test and is subsequently permitted to return to work, must
pass a drug and/or alcohol test in accordance with this policy prior to returning to duty.
4. Follow-Up Testing - An employee in a safety-sensitive position who is referred for
assistance related to alcohol and/or drug abuse is subject to unannounced follow-up
testing for a period not to exceed 60 months as directed by a substance abuse
professional and the Village. The number and frequency of follow-up tests will be
determined by the substance abuse professional and the Village but will not be less than
six tests in the first 12 months following the employee’s return to duty.
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For purposes of this policy, a substance abuse professional is a licensed physician, or a licensed or
certified psychologist, social worker, employee assistance professional, or addiction counselor
(certified by the National Association of Alcoholism and Drug Abuse Counselors Certification
Commission) with knowledge of and clinical experience in the diagnosis and treatment of alcohol
and drug-related disorders.
3-7-7-2 Drug and Alcohol Testing of Public Safety Employees
For purposes of this policy, public safety employees include law enforcement officers.
1. Prohibition - The Village prohibits all public safety employees from the consumption,
possession, sale, purchase, or delivery of cannabis or cannabis-infused substances
while on or off duty.
2. Collective Bargaining Agreements - Any drug and alcohol testing procedures in the
collective bargaining agreements shall remain in full force and effect.
3-7-8

Discipline

Employee supervisors and their superiors, as applicable, are responsible for administering disciplinary
measures, when in the sole discretion of the appropriate supervisor, based on the facts and circumstances
of the situation, discipline is warranted. Prior to the administration of any disciplinary action, the applicable
supervisor may give the employee the opportunity to respond to the allegations made against the employee.
Employees subject to discipline for being under the influence of, in possession of or consuming cannabis
shall be provided a reasonable opportunity to contest the basis for the imposition of discipline. The disciplinary
procedures set forth in this section apply to all employees, unless otherwise subject to a collective bargaining
agreement. These policies and procedures should not be construed as preventing, limiting, or delaying the
Village of Montgomery from taking appropriate disciplinary action, including immediate dismissal without prior
warning or notice, as the facts and circumstances warrant.
All discipline issued will be based on the applicable facts and circumstances, and at the level applicable in
the sole and exclusive judgment of the applicable supervisor.
3-8

Smoke Free Workplace Policy

In conjunction with the Smoke Free Illinois Act smoking and/or use of any form of tobacco products are prohibited
within any Village owned vehicle or structure or while operating any Village owned tools or equipment. Smoking is
further prohibited within a minimum distance of 15 feet from entrances, exits, windows that open and ventilation
intakes that serve an enclosed area.
Employees may smoke in their personal vehicles, but the smoke and tobacco products must be completely contained
within the vehicle.
No additional breaks are allowed to any employee who smokes. Smokers and users of tobacco products must
dispose of the remains in the proper containers. This helps to keep a neat and clean environment for all employees
and our visiting residents.
This policy also applies to the use of E-Cigarettes and smokeless tobacco.
Failure to comply with all of the components of this policy will result in disciplinary action up to and including termination
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and prosecution according to Illinois law.
3-9

Employment and Supervision of Relatives

Unless the Village Administrator shall determine that the best interest of the Village shall be served, the Village shall
not consider an applicant for regular employment if the applicant bears any of the following relationships to an elected
or appointed officer, or a supervisory employee: spouse (whether under the Illinois Marriage and Dissolution Act,
Illinois Civil Union Act or similar statutes under other state or federal laws), Domestic Partner as defined below, parent,
step-parent, sibling, step-sibling, child or step-child (except as otherwise provided by State Statute for Commissioned
Police personnel).
Unless conditions require otherwise, (as determined by the Department Head of the persons in question), no person
with the aforementioned relationships shall work on the same shift in the same department with the other person in
the aforementioned relationships.
In the event that one person in one of the aforementioned relationships is subject to confidential information due to
his/her duties with the Village, that person shall not share any such information with the other person in one of the
aforementioned relationships (example: one person is a member of a union and the other is in a management (nonunion) position in the same department; no information about union negotiations may be discussed or revealed).
A Domestic Partner is defined as one of two persons, both of whom meet the following requirements: 1) Minimum
age of 18 years; 2) Unmarried, 3) No relation by blood to each other; 4) Shares an exclusive monogamous relationship
of at least one year with each other; 5) Are financially interdependent; and 6) Cohabitates with each other for at least
one year.
3-10

Outside Employment

Employees may engage in outside work or hold other jobs, subject to certain restrictions.
Employees’ activities and conduct away from the job must not compete or conflict with or compromise the Village’s
interest, or adversely affect job performance and the ability to fulfill all responsibilities to the Village. This requirement,
for example, prohibits the unauthorized use of any Village tools or equipment. In addition, employees are not to solicit
or conduct any outside business during paid working time.
Full-time employees must request prior approval from the Department Head before any regular outside employment
or other work activity is undertaken. Failure to do so may be cause for disciplinary action. (See “Request for
Authorization of Outside Employment” form in Appendix A.) Human Resources will maintain a master list to be
updated annually.
Employees are cautioned to consider carefully the demands that additional work activity will create before requesting
approval to seek or accept outside employment. Outside employment will not be considered an excuse for poor job
performance, absenteeism, tardiness, leaving early, refusal to travel, or refusal to work emergency callbacks,
overtime, or different hours. If outside work activity does cause or contribute to job-related problems, the Village may
rescind its approval of such employment and, if necessary, normal disciplinary procedures will be followed to deal
with the specific problems.
Full-time employees must seek approval to accept outside employment, including self-employment. This request
should be submitted to the employee’s Department Head. The Department Head should then forward the request,
once approved or disapproved, to the Human Resources Division.
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Part-time employees are required to provide information about other employment for the Village of Montgomery to be
aware of additional employers. This information allows for legal compliance in the event of a work-related injury.
Department Heads will be particularly concerned about outside work requests and may disapprove those requests
that:
1. May reduce the employee’s efficiency in working for the Village.
2. May adversely affect the Village’s image.
3. May appear to be, or actually be, a conflict of interest.
All employees holding secondary employment shall be required to provide proof of Workers’ Compensation insurance
from their secondary employer.
3-11

Solicitation, Selling, Peddling or Distribution of Literature

Unless authorized by the Department Head and approved by the Village Administrator, all solicitations by Village
employees during working hours for charitable or any other purposes, and all selling of tickets, magazines or
merchandise of any kind are prohibited. The distribution of non-work related literature by an employee at any time in
working areas of the Village is strictly prohibited. Solicitation and distribution is always prohibited during the working
time of any employee involved in the solicitation and/or distribution. ‘Working time’ is defined as the working time of
both the employee doing the solicitation and/or distribution and the employee to whom such contact is directed, but
does not include break, lunch or other duty-free time.
Solicitation and/or the distribution of literature by any non-employee is prohibited; a) during the working time of any
employee involved in the solicitation or distribution; b) at any time in the non-public areas of the Village; or c) in areas
open to the public where such conduct is not incidental to the normal and regular use of the area, or where it disrupts
the regular use of the area by members of the general public.
Employees shall not conduct personal business on Village time. This would include any business related to an
additional part-time job.
3-12 Employee Identification Cards and Key Fobs
Employees may be issued Village identification cards. Authorized employees requiring access to secured facilities will
be given key fobs. Employees are responsible for the security of their personally assigned key fob and should not
loan it to any other individual for use. Lost or stolen key fobs should be immediately reported to Human Resources.
NOTE: Employees needing to enter the building during hours in which the security system is armed should enter
through the Main Street or staff entrance and enter their passcode on the touch pad. A passcode and detailed
instructions will be provided to authorized employees upon hire.
Upon termination or separation from employment, Village identification cards and key fobs must be returned to Human
Resources or the applicable Department Head.
3-13

Tardiness and Absenteeism

Employees are expected to report to work on time and on a regular basis. Unnecessary absenteeism and tardiness
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is expensive, disruptive, and places an unfair burden on other employees and supervisors. The Village of Montgomery
expects all employees to assume diligent responsibility for their attendance and promptness. Regular and prompt
attendance is essential to the success of the Village and the satisfaction of our residents.
If you are unable to report to work or make it to work on time, you must notify your supervisor or Department Head
no later than 30 minutes before your start time on each day of your absence. If you leave a voicemail message for
your supervisor or Department Head concerning your absence, a personal follow-up call must be made by noon on
the same day of the absence. Failure to properly notify the Village of your absence will result in an unexcused
absence.
It is equally important for all employees to report to work on time and to return from lunch and breaks in a timely
manner.
Absenteeism or tardiness that is unexcused or excessive in the judgment of the Village is grounds for disciplinary
action, up to and including termination.
If an emergency causes an employee to be tardy, the employee should notify their supervisor prior to the start of the
shift. If it is not possible for an employee to notify their supervisor prior to the start of the shift, he/she must offer
satisfactory evidence of the emergency to their supervisor upon arriving to work.
Unexcused tardiness will be documented and placed in the employee’s personnel file.
3-14 Dress Code
Employees of the Village of Montgomery are required to present a favorable personal appearance and adhere to
personal grooming and hygiene standards. The attire of employees on the job should be in good taste, neat, clean,
and appropriate for the duties to be performed. In order to maintain and project a professional public image and create
a positive working environment, the Village of Montgomery has developed a dress code policy. The Village recognizes
that certain employees have job responsibilities that require attire other than “business-casual.” For those purposes,
the policy is separated into two categories: Office Attire and Field Attire. Below is definition of those categories and
proper and improper attire.
3-14-1 Office Attire
The Village of Montgomery has adopted a “business-casual” dress code policy. Business-casual applies to
all employees whose primary job responsibilities require them to be in an office setting. Articles of clothing
not acceptable as business-casual include the following: Rubber-soled flip flops, halter or tube tops, blue
jeans (including shorts and capris), midriff baring tops, muscle shirts, spaghetti strap tops, sweatpants and
sweatshirts, shorts, skirts or dresses more than three (3) inches above the knee, gym shoes, and clothing
with potentially offensive words.
3-14-2 Field Attire
For individuals whose job responsibilities require an outside work environment where comfort, safety and
inclement weather are an important factor, appropriate safety field attire is required. Articles of clothing not
acceptable as field attire include the following: Open-toed shoes and sandals, halter or tube tops, midriff
baring tops, muscle shirts, spaghetti strap tops, shorts, skirts or dresses more than three (3) inches above
the knee, and clothing with potentially offensive words.
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3-14-3 Casual Friday
Employees are allowed to dress casually on Fridays with blue jeans, gym shoes and blue jean capris included
as acceptable attire. Articles of clothing not acceptable on Casual Friday include halter or tube tops, midriff
baring tops, muscle shirts, spaghetti strap tops, sweatpants, shorts, skirts or dresses more than three (3)
inches above the knee, and clothing with potentially offensive words.
3-14-4 Compliance
All Village of Montgomery employees are required to adhere to the Dress Code Policy as mandated by their
job responsibilities and title. It is the responsibility of Department Heads within the Village of Montgomery to
ensure staff is aware of and remains compliant with the policy. However, there may be circumstances when
an employee may need to deviate from the policy based on a particular job request or responsibility. In those
circumstances, compliance of the policy will be waived with consent from the Department Head.
3-14-5 Enforcement
The respective Department Head will conduct a personal, private discussion with any employee whose attire
is questionable. When an obvious policy violation occurs, the Department Head will conduct a private
discussion with the employee. The employee will also be asked to go home and change into proper attire and
return to work. Employees will not be paid during the time period that they are absent from work to change
their attire. Repeated policy violations will result in disciplinary action, up to and including termination.
3-15

Uniforms

The Village requires uniforms for certain classifications of employees, including sworn Police and Public Works field
employees. Uniforms, and/or Village purchased apparel are to be worn at all times during work hours and should not
be worn on personal time. The uniform specifications are set by the Department Head.
3-16

Employee Parking

Parking is available for Village Hall employees adjacent to the Village Hall. Police Department employees may park
next to the Police Building and Public Works employees may park next to the Public Works Building. The Village is
not liable for fire, theft, damage or personal injury involving employees’ automobiles.
3-17

Personal Orders

Personal orders for merchandise should never be placed in the name of the Village of Montgomery or any operating
department of the Village of Montgomery.
If requesting a personal order be shipped to the Village Hall for convenience, for example, if it is too difficult to receive
orders at home when you are working, the proper and only acceptable method is the following:
Ship To:

John/Jane Doe
c/o The Village of Montgomery

All billing for personal orders must be sent directly to the employee’s home address.
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3-18 Workplace Search Policy
To (1) protect and secure the property of our employees, our customers, and the Village and (2) help prevent the
possession, sale, and use of illegal drugs on the Village’s premises (in support of the Village’s drug-free workplace
policy), the Village establishes the right to question employees (and all other persons entering and leaving our
premises), and to inspect any items existing on Village property, including in Village buildings and vehicles, whether
locked or unlocked including, but not limited to desks, files, lockers, filing cabinets, drawers, closets, containers,
computers, palm pilots, laptop computers, tablets, and electronic organizers. Village employees shall have no
expectation of privacy in such property, and such property remains subject to search at any time and for any reason.
The Village has the right to search personal items belonging to Village employees that are brought onto Village
property, including, but not limited to, packages, parcels, purses, handbags, briefcases, lunchboxes, electronic
equipment or any other possessions or articles carried to and from the Village’s premises if there exists a reasonable
suspicion that such personal items contain an illegal substance or evidence of a crime.
In this connection, it should be noted that all offices, desks, files, lockers, and so forth, whether locked or unlocked,
are the property of the Village and are issued for the use of employees only during their employment with the Village.
Searches and inspections may be conducted at any time at the discretion of the Village. All inspections shall be
conducted by certified police personnel at the direction of the Chief of Police or his designee. To this end, the Village
has posted notices in our facilities informing all employees, prospective employees, customers, visitors, and all other
individuals of the Village’s broad workplace search policy.
Individuals entering the premises of the Village who refuse to cooperate in an inspection or search conducted under
this policy will not be permitted to enter the premises of the Village. Employees who refuse to cooperate in an
inspection or search, as well as employees who after the inspection or search are believed to be in possession of
stolen property or illegal drugs, will be sent immediately to Human Resources and be subjected to disciplinary action
up to and including discharge (if, on investigation, they are found to be in violation of the Village’s security procedures
or any other Village rules and regulations).
3-19

Travel Policy

The purpose of this policy is to provide broad guidelines to officers and employees of the Village for incurring and
reimbursing expenses connected with Village business in accordance with applicable regulations and sound business
practices. This policy governs expenses incurred during Village travel, as well as expenses incurred locally in
connection with Village business. Willful violation or abuse of this policy, including falsifying expense reports to reflect
costs not actually incurred may result in adverse action being taken pursuant to Village policies, rules, ordinances,
and applicable State and Federal laws. Nothing in this policy shall preclude the Village of Montgomery from pursuing
all available remedies.
3-19-1 General Guidelines
The Village will incur or reimburse expenses that are: 1) reasonable and necessary; 2) for a Village business
purpose which serve in the best interest of the Village; and 3) documented, approved and submitted properly.
This policy applies to all expenses incurred for a Village purpose regardless of whether incurred locally or
during Village travel.
3-19-2 Travel Authorization
A travel authorization request should be authorized in advance by a Department Head or the Village
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Administrator and submitted to the Finance Department ten (10) days prior to the travel period. If a travel
advance is being requested, the request must also be properly authorized. After processing, the Finance
Department will notify the appropriate department. A copy of this request will be attached to the Travel
Expense Report when filing for reimbursement after travel has been completed.
For Village employees, attendance at authorized or required professional conferences, seminars, technical
meetings and/or training programs will be considered part of your normal duties and will be counted as hours
worked. Authorization of travel and reimbursement will be based upon need, cost/benefit of travel, and
availability of funds as determined by the Village. An officer or employee of the Village may request
authorization to attend such an event at Village expense if it has been approved in the budget for the
appropriate fiscal year. Otherwise, the Village Administrator or his/her designee must approve attendance at
conferences, or other such events not included in the budget. Once an officer or employee’s travel plans
have been approved, said individual is responsible for making their own travel arrangements.
3-19-3 Travel Costs
When approved, the actual costs of travel, meals, lodging, and other expenses directly related to
accomplishing business travel objectives and subject to the provisions listed below will be reimbursed by the
Village. Lodging, travel fares, meal allowances, and registrations may be paid by the Village, directly by the
officer or employee, or by travel advance. Requests for travel advances will be made and submitted to the
Finance Department no later than ten (10) days prior to date of travel. Minimum travel advance requests will
in no case be allowed to exceed estimated travel expenses, excluding prepayments. The Village
Administrator or his/her designee must approve all advances. Travel reimbursements shall not exceed the
amounts set forth below. Notwithstanding the foregoing, an exception may be made in instances of
emergency or other extraordinary circumstances, which shall be reviewed on a case-by-case basis.
Expenses that generally will be reimbursed include the following:
1. Airfare or train fare for travel in coach or economy class or the lowest available fare. The maximum
reimbursement for train fare shall be 100% of the actual cost of the ticket and the maximum
reimbursement for airfare shall be 100% of the best coach class ticket (not business or first class).
2. Fares for shuttle or airport bus service, where available; costs of public transportation for other
ground travel. The maximum reimbursement shall be 100% of the cost of the fare. A maximum
reimbursement of 100% shall also be allowed for tolls along a direct route of travel.
3. Taxi or limousine fares, only when there is no less expensive alternative. The maximum
reimbursement shall be 100% of the cost of the fare.
4. Mileage costs for use of personal cars, only when less expensive transportation is not available. The
maximum reimbursement shall be at the rate established by the most recent Department of the
Treasurer, Internal Revenue Service’s bulletin.
5. Cost of single occupancy conference hotel accommodations or standard accommodations in low to
mid-priced hotels, motels, or similar lodgings.
6. Cost of meals, subject to the limitations described below. The maximum reimbursement shall be at
the Meals and Incidental Expenses Breakdown as published by the U.S. General Services
Administration.
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7. Charges for telephone calls, fax, and similar services required for business purposes. The maximum
reimbursement shall be 100% of the cost of the business expense incurred.
8. If an overnight stay is required, a per diem reimbursement may be available. The maximum
reimbursement shall be at the Maximum Per Diem Rates as published by the U.S. General Services
Administration.
3-19-4 Guidelines – Transportation
3-19-4-1 Airfare or Train Fare
Actual coach fare substantiated by a receipt will be reimbursed in accordance with the maximum
amounts established for travel costs as is established herein. First class travel will only be used in
extraordinary circumstances and with prior approval of the Village Administrator or his/her designee.
Penalties and charges resulting from cancellation of airline or other travel reservations shall be the
Village’s obligation if the officer or employee’s travel has been approved in advance and the
cancellation or change is made at the direction of and for the convenience of the Village. If the
cancellation or change is made for the personal benefit of the officer or employee, it shall be the
officer or employee’s obligation to pay the penalties and charges. However, in the event of accidents,
serious illness or death within the officer or employee’s immediate family or other critical
circumstances beyond the control of the officer or employee, the Village will be obligated to pay the
penalties and charges.
3-19-4-2 Vehicle Use
Vehicles from the Village fleet should be used whenever possible for local travel while on official
Village business. When a vehicle from the Village fleet is not available or use is not practical, an
officer or employee may use their own private vehicle for travel on Village business. Rental vehicles
are to be used as a last resort. Use must be approved in advance by the Village Administrator or
his/her designee and an itemized receipt is necessary for reimbursement. The officer or employee
must obey all laws of the jurisdiction in which the vehicle is being operated. If the officer or employee
is involved in an accident while traveling on Village business, they must promptly report the incident
to the Village Administrator and/or an employee’s immediate supervisor, as the case may be. A
minimal amount of personal use, such as driving the vehicle to and from dinner, may be allowed.
Mileage reimbursement rates shall be the maximum allowed for privately owned vehicles under the
most recent Department of the Treasury, Internal Revenue Service bulletin. Reimbursement for use
of an officer or employee’s private vehicle shall be at the rate established above, plus any toll
charges, if the round-trip does not exceed 250 miles or is within the State of Illinois. When an officer
or employee chooses to drive their vehicle on a longer trip, reimbursement shall be limited to the fare
for air travel, or the current rate per mile, whichever is lower. In such cases, no reimbursement shall
be made for any hotel, meal or other expenses incurred en route, or for parking charges at the
destination.
When two or more officers or employees travel in the same private vehicle, reimbursement shall be
made only to the owner of the vehicle.
3-19-5 Guidelines – Lodging
Specific dates of lodging must be listed and substantiated by an itemized receipt from a commercial lodging
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establishment. Only charges for room and tax will be reimbursed, up to the maximum reimbursable rate as
is set forth herein. Tips for room service, other hotel services, and additional personal expenses are not
reimbursable unless previously authorized by the Village Administrator or his/her designee. Employees or
officials sharing a room with a non-Village individual (including family members) are responsible for reporting
and requesting reimbursement of lodging expenses at single occupancy rates.
3-19-6 Guidelines – Subsistence
3-19-6-1 Local Travel
An employee may be reimbursed for actual expenses incurred for lunch while they are away from
the Village on official business during a normal work day before and after the lunch period, including
attendance at meetings, conferences, or training seminars. Meal expenses for the officers or
employees may also be claimed if they are incurred for the purpose of advancing a Village business
relationship, are within the bounds of good taste, moderation, and legal requirements, and are within
reasonable limits. Reimbursement for meals shall be based on the actual costs of the meal plus a
gratuity. A receipt listing the business purpose and those in attendance will be required for
reimbursement of meal costs.
3-19-6-2 Overnight Travel
A per diem reimbursement is available when an overnight stay is required. The Domestic Maximum
Per Diem Rates as published by the U. S. General Services Administration shall be followed.
Receipts are not required for per diem expenditures.
3-19-7 Reimbursement Request
3-19-7-1 Mileage Report
Officers or employees who use a personal vehicle on a regular basis for trips in and around the
Village in furtherance of Village business, or for one day trips where mileage is the only expense
incurred shall complete a mileage report. The date of the trip, nature of business with destination,
and miles traveled should be completed. Employee mileage reports shall be approved by a
supervisor. All mileage reports for officers and employees shall be submitted to the Finance
Department for review and reimbursement.
3-19-7-2 Expense Report
Expense reports should be presented within thirty (30) days of travel completion. Reports should be
accompanied by receipts for all individual expenses except those meals and incidentals covered by
the per diem, parking fees less than $2.00 per day, and reasonable baggage handling tips for porters
at terminals and hotels. Employees who have questions pertaining to the submission of such reports
should contact their supervisor for guidance and assistance on procedures related to travel
arrangements, travel advances, expense reports, reimbursement for specific expenses, or any other
business travel issues.
3-19-8 Entertainment Expenses
Entertainment expenses shall not be eligible for reimbursement. This prohibition includes, but is not limited
to, the following: shows, amusements, theaters, circuses, sporting events, or any other place of public or
private entertainment or amusement, unless ancillary to the purpose of the program or event which is being
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attended on behalf of the Village and in furtherance of Village business.
3-19-9 Travel Forms
Forms to be used in conjunction with requesting travel approval and reimbursement are attached to this
manual as Appendix B.
3-20

Purchasing Card Policy

The purpose of this policy is to provide Village of Montgomery staff information about the use of a Village issued
purchasing card. The card is intended to streamline and simplify purchasing and payment procedures and reduce
administrative burdens by consolidating supplier invoices. The card is not intended to avoid or bypass appropriate
procurement or payment procedures. Rather, the card complements the existing processes available to obtain
products or services.
This policy is applicable to all employees who have been selected to receive a card. Cardholders are expected to
read, understand and abide by this policy. The cardholder needs to remember that he/she is committing Village funds
each time the card is used. This is a responsibility that should not be taken lightly, as the cardholder is responsible
for all charges made to his/her card. Intentional misuse or fraudulent abuse may result in disciplinary action, up to
and including termination, as well as recovery of all unauthorized purchases.
3-20-1 Objectives
The use of purchasing cards is designed to:
1. Allow employees to obtain certain goods and services faster and easier;
2. Enhance purchasing controls;
3. Make additional vendors available through internet sales;
4. Provide costs savings through consolidated payment (one payment versus multiple vendor
payments); and
5. Reduce paperwork and processing time in obtaining goods and services.
3-20-2 Guidelines for use
Any purchases made on the card are subject to not only this Purchasing Card Policy, but also the guidelines
and authorization amounts set forth in the Village of Montgomery Purchasing Policy.
1. Issuance: The Purchasing Card Agreement must be completed by the employee, approved by the
respective Department Head, and forwarded to the Finance Department before card issuance. The
face of the card will include the Village logo, card number, expiration date, cardholder’s name, and
the Village’s tax-exempt number. There will be no impact to the cardholder’s personal credit since
the card is issued to and remains the property of the Village.
2. Spending limits: Individual monthly card limits are determined by the appropriate Department Head.
These limits will be checked by the issuer each time a purchase is made. During a transaction, a
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card could be declined due to exceeding monthly limits, unauthorized Merchant Category Codes
(MCCs), or incorrect card information. Should this occur, please verify the credit card information
with the vendor and whether the amount charged is within limits. An employee’s card limit may be
temporarily extended to allow them to complete an approved purchase beyond their regular spending
limit.
The Village has established a list of profiles for which each employee will be appropriately placed by
the Department Heads. These profiles will be maintained by the Finance Department. The Finance
Department will monitor limits and restrictions and make changes when appropriate. The following
profiles have been established:
Profile A:
o Maximum dollar limit per month: = $1,000
Profile B:
o Maximum dollar limit per month = $2,500
Profile C:
o Maximum dollar limit per month = $5,000
Profile D:
o Maximum dollar limit per month = $20,000
3. Card restrictions: The following list covers purchases for which use of the card is expressly
prohibited:









Alcoholic beverages
Audio visual equipment (unless preapproved by Department Head)
Capital equipment (unless preapproved by Department Head)
Cash advances
Computer hardware and software (unless preapproved by Department Head)
Entertainment for travel
Office or cellular telephones
Personal items including, but not limited to, clothing or footwear

3-20-3 Cardholder responsibility
1. Security
A. Authorized use of the card is limited to the person whose name appears on the face of the card.
Accordingly, the card may not be assigned, loaned, transferred, or used by anyone other than
the designated cardholder. However, the card may be used to make purchases on behalf of an
employee in his/her department.
B. The card should be kept in a secure location at all times. In addition, any document containing
the card number should not be left or posted in a conspicuous place.
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C. Should a card be lost or stolen, the cardholder must immediately notify the purchasing card
issuer, Department Head, and Director of Finance. The telephone number of the purchasing
card issuer will be provided to the cardholder upon issuance.
2. Purchases
A. The card is for Village purchases only. Cardholders may not use the card for personal purchases
with the intent of reimbursing the Village later.
B. Village purchases are exempt from sales tax. When making purchases for the Village, all
reasonable attempts should be made to make purchases exempt from sales tax, which may
require presenting the Village’s tax-exempt certificate (available from the Finance Department)
and completing forms or other documentation.
C. A receipt or invoice must be obtained to support each purchase made on the card. More
specifically, cardholders should print a copy of online transactions completed with the card. The
lack of adequate support may require the cardholder to pay for the purchase from personal funds.
D. Retain all documentation pertaining to the purchase including, but not limited to, receipt, invoice,
and/or packing slip. The documentation must be kept on file for reconciliation to the cardholder
statement.
3. Reconciliation
A. Individual statements will be sent to each cardholder to verify the charges incurred during the
current billing cycle. Verification of transactions on the statement is the responsibility of each
cardholder.
B. Charges: Each charge on the statement must be itemized and coded to the applicable budget
line item.
i.
ii.

iii.

Cardholders are required to retain an itemized receipt, invoice, or other supporting
documentation for each purchase made on the card.
In the rare case where no receipt is obtained, the cardholder must initial the
purchasing card statement next to the charge and write “No Receipt.” In addition,
the cardholder’s Department Head must review and approve these charges prior to
being submitted to the Finance Department for processing. Continued failure to
provide documentation will result in revocation of card privileges.
If it is determined by the cardholder’s Department Head that there is inadequate
support for a charge, the cardholder will be required to reimburse the Village from
personal funds.

C. Returns, credits, and disputed items: Cardholders are responsible to follow-up with vendors
regarding any erroneous charges, disputed items, returns, or refunds.
i.

Returns of material to suppliers must be handled as credits and treated as separate
transactions. Returns are not to be handled as exchanges or combined with other
purchases. A separate transaction must be placed to reorder the correct material.
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ii.
iii.

The vendor should issue a credit for returned items or inadvertently charged sales
tax. Cash refunds are NOT allowed under any circumstances.
It is imperative that communication be initiated promptly if the cardholder identifies
an issue that would cause the Village to pay the wrong amount. It is the cardholder’s
responsibility to first work with the applicable vendor. If the cardholder and vendor
cannot resolve an issue, the cardholder should dispute the charge in writing to the
issuer. A temporary credit will be issued pending final resolution. The issuer will
process the dispute on the cardholder’s behalf and assist in the investigation. All
unresolved issues should be brought to the attention of the Department Head and
Finance Department.

D. The statement must be signed by the cardholder as proof of reconcilement. Their Department
Head shall review all documentation; then approve and sign the statement. Each department
should forward all statements and supporting documentation to the Finance Department within
ten (10) days of receiving the statement. Continued failure to submit timely statements will result
in revocation of card privileges.
3-20-4 Reporting
The Director of Finance will receive a master report from the card provider identifying all charges made by
all authorized cardholders during the current billing cycle. This report will be reconciled against the submitted
monthly statements of all individual cardholders to ensure that no discrepancies exist. In addition, the Finance
Department will review the monthly statements of each individual cardholder to ensure that all charges are
properly coded and that sufficient support is provided for each charge prior to processing payment. The
Finance Department shall report the total purchasing card purchases on the list of bills approved by the
Village Board.
3-20-5 Card Maintenance
A Department Head must complete the Purchasing Card Maintenance form to update an existing card.
Please understand if a new card needs to be issued that it may take 7 to 10 days to receive.
The form should be used to change any of the following items:
1.
2.
3.
4.
5.
6.

Cancellation
Department transfer
Name
Replacement
Restrictions
Spending limits

Department Heads must notify the Finance Department if a cardholder terminates employment, transfers to
a different department, or assumes duties that no longer require the use of a purchasing card by completing
the Purchasing Card Maintenance Form.
1. Cardholders must return the card to the respective Department Head immediately upon request or
termination of employment. It shall be the responsibility of the Department Head to ensure all
cancelled cards are collected from the employee prior to the individual leaving and forwarded to the
Finance Department for destruction.
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2. In the event the Department Head is not able to collect the card when an employee leaves, the
Department Head shall immediately notify the Finance Department to ensure the card is canceled in
a timely manner. The Finance Department will notify the issuer to cancel the card to prevent any
unauthorized purchases.
3. Should a cardholder be transferred within the Village to another department, it will be the
responsibility of the new Department Head to determine if the cardholder should be issued a card in
their new position.
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CHAPTER 4
TECHNOLOGY USE
4-1

Information Systems Use Policy

The Village makes its computer systems, network, and the Internet available for employees with the expectation that
they will use good judgment. Downloading files or programs without authorization can result in malicious software
being introduced into the Village’s computer system and must be avoided. Entering prohibited sites also places the
system at risk and is an integrity issue. Employees may be disciplined up to and including termination for improper
use of Village-owned equipment, software, email, or internet connection as set forth herein.
This policy applies to all Village employees. It is each individual employee’s responsibility to understand and follow
this policy and each Officer’s or supervisor’s responsibility to assure compliance.
4-1-1

Access to Village Computer Systems

Only employees authorized by the Village shall have access to the Village’s network and computer systems.
These employees shall receive a unique user name and password. If the System Administrator (who shall
be appointed by the Village) or the Village determines that a Village employee requires elevated,
administrative privileges, the Village shall create a separate administrative account for the employee.
Only employees authorized by the Village shall have the right to physically alter, upgrade, or repair any
Village-owned computer or network system.
The System Administrator is responsible for maintaining a current list of all authorized employees and his or
her corresponding system use privileges.
External vendors or other third-parties must be expressly authorized to gain access to the Village’s computer
systems or network.
4-1-2

Personal Use Policy

The use of Village computer systems, email services, networks, and Internet is a privilege—not a right—that
may be revoked at any time.
In the event personal use of Village computer technology and the Internet is permitted by appropriate
supervisory officers, employee personal use of Village computer assets are subject to all of the following
limitations:
1. Personal use of Village email system is discouraged—use of Village email services should be limited
to Village business only.
2. Accessing personal email accounts on Village computer systems is discouraged.
3. In all cases, personal use of Village computer systems must not interfere with any employee’s work
duties.
4. Personal use of Village-owned computer systems shall be limited to lunch, breaks, and before and
after work hours.
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5. Personal use of Village computer systems is subject to all applicable federal and state laws and
Village policies.
6. Employees shall not use Village equipment for any unauthorized use, or interfere with another
employee’s legitimate use of any internal or external computer.
4-1-3

Village Access to Information

By using Village-owned computer equipment, an employee consents to the employer's monitoring of all data,
documents, and electronic mail messages. The Village reserves the right to monitor data, documents, and
electronic mail (email) messages at any time, with, or without notice to the employees. As such, Village
employees have no right or expectation of privacy.
The Village may periodically audit the storage devices of all computers and reserves the right to clear any
and all data not related to Village business.
4-1-4

Computer System Use Guidelines

1. If approved by appropriate supervisory officers, employees may use Village computer systems as
long as they follow these procedures:
A. Village personnel wishing to access Village computer systems must use his or her unique
username and password. The use of another employee’s username or password is
prohibited.
B. No personal computers or related hardware devices (e.g. cell phones, smartphones, and
tablets) may be connected to the Village’s Internet connection unless authorized by the
System Administrator orthe Village.
C. Unless expressly authorized, no Village personnel shall install software on Village computer
systems. All software installed on any Village -owned computer system shall be performed
by the Village with the consent of the System Administrator or the Village.
D. Unless expressly authorized, no Village personnel shall modify, tamper with, or change any
Village computer system, network, or Internet configuration or setting.
E. Automatic updates from Microsoft, Java, Symantec, antivirus, and anti-malware programs
should be downloaded when prompted by the computer and do not require permission of a
supervisor.
F. Village personnel are prohibited from tampering with, disabling, suspending, or modifying
antivirus and/or anti-malware security programs.
G. Village personnel must log-off of Village computer systems when the computer will be
unattended for more than a few minutes.
H. Village personnel must understand and adhere to the Village’s information security policy
and electronic security incident handling procedures.
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I.

Pictures, graphics, or text from the Internet that are not business related may only be printed
with approval of the System Administrator, the Village Administrator, or the Department
Head. If you have approval to print and you do not require color then the preference should
be switched to black and white prior to printing.

J. No employee without specific authorization shall read, alter or delete another employee’s
computer files or email, regardless of whether the computer's operating system permits
these acts.
K. Resources which are not used for a clear Village purpose must not be accessed or
downloaded.
L. Resources of any kind for which there is a fee must not be accessed or downloaded without
prior approval of an officer.
M. No one shall copy, install or use any software or data files in violation of applicable copyrights
or license agreements.
2. Employees may be disciplined up to and including discharge for improper use of Village -owned
equipment or software.
3. All software shall be scanned for viruses prior to installation on either the Village 's computer networks
or any Village -owned computer equipment.
4-1-5

Mobile Device Guidelines

The use of personal tablets, smartphones, and other devices (hereinafter, “mobile devices”) pose special
risks to the Village’s computer systems. Where such use is authorized, employees should follow these
guidelines when using mobile devices:
1. Village personnel should apply vendor or manufacturer recommended patches, hot-fixes, or service
packs to their mobile devices as soon as practicable.
2. Whenever possible, Bluetooth settings should be configured to notify users of incoming connection
requests and to receive confirmation before proceeding.
3. Mobile devices should be password or PIN protected.
4. Mobile devices should have timeout/locking features enabled.
5. Mobile devices should undergo routine anti-virus and/or anti-malware scans.
6. Village employees should not store confidential information on mobile devices unless authorized by
the System Administrator or the Village.
7. Mobile devices should be kept in the employee’s physical presence. When unattended, mobile
devices should preferably be stored out-of-sight.
8. If a mobile device containing any Village confidential information (including user names or
passwords) is lost or stolen, employees should contact the System Administrator and change their
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password.
9. All mobile devices shall be connected to the Village’s guest or other public-facing wireless network.
In no event shall mobile devices be connected to the Village’s secure internal wireless network.
4-1-6

Email Use Guidelines

The Village operates and maintains an email system to communicate with employees and other outside
agencies and individuals through the Internet. All employees shall only have access to the Village's internal
email system with the consent of the Village. Employees shall have use of third-party email systems with the
consent of the Owner only. The Village shall employ the use of junk mail screening services where deemed
necessary.
The use of any email system shall comply with the Village’s policies (including but not limited to the Village’s
Internet Use Guidelines,(Section 4-1-7)) and all federal and state laws. Employees should be aware that
deleting data, documents, or email messages does not eliminate the data, document, or email message from
the system. Furthermore, employees should be advised that the Village reserves the right to actively monitor
email usage and employees have no expectation of privacy in the Village-operated email system.
Employees are discouraged from checking personal email on Village computers. Employees may be
disciplined up to and including discharge for improper use of the email system including the use of any form
of derogatory language.
No employee without specific authorization shall read, alter, or delete another employee’s computer files or
email. This regulation applies regardless of whether the computer's operating system permits these acts.
4-1-7

Internet Use Guidelines

1. Where authorized, employees may use the Village’s Internet connection so long as they follow these
procedures:
A. Employee internet access must be authorized by appropriate supervisory officers of the
Village.
B. Files, pictures, or programs shall not be downloaded from or uploaded to the Internet without
permission of the System Administrator, the Owner, or his/her designee.
C. Accessing inappropriate chat rooms or web sites is prohibited. Violating this aspect of the
policy will result in suspension of Internet privileges and may result in disciplinary action up
to and including termination.
i.

Inappropriate sites include those that contain sexually explicit material, nudity,
subversive organizations hate groups, etc. If you are not sure then ask first.

ii. If an employee accidentally visits an inappropriate site he or she shall immediately
exit the site and send an email to the System Administrator, the Village, or his/her
designee explaining how the site was accidentally accessed, what time and date it
occurred, which computer was used, and what the name of the site was.
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D. All use of the Internet via Village equipment must be in compliance with all applicable laws
and policies, federal, state, and local laws, in addition to Village policies. Internet access via
Village equipment, therefore, must not be used for illegal, improper or illicit purposes.
E. Employees shall not create, install or knowingly distribute a computer virus of any kind on
any Village computer, regardless of whether any demonstrable harm results.
F. Use of the Internet by Village employees must be consistent with the Village’s policies, rules,
and regulations, including those regarding employee conduct and ethical standards as
described in the Village’s policy manual.
G. Use of cloud storage applications is prohibited unless reviewed and explicitly granted by
head of department. Login credentials will not be linked to an individual without proper
documentation. Employee shall not copy data to cloud or offsite storage via cloud systems
without permission.
2. Internet security and preference settings shall not be changed without express permission of the
System Administrator or the Village.
3. The posting of Village or employee data, information, or pictures relating to an employee’s direct
employment with the Village on any website or social media platform is prohibited unless approved
by the Village.
4-1-8

Social Media Policy

Village personnel shall be held responsible for the content they publish on social media websites or platforms.
Accordingly, the Village expects employees to follow the following guidelines:
1. The use of Village computers and computer networks for the purpose of accessing social networks
is strictly prohibited. This includes, but is not limited to: MySpace, Facebook, Twitter, LinkedIn,
Nexopia, Bebo, Hi5, Hyves, StudiVZ, iWiW, Tuenti, Nasza-Klasa, Decayenne, Tagged, XING,
Badoo, Skyrocket, Habbo, Renren, Google+, Disqus, Snapchat, Tumblr, Twoo, MyMFB, Instagram,
Vine, WhatsApp, Vk.com, and Friendster.
2. Employees and public officials shall not use social media in any way that brings discredit to the
Village or any of its members, employees, or public officials or promote misconduct on or off duty.
The spreading of gossip, rumor and innuendo specifically brings discredit to the Village.
3. The posting of Village or employee data, information, or pictures relating to an employee’s direct
employment with the Village on any website or social media platform is prohibited unless approved
by the Village.
4. Without prior approval of the Village, no employee of the Village shall post or display on any website
or social media platform, any of the following:
A. Photographs or depictions of themselves dressed in uniform and/or displaying official
identification, patches, badges, or logos in any other way, either directly or indirectly.
B. Any information, picture, or posting that would identify the user (even anonymously) as an
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employee or public official of the Village.
C. Content that would otherwise be illegal of the laws of the United States or State of Illinois or
content that solicits or encourages illegal activity.
D. Content that promotes, fosters or perpetuates discrimination on the basis of race, religion,
sex, color, creed, marital status, citizenship status, use of lawful products while not at work,
being a victim of domestic or sexual violence, physical or mental disability, age, national
origin, ancestry, sexual orientation, pregnancy, military status, unfavorable discharge from
military service, genetic information, gender-related identity, expunged or sealed criminal
history records, order of protection status, or lack of a permanent mailing address or using
the mailing address of a shelter or social service provider, as well as any other protected
classification pursuant to state or federal law.
E. Any other information that has previously been deemed confidential information (information
not generally available to the public) of the Village.
5. No employee shall release, either directly or indirectly, information concerning any business. The
use of descriptions that would identify the business without the use of specific names is prohibited
by this policy.
6. If an employee indicates in any public forum any opinion, including the relative value of a product or
service, on a Village related issue, then that employee or public official shall state that the views and
opinions expressed are the employee's or public official's personal ones, and not those of the Village.
7. This policy is not intended to discourage employees of the Village from the private use of social
media, nor is it intended to infringe on any self-expression, public debate or conversation or the
exercise of rights conferred by the Illinois Public Labor Relations Act.
8. This policy applies to all Village employees, whether sworn or unsworn, full-time or part-time.
Employees that have made use of social media prior to the effective date of this policy shall achieve
compliance with this policy.
9. The Village will actively monitor the use of social media by its employees. Personnel found in violation
of the above directive may be subject to discipline as outlined in the Village rules and regulations as
well as the current collective bargaining agreement.
4-1-9

Personal Computer Back-Up Policy

For the protection of the Village's employees, all data, documents, and email messages shall be stored on the
Village's computer networks. If the employee desires to store documents on either diskette, tape, local hard
disk or other media attached to a personal computer, it is the employee’s responsibility to make back-up copies
of the data, documents or email messages.
4-1-10 Disclaimer
At all times employees must be aware of and attempt to prevent potential Village liability in their use of the
Internet. For that reason, all outgoing messages which do not reflect the official position of the Village must
include the following disclaimer:
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"The opinions expressed here are my own and do not necessarily represent those of the Village of
Montgomery."
4-2

Information Security Policy

Security of the Village’s information, and of the technologies and systems that support it, is vital. Individual
accountability and vigilance is the cornerstone of any security policy. As such, individual accountability and vigilance
is required when accessing all Village -owned computer systems. Individual accountability and vigilance requires
Village employees to adhere to the guidelines and policies set forth below.
4-2-1

Password Construction

All Company personnel are expected to maintain strong passwords. Strong passwords contain:
1.
2.
3.
4.

At least eight (8) alphanumeric characters.
Both upper and lower case letters.
At least one (1) number.
At least one (1) special character (e.g., !@#$%^&*).

Village personnel shall not maintain weak passwords. Weak passwords feature the following characteristics:
1. Contain less than eight (8) characters.
2. Are comprised wholly of words that can be found in the dictionary or exist in a language slang, dialect,
or jargon.
3. Contain personal information such as birthdates, addresses, phone numbers, names of relatives,
pets, or friends.
4. Contain work-related information such as building names, sites, ranks, positions, or etc.
5. Contain characters that are the same as the User ID.
6. Contain number patterns (e.g., aaaabbbb or 1234321).
7. Contain common words spelled backwards.
8. Contain common words preceded or followed by a number.
9. Are identical to any of the previous ten (10) passwords.
10. Have not been changed within ninety (90) days.
4-2-2

Password Security

All Village personnel should maintain the secrecy of their passwords and adhere to the following guidelines:
1. Writing down passwords is strongly discouraged. Instead, personnel should memorize their
passwords.
2. Users of Village computer systems should not use the same password for Village accounts as for
other personal accounts (e.g., personal email accounts, personal online banking accounts, etc.).
3. Unless exigent circumstances apply, passwords should not be shared with anyone. All passwords
shall be deemed sensitive and confidential Village information.
4. Unless exigent circumstances apply, passwords should not be inserted into email messages or other
forms of electronic communication. When it is necessary to share a password, passwords should
be communicated orally and discretely.
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5. Any user suspecting that his or her password may have been compromised should report the incident to their
superior and change their password.

6. Village personnel should strive to change their passwords on a routine basis. The recommended
interval is every ninety (90) days.
7. Village personnel should not reuse old passwords.
4-2-3

User Account and Password Termination

Village personnel that separate from the Village or violate or circumvent any Village security measures may
be subject to user account termination. The Village shall partner with its IT staff in effecting the removal of
terminated accounts. If a Village employee’s account is terminated, or he or she separates from the Village,
the employee’s passwords should be changed immediately. Accounts should not be immediately deleted.
On a routine basis, but no less frequently than annually, the Village should remove old, unused, or obsolete
user accounts.
4-2-4

Confidential / Sensitive Information

It is the policy of the Village to protect the identity and privacy of all Village officials, officers, staff, agents,
current and past employees, and residents and members of the public. To that end, the Village shall comply
with its identity and privacy policy and the Illinois Identity Protection Act (“IPA”, 5 ILCS 179/1 et seq.) in storing
confidential and sensitive information.
Sensitive information must be removed from view and physically secured when not in use. Precautions must
be taken to ensure that confidential information cannot be viewed by unauthorized parties. The use of screen
savers is encouraged to ensure that confidential information is not displayed after a period of inactivity.
The risk of unauthorized disclosure of confidential or sensitive data is very high when said data are stored on
mobile electronic devices, as these items are easily stolen or lost. The Village, therefore, strictly limits the
circumstances under which highly sensitive data can be stored on mobile electronic devices. Where
approved, mobile device users should comply with the mobile device guidelines as set forth below in Section
4-3.
4-2-5

Antivirus / Malware Scanning

The Village shall scan its computer systems for viruses, worms, Trojan horses, malware, or other
unauthorized software that may interfere with the Village’s mission. In the event a scan returns a positive
result indicating infection of a Company computer, it shall be considered a security incident and the System
Administrator or the Village must be notified.
4-2-6

Internet Infrastructure Security

The Village shall maintain the security of its internal local area infrastructure. To that end, the Village shall:
1. Install and operate a firewall between the Village’s local area infrastructure or wireless local area
infrastructure and the Internet. The Village should configure the firewall to restrict access of
functions, ports, protocols, and services not required to perform essential tasks. The Village shall
update the firewall software no less than annually.
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2

All Village networking equipment should be updated and patched for all security related updates as
soon as possible, preferably by using automated tools where possible.

3. From time to time, the Village shall undergo a network security assessment. If network vulnerabilities
are found, the Village shall treat the situation as a security incident and resolve the defect(s)
immediately.
Only wireless systems authorized by the Village may be operated on Village owned or controlled property.
To ensure the security of its wireless infrastructure, the Village shall:
1. Ensure proper security mechanisms are in place to prevent the theft, alteration, or misuse of access
points.
2. Change default administrator credentials on Village owned computer systems and infrastructure
equipment.
3. Change the default Service Set Identifier (“SSID”) of the Village’s wireless router.
4. Strategically place and configure access points to minimize SSID broadcast exposure beyond the
physical perimeter of Village owned or controlled property.
5. Utilize certified devices that are configured to use the latest security features available.
4-2-7

Electronic Security Incident Handling Procedures

This section provides policy guidelines and procedures for handling electronic security incidents.
The term “electronic security incident” or “security incident” is defined as any irregular or adverse event that
threatens the security, integrity, or availability of Village-owned computer systems. Among other things,
security incidents may include:
1. Illegal or unauthorized access of a Village-owned computer system or network (e.g., a hacker gains
access to a Village-owned computer);
2. Damage to a Village computer system or network caused by a virus, worm, Trojan horse, denial-ofservice attack, dynamic denial-of-service attack, or any other illegal or unauthorized software.
3. An attack by a social engineer;
4. A phishing attempt implicating Village business or information;
5. Malicious use of system resources to launch an attack against other computers outside of the Village
network;
6. A Village employee’s password or user account has been compromised; and
7. A vulnerability revealed by Village-performed network vulnerability test reveals vulnerabilities.
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4-2-7-1 Procedures for Handling Electronic Security Incidents
If a security incident occurs, the following protocol must be observed:
1. Village personnel must report any suspicions that a security incident has occurred to their
supervisor and the System Administrator immediately.
2. Employees discovering security incidents should not turn off the computer or delete
suspicious files, as leaving the computer in its present condition may assist in identifying the
source of the problem.
3. If necessary, the System Administrator shall assemble an electronic security incident
response team that shall work to restore Village computer or networking systems to their
normal state.
4. If necessary, the Village shall partner with internal or external information technology
personnel and work to restore Village computer or networking systems to their normal state.
5. If necessary, the Village shall notify law enforcement.
6. If a data breach occurs, the Village must make a list of what data was lost or exposed.
7. If a data breach occurs, the Village should closely review the current version of the Personal
Information Protection Act (815 ILCS 530/ et seq.) to determine if there was a “breach of the
security of the system data” as defined by the Act. The Village shall thereafter take
appropriate steps to be incompliance with the statute.
8. Once the security incident is resolved, the Village will diagnose why the incident occurred
and formulate procedures for avoiding future incidents.
4-3

Smartphone and Mobile Device Policy

This policy is intended to provide guidelines for the proper use of smartphones and other Village issued mobile devices
(i.e. tablet computers). Smartphones and mobile devices are provided to employees as business needs indicate.
Village employees who have been issued a Village smartphone or mobile device are advised that all communications
(calls, texts, emails, etc.) made to or from the Village device may be subject to a Freedom of Information Act review
by the public. There should be no expectation of privacy in communications sent or received on a Village-issued
smartphone or mobile device.
4-3-1

Procedure

If a Director determines that an employee needs a smartphone or mobile device or an upgrade to an existing
smartphone or mobile device, a detailed written request must be submitted to the Director of Finance. This
request must include:
1. The estimate of the annual cost and where the expense is budgeted.
2. The reason for the request, and whether it will enhance emergency response, employee safety, or
work efficiency.
3. The adequacy of the present system of communication, and if a smartphone or mobile device is the
most appropriate and economical choice.
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4. How much time the user spends in the field each day.
5. How frequently the smartphone or mobile device will be used.
4-3-2

Eligibility Criteria

Employees eligible for assignment of Village-owned smartphones and mobile devices are those designated
by the Village Administrator and/or his designee, including (but not limited to):
1. Employees who are frequently in a vehicle, if the individual must conduct Village business by the
telephone or email while in the field, and it can be shown that cost savings and customer service
efficiency will be realized through the use of such devices;
2. Employees who have a critical need to maintain accessibility with other Department Directors, Village
management staff and public officials, in order to ensure uninterrupted customer services and/or the
integrity of the Village;
3. Public safety positions, as determined by the Chief of Police, as necessary to provide immediate and
direct telephone or email communications with citizens, outside agencies cooperating in operations,
or other resource entities outside of Village government, and to provide for communications which
may be inappropriate for mobile radios;
4. Department Heads and employees who have responsibility for responding to public safety incidents
in the field.
4-3-3

Employee Responsibilities

Employees have the responsibility to use all Village equipment and contracted equipment with prudence and
reasonable care. The use of electronic communication devices, including smartphones, while operating a
motor vehicle must be “hands free” or in “voice-operated mode” as required by Illinois law.
Village issued smartphones and mobile devices are provided for business use. Personal account information
(i.e. personal Apple ID or Google accounts) and apps for personal use should not be installed on these
devices.
Employees will be allowed to review the invoices for the cellular phone assigned to them and should be
prepared to verify the calls, text messages, and data usage listed on the invoice. Employees will reimburse
the Village for all charges determined to be inappropriate by the Department Head, Director of Finance or
Village Administrator.
Reimbursements shall be made within 30 days of receipt of invoice by the department at the overage rate of
the approved Village’s vendor.
An employee who violates the terms of this policy may be subject to disciplinary action including suspension
and/or termination as stated in Chapter 7 of this Manual.
4-3-4

Repairs and Replacements of Equipment

If there is a potential that equipment may be lost or damaged, the employee is responsible for making
reasonable accommodations to protect the equipment. Village provided mobile devices, including cell
phones, tablets, and laptop computers, will be repaired or replaced according to one of the following:
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1. Mobile devices that require repair or replacement due to normal wear and tear, damage as a result
of Village job related duties or responsibilities or a situation outside the control of the employee will
be repaired or replaced at the expense of the Village. The employee must have made a reasonable
accommodation to protect this equipment.
2. A mobile device that requires repair or replacement due to employee negligence, including but not
limited to: misuse, abuse, carelessness, or misplacement, will be repaired or replaced at the expense
of the Village, however this may be subject to corrective action as determined by the Department
Director or designee.
4-3-5

Termination

Upon termination, the employee is to return his/her mobile device(s) as well as any accessories to the Village.
The employee shall provide the PIN or password needed to unlock the device. The Village issued telephone
number is the property of the Village and shall remain under the Village’s ownership.
Any terminating employee who returns a mobile device that is damaged or corrupted to the point that it is not
adequate for re-use by another employee or that is unable to be unlocked for re-use by another employee
shall be charged for the replacement cost of the device.
4-4

Use of Personal Cell Phones

Cell phones should be turned off or set to silent or vibrate mode during meetings, conferences and in other locations
where incoming calls may disrupt normal workflow.
Employees may carry and use personal cell phones while at work on a sporadic basis. Excessive personal calls, emails or text messaging during the workday can interfere with employee productivity and be distracting to others.
Employees must handle personal matters on non-work time and ensure that friends and family members are aware
of the policy. If employee use of a personal cell phone causes disruptions or loss in productivity, the employee may
become subject to disciplinary action per Village policy. Exceptions may be made for emergency situations and as
approved in advance by the employee’s department head.
Employees who choose to use their personal cell phone for Village business may do so with approval from the
Department Head and Village Administrator. Employees who use their personal cell phone for Village business are
advised that all communications related to Village business can be subject to a Freedom of Information Act review by
the public. No employee should expect any privacy except that which is governed by law. The Village of Montgomery
has the right, at any time, to monitor and preserve any communications that utilize the Village’s networks in any way,
including data, voicemail, telephone logs, Internet use, network traffic, etc., to determine proper utilization.
Management reserves the right to review, retain or release personal and company-related data on personal devices
to government agencies or third parties during an investigation or litigation.
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CHAPTER 5
WORKPLACE SAFETY AND HEALTH
The Village of Montgomery is dedicated to maintaining a safe work environment for all Village employees. Safe
working conditions and procedures are to be considered as high priorities for all employees. An employee is expected
to perform all his/her duties safely and report potential safety hazards to his/her supervisor. In addition, employees
are expected to exercise caution and observe all established safety rules and regulations applicable to their position
and in the operation of tools, equipment and motor vehicles in connection with Village business.
5-1

Employee Responsibilities
1. Comply with all safety rules and standards.
2. Perform in a reasonable and safe manner to assure maximum safety to themselves, their
coworkers and the public.
3. Notify the supervisor of all unsafe conditions and acts and assist them with the correction of the
condition.
4. Report all accidents and near misses immediately to the supervisor and seek medical treatment,
if necessary.
5. Maintain and use appropriate P.P.E. (Personal Protective Equipment).
6. Follow recognized safe work practices.
7. Recommend improvements to safety practices.
8. Maintain appropriate class driver license in good standing.
9. Conduct required vehicle, equipment and facility inspections.
10. Take personal responsibility for preventable accidents.
11. Conduct daily inspections of work area.
12. Perform appropriate housekeeping in all work areas to prevent losses.
13. Follow proper lifting/material handling procedures at all times.
14. Wear and maintain appropriate clothing and footwear for job duties.
15. Maintain appropriate physical fitness to perform essential job functions.

5-2

Supervisor Responsibilities
1. Promote a safe environment by providing training for safe work procedures, setting a personal
example and fostering employee participation and input.
2. Ensure employee compliance with all safety rules and standards.
3. Provide all necessary safety equipment and ensure their proper use by employees.
4. Conduct frequent and thorough safety inspections of his or her area of authority.
5. Correct all hazardous conditions as quickly as possible and communicate these conditions to all
affected employees.
6. Seek immediate and proper treatment for all employees when injuries occur.
7. Ensure accidents are reported and investigated in a proper and timely manner.

5-3

General Safety Manual

The Village has developed a General Safety Manual, which details the safety practices with which employees and
the Village shall comply.
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Failure to comply with mandatory requirements for wearing safety apparel, for using safety equipment, or for other
actions or inactions that risk the safety of employees, contractors, or residents of the Village will result in disciplinary
action, including termination depending on the nature and frequency of the offense(s).
5-4

Worker’s Compensation

All employees are covered by the Worker’s Compensation and Occupational Disease Act, a program of industrial
insurance to protect workers, their families, and dependents from loss due to an industrial accident or illness. The
program provides for payment of medical bills, physical and vocational rehabilitation, and financial compensation
while the worker is disabled – either temporarily or permanently – and unable to work, for injuries sustained during
the course of employment.
5-4-1

Employee Injury/Accident Reporting Requirements

Any employee suffering an injury or accident during the course of his/her employment is responsible for the
following:
1. Report the accident and/or injury to his/her supervisor immediately. This should happen even if the
injury does not warrant medical treatment. This is important because as soon as the supervisor
becomes aware of the situation, the employee can receive treatment, if needed. If an accident is not
reported and an injury develops at a later date, an extensive investigation may be required in order
to determine compensability. Employees may be subject to discipline if injuries are not reported
immediately.
2. Call Medcor’s on-line triage service at 1-800-775-5866. Ideally the injured employee and supervisor
should make this call together; however, the injured employee may place the call alone if a supervisor
is not immediately available. The call should be made as soon as possible after the injury occurs. A
Medcor nurse will determine the seriousness and nature of the injury and provide treatment
recommendations, including self-care or off-site assessment.
Always call 911 first for any potential life-threatening situations.
Potentially life threatening conditions include, but are not limited to:
 Choking
 Unconscious or disoriented
 Severe bleeding
 Hot, dry skin
 Seizure or convulsions
 Difficulty breathing
 Chest pain or discomfort
 Profuse sweating
 Severe abdominal pain
 Any other problem you feel may be an emergency!
3. If off-site assessment is recommended, or if the injured employee is not comfortable with
recommended self-care, go to the Village’s designated Occupational Health provider. Occupational
Health clinic locations and hours are posted at all Village buildings.
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If medical treatment is needed outside of regular Occupational Health clinic hours, the employee
may go to the Rush-Copley Medical Center Emergency Room in Aurora or Yorkville or the AMITA
Health Mercy Medical Center Emergency Room in Aurora.
4. Adhere to drug and alcohol testing, as necessary.
5. Tell Human Resources if he/she chooses to go to a doctor of his/her choice.
6. Instruct doctors, hospitals, physical therapists etc. to send the bills to the Village’s Worker’s
Compensation provider, PMA Customer Service Center, P.O. Box 5231, Janesville, WI 53547-5231,
or to Human Resources at the Village. Do not use your personal insurance for work related injuries.
7. Do not give the supervisor any doctor notes or bills that you receive. These must be given directly to
Human Resources.
8. Schedule all medical appointments and physical therapy at the earliest or latest time possible in the
day so as to minimize disruption of work. If unable to schedule the appointments at an early or late
hour, the employee is required to return to work after the appointment unless directed otherwise by
the doctor. If directed otherwise by the doctor, the employee must have a doctor’s note and
personally give the note to Human Resources.
9. Keep all doctor and physical therapy appointments. If unable to do so, the employee is responsible
for canceling and rescheduling the appointment and notifying Human Resources and his/her
supervisor of the change.
10. Cooperate with the attending physician and with Human Resources and follow all requirements.
5-4-2

Supervisor Reporting Requirements

1. Call Medcor’s on-line triage service at 1-800-775-5866. Ideally the injured employee and supervisor
should make this call together; however, the injured employee may place the call alone if a supervisor
is not immediately available. The call should be made as soon as possible after the injury occurs. A
Medcor nurse will determine the seriousness and nature of the injury and provide treatment
recommendations, including self-care or off-site assessment.
Always call 911 first for any potential life-threatening situations.
Potentially life threatening conditions include, but are not limited to:
 Choking
 Unconscious or disoriented
 Severe bleeding
 Hot, dry skin
 Seizure or convulsions
 Difficulty breathing
 Chest pain or discomfort
 Profuse sweating
 Severe abdominal pain
 Any other problem you feel may be an emergency!
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2. Convey the pertinent information to Human Resources immediately, especially if the employee
needs medical treatment. A message may be left on voice mail if the accident occurs after hours.
3. Insist upon medical treatment, if it is recommended by Medcor. All employees should be sent to the
Village’s designated Occupational Health provider. Occupational Health clinic locations and hours
are posted at all Village buildings.
If medical treatment is needed outside of the hours listed above, the employee may go to the RushCopley Medical Center Emergency Room in Aurora or Yorkville or the AMITA Health Mercy Medical
Center Emergency Room in Aurora.
4. Drive the employee to the clinic if the employee is unable to do so. If you feel the situation is lifethreatening or if the situation requires emergency hospital care, call an ambulance.
5. Complete the “Supervisor’s Investigation Report” (see Appendix C) within twenty-four (24) hours of
the accident and forward it to Human Resources. Notify Human Resources if this process will take
longer than 24 hours.
6. Investigate the accident regardless of treatment being given.
7. Ensure the employee complies with this policy. If the employee attempts to give you the doctor’s
note, do not accept it, but instead send him/her to Human Resources.
8. Note any days off of work for the injury on the employee’s timesheet.
5-4-3

Human Resources Reporting Requirements

1. Complete and coordinate all appropriate paperwork to be submitted to the Village’s worker’s
compensation administrator.
2. Notify the employee if the accident is compensable under worker’s compensation.
3. Keep the supervisor informed of the status of the employee.
4. Discuss with the supervisor whether transitional duty is available for employees with restrictions, and
what work the employee can or cannot perform.
5. Monitor the progress of the injured employee.
6. Be proactive so the employee can return to work with no restrictions as soon as possible.
5-4-4

Work Related Injury Compliance

In the event of a work-related injury, employees should adhere to the rules listed below. Non-compliance with
this procedure may affect Worker’s Compensation benefits. For additional information related to Workers’
Compensation benefits see Chapter 7, Section 6 of this Manual.
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5-4-4-1 Appointments and Follow Up
Employees must let Human Resources know when they have a doctor or physical therapy
appointment scheduled. Immediately following each doctor’s visit or physical therapy appointment,
they must personally update Human Resources and bring in the paperwork.
5-4-4-2 Transitional Duty
If an employee has been released to work with restrictions, he/she must be available for transitional
duty as ordered by a supervisor or by Human Resources when work becomes available, even for
periodic limited duty projects. Human Resources will attempt to provide employees with one (1)
business day advance notice. If an employee is called in to work and is unavailable to work for any
reason other than a doctor’s appointment, he/she will be charged vacation time for those hours. In
addition, when taking a vacation, employees must let Human Resources know. Employees will then
be charged vacation time.
5-4-4-3 Case Management
The Village’s third-party Worker’s Compensation Administrator may assign a case manager. A case
manager is a registered nurse who acts as a liaison between the employee and the Human
Resources Manager. The case manager may accompany the employee to all doctor’s appointments.
This will allow for a more expedient and safe return to work.
5-4-4-4 Paycheck and Benefits
An employee temporarily injured and unable to return to work shall be eligible to use accrued leave
for the first three (3) days following the injury until coverage under the Workers’ Compensation Act
begins. If the disability lasts for fourteen (14) calendar days or more, and an employee uses accrued
leave to cover the initial three (3) days, such accrued leave will be credited back to the employee.
Once benefits under the Workers’ Compensation Act begin, the employee shall be placed on an
injury leave of absence. All compensation shall be paid through the Village’s Workers’
Compensation claims administrator. Compensation shall not be subject to any Village deductions.
An employee on an injury-related leave of absence shall not accrue paid vacation or sick leave
credits. Full earning of benefits will resume once the employee returns to work.
An employee on Workers’ Compensation disability leave for an entire month (and who is not
receiving any Village pay check) should contact Human Resources regarding the maintenance of
health insurance and any other elected insurance while on leave.
If an employee is on a disability leave that will extend more than thirty (30) days, the employee must
contact IMRF to ensure that pension credits or other benefits are not lost. The responsibility to
contact IMRF and provide any required documentation rests entirely with the employee.
5-4-4-5 Medical Bills
Employee should instruct the doctor(s) to mail all bills to the Village’s Worker’s Compensation
provider, PMA Customer Service Center, P.O. Box 5231, Janesville, WI 53547-5231, or to Human
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Resources at the Village. If any employee receives any medical bills at home, he/she should bring
them to Human Resources right away so that they will be paid.
5-4-4-6 Released to Work
Once an employee has been released to return to his/her regular position, Human Resources may
request an additional doctor’s appointment or functional capacity evaluation.
5-4-5

Transitional Duty

Transitional duty will be available to any employee who has restrictions due to work-related or non-workrelated injury or illness, provided there is appropriate work available. This temporary job placement must
meet the physical restrictions that the physician has assigned to the injured employee.
5-4-5-1 Physician Certification
If an employee becomes injured and receives treatment from a physician (either at the Occupational
Health Clinic or from his own physician), he/she may be eligible for transitional duty. To be
considered for transitional duty, the employee must present a note from the Occupational Health
Clinic or his/her physician. The physician should review the employee’s job description prior to writing
this note. The note should state:
1. Length of time that the employee is to remain on transitional duty.
2. Exact nature of the work that the employee can and cannot perform. This should include
specific duties and weight limitations, if applicable.
3. Date of the next scheduled re-examination to determine any change in the employee’s
physical status.
The above-mentioned information must be provided in writing after each examination.
Upon return from an examination, the employee must submit the physician’s note to Human
Resources. The doctor’s office may also call in or fax the restrictions. The Human Resources
Division, in conjunction with the supervisor, will determine if transitional duty is available. If it is
determined that transitional duty is not available in his/her department, HR will notify all Village
departments to see if anyone may be able to accommodate the employee’s restrictions. If it is
determined that transitional duty is not available, the employee will not be allowed to work. If
transitional duty is available or becomes available at a later time due to changes in tasks, personnel,
or the employee’s restrictions, the employee with a work-related injury/illness will be required to
report to work at a date and time determined by the Village. If transitional duty is available, the
employee with a non-work-related injury/illness will have the option to report to work or continue to
be off work and use benefit time.
5-4-5-2 Transitional Duty Time Limitations/Restrictions
Transitional duty shall be determined on a case-by-case basis and depends on the employee’s
restrictions and work availability. Transitional duty is not guaranteed. Normally, it will not last for more
than thirty (30) calendar days from the initial date of release for transitional duty unless there has
been an improvement in the employee’s condition. If there is an improvement in the employee’s
condition during the first thirty (30) calendar days of transitional duty, the employee may receive up
to an additional (30) days of transitional duty from the date of the improvement. It shall only be
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allowed if it does not exacerbate the employee’s injury. While on transitional duty, employees will not
be allowed to work overtime unless it is an emergency situation.
The duties given shall be legitimate and productive work and not “manufactured” or “busy” work and
may be tasks the employee has never performed before. Employees may be offered transitional duty
work intermittently or as needed by the Village.
5-4-6

Accommodation Hearing

In the event an employee has been given permanent restrictions due to either a work-related or non-workrelated injury, an accommodation hearing will be held to determine if the Village can accommodate the
restriction(s). The meeting will consist of the employee, the employee’s supervisor and Department Head,
and Human Resources.
During the meeting, the job description will be reviewed and the employee will have an opportunity to request
any specific changes to be made in order to accommodate him/her, such as purchasing a piece of equipment.
Due to fiscal and/or personnel concerns, accommodations may be granted in whole, partially or not at all
based on the reasonableness of the accommodation. Human Resources will inform the employee in writing
of the Village’s decision.
5-5

Use of Village-Owned Motor Vehicles

An employee, who holds a valid driver’s license, when authorized by a Department Head, may operate a Village
owned vehicle. Employees may occasionally be subject to an audit of their driver’s license status via the Illinois
Secretary of State. Any employee whose driver’s license is revoked or suspended while employed with the Village is
required to notify their department head within 24 hours of the incident. Those individuals whose job description
includes a valid driver’s license requirement and fail to meet that requirement may be relieved of their duties without
pay at the discretion of the Village Administrator.
Village owned vehicles may be taken home only when authorized by the Department Head and approved by the
Village Administrator. When using Village vehicles, employees must keep in mind that they are representatives of the
Village government and that their conduct in adhering to the rules of safety and courtesy on the road is a reflection on
the entire organization. All employees of the Village of Montgomery must report to their Department Head any moving
traffic violations or accidents in which they are involved while on duty, or while using Village vehicles. The employee
must pay for any fines for violations incurred by the employee under these circumstances.
Employees approved by their Department Head to operate a personally owned vehicle for business purposes will
receive the IRS per-mile standard reimbursement.
5-5-1

Collision Investigation Involving Village Employees

If, while operating a Village vehicle or a privately owned vehicle in the performance of official duties, an
employee is involved in an accident resulting in personal injury or property damage, the operator shall cause
the following reporting and investigative procedures to occur.
5-5-1-1 Vehicle Accident Reporting Requirements – Employee
1. Contact 911; a police report is required to send to insurance.
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2. Report the accident and/or injury to his/her supervisor immediately. This should happen
even if the vehicle does not need immediate repair.
3. Complete the “Vehicle Accident Report” (Appendix D) and immediately return it to the
supervisor.
5-5-1-2 Vehicle Accident Reporting Requirements – Supervisor
1. Convey the pertinent information to the Finance Department immediately, especially if the
vehicle has substantial damage or the other party has incurred injury. (In the case of
employee injury, follow Worker’s Compensation reporting procedures in Chapter 5, Section
4 and notify Human Resources.)
2. Approve and sign the “Vehicle Accident Report” (Appendix D) that the driver completes and
forward with the police report to the Finance Department within 24 hours of the accident.
Notify the Finance Department if more time is required.
5-5-1-3 Investigation Procedure
1. Request that all parties and properties concerned remain at the scene of the accident, if
possible, until a law enforcement representative has released them.
2. All collisions involving Village vehicles or persons on duty and actively engaged in Village
business will be investigated by a police agency.
3. If occurring outside the Village of Montgomery, the collision will be investigated by the police
agency having jurisdiction.
4. If occurring within the Village of Montgomery and involving property damage or a minor (nonhospitalizing) injury, the collision will be investigated by the Montgomery Police Department.
5. If occurring within the Village and the collision results in a fatality or injury requiring
immediate hospitalization of any party, the accident will be investigated by an outside
authority. Selection of an outside authority will be handled by the Montgomery Police
Department at the scene.
5-5-1-4 Employee Statements
Employee/operators shall refrain from making statements regarding the accident with anyone other
than the investigating law enforcement representative, appropriate Village officials, and
representatives of his or her own insurance company, if the employee's privately owned vehicle is
involved. Statements made to investigating authorities should be confined to factual observations.
5-6

Closing Village Offices

The Village Administrator shall be authorized to close Village offices to protect the safety and welfare of Village
employees in the case of an emergency or severe weather conditions. It shall be at the Village Administrator’s
discretion whether specific employees will be allowed to work from home or another location.
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CHAPTER 6
DIRECT COMPENSATION
6-1

Pay and Classification

The Village determines the pay of its regular full-time and regular part-time employees by means of a salary schedule
that is based upon a position classification plan used by the Village in conjunction with market place pay levels. The
salary schedule is determined upon the recommendation of the Village Administrator with the approval of the Village
President and Board of Trustees.
The Village Administrator shall establish rates of pay for employees other than regular full-time and regular part-time
employees. Consideration shall be given so that the hourly rate will be generally consistent with that being paid in the
community for comparable activities and skills.
6-2

Appointment Rate

The starting rate of pay for a regular full-time employee shall be dependent upon the experience and qualifications of
the employee and shall be determined by the department head and Human Resources Manager, with approval from
the Village Administrator.
6-3

Hours of Work

Village Hall Offices and the Police Department Records Office shall generally be open from 8:00 a.m. to 4:30 p.m.,
Monday through Friday. The Public Works Offices shall generally be open from 7:00 a.m. to 3:30 p.m., Monday
through Friday. The Village Administrator or a Department Head, with the approval of the Village Administrator, may
adjust or change normal work hours as the operational requirements of the departments may indicate. The
Department Head or immediate supervisor shall make every effort to give as much advance notice as possible to an
employee when a change in working schedule is necessary.
Flexible hours and compressed work week schedules are available in some departments. The Department Head may
approve flexible work hours and compressed work week schedules if the requirements of the department will be met
and the employee continues to work the regularly scheduled number of hours per week.
An employee shall report promptly at the designated starting time and is expected to devote all efforts during working
hours to assigned duties.
Department Heads are authorized to establish the schedule for lunch and break periods during each workday in
accordance with 820 Illinois Compiled Statutes 140/1 et seq. Full-time employees shall receive a thirty (30) minute
unpaid lunch period and the equivalent of two (2) fifteen (15) minute paid daily breaks for a total of one-half (1/2) hour
paid break time per work day. Employees are required to take their lunch as close to the lunch hour as possible or at
a minimum between the hours of 11am and 1pm. Part-time employees who work five (5) hours or less in a day, shall
receive a total of a fifteen (15) minute paid break per workday.
An employee who does not exercise the right to a break waives this right and cannot claim it at a later date.
Nursing mothers will be provided reasonable break time and a private place other than a bathroom to express breast
milk for a nursing child in accordance with state and federal laws.
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6-4

Pay Periods and Payroll Deductions

The Village has established bi-weekly pay periods, with payroll available every other Friday, for a total of 26 pay
periods per year. In the event of a pay day occurring on a holiday, paychecks shall be issued on the day preceding
the Holiday. The Village’s pay period runs from Sunday through Saturday. Time cards/time sheets need to be
submitted to supervisors no later than the Monday before pay day. Department Heads shall submit the time sheets to
Human Resources by Tuesday at noon.
Automatic salary deductions shall be made for Federal and State income tax purposes, for an employee’s pension
contributions and for social security and Medicare, where applicable.
Optional deductions for any of the following may also be arranged upon express written consent of the employee made
at the time of deduction:
1. Coverage for group health and dental insurance, when applicable.
2. Contributions to programs or organizations as approved by the Village.
3. Participation in any of the Village’s deferred compensation plans.
4. Participation in a direct deposit plan with any bank or financial institution affiliated with the Automated
Clearing House (ACH) system.
5. Voluntary Life Insurance Plan.
6. Authorized deductions for the Section 125 Flexible Spending Plan.
Other monies may be deducted by the Village for services or supplies received upon express written consent of the
employee made at the time of the deduction or overpayments made to an employee.
Deductions mandated by a court order will be complied with by the Village. The Village complies with the salary basis
requirements of the Fair Labor Standards Act (FLSA). The Village does not make improper deductions from the salaries
of exempt employees. Deductions from the salaries of exempt employees are permissible in accordance with FLSA.
If you are an exempt employee and believe that an improper deduction has been made to your salary, you should
immediately report this information to your direct supervisor, or to Human Resources.
6-5

Overtime Compensation

It shall be the policy of the Village that overtime is kept to a minimum whenever possible without jeopardizing the
efficient operation of any department. Any use of overtime shall be authorized by the Department Head through the
immediate supervisor, with final approval of the Village Administrator or his or her designee. Department Heads shall
be responsible for maintaining and submitting, as necessary for pay purposes, appropriate records of overtime worked
and compensatory leave taken.
Overtime hours shall be defined as those hours worked beyond forty (40) hours in a workweek period, with the
exception of full-time Police Officers. Full-time Police Officers overtime hours shall be defined as those hours worked
beyond eighty (80) hours in a pay period. For the purpose of calculating overtime, all compensated hours shall be
considered as hours worked.
Overtime compensation shall always be paid when the standard noted in paragraph 2 has been exceeded. In addition,
overtime compensation may be paid under specific circumstances as determined by the Village irrespective of the
above standards. Compensation for overtime shall be paid at a rate of one and one-half (1-1/2) times the regular
straight time hourly rate unless otherwise provided by applicable law.
Certain positions are exempt from overtime compensation as provided by the Fair Labor Standards Act.
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1. In the case of executive, administrative and professional personnel, classified as exempt, as defined by
the Fair Labor Standards Act, it is implicit in the nature of their position that time beyond the normal work
schedule may often necessarily be spent on the job.
2. While some recognition of these additional hours may be made from time to time, this would be at the
discretion of the Department Head and/or the Village Administrator.
In the event a full-time employee eligible to receive overtime compensation is required to work overtime on a Holiday,
compensation shall be paid in the following manner:
1. All full-time Village employees required to work on a holiday shall be paid at a rate twice the regular straight
time pay for each hour worked, in addition to any holiday compensation.
2. For purposes of this paragraph, a holiday shall be defined as the actual calendar date the holiday occurs.
Repeated failure to report for overtime when directed by an immediate supervisor acting within established policy shall
be grounds for disciplinary action, up to and including termination, unless it is clearly proven that the employee’s
absence was beyond the employee’s control.
No pyramiding: Compensation shall not be paid nor compensatory time taken more than once for the same hours
under any provisions of this Chapter.
6-6

Policy for Compensatory Leave

Any employee eligible to receive overtime compensation may request compensatory leave in lieu of monetary
remuneration for the performance of authorized overtime. It shall be entirely up to the discretion of the Department
Head to authorize the accrual and use of compensatory leave.
No employee shall accrue more than 80 hours of compensatory leave per year (November 1st – October 31st).
Compensatory leave shall be computed based upon applicable Federal law. Compensatory leave shall only be granted
with prior approval from the Department Head. Any accrued, but unused compensatory leave shall be paid out to
employees with the last paycheck issued in October.
6-7 Call Out Pay
Any employee eligible to receive overtime compensation who is called out at other than the normally assigned working
hours shall be compensated at the rate of time and one-half (1-1/2) from the time the employee reports for the call until
its completion with a two-hour (2) minimum, subject to the following:
1. The two-hour minimum shall not apply if the call out occurs within two (2) hours of the employee’s
scheduled start time.
2. Any additional calls or work requests during the two-hour (2) minimum period will be included at that rate
of pay. As an example, if an employee is called out at 1:00 a.m., returns home by 1:30 a.m. and receives
another call at 2:00 a.m. which he completes by 3:00 a.m., he will receive pay for only one (1) two-hour
callout.
3. If work exceeds the two-hour minimum, all further work will be compensated at the rate of time and onehalf (1-1/2), and any subsequent callout will receive another two-hour (2) minimum.
If an employee is called out on a holiday, the employee shall receive two (2) times the normal rate of pay, in addition
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to any holiday pay.
The two hour call out pay shall begin upon the employee’s return to the work place. This section shall not apply to a
holdover contiguous to an employee’s scheduled work hours. (E.g. if an employee is held over for 1 hour past his or
her normal shift ending time, such employee will not be eligible for the call out pay specified above.)
6-7-1

On Call Pay

Qualified Public Works employees are required to be part of a weekly On Call rotation as part of their job
duties. The Public Works Director has the sole authority in determining which employees have received the
training necessary to be included in the On Call rotation.
The employee designated as the On Call employee shall receive a weekly stipend of $75.00 (gross). The
Village will not be responsible for compensating employees who switch on call assignments for partial weeks.
6-8 Acting Out of Classification Pay
An employee who is temporarily assigned to assume supervisory duties that are not a part of their normal and
customary duties shall receive a 5% pay increase for the corresponding time period. An employee must perform the
additional duties for at least five (5) consecutive working days to qualify for Acting-Out-of-Classification Pay. Paid time
off may be used by the employee during this time only at the discretion of the Department Head or Village
Administrator.
6-9 Certification/Premium Pay
The Village provides various types of premium pay based on certifications or job functions for the Public Works and
Police Departments.
Eligible Public Works employees are entitled to the following certification pay benefits:






Class ‘A’ Water Plant Operator
Class ‘B’ Water Plant Operator
Class ‘C’ Water Plant Operator
Arborist (ISA/General)
Master Tech ASE

$900 annually
$500 annually
$300 annually
$500 annually
$1,100 annually

The above certification pay benefits shall be payable to eligible employees annually on the first payroll in May.
Collectively bargained Police Department employees may be entitled to premium pay benefits as defined in the current
collective bargaining agreement.
It shall be the responsibility of any eligible employee receiving premium pay benefits to maintain any necessary
certification. If for any reason a certification lapses, premium pay shall be forfeited for that period of time. If such
lapsed certification is a requisite position requirement, demotion to the appropriate next lowest position shall be
mandated.
6-10

Payroll Complaint Procedures

In all cases where employees who believe they have been compelled to perform work without being properly
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compensated should contact the Human Resources Manager or the Director of Finance immediately to request an
investigation. In such cases, the employee will be asked to specify in writing the circumstances of the pay discrepancy
and whether it has occurred on other occasions. The Village will review applicable time and pay records and interview
the supervisor or manager, as well as the payroll representatives handling the employee’s pay or hours worked, to
determine if the allegation is correct. If the employee’s allegations are true, the Village will reimburse the employee
as promptly as possible (but in no case longer than two (2) pay periods from the identification of the problem). The
individual(s) responsible for the error will be investigated further to determine if this was an isolated incident or a
pattern of conduct that requires further action on the part of the Village. If warranted, the responsible person(s) will
be held accountable for the error(s) made consistent with the Village’s disciplinary policy. The resolution of the
situation will be documented (including confirmation on the part of the employee that the situation has been resolved)
and placed with the employee’s pay records. Following the identification of such a problem, the Village will establish
a practice to regularly audit employee pay records to ensure no further issues arise.
6-11

Performance Evaluation Report

In order to effectively analyze an employee’s performance, an objective procedure must be established. This
procedure shall become the basis of granting all pay raises and promotions. Length of employment alone shall not
entitle any employee to the benefits of additional pay or promotion.
A new regular full-time or regular part-time employee may be evaluated after three (3) months as part of the
orientation program. A formal performance evaluation will be performed prior to the completion of an employee’s
introductory period.
Following the introductory period, each employee will be evaluated annually. Department Heads and the Village
Administrator shall determine the date of the year end performance evaluation.
Objectives of the Performance Evaluation are:
1.
2.
3.
4.
5.
6.

To clearly convey expectations of a position and to assign responsibility.
To keep each employee informed of his/her job performance.
To evaluate each employee accurately and fairly.
To provide a means for improved communication between supervisor and subordinate.
To help guide career development.
To recognize and reward outstanding performance.

6-12 Salary Increases
The Village may, in its sole discretion, adjust salary based upon performance, cost of living, comparable analysis or
other factors.
Salary adjustments based upon performance are generally effective on November 1st of each year. Said salary
adjustments are dependent upon a performance evaluation and direction from the Village Board. Any annual increase
shall be awarded only after the satisfactory completion of an employee performance evaluation. Any salary increase
shall be in accordance with the established salary schedule for the employee’s position, subject to budgetary
constraints.
Any person employed less than six (6) months as of November 1st shall be ineligible for a performance-based
increase.
Salary range adjustments based on cost of living, comparable analysis or other factors are generally effective on May
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1st. Said adjustments are subject to approval of the Village Board.
Salary increases for collectively bargained employees shall be subject to the parameter described in their collective
bargaining agreements.
6-13 Promotion
Promotion is defined as a reassignment to a position, which entails greater skills and/or added responsibilities at a
higher job grade.
As vacancies or new positions occur, the Village will accept applications from qualified employees. The Village may
also accept outside applicants identified through various sources of recruitment. In accordance with State statute, the
testing process to establish an eligibility list for promotions of sworn officers will be handled by the Board of Fire and
Police Commissioners.
An employee receiving a promotion to a higher job grade shall be entitled to the greater of either (a) the minimum of the
new range or (b) a five percent (5%) salary increase, not to exceed the maximum of the range for the position. Such
increase shall take effect with the beginning of the first pay period following the effective date of promotion. Exceptions
to the amount of increase may be made at the discretion of the Village Administrator.
An employee, once promoted, shall be required to serve a six (6) month introductory period.
6-14 Position Reclassification
Whenever, in the opinion of a Department Head, the duties and responsibilities of a particular position change so
drastically that the current position title and/or salary range no longer apply, the Department Head may recommend a
position reclassification to the Human Resources Manager and Village Administrator. The Human Resources
Manager will evaluate the requested position using the established compensation and classification tools to determine
the appropriate job grade for the requested position. The Village Administrator shall determine whether or not to
forward the request with his or her approval to the Village President and Board of Trustees for inclusion in the annual
salary schedule.
All such requests shall occur during the annual budget preparation, unless circumstances otherwise require.
6-15

Job Description Creation
6-15-1 New Positions
New job descriptions shall be reviewed and/or revised by Human Resources and reviewed and/or revised
and approved or denied by the Village Administrator. For all new positions, Department Heads and
supervisors are encouraged to contact Human Resources to assist in the first-draft of the job description.
New position job descriptions shall be drafted in a format approved by Human Resources. The job
descriptions shall be created with consideration for the position’s role in the organizational hierarchy in the
present and short-term and long-term future.
6-15-2 Existing positions
All requests for amendments to an existing position’s job description shall be reviewed and/or revised by
Human Resources and reviewed and/or revised and approved or denied by the Village Administrator. No
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job description amendment to an existing position shall result in a salary range reclassification, as salary
ranges are approved by the Village Board. Requests for amendments to job descriptions that substantially
alter the position’s roles and responsibilities, educational and experience requirements, FLSA status,
positions supervised, or positions supervised by may be treated as new positions, and subject to Chapter 6,
Section 15-1 of this Manual.
6-16 Transfers and Demotions
Transfer of an employee from one position to another without change in pay range classification may occur when:
The employee meets the qualification requirements.
It is in the best interests of the Village.
Work requirements of the Village necessitate the transfer.
Further training and development of an employee in the new position would be beneficial to the future
staffing potential of the Village.
5. It meets a personal need of the employee and is consistent with 1 and 2 above.

1.
2.
3.
4.

Transfers of employees between departments, on either a regular or temporary basis, may be made upon the
recommendations of the affected departments and with the approval of the Village Administrator. Transferred
employees shall conform to the working policies of the department to which they are transferred; and shall, except for
fringe benefit eligibility purposes, be subject to an introductory period in the new position as provided in Chapter 2,
Section 4 of this Manual.
No salary adjustment will be made in those cases where the employee is transferred from one department or division
to another without a change in position classification.
An employee may be demoted to a position of a lower classification for which he/she is qualified, for any of the following
reasons:
The employee would otherwise be laid off because his/her position is being abolished;
The employee’s position is reclassified to a lower grade;
There is a lack of work or lack of funds;
The return to work from authorized leave of absence of another employee to said position necessitates
such demotion;
5. The employee does not possess the necessary qualifications to render satisfactory service in the position
he/she holds;
6. The employee demonstrates an inability to perform the normal quantity or quality of work;
7. The employee voluntarily requests such demotion.
1.
2.
3.
4.

All demotions must receive the approval of the Village Administrator. In the event of a demotion, for any reason, an
employee’s salary shall not exceed the maximum of the range to which he/she is demoted. This may require a salary
to be reduced.
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CHAPTER 7
EMPLOYMENT BENEFITS
7-1

Eligibility

An employee’s eligibility to receive benefits as described in this chapter is determined by the following categories of
employment status:
1. A regular full-time employee is entitled to all benefits described in this chapter, unless specifically stated
otherwise.
2. A regular part-time employee is entitled to Workers’ Compensation Insurance, Unemployment Insurance,
pension plan (if certain requirements are met), pro-rated use of sick leave, vacation, holidays, and
overtime in accordance with the Fair Labor Standards Act.
3. As-needed part-time employees and temporary part-time are entitled to Workers’ Compensation
Insurance, Unemployment Insurance, and overtime pay and nothing else in accordance with the Fair
Labor Standards Act.
For a complete definition of each employment status, see Chapter 2, Section 3 of this Manual.
7-2

Personal Health Information

In accordance with the Health Insurance Portability and Accountability Act, a group health plan must give plan
participants notice of their rights and the plan's legal duties with respect to protected health information (PHI) and how
the plan may use and disclose PHI. We hereby remind you that you have a right to receive a copy of the privacy notice.
The privacy notice can be obtained from Human Resources.
7-3

Health Insurance

The Village currently offers health insurance to regular full-time employees. All such benefits are provided in
accordance with the applicable plan documents. Information concerning the specific healthcare plan and any
employee costs shall be made available through Human Resources. Health coverage for eligible employees and their
covered dependents shall become effective immediately upon beginning employment with the Village. All eligible
employees are required to participate in the Village health plan unless they provide proof to Human Resources that
they are covered under a guardian’s, spouse’s or parent’s health plan. Requests for information regarding details of
specific coverage should be directed to Human Resources.
In accordance with the Consolidated Omnibus Budget Reconciliation Act (COBRA), continuation of group health plan
coverage is available depending on the reason for termination of employee or dependent status. Cost of this
continuation coverage shall be borne solely by the participant.
Village employees who retire and are entitled to IMRF retirement pension are allowed to continue health insurance
coverage as part of the Group Plan. Cost of this continuation coverage shall be borne solely by the participant.
Commissioned Police Officers who are on pension from disability or retirement are allowed to continue health
insurance coverage as part of the Group Plan for as long as they wish to pay the monthly premium in accordance with
State Statute.
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7-4

Dental Insurance

The Village currently provides dental insurance coverage to regular full-time employees. All such benefits are provided
in accordance with the applicable plan documents. Information concerning the specific dental plan and any employee
costs shall be made available through Human Resources. All eligible employees are required to participate in the
Village dental plan unless they provide proof to Human Resources that they are covered under a guardian’s, spouse’s
or parent’s dental plan. Requests for information regarding details of specific coverage should be directed to Human
Resources.
In accordance with the Consolidated Omnibus Budget Reconciliation Act (COBRA), continuation of group dental plan
coverage is available depending on the reason for termination of employee or dependent status. Cost of this
continuation coverage shall be borne solely by the participant.
7-5

Life Insurance

The Village currently provides term life insurance coverage in the amount of $50,000 to regular full-time employees.
All such benefits are provided in accordance with the applicable plan documents. Information concerning the specific
life plan and any employee costs shall be made available through Human Resources.
Any employee who has terminated employment with the Village through resignation or retirement may choose to
convert his/her insurance coverage to an individual policy. Conversion information is available from Human
Resources.
7-6

Workers’ Compensation Insurance

Any employee shall be eligible for Workers’ Compensation benefits in accordance with State law. An employee
temporarily injured and unable to return to work shall be eligible to use earned leave for the first three (3) days following
the injury until coverage under the Workers’ Compensation Act begins. If the disability lasts for fourteen (14) calendar
days or more from the date of injury, the initial three (3) days of earned leave will be credited to the employee. Once
benefits under the Act begin, the employee shall be placed on injury leave. All compensation shall be paid through
the Village’s Workers’ Compensation claims administrator. Compensation shall not be subject to any Village
deductions, and will be distributed through the Finance Department.
An employee on an injury-related leave of absence shall not accrue paid vacation or sick leave credits. Full earnings
of benefits will continue once the employee returns to work.
An employee on Workers’ Compensation disability leave for an entire month (and not receiving a Village pay check)
will be responsible for payment of the employee contribution for health insurance and any other elected insurance.
If an employee is on disability leave that will extend more than 30 days, the employee is expected to contact IMRF to
insure that pension credits or other benefits are not lost. The responsibility to contact IMRF and provide any required
documentation rests entirely with the employee.
Commissioned members of the Police Department are provided additional benefits under 5 ILCS 345/1. Accordingly,
the preceding paragraphs do not apply. If a commissioned Police Officer is not expected to return to work prior to the
termination of the benefit period provided by 5 ILCS 345/1, the employee is expected to make application for disability
leave from the appropriate pension board to insure that pension credits or other benefits are not lost. A ninety (90)
day period prior to termination of benefits is recommended for processing the application. The responsibility to make
application for pension benefits rests entirely with the employee. Once benefits under 5 ILCS 345/1 expire, a Police
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Officer will be covered exclusively under the Workers’ Compensation Act and the above paragraphs will apply until
permanent disability is granted.
Any employee on Workers’ Compensation disability leave shall return to work as soon as the doctor releases them in
writing. It is expected that the disabled employee will inform the Village of their disability status after each doctor visit.
Workers’ Compensation leave will run concurrent with Family and Medical Leave (FMLA).
For more information regarding work related injuries and Workers’ Compensation see Chapter 5, Section 4 of this
Manual.
7-7

Unemployment Insurance

All employees of the Village except elected officials are eligible for unemployment insurance benefits as provided by
State Law. For specific details, contact Human Resources.
7-8

Holidays

Except as otherwise stated in this Section, all eligible employees as defined in Chapter 6, Section 1 of this Manual,
are given the following 11 holidays off with pay:
New Year’s Day
President’s Day
Spring Holiday
(Friday before Easter Sunday)
Memorial Day
Independence Day

Labor Day
Veteran’s Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve Day
Christmas Day

For non-shift personnel, any holiday occurring on a Saturday shall be observed the preceding Friday, and any holiday
occurring on a Sunday shall be observed the following Monday, or on a day approved by the Department Head for
employees who do not work a Monday-Friday schedule.
Holiday pay shall be computed as follows:
1. Eligible personnel shall receive time off with pay for the holiday. Any hours worked on the actual holiday
shall be compensated at two (2) times the employee’s regular rate of pay
2. All Police Sergeants shall be compensated at their regular rate of pay for the aforementioned holidays,
regardless of whether or not they are scheduled to work on the holiday. Sergeants scheduled to work on
a holiday shall be compensated at two (2) times their regular rate of pay for all hours actually worked, in
addition to the regular holiday pay. (e.g., a Sergeant working his normal work day on Christmas Day
would be paid a total of 24 hours: eight (8) hours of holiday pay plus eight (8) hours at two (2) times his
regular rate.)
If a holiday falls within a properly scheduled vacation period, the holiday shall not count as a day of vacation.
In the event an employee does not work the regularly scheduled day before or the regularly scheduled day after a
holiday, and it is not a previously authorized absence, that employee shall not receive holiday pay unless proof of
illness or an otherwise acceptable absence is established to the satisfaction of the Department Head and the Village
Administrator.
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7-9

Vacation Leave

Except as otherwise provided in this Section, all eligible employees as defined in Chapter 7, Section 1 of this Manual,
shall accrue vacation on a bi-weekly basis according to the following schedule:
Years of Service
0 to 4 Years
5 to 8 Years
9 to 14 Years
15+ Years

Bi-Weekly Accrual Rate

Total Annual Vacation Accrual

3.08 hours
4.62 hours
6.16 hours
7.70 hours

80 hours
120 hours
160 hours
200 hours

Eligible non-exempt employees budgeted to work less than 40 hours per week shall have their vacation accrual
prorated based on the number of hours that are budgeted to be worked bi-weekly, regardless of how many hours were
actually worked during the pay period.
Use of accrued vacation leave must be approved by the Department Head and shall be based upon the staffing and
scheduling needs of the Department. An employee seeking to take vacation leave shall submit a Time Off Request
form (Appendix E) to the Department Head at least ten (10) working days in advance whenever possible, and more if
required by the Department Head.
The Village Administrator may grant additional earned vacation leave to an exempt level employee as a condition of
employment.
Employees may carry over a maximum of 120 hours vacation leave from one calendar year to the next. No employee
shall be allowed to carry forward more than 120 hours vacation leave, unless authorized in writing by the Village
Administrator. Such authorization may be considered in extenuating circumstances and the employee will be required
to project a date when the excess hours will be used. In the absence of such specific authorization, any vacation
hours over 120 will be dropped off as of the first paycheck in a new calendar year.
Employees shall not be entitled to the use of vacation leave in excess of the employee’s total earnings without the
written approval of the Department Head and the Village Administrator. Any employee who is granted use of vacation
leave in excess of his or her available earned time will be responsible for repayment of any negative leave balance
existing at the time his or her employment is terminated.
All employees shall be entitled to the use of earned vacation leave after the first six (6) months of employment. Under
special circumstances the Department Head may allow the use of any earned vacation during the first six (6) months
of employment.
Employees promoted to a regular full-time position from a regular part-time position, in which vacation leave was being
earned, will progress to the level of vacation earnings scheduled for their years of continuous service.
Accrued vacation leave will be paid out at the termination of employment.
7-10

Family Bereavement Leave

All regular full-time employees are entitled to the use of up to three (3) days of Family Bereavement Leave with pay in
the event of the death of an immediate family member, defined as:
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An employee’s spouse, children, daughter/son-in-law, step-children, grand-children, parents/step-parents,
grandparents, brothers, sisters, and a spouse’s parents/step-parents, grandparents, brothers and sisters.
All regular full-time employees are entitled to the use of one (1) day of Family Bereavement Leave with pay in the
event of the death of an extended family member, defined as:
An employee’s aunt, uncle, nephew or, niece.
An employee requesting the use of Family Bereavement Leave shall, whenever possible, discuss and submit the TimeOff Request form (Appendix E) with the Department Head prior to the leave being taken. When this is not possible, the
employee shall notify the immediate supervisor or the Department Head within one (1) hour prior to the employee’s
normal starting time, or more if required by the Department Head, and receive authorization to be absent from work.
Upon returning to work, the Time-Off Request form should immediately be completed and forwarded to the Department
Head. Additional days off may be deducted from compensatory leave, vacation leave and/or sick leave, or may be
taken as unpaid leave, subject to the discretion of the employee’s Department Head and the operational needs of the
Village. The Village reserves the right to require reasonable documentation, such as a death certificate, published
obituary, or verification of death, burial, or memorial, as a condition of leave under this Section.
The Child Bereavement Act (Public Act 099-703) requires employers to provide eligible employees with up to two
weeks (10 working days) of unpaid leave following the death of a child in order to, 1.) attend the funeral or an
alternative to the funeral of a child; 2.) make arrangements necessitated by the death of a child; or 3.) grieve the
death of a child. This act defines “child” as “an employee’s son or daughter who is a biological, adopted, or foster
child, a stepchild, a legal ward, or a child of a person standing in loco parentis.”
7-11

Sick Leave

All eligible employees as defined in Chapter __, Section __ of this Manual, shall accrue sick leave on a bi-weekly basis
beginning with the first day of employment. Said earnings shall be determined by the number of annual hours that
the employee is budgeted to work.
Regular full-time employees shall earn 3.69 hours bi-weekly, up to a maximum accrual of 960 hours.
Eligible employees budgeted to work less than 40 hours per week shall earn sick leave on a prorated basis based
upon all hours budgeted to be worked bi-weekly. For example, an employee budgeted to work 20 hours per week
shall earn sick leave bi-weekly based upon 20 hours, not upon the number of hours actually worked during the pay
period.
Sick leave shall not be considered a privilege which may be used at the employee’s discretion, but shall be allowed
only in the following situations:
1. Actual sickness, injury, hospitalization or disability of the employee.
2. Medical or dental appointments, which cannot be scheduled outside of working hours, with the approval
of the Department Head.
3. Absence required by illness, injury, or medical appointments of the employee’s child, step-child, spouse,
sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or stepparent. For purposes of the
birth of a child, the sick leave for disability would extend to the mother or father in conjunction with the
Family and Medical Leave Act.
4. A Department Head may require proof of illness for any authorized sick leave. In the judgment of the
Department Head, proof of illness may include a signed doctor’s certificate or other proof of illness or
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disability from the employee’s physician or physician of a member of his/her immediate family indicating
the nature and duration of the illness or disability.
An employee who, due to illness, is not able to report to work shall notify the immediate supervisor or Department
Head at least one (1) hour prior to the employee’s normal starting time, or more if required by the Department Head,
to receive authorization to be absent from work.
As a mutual protection for the employee and the Village, employees may be required to provide a medical release
from his/her treating physician if he/she is off sick for three (3) or more days; has repeated illnesses of shorter periods;
calls in sick on the day of, before, or after a holiday; or in other circumstances as deemed appropriate by the Village
Administrator, Department Head, Supervisor or Human Resources Manager.
Sick leave shall not be authorized for injury or disability incurred in employment other than with the Village of
Montgomery.
The Department Head, with the approval of the Village Administrator, may require an employee to submit to a return
to duty or fitness for duty physical or psychological examination, at Village expense, to determine whether the
employee is still able to perform the essential function of his or her job.

Employees shall not be entitled to the use of sick leave in excess of the employee’s total earnings without the written
approval of the Department Head and the Village Administrator. Any employee who is granted use of sick leave in
excess of his or her available earned time will be responsible for repayment of any negative leave balance existing
at the time his or her employment is terminated.
See Chapter 7, Section 20 of this Manual for information on the Family Medical Leave provision.
7-11-1 Abuse of Sick Leave
Sick leave abuse occurs when an employee uses sick leave for purposes other than unavoidable absences
due to sickness, accidents, medical appointments, the sickness or injury of a family member, or when an
employee misrepresents the reason for using sick leave.
Supervisors are responsible for reporting possible sick leave abuse cases to the Village Administrator.
Supervisors may suspect sick leave abuse when:
1. An employee establishes a pattern of sick leave usage over a period of time such as repeatedly
using sick leave before or after a holiday, on Mondays and Fridays, before or after a scheduled
vacation day or in conjunction with regularly scheduled days off.
2. When an employee has used more than a proportionate number of days for that year thus far,
without any knowledge of an FMLA qualifying event, significant illness, or injury.
3. When a reliable witness observes and/or reports evidence of an employee abusing sick leave.
4. When an employee demonstrates suspicious behavior related to sick leave use or abuse.
5. Any other circumstances that lead a reasonable person to suspect an abuse related to sick leave.
A supervisor who suspects abuse of sick leave may deny the sick leave request or require that a doctor’s
note be provided substantiating the illness. Consequences may occur when an employee is found to be
abusing the sick leave policy. A Department Head may issue discipline depending on the circumstances of
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the situation and the employee’s disciplinary history. In addition, the employee should be placed on a doctor’s
note requirement where they cannot take further sick time for one year without the provision of a doctor’s
note.
7-11-2 Sick Leave Donation
The Village of Montgomery recognizes that employees may experience a family medical emergency resulting
in a need for additional time off in excess of their available paid leave time. To address this need, all eligible
employees will be allowed to donate accrued paid sick leave hours from their unused balance to a Sick Leave
Bank designated for use by employees experiencing a medical emergency, in accordance with the policy
below. Donation of sick leave is strictly voluntary.
7-11-2-1 Eligibility
An employee must have completed his/her initial probationary period with the Village of Montgomery
to be eligible to donate and/or receive donated sick time.
7-11-2-2 Guidelines
Employees who would like to make a request to receive donated sick time from the Sick Leave Bank
must have a qualified medical emergency, defined as:
A medical condition of the employee or an immediate family member (spouse, child, or parent) that
will require the prolonged/extended absence of the employee from duty and will result in a substantial
loss of income due to the exhaustion of all the employee’s own available paid leave, including sick
leave, vacation leave, and comp time.
7-11-2-3 Donation of Sick Time
1.
2.
3.
4.
5.
6.
7.
8.

The donation of sick time is strictly voluntary.
Donated sick time will go into a Sick Leave Bank for use by any eligible employee.
The recipient(s) of donated sick time will not be disclosed to sick time donors.
The donation of sick leave is on an hourly basis, without regard to the dollar value of the
donated or used time.
The minimum number of sick hours than an eligible employee may donate is 4 hours per
calendar year; the maximum is 40 hours or no more than 50 percent of the employee’s
current balance.
Employees cannot borrow against future sick time accruals to donate.
Employees will be given the opportunity to donate sick time each year during the month of
April. The donated sick time will be transferred from the donor to the Sick Leave Bank
immediately following the last pay run of the fiscal year.
Employees who are currently on an approved leave of absence cannot donate sick time.

7-11-2-4 Requesting Donated Sick Time
Employees who would like to request donated sick time are required to complete a Sick Leave Bank
Request Form (Appendix F) and submit it to Human Resources.
Requests for donations of sick time must be approved by Human Resources, the employee’s
Department Head, and the Village Administrator.
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If the recipient employee has personal paid leave time available, that time must be used prior to the
donated sick time. Donated sick time must only be used for time off related to the approved request.
Employees who receive donated sick time may receive no more than 480 hours (12 weeks) within a
rolling 12-month period, and no more than 960 hours within a 5-year period.
Nothing in this policy will be construed to limit or extend the maximum allowable absence under the
Family and Medical Leave Act (FMLA).
7-12

Leaves of Absence Without Pay

A regular full-time, non-introductory employee may request a leave of absence without pay for good cause. Good
cause includes, but is not limited to, injuries, which render the employee temporarily unable to perform his or her job,
or education related to the employee’s job. The request must be made in writing to the Department Head stating the
reason(s) for the request, why the request should be granted and the date when the leave is to commence and
terminate. The determination of whether the reason for the request does in fact constitute good cause is solely the
determination of the Department Head with the approval of the Village Administrator.
An initial request for a leave of absence without pay must be for a period not to exceed fifteen (15) working days.
Upon the showing of good cause, such a request may be renewed subject to all of the requirements of the original
request.
The total length of a leave of absence without pay may not exceed ninety (90) days during any calendar year period,
unless extended by action of the Village Board.
Leaves of absence without pay for medical reasons shall run concurrently with FMLA.
The Department Head may consider the department’s operational requirements, the need for temporary substitute
employees, and the attendance record of the employee requesting the leave prior to granting preliminary approval of
the request for leave without pay. The Department Head shall then forward his or her recommendation to the Village
Administrator. Any leave of absence without pay shall only be granted with the final approval of the Village
Administrator.
Employees applying for a leave of absence without pay must be aware that any position in the Village is subject to
elimination. Absolute assurance of reinstatement, therefore, cannot be given. Reinstatement shall always depend
upon the needs of the Village as determined by the Department Head in conjunction with the Village Administrator.
Failure to return on the specified day and/or engaging in other employment during such leave without prior written
approval of the Village Administrator shall be grounds for disciplinary action up to and including termination of
employment.
An employee once granted a leave of absence without pay may not be entitled to any fringe benefits during the duration
of the leave. For leaves of absence of five (5) consecutive work days or greater, an employee may choose to continue
participation in the group health and/or life insurance plans at his or her own expense.
7-13

Military Duty

The Village will comply with all applicable federal and state laws regarding leave for military reservist employees and
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those volunteering for or called to active military duty. Affected employees should contact Human Resources as soon
as they are notified of any duty requirements.
The federal law concerning job rights of individuals leaving employment positions to undertake military service,
voluntarily or involuntarily, is the Uniformed Services Employment and Reemployment Rights Act (USERRA).
Illinois State Statute grants certain job protections to employees engaged in military service through the Military Leave
of Absence Act (5 ILCS 325/).
7-14

Family Military Leave

The Village shall provide up to 30 days of unpaid family military leave to an eligible employee during the time federal
or state deployment orders are in effect pursuant to 820 ILCS 151/10(b). The employee shall give at least 14 days’
notice of the intended date on which the family military leave will commence if leave will consist of five or more
consecutive workdays. Eligible employees are those who have worked for the Village for at least twelve (12) months
and have worked 1,250 hours over the previous twelve (12) months. The employee shall not take leave as provided
under this Section unless he or she has exhausted all accrued vacation leave, compensatory leave, and any other
leave that may be granted to the employee, except sick leave and disability leave.
7-15

Jury Duty and Witness Duty

Any employee shall notify the respective Department Head upon receiving a notice for jury duty or subpoena to appear
in court prior to the scheduled date(s).
If you are a full-time regular employee who is summoned to jury duty, the Village continues your salary during your
active period of jury duty for up to two (2) weeks per calendar year upon relinquishing jury duty pay. If you are not a
full-time regular employee, you are given time off without pay while serving jury duty.
All employees are allowed time off if summoned to appear in court as a witness. If you are summoned as witness
outside of Village employment, full-time regular employees may use accrued vacation during this period or take time
off without pay. If you are summoned as witness as a result of Village employment, you will be paid your normal
salary.
To qualify for jury or witness duty leave, you must submit to your supervisor a copy of the summons to serve as soon
as it is received. In addition, proof of service must be submitted to your supervisor when your period of jury or witness
duty is completed.
The Village will make no attempt to have your service on a jury postponed except when business conditions
necessitate such action.
7-16

Election Leave

Any employee may take up to two hours off, with pay, for voting in a primary, general or special election, on election
day only. The employee must request time off at least one day prior to the election. The Village may decide when
during the work day the employee may leave to vote, except that the Village must permit a two-hour absence during
working hours if the employee's working hours begin less than two hours after the opening of the polls and end less
than two hours before the closing of the polls.
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7-17

Blood/Organ Donation Leave

Any regular full-time or regular part-time employee who has been employed by the Village for at least six (6) months
may use (i) up to 30 days of organ donation leave in any 12-month period to serve as a bone marrow donor, (ii) up to
30 days of organ donation leave in any 12-month period to serve as an organ donor, (iii) up to one hour or more to
donate blood every 56 days, and (iv) up to 2 hours or more to donate blood platelets in accordance with appropriate
medical standards established by the American Red Cross, America's Blood Centers, the American Association of
Blood Banks, or other nationally-recognized standards. Leave under item (iv) may not be granted more than 24 times
in a 12-month period. A participating employee may use this leave only after obtaining written approval from the
Village.
The Village adheres to all Federal and Illinois laws related to blood and organ donations.
7-18

School Visitation Leave

Per the Illinois School Visitation Rights Act (820 ILCS 147/) the Village shall grant employed parents and guardians
an allotment of time during the school year to attend necessary educational and/or behavioral conferences at their
children's schools. The Village will grant an employee unpaid leave of up to eight hours during the school year, and
no more than four hours of which may be taken on the same day, to attend school conferences which cannot be
scheduled during nonworking hours. The employee shall not take leave as provided under this Section unless he or
she has exhausted all accrued vacation leave, compensatory leave, and any other leave that may be granted to the
employee, except sick leave and disability leave.
7-19

Special Leaves

Under extraordinary circumstances, a regular full-time or regular part-time employee may be granted special leave
with pay, subject to the approval of the Village Administrator. Such leave shall not be granted for more than three (3)
calendar months during any one (1) calendar year. Permission, if granted, shall be in writing and shall specify the
period of leave authorized. Failure to return on the specified day and/or engaging in other employment during such
leave without prior written approval of the Village Administrator shall be grounds for disciplinary action up to and
including termination of employment.
7-20

Family and Medical Leave Act

It is the policy of the Village to provide up to twelve (12) weeks of unpaid family and medical leave during a 12-month
period to eligible employees in accordance with the Family and Medical Leave Act of 1993 ("FMLA"). The 12-month
period is measured using a rolling backward year.
In order to qualify to take family and medical leave under this policy, an employee must have worked for the Village
for at least twelve (12) months and at least 1,250 hours during the twelve (12) month period immediately before the
date when the leave would begin.
7-20-1 Reasons for Leave
A leave of up to twelve (12) weeks may be requested for any of the following reasons:
1. The birth of a child and to care for the newborn child within one year of birth;
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2. The placement with the employee of a child for adoption or foster care and to care for the newly
placed child within one year of placement;
3. To care for the employee’s spouse, child, or parent who has a serious health condition;
4. A serious health condition that makes the employee unable to perform the essential functions of his
or her job.
5. Because of any “qualifying exigency” (as defined by the Secretary of Labor) arising out of the fact
that an employee’s spouse, child, or parent is deployed on active duty in a foreign country (or has
been notified of an impending call or order to active duty) in the Armed Forces.
A leave of up to twenty-six (26) weeks may be requested to care for a covered service member with a serious
injury or illness if the eligible employee is the service member’s spouse, son, daughter, parent, or next of kin
(military caregiver leave).
Spouses both employed by the Village who request Child Care Leave or leave to care for an ill parent may
only take a combined aggregate total of twelve (12) weeks during any 12-month period.
Employees will not be granted an FMLA leave to gain employment or work elsewhere, including selfemployment. Employees who misrepresent facts in order to be granted an FMLA leave will be subject to
immediate termination.
7-20-1-1 Serious Health Condition
For purposes of this policy, “serious health condition” means an illness, injury, impairment or physical
or mental condition that involves one of the following:
1. Hospital Care. Inpatient care in a hospital, hospice or residential medical care facility,
including any period of incapacity relating to the same condition;
2. Absence Plus Treatment. A period of incapacity of more than three full consecutive calendar
days (including any subsequent treatment or period of incapacity relating to the same
condition), that also involves either:
A. treatment two (2) or more times (within 30 days and provided the first visit takes
place within seven (7) days of the first day of incapacity) by a health care
provider, by a nurse or physician’s assistant under direct supervision of a health
care provider, or by a provider of health care services under orders of, or on
referral by, a health care provider; or
B. treatment by a health care provider on at least one occasion which results in a
regimen of continuing treatment under the supervision of the health care
provider (first visit to health care provider must take place within seven (7) days
of the first day of incapacity);
3. Pregnancy. Any period of incapacity due to pregnancy, or for prenatal care;
4. Chronic Conditions Requiring Treatment. A chronic condition which: requires at least two
(2) periodic visits for treatment per year by a health care provider, or by a nurse or physician’s
assistant under direct supervision of a health care provider; which condition continues over
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an extended period of time; and may cause episodic rather than a continuing period of
incapacity;
5. Permanent/Long-term Conditions Requiring Supervision. A period of incapacity which is
permanent or long-term due to a condition for which treatment may be effective. The
employee or family member must be under the continuing supervision of, but need not be
receiving active treatment by, a health care provider;
6

Multiple Treatments (non-chronic conditions). Any period of incapacity to receive multiple
treatments (including any period of recovery therefrom) by a health care provider or by a
provider of health care services under orders of, or on referral by, a health care provider,
either for restorative surgery after an accident or other injury, or for a condition that would
likely result in a period of incapacity of more than three (3) full consecutive calendar days in
the absence of medical intervention or treatment.

7-20-1-2 Qualifying Exigency Leave
If you are an eligible employee (as defined above), you are entitled to take up to twelve (12) weeks
of unpaid FMLA leave for any qualifying exigency arising out of the fact that a covered military
member is on active duty or called to active duty status. The leave described in this paragraph is
available during a 12-month rolling period, and may be taken on an intermittent or reduced leave
schedule basis. You will be required to provide a copy of the covered military member’s active duty
orders or other documentation issued by the military that indicates that the military member is on
active duty or is called to active duty status in a foreign country and the dates of the covered military
member’s active duty service. Eligible employees may take all twelve (12) weeks of his/her FMLA
leave entitlement as qualifying exigency leave or the employee may take a combination of twelve
(12) weeks of leave for both qualifying exigency leave and leave for a serious health condition (as
defined above).
With respect to a Qualifying Exigency Leave:
1. A “covered military member” means your spouse, son, daughter, or parent who is on active
duty or called to active duty status in any foreign country in any of the Armed Forces,
including a member of the National Guard or Reserves.
2. A “qualifying exigency” includes the following broad categories: (a) short notice deployment;
(b) military events and related activities; (c) childcare and school activities; (d) financial and
legal arrangements; (e) counseling; (f) rest and recuperation; (g) post deployment activities,
including reintegration activities, for a period of 90 days following the termination of active
duty status; and, (h) additional categories that are agreed to by the employer and employee
within this phrase.
3. The phrase “son or daughter” is defined as your biological, adopted, or foster child, stepchild,
legal ward, or child for whom you stood in loco parentis, of any age for qualifying exigency
leave, who is on active duty or called to active duty status who is of any age. (Note: This
definition is different from other Sections of this FMLA policy).
4. A “parent” means a biological, adoptive, step or foster father or mother, or any other
individual who stood in loco parentis to you when you were a son or daughter but it does not
include “parents in law”.
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7-20-1-3 Military Caregiver Leave
If you have been employed by the Village for at least twelve (12) months and have worked at least
1,250 hours during the 12-month period preceding the start of the leave, and you work at or report
to a work site which has fifty (50) or more Village employees within a 75-mile radius of that work site,
and you are a spouse, child (of any age for military caregiver leave), parent or next of kin of a Covered
Service member, as defined below, you are entitled to a total of twenty-six (26) workweeks of unpaid
leave during a single 12-month period to care for the Covered Service member (including twelve (12)
workweeks for any other FMLA qualifying reason). The leave described in this paragraph shall only
be available during a single 12-month period beginning as of the date the leave commences and
ending 12 months after that date (and any unused amounts are forfeited).
Military Caregiver Leave may be permitted more than once if necessary to care for a different
Covered Service member (or the same Service member with multiple or subsequent injuries or
illnesses) up to a combined total of twenty six (26) workweeks in a twelve (12) month period.
However, your total available leave time in any single 12-month period generally may not exceed a
combined total of twenty-six (26) workweeks (including FMLA time off taken for any other reason);
except as provided under the FMLA regulations. You will be required to timely submit the completed
paperwork provided to you and available from our Human Resources Department as a condition of
receiving approved Military Caregiver Leave; except as provided under the FMLA regulations. NOTE:
the 12 month computation period for this type of leave differs from the other types of FMLA leave.
With respect to Military Caregiver FMLA Leave:
1. A “Covered Service member” means a member of the Armed Forces, including a member
of the National Guard or Reserves, who (i) is undergoing medical treatment, recuperation,
or therapy, (ii) is otherwise in outpatient status, or (iii) is otherwise on the temporary disability
retired list, for a serious injury or illness; or is a veteran (discharged for other than
“dishonorable” reasons) who was on active duty at some point in the five (5) year period
prior to the date when the medical treatment, recuperation or therapy for a serious injury or
illness that necessitates the Caregiver’s leave).
2. “Outpatient status” means the status of a member of the Armed Forces assigned to a military
medical treatment facility as an outpatient or a unit established for the purpose of providing
command and control of members of the Armed Forces receiving medical care as
outpatients.
3. “Next of kin” means the nearest blood relative of that individual (regardless of age) other
than an employee’s parent, spouse, son or daughter. You are required to provide
confirmation of the relationship upon request. The Service member may designate the blood
relative who is considered his/her next of kin; otherwise, the following order generally will
apply: blood relatives granted custody by law, brother/sister, grandparents, aunts/uncles,
and then first cousins.
4. “Serious injury or illness” means an injury or illness incurred by the Service member in the
line of duty on active duty in the Armed Forces (or existed before the beginning of the Service
member’s active duty and was aggravated by service in the line of duty) that (i) may render
the Service member medically unfit to perform the duties of the member’s office, grade, rank
or rating, or (ii) in the case of a veteran Service member, that manifests itself before or after
the member became a veteran.
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7-20-2 Leave is Unpaid
FMLA leave is generally unpaid leave; however, any accrued sick, vacation, and compensatory leave must
first be used concurrently with FMLA leave. The concurrent use of paid leave time for unpaid leave time or
use of short-term disability does not extend the 12-week leave period. Employee Medical Leave will also run
concurrently with leave taken under the Village's disability leave policy and workers' compensation leave, if
taken for an FMLA qualifying serious health condition.
If an employee takes vacation time/sick leave using salary continuation for a condition that constitutes or
progresses into a serious health condition, the Village may designate all or some portion of such leave as
under this policy, to the extent that the paid leave meets the necessary qualifications.
7-20-3 Notice of Leave
If an employee’s need for FMLA leave is foreseeable, the employee must give the Village at least thirty (30)
days prior written notice. Failure to provide such notice may be grounds for delay of leave. Where the need
for leave is not foreseeable, the employee is expected to notify the Village as soon as practicable, generally
within one to two business days of learning of the employee’s need for leave. A request must be made in
writing on the Village's forms, available from Human Resources or attached to the Manual as Appendix G.
You must respond to our questions relative to your leave request so that we can determine if the leave
qualifies for FMLA protection; failure to do so may result in loss or delay of FMLA protections. If you are
seeking leave due to an FMLA-qualifying reason for which the Village has previously granted you FMLAprotected leave, you must specifically reference the qualifying reason or need for FMLA leave at the time of
your request to be away from work. It is not sufficient to simply “call in sick” without providing additional
information which would provide the Village with reasonable cause to believe your absence/time away from
work may qualify as an FMLA qualifying event. In all cases in which you are seeking leave under this policy,
you shall provide such notice to the Village consistent with the Village’s established call-in procedures so
long as no unusual circumstances prevent you from doing so. Failure to comply with the call-in procedures
may result in a delay or denial of FMLA protected leave.
You must make an effort to schedule a leave so as not to disrupt business operations. During the leave, you
may be required to report periodically on your status and your intention to return to work. Any extension of
time for your leave of absence must be requested in writing prior to your scheduled date of return to work,
together with written documentation to support the extension. Your failure to either return to work on the
scheduled date of return or to apply in writing for an extension prior to that date will be considered to be a
resignation of employment effective as of the last date of the approved leave. Employees on leaves for their
own serious health condition must provide fitness-for-duty releases from their health care provider before
they will be permitted to return to work. Your maximum time on a leave of absence, all types combined, and
including all extensions, cannot exceed a total of twelve (12) weeks in a rolling twelve month period, unless
you are a spouse, child, parent, or next of kin on leave to care for a Covered Service member, in which case
your leave can last for up to twenty-six (26) workweeks in a single twelve (12) month period (unless legally
required otherwise).
An Employee shall not be granted a leave of absence for the purpose of seeking or taking employment
elsewhere or operating a private business. Unauthorized work while on a leave of absence will result in
disciplinary action, up to and including discharge.
A leave of absence will not affect the continuity of your employment. Your original date of employment
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remains the same for seniority purposes. However, you will not accrue any benefits during the period you are
on a leave.
7-20-4 Medical Certification
If an employee is requesting Employee Medical or Family Medical Leave the employee and the relevant
health care provider must supply appropriate medical certification. The Village will supply all employees with
medical certification forms. The medical certification must be provided within fifteen (15) days after it is
requested, or as soon as reasonable under the circumstances. Failure to provide requested medical
certification in a timely manner may result in denial of leave until it is provided. In its discretion and at its own
expense, the Village may require a second medical opinion, and if the first and second opinions differ, a third
medical opinion. The third opinion will be provided by a health care provider approved jointly by the employee
and the Village and will be binding. The Village may also require recertification periodically during a leave,
and employees will be required to present a fitness-for-duty certificate upon return to work following an
employee medical leave.
7-20-5 Medical and Other Benefits
During an FMLA leave, the Village will maintain the employee's health benefits on the same conditions as if
the employee had continued working. If paid leave is substituted for unpaid FMLA leave, the Village will
deduct the employee's portion of the health plan premium as a regular payroll deduction. If the FMLA leave
is unpaid, the employee must make arrangements with the Village to pay his/her portion of the premium.
Group health care coverage will cease if the employee's premium payment is more than thirty (30) days late,
but the employee will be notified at least fifteen (15) days before coverage lapses. Additionally, if the
employee fails to return from leave, the Village will require repayment of any premium that was paid for
maintaining the health coverage for the employee, unless the employee does not return because of a
continuing or recurring serious health condition of either the employee or a covered member, or because of
other circumstances beyond the employee's control. Employees are not entitled to other benefits or seniority
accrual during the FMLA leave.
Any changes in benefit plan provisions and costs may apply to individuals on FMLA leave the same as if they
were actively employed, according to the terms of the applicable plan.
7-20-6 Returning from Leave
Employees who return to work from FMLA within or on the business day following expiration of the twelve
(12) weeks are entitled to return to his or her same position or to an equivalent position with equal benefits,
pay or other terms and conditions of employment. The Village may choose to exempt certain highly
compensated ("key") employees from this requirement and not return them to the same or similar position.
Of course, you have no greater right to reinstatement or to other benefits and conditions of employment than
if you had been continuously employed during the FMLA leave period. In determining whether a position is
“equivalent” we would look at whether the position had substantially similar terms and conditions of
employment and whether the position entails similar duties, skills, efforts, responsibilities, authority, privileges
and status.
If your leave was due to your own serious health condition, you will be required to provide medical certification
that you are fit to resume work. Employees failing to provide the Return to Work Medical Certification Form
will not be permitted to resume work until it is provided.
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7-20-7 Reporting While on Leave
The Village may require an employee on FMLA leave to report periodically on the employee's status and
intent to return to work.
7-20-8 Intermittent and Reduced Schedule Leave
FMLA leave because of a serious health condition may be taken intermittently (in separate blocks of time
due to a single covered health condition) or on a reduced work schedule (reducing the usual number of hours
an employee works per work week or workday) if medically necessary. If FMLA leave is unpaid, the Village
will reduce the employee’s salary based on the amount of time actually worked. In addition, while the
employee is on intermittent or reduced schedule FMLA leave, the Village may temporarily transfer the
employee to an available alternative position that better accommodates the recurring leave and which has
equivalent pay and benefits.
7-20-9 Policy Administration
This policy is intended to comply with and will be administered in accordance with the Family and Medical
Leave Act of 1993, as amended, and any applicable regulations, definitions and law there under, as well as
any state family or medical leave laws granting additional rights that are applicable to employees employed
in Illinois.
7-20-10 Interrelation of Leaves
Any leave taken pursuant to this policy, other Village policies, a collective bargaining agreement, or law which
qualifies as leave under the FMLA or any applicable state family or medical leave act, will be counted against
the employee's available leave under the applicable Village policies, collective bargaining, and/or law, as well
as the available leave under the FMLA or applicable state law, to the extent permitted by such applicable
law.
7-20-11 Anti-Retaliation Provisions
Be assured that no retaliation will be taken or tolerated against any employee who exercises his/her rights
under our FMLA policy. If you feel that you have been the victim of any discrimination or retaliation under this
Policy, you are encouraged to contact the Human Resources Manager so that the matter can be promptly
investigated and remedied as appropriate.
7-20-12 FMLA Forms
Forms to be used in conjunction with requesting to use FMLA leave are attached to this manual as Appendix
G.
7-21

Victims’ Economic Security and Safety Act Leave (VESSA)

VESSA grants up to 12 weeks of unpaid leave during any 12-month period to any employee who is a victim of domestic
or sexual violence or who has an immediate family or household member who is a victim of domestic or sexual violence.
Leave taken under either the FMLA or the VESSA shall count as leave taken under the other program so that only a
combined maximum of 12 weeks of leave in any 12-month period may be taken).
The leave is available for the employee (or immediate family or household member) to address the domestic or sexual
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violence in the following respects:
1. Seeking medical attention for or recovery from physical or psychological injuries;
2. Obtaining psychological or other counseling;
3. Participating in safety planning, relocating, or taking other actions to increase safety to prevent future
violence or ensure economic security;
4. Seeking legal assistance or remedies to ensure health and safety, including preparing for or
participating in any civil or criminal proceedings;
5. The following definitions apply to leave taken under the VESSA:
A. ‘Domestic violence’ is any acts or threats of violence, sexual assault or death causing distress or fear.
B. An immediate family or household member is a spouse, parent, son, daughter or person residing in
the household.
6. Employees must provide the Village with forty-eight (48) hours’ notice if possible before taking the leave,
or notify the Village as soon as possible.
7. Leave taken under this provision will be unpaid, unless the employee has earned paid leave available.
However, group health insurance will be continued for all eligible employees during the leave under the
same terms as if the employee were not on leave.
A. In the event an employee fails to return to Village employment after taking leave under this provision,
the Village may recapture the cost of any health insurance programs paid by the Village for the
employee’s benefit during the leave, unless the employee fails to return because of the continuation
of the serious health condition or other circumstances beyond the employee’s control.
8. Upon termination of leave, the employee will ordinarily be restored to his or her former position with
equivalent pay, benefits and other terms and conditions of employment.
A. Restored employees are not entitled to earnings of seniority or other employee benefits during any
period of leave.
The Village will provide an employee leave under the Victim’s Economic Security and Safety Act (VESSA) consistent
with the requirements of that law.
7-22

Non-Employment Elsewhere

A leave of absence under any provision of this manual will not be granted to enable an employee to try and accept
employment elsewhere or for self-employment. Any employee who engages in outside employment (including selfemployment) while on any leave of absence provided in this manual may be subject to disciplinary action up to and
including termination.
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7-23

Employee Assistance Program

All employees are eligible to participate in the Village’s Employee Assistance Program (EAP). This program is
available at no cost to the employee and his or her family and offers assistance with a wide variety of concerns,
including, but not limited to:
1.
2.
3.
4.
5.
6.
7.

Personal
Family
Work
Legal
Financial
Substance Abuse
Mental Health

The Employee Assistance Program is a confidential, safe, and easy resource for you and your family and is available
24 hours per day, 365 days per year. Calls are not reported to Village staff.
The Village’s Employee Assistance Program is provided by ComPsych Guidance Resources. Call 1-800-272-7255
(TDD 1-800-697-0353) or visit www.guidanceresources.com with company Web ID: COM589.
7-24

Tuition Reimbursement Program

The Village of Montgomery encourages voluntarily initiated undergraduate and graduate level accredited college
study by its employees. Any course required of an employee by the Village shall not be considered a part of the
program.
All regular full-time employees shall be eligible for participation in the Tuition Reimbursement Program provided that
whatever degree or course being sought by the employee is job-related and that the employee has completed one
(1) year of continuous full-time service with the Village prior to the start of the course. Initial approval must be
obtained from the Department Head prior to development of the departmental budget for the next fiscal year, with
final approval required by the Village Administrator. Criteria for approval will include the employee’s performance
record, the need for the training and the requirements and needs of the Village.
The Village shall reimburse a maximum of $2,000 for tuition and books per fiscal year. Reimbursement will be made
upon presentation of an itemized school receipt and an official grade report showing completion of the course with a
grade of ‘C’ or better. All classes must be approved in advance of the class beginning and if it is a Pass/Fail class
(undergraduate course only), it must be approved as such.
The Village shall require all employees approved to participate in the program to agree to an obligation of continued
employment for one (1) year after the completion of a course. Voluntary termination of employment prior to six (6)
months after completion of a course will require repayment of 100% of the full amount paid to the employee. Voluntary
termination of employment between six (6) months and one (1) year after completion of a course will require
repayment of 50% of the full amount paid to the employee. The Village’s cost for approved tuition reimbursement will
be met from amounts approved and included within individual department’s annual budget for the fiscal year and shall
be limited to those programs and courses where other governmental or tax-supported assistance is not available.
Examples of such assistance are grants-in-aid, partial scholarships and G.I. tuition benefits.
Participation in the Tuition Reimbursement Program shall require the following:
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1. Employee must complete one (1) full year of continuous full-time service with the Village.
2. The employee must submit to their Department Head, in advance of the budget preparation process, a
written request that funds be included in the budget of the following fiscal year.
3. Employee shall obtain written approval from their Department Head prior to enrollment in the course.
4. If approved, the Department Head shall forward the request to the Village Administrator for final approval.
5. Notice of final approval shall be sent to the employee and responsible Department Head with a copy to
Human Resources.
6. Upon completion of the course, the employee will submit a Tuition Reimbursement Request (Appendix
H), along with a copy of the itemized school receipt and the official grade report to their Department Head.
7. After review and approval by the Department Head the Tuition Reimbursement Request will be forwarded
to the Finance Department and payment will be made.
The schedule of courses selected must not interfere with the employee’s normally assigned working hours. Time off
with pay will not be allowed for an employee to attend courses in connection with the Tuition Reimbursement Program.
No meal or transportation allowance shall be given.
Employees participating in a degree program will be allowed to complete all courses necessary for the award of a
degree as long as the degree being sought is job related. Employees participating in individual courses for continued
improvement in specific skills will have to prove the job-related nature for each individual course.
7-25

Police Training Reimbursement Policy

Any newly appointed uncertified sworn Police Officer, in addition to the requirements of the Manual and any other
conditions of employment, shall also be required to enter into a Police Training Reimbursement Agreement as a
condition to receiving any such training. Such Agreement shall be in such a form as is prepared by the Village Attorney
and approved by the Village Administrator and the Chief of Police.
7-26

Illinois Municipal Retirement Fund

All eligible Village employees (except commissioned police) are members of the Illinois Municipal Retirement Fund.
The employee shall contribute (before taxes) that amount set from time to time by state statute of his/her salary and
the Village shall contribute at the rate set annually by IMRF. Employees shall vest in this pension plan pursuant to the
terms of the plan. Employees shall be eligible for disability benefits under this plan after one (1) year of participation
in IMRF. For specific details, please contact Human Resources.
Public Act 96-0889 created a second tier for IMRF’s Regular Plan. Effective January 1, 2011, IMRF assigns a benefit
“tier” to a member when he or she is enrolled in IMRF. The tier is determined by the member’s first IMRF participation
date.
If you first participated in IMRF:
1. Before January 1, 2011, you participate in Regular Tier 1.
2. On or after January 1, 2011, you participate in Regular Tier 2.
7-27

Police Pension Fund

All eligible full-time commissioned police officers are members of the Montgomery Police Pension Fund. The
employee shall contribute (before taxes) that amount set from time to time by state statute of his/her salary and the
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Village shall contribute at the rate set annually by the Village. Employees shall vest in this pension plan and receive
benefits pursuant to the terms of the plan. For specific details, please contact the Montgomery Police Pension Fund.
7-28

Deferred Compensation

All Village employees, regardless of position or salary, are eligible to enroll in the deferred compensation programs
offered by the Village, subject to the limitations provided by Federal tax laws. A deferred compensation plan is a
retirement planning tool that allows employees to contribute pre-tax dollars through payroll deductions. Withdrawals
are not encouraged except at retirement or resignation. Human Resources will provide information brochures and
enrollment documents upon request.
7-29

Direct Deposit

All Village of Montgomery employees are encouraged to have their payroll checks direct deposited with any financial
institution within the Automated Clearing House (ACH) system. Employees may direct deposit payroll funds into a
variety of banks and/or a variety of accounts, as long as the bank is a member of the national ACH system. The
employee will receive a confirmation of deposit via email.
Direct deposited funds are available to the employee at the opening of their bank’s business day on each pay day,
subject to the employee’s individual bank’s procedures.
7-30

Flexible Spending Plan (Section 125)

The Village of Montgomery offers a Section 125, Flexible Spending Plan for all full-time employees. Employees may
choose to contribute pre-tax dollars from each paycheck to their Flexible Spending Account (FSA). Employees may
request reimbursement from their account for qualified expenses such as health, dental or vision insurance premiums;
or, unreimbursed medical or dental expenses; or, child or elder care expenses.
The Flexible Spending Plan operates on a calendar year basis. There are deadlines that must be met in order to
request pre-tax deductions from paychecks or to request reimbursement for expenses. Funds not used for qualified
expenses during the calendar year may not be carried over into the next calendar year. Full details of the Plan are
available from Human Resources.
7-31

Acknowledgement Policy

Village acknowledgments of employee-related births, weddings, surgeries, hospital stays, prolonged illnesses and
deaths will be coordinated through the Human Resources Manager, or designee, on behalf of the Village of
Montgomery. It is the responsibility of the Department Head in which the employee(s) works to promptly notify the
Human Resources Manager of the details regarding such an event and where to send the acknowledgment. The
Human Resources Manager will be responsible for making the appropriate arrangements and posting notices. Please
advise if flowers are not wanted or the person is allergic to them.
Acknowledgements may include a card, flowers, fruit basket, etc., so long as there are funds available. The cost shall
be in conformance with the Village’s general policy of encouraging employees to be conservative and economical
when expending Village funds. Wishes on the card accompanying the flowers or baskets will be on behalf of the
Department in which the employee works and the entire Village staff (which incorporates all other Departments).
‐ 95 ‐

CHAPTER 8
DISCIPLINARY ACTION
8-1

Purpose

Regulations regarding the conduct of employees are intended to promote the orderly operation of the Village.
Disciplinary action may be necessary to ensure that such regulations are observed. It is the Village’s policy to select
disciplinary action that is proportionate to the nature and severity of the offense. In cases of serious offenses, the
appropriate discipline may be immediate discharge and a progressive series of disciplinary measures need not be
observed.
The Sections of this Chapter dealing with formal disciplinary measures and appeal of disciplinary action shall not apply
to commissioned Police personnel. Commissioned Police personnel are governed by the Rules and Regulations as
adopted by the Board of Fire and Police Commissioners. A copy of any correspondence concerning disciplinary action
of commissioned Police personnel shall be forwarded to the Village Administrator for inclusion in the employee’s
personnel file.
8-2

Causes for Disciplinary Action

Each of the following circumstances is an example of a reason for disciplinary action. The examples given below are
not intended as an exclusive or exhaustive inventory of actions necessitating disciplinary action, but rather as a guide
for determining appropriate behavior.
1. Falsification, omissions, dishonesty, or fraud in securing or retaining employment.
2. Intoxication, use or sale of un-prescribed drugs, use of prescribed drugs, which may affect performance
or endanger other employees without notifying the supervisor while on duty.
3. Possessing alcohol or drugs on the premises of any Village-owned property.
4. Negligent destruction or loss of property.
5. Theft or willful destruction of Village or individual personal property.
6. Any act which endangers an employee’s safety, health or well-being or that of another Village employee
or which is of sufficient magnitude that the consequences cause or act to cause disruption of work or
discredit to the Village.
7. Incompetence or inefficiency in the performance of the duties of a position. The term ‘incompetence’ shall
mean a lack of ability, knowledge or fitness to perform duties which are reasonable within the scope of
employment and the term ‘inefficiency’ shall mean the performance of the duties of the position at a level
lower than ordinarily expected of other employees in similar positions.
8. Failure to perform the duties of the position because of neglect.
9. Failure to maintain a valid driver’s license or commercial driver’s license when such license is required
to perform the employee’s job.
10. Insubordinate actions, including willful disobedience of a rule, order or directive.
11. Engaging in lewd, sexual or any other unprofessional behavior.
12. Violating the Village’s Anti-Harassment/Discrimination/Sexual Harassment Policy or any other policy
contained in this Manual.
13. Falsification of any written or oral statement or document, including false representation to a superior as
to the quality and/or quantity of work performed.
14. During work hours, the solicitation of any donation, gift, or other thing of value for personal benefit; or,
the attempt to sell any item, service, or product for personal benefit or performing any business matters
not pertaining to the Village of Montgomery.
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15. The attempt to use Village employment or the name of the Village for any personal benefit, or other group
benefit.
16. Absence without leave, the use of sick leave or any other leave of absence in an unauthorized manner, a
record of excessive absence or tardiness, or engaging in unauthorized outside employment when on
disability leave or sick leave.
17. Failure to return from sick or disability leaves when released by the doctor.
18. Use of Village property or the service of Village employees for unauthorized purposes.
19. Violation of any of the policies contained in this Manual o r Department Rules or Regulations.
20. Engaging in ‘horseplay’ during working hours.
21. Gambling or promoting lotteries.
22. Loafing, lounging or sleeping while on duty, or visiting other departments without permission.
23. Discourteous treatment of the public, officials, consultants, employees and guests of the Village.
24. Immoral, unethical or disgraceful actions or any other personal conduct likely to impact the efficiency of
the Village service or bring the Village into disrepute.
25. Threatening or fighting (verbally or physically) with the public, officials, consultants, employees and
guests of the Village.
26. Assault on a fellow employee or customer.
27. Conviction of a criminal offense, which involves moral turpitude or relates to the performance of an
employee’s duties.
28. Any other activity, which is not compatible with public service or the professional image maintained by
the Village.
29. Any other acts of misfeasance, malfeasance or nonfeasance during employment.
8-3

Corrective Measures and Progressive Discipline Guidelines

The Village of Montgomery is committed to furthering each worker’s professional success and providing constructive
feedback to employees when needed.
When performance issues arise, an employee’s supervisor will meet with him or her to discuss the issues and
establish goals for improvement. The issues raised and the outcomes reached at such meetings will be documented
to ensure clarity on the relevant issues and steps to be taken. The failure to meet established goals effectively within
an agreed upon time may result in discipline up to and including discharge.
Progressive discipline means that, with respect to minor disciplinary problems, these steps will generally be followed:
a first incident may call for a verbal warning; a second incident may be followed by a written warning; and additional
incidents may then lead to demotion, suspension, or termination of employment. The progressive disciplinary
procedures described below may also be applied to an employee who is experiencing a series of unrelated problems
involving job performance and/or conduct. The Village, in its sole discretion, may accelerate discipline (i.e. skip
disciplinary steps) depending on the severity and nature of the situation up to and including termination. If a situation
arises that, in the opinion of the supervisor, necessitates immediate disciplinary action the Department Head or his/her
designee may immediately suspend an employee with or without pay, pending further investigation. Again, the Village
retains the discretion to address employee conduct under the progressive discipline policy in the manner it deems
most appropriate.
1. Verbal Warning – On the occasion of the first incident of a minor disciplinary problem, the supervisor
may take the following action:
A. Meet with the employee, in private whenever possible, to discuss the matter.
B. Inform the employee of the nature of the problem and the action necessary to correct it.
C. Prepare a memorandum to be given to the Human Resources Manager to be placed in the
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employee personnel file indicating the meeting has taken place and verifying the result of
the meeting.
2. Written Warning – Should a second incident or more serious initial violation occur, the supervisor
may hold a meeting with the employee at which time the following action may be taken:
A. Issue a written reprimand to the employee, which shall include a description of the incident,
an outline of the circumstances surrounding the incident, and a statement regarding the
resolution of the incident. The employee shall be given an opportunity to sign the letter of
warning indicating receipt. Failure to sign shall be noted.
B. Warn the employee that a third incident will result in severe disciplinary action.
C. Prepare and forward to the Village Administrator a written report, which will then be given to
the Human Resources Manager, to be placed in the employee personnel file describing the
incident(s) and summarizing the action taken during the meeting with the employee.
3. Additional Procedures – Should additional incidents occur, the supervisor may recommend
demotion, suspension with or without pay, or termination of the employee. A written report shall be
prepared and sent to the Village Administrator for consideration describing the violations, indicating
the timing between violations, and summarizing the action taken or recommended as well as
justification.
A. Demotion - A demotion is the reassignment of an employee to less responsible work when
the employee’s performance has not been satisfactory, but does not warrant dismissal. The
Department Head, with the consent of the Village Administrator, may demote any employee.
A reduction in salary shall accompany a demotion. When a demotion is made, a copy of the
demotion shall be given to the employee involved. Said demotion notice shall include the
circumstances surrounding the demotion, the effective date of the demotion, and a reference
made to the procedures for appeal. The employee shall be given an opportunity to sign the
demotion to indicate receipt. Failure to sign shall be noted. A copy of the demotion shall be
given to the Human Resources Manager to be placed in the employee personnel file.
B. Suspension - A suspension is the removal of an employee from Village service, with or
without pay. An employee may be suspended when the violation is a serious infraction, but
not so serious as to merit dismissal. When the supervisor or Department Head enacts a
suspension, a notice of suspension shall be given to the employee. Said notice shall include
documentation of the circumstances surrounding the incident, the length of the suspension,
whether the suspension is paid or unpaid, and a reference made to the procedures for
appeal. The employee shall be given an opportunity to sign the suspension to indicate
receipt. Failure to sign shall be noted. A copy of the suspension shall be given to the Human
Resources Manager to be placed in the employee personnel file. The Village Administrator
shall be notified prior to a suspension being given.
C. Termination - The Village may terminate any employee, except those governed by the Board
of Fire and Police Commissioners and State law. When an employee is terminated, a written
letter shall be given to the employee outlining the circumstances surrounding the termination
and the effective date of the termination. The Human Resources Manager shall also address
termination of health care benefits, describe any unpaid earned leave time that will be paid
out, and list items of Village property that must be turned in. The employee shall be given
an opportunity to sign the letter to indicate receipt. Failure to sign shall be noted.
8-4

Administrative Probation

As a means of attempting to improve employee performance after the regular introductory period has been completed,
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a Department Head, with approval of the Village Administrator, may at his/her discretion place an employee on
administrative probation of up to three (3) calendar months in lieu of other disciplinary action. It is the supervisor’s
role to attempt to provide appropriate counsel during this period. An employee performance report shall be completed
by the supervisor at least once every month during this period, which shall be reviewed with the employer, and a copy
placed in the employee’s personnel file. Failure of an employee to improve performance during the period of
administrative probation may result in disciplinary action being taken up to and including discharge.
8-5

Appeal of Disciplinary Action

Any non-introductory employee who is suspended for more than five (5) days, suspended within six (6) months of a
previous suspension, demoted, or terminated, may appeal the disciplinary action through the Village's problem
resolution process at the next appropriate level up to the final level of Village Administrator. All such appeals must be
filed within 7 days from the date of the action. Any appeal of discipline to the Village Administrator shall be limited
solely to presenting mitigating information which was not available to the employee prior to the decision to demote,
suspend, or terminate the employee. Any appeal considered by the Village Administrator does not alter the
employment at will relationship or bind the Village to a specific standard in its decision-making.
All commissioned Police personnel are excluded from these appeal procedures and are entitled to all rights as
provided under Illinois State Statutes regarding hearings before the Board of Police Commissioners.
8-6

Problem Resolution Process

The Village is committed to providing the best possible working conditions for its employees. Part of this commitment
is encouraging an open and frank atmosphere in which any problem, complaint, suggestion, or question receives a
timely response from Village supervisors and management. The Village strives to treat employees fairly and honestly.
Supervisors, managers, and employees are expected to treat each other with mutual respect. Employees are
encouraged to offer positive and constructive criticism. All disputes between any employee and the Village are to be
resolved in accordance with the following procedure. Please note, however, that, as with all policies, the Village
reserves the right to modify this procedure at any time and nothing in this procedure should be construed to constitute
a contract between an employee and the Village or to constitute any part of a contract between an employee and the
Village.
If you believe your employment has been adversely affected by unfair treatment, unsafe or unhealthy working
conditions, or erroneous or capricious interpretation or application of Village policies or procedures, you can express
your concern through the problem resolution procedure. Also, this process does not necessarily apply to reports of
sexual or other illegal harassment or discrimination. No employee will be penalized, formally or informally, for voicing
a complaint with the Village in a reasonable, business-like manner, or for using the problem resolution procedure.
If a situation occurs when you believe that a condition of employment or a decision affecting you is unjust or
inequitable, you are encouraged to make use of the following steps. You may discontinue the procedure at any step.
1. You should present the problem to your immediate supervisor within 7 calendar days after the incident occurs.
If your supervisor is unavailable or you believe it would be inappropriate to contact that person, you may
present the problem to the Human Resources Manager or any other member of management, or, if mutually
agreed, to a higher level of management. However, whenever possible, you should follow the appropriate
chain of command within your department or division. Each problem or incident must be submitted in writing
and include details as to the date and time of the incident, the specific violation(s) and facts relating to the
incident, and the relief sought by you, the employee. Your supervisor or other appropriate manager will inquire
as to the facts and circumstances of the complaint and provide you with a written response within seven (7)
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calendar days after receipt of the original written complaint.
2. If you are not satisfied with the decision of your direct supervisor, you may appeal the decision to your
Department Head, or the next level of supervision within your department, whichever applies, within seven
(7) calendar days of receipt of your direct supervisor’s written decision. The Department Head, or other
appropriate supervisor, will make a separate investigation, review prior actions and provide you with a copy
of his/her written decision within seven (7) calendar days after receipt of your appeal.
3. If you are not satisfied with the decision of the Department Head, you may submit written request for a review
of your complaint to the Village Administrator. You must submit this request within seven (7) calendar days
of receiving the Department Head’s written decision. The Village Administrator will respond with his findings
and decision in writing within fourteen (14) calendar days after receiving the request for a review and forward
a copy of the written response to the Human Resources Manager be placed in the personnel file. The Village
Administrator has full authority to make any adjustment deemed appropriate to resolve the problem. The
decision of the Village Administrator is final.
At any time in the process, you may consult with the Human Resources Manager who may address questions you
have regarding application of the Village’s policies or who may consult with your supervisor, if necessary, to address
application of a policy or may direct you to the Village Administrator for a review of the problem. Complaints or
problems will be reviewed only when submitted within the time limits described above. If a complaint is not appealed
within the time limits, it will be deemed settled on the basis of the last response of the Village. If the Village fails to
provide a response within the designated time limits, you may immediately appeal to the next step in the problem
resolution procedure. Both parties may mutually agree in writing to extend any time limits.
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CHAPTER 9
SEPARATION
9-1

Service Retirement

This is voluntary termination after having satisfied the age and length of employment requirements of the applicable
state retirement system. The employee must receive retirement wages upon termination to be considered as retired.
It is requested that an employee wishing to retire give a written notice at least ninety (90) days prior to the effective
retirement date.
Any eligible Village employee (unless specifically excluded) is entitled to a plan that provides for a pension upon
retirement. Specific details concerning pension eligibility benefits and regulations should be obtained from Human
Resources or the Police Pension Board. Depending on the employee’s affiliation with a particular department and job
responsibility, the Village participates in and pays a varying portion toward the employee’s retirement and disability
programs as follows:
1. Commissioned Police Officers participate in and the Village contributes a portion to the Police Pension
Fund and Social Security.
2. All other eligible Village employees participate in and the Village contributes a portion to the Illinois
Municipal Retirement Fund (IMRF) and Social Security.
An employee terminated by reason of disciplinary action may or may not be eligible for retirement pay.
9-2

Employee-Initiated Resignation

This is a voluntary termination for any reason other than formal retirement.
It is requested that any employee wishing to leave Village service in good standing file with the Department Head a
written resignation letter stating the reason(s) for leaving and giving at least ten (10) working days’ notice. The
Department Head may consent to the employee leaving sooner.
A copy of the letter of resignation must be forwarded to the Village Administrator and to Human Resources within one
(1) working day of receipt.
Employees who are absent from work for three (3) or more consecutive days without giving proper notice will be
considered to have voluntarily resigned and will not be eligible for Sick Leave Payout as described in Chapter 9,
Section 8-2 of this Manual.
9-3

Disability Resignation

This is voluntary termination necessitated by an injury or illness, which renders the employee incapable of performing
his/her usual job with or without a reasonable accommodation.
The termination is preceded by a memo/letter by the employee to his/her supervisor advising of the disability ruling,
date of termination, supporting documentation, and a ruling by the appropriate Board or Industrial Insurance Division
verifying the disability and approving the resignation.
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9-4

Probationary Termination

This is termination of an employee during the established introductory period, usually for the inability to meet
position/department requirements. A probationary termination occurs only after the supervisor’s consultation with the
Human Resources Manager, and must be approved by the Village Administrator.
9-5

Involuntary Termination

This is termination initiated by the employer for reasons including, but not limited to, incompetence, misconduct,
insubordination, or failure to comply with policies described in this Manual on the part of the employee. All Village
employees are “at-will” employees, meaning that employment with the Village may be terminated at any time by either
the employer or the employee for any reason.
It is the policy of the Village that an on-duty Police Officer shall be present for the involuntary termination of any
Village employee and up until the time the terminated employee has left the premises.
9-6

Reduction in Force

Whenever it becomes necessary, through change in duties, reorganization, lack of work, or lack of funds, to reduce
the number of employees in any given class, the Department Head concerned will provide the Village Administrator
with a list of those employees to be laid off. The required number of employees shall be laid off based upon an
evaluation of their relative skill levels, ability and work performance.
Employees laid off due to reduction in force will be given preference in filling positions which subsequently open within
one year of the date of layoff, and for which the employee is qualified. Affected employees will, when reasonably
feasible as determined by the Village, be given at least thirty (30) days’ notice of an impending reduction in force.
While on layoff status, employees do not accrue seniority, and are not eligible to receive nor are they entitled to Village
benefits.
9-7

Exit Interview

Any time an employee voluntarily terminates employment with the Village, the Human Resources Manager will invite
the employee to participate in an exit interview prior to his or her last day of work.
Exit interviews are entirely voluntary on the part of the employee and in no way affects monies or benefits due to the
employee by virtue of separation.
The exit interview is designed to solicit information from the employee concerning matters directly associated with
Village employment, such as: job satisfaction, working conditions, supervision, training, compensation, work safety
procedures, and general suggestions as to how to improve the overall delivery of service.
As part of the exit interview process, Human Resources will also review the following with the employee where
applicable:
1.
2.
3.
4.

COBRA insurance;
vacation, sick, and compensatory time pay due;
partial pay for exempt employees;
flexible spending plan;
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5. tuition reimbursement;
6. items to be returned to the Village;
7. terminating or extending other benefits (for example, supplemental life insurance)
The employee should also turn in his Village ID card, Village building keys, and any other Village property at this time.
9-8

Termination Date and Final Paycheck

The official date of termination will be the last day the employee reports for work.
The employee’s final paycheck will be issued on the first regular pay date following the end of the pay period in which
the employee terminates.
Employees shall receive pay for work performed through the last hour worked and for unused benefits as stipulated
by policy and laws governing such payments. Termination pay shall be reduced by any authorized legal deductions,
authorized pension plan, credit union, tax-sheltered annuity, union dues and any other amounts specifically agreed
upon in writing by the employee and the Village.
9-8-1

Vacation Leave Payout at Termination

Employees terminating employment with the Village will be paid for any earned but unused vacation time that
they have accrued.
9-8-2

Sick Leave Payout at Termination

Non-bargaining unit employees hired before May 1, 2021 who terminate employment with the Village for any
reason other than Involuntary Termination (see Chapter 9, Section 5 of this Manual) or as described in
Chapter 9, Section 2 of this Manual may be paid for any earned but unused sick time up to 320 hours. Nonbargaining unit employees hired on or after May 1, 2021 may be paid for any earned but unused sick time up
to 320 hours only upon retirement from the Village as described in Chapter 9, Section 1 of this Manual.
Employees retiring under IMRF may elect to convert all or a portion of their unused sick leave to additional
IMRF service credit. However, the same sick leave may not be both paid out and converted to IMRF service
credit.
9-9

Continuation of Benefits

Benefits continue through the time actually worked by the employee.
9-9-1

Continuation of Benefits for Retirees

Retirees may elect to continue participation in the Village’s group health and dental insurance plans. To take
advantage of this benefit, a retiree must have 8 years or more of creditable service under the Illinois Municipal
Retirement Fund and be eligible to immediately receive a pension or have 20 years or more of creditable
service under the Police Pension program.
The retiree must accept or reject the plan at the time of retirement and may not join at a later date.
Acceptance must be shown by written consent within 15 days of receiving the notice from the Village that the
plan may be continued as provided for in the Illinois Insurance Code. The Plan will be extended to the retiree
and only to those dependents covered prior to the time of retirement of the Village employee.
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The retiree will pay the entire premium as established by the insurance carrier, and the Village will administer
the plan. Failure to pay premiums will result in termination from the plan. Once the retiree or any of his
dependents leaves or is terminated from the plan, the insurance is not renewable.
When a retiree becomes eligible for Medicare, the plan provides for a reduction in benefits and premium. The
covered spouse of a deceased employee is eligible to continue on the plan until his or her death or remarriage
under normal plan provisions. In the case of dependents, they may remain covered following normal plan
provisions.
9-9-2

Continuation of Benefits Following Injury in the Line of Duty

The provisions of the Public Employee Disability Act (PEDA), 5 ILCS 345/1, et seq., shall apply to any eligible
employee suffering an injury in the line of duty which causes him to be unable to perform his duties.
The provisions of the Public Safety Employee Benefits Act (PSEBA), 820 ILCS 320/1, et seq., shall apply to
those employees who are full-time police officers killed or catastrophically injured in the line of duty. Additional
information and an application for benefits under PSEBA are available from Human Resources.
9-10

Pension Contribution Refunds

For those employees who are not retiring, moneys accumulated in the employee’s retirement account are refundable;
however, employees should check with their pension plan about the advantages and disadvantages before making
a decision. Forms required to request this refund are available from Human Resources.
9-11

Unemployment Compensation

All claims for unemployment compensation as filed by a terminating employee shall be processed by Human
Resources. Requests for information about unemployment compensation should be forwarded to the Human
Resources Manager immediately to avoid unauthorized charges against the Village’s account.
9-12

Medical/Dental Continuation Plan (COBRA)

Under the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA), all employers, including state and
local governments, are required to extend continuing health care coverage to employees and their dependents
following termination, a reduction in hours (full-time to part-time), retirement, divorce or death. If an employee
terminates employment for any reason, other than gross misconduct, or reduces hours and such employee was
covered under the Village’s Group Insurance Plan on the day preceding termination or reduction, then such employee
may continue medical/dental coverage for himself/herself and any eligible dependents who were also covered during
such time by making payment for the cost of such coverage.
9-12-1 Eligibility Requirements
Individuals eligible for continuation of coverage include an employee and his/her covered dependents whose
coverage would otherwise terminate due to:
1. Termination of employment for any reason other than gross misconduct;
2. Reduction of hours worked by the employee;
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3. Retirement, but only if the employee’s coverage under the Village’s plan terminated on the date
of his/her retirement;
4. An employee’s spouse and dependents upon the death of a covered employee, divorce or legal
separation;
5. The covered employee becoming entitled to benefits under Medicare, but only if at that time the
employee’s coverage and the employee’s dependents coverage under the Village’s group health
plan terminates;
6. A dependent child when he/she no longer qualifies as a dependent under the Village’s group
health plan.
Any of these individuals who are eligible for continuation of coverage shall be referred to as the “COBRA
Applicant.”
9-12-2 End of COBRA Coverage
The coverage of the COBRA Applicant will end on the earliest of the following dates:
1. The date on which the COBRA Applicant becomes a covered employee under any other group
health plan;
2. The date on which the COBRA Applicant becomes eligible for coverage under Medicare. In this
case, any eligible dependents of the COBRA Applicant will, subject to payment of the required
premium, be entitled to their COBRA health continuation for the remainder of the period;
3. The date on which the Village’s plan terminates;
4. The date which is:
• Eighteen (18) months after the date on which the employee, as the COBRA Applicant,
becomes eligible for the COBRA health continuation; or
• Thirty-six (36) months after the date on which the widowed spouse, the former spouse, the
legally separated spouse, or a dependent child, as a COBRA Applicant, becomes eligible
for the COBRA health continuation.
If a person’s COBRA health continuation ends at the end of the maximum period (i.e., eighteen (18) months
or thirty-six (36) months), such person will be eligible for any health conversion coverage that is available
under the group health plan.
9-13

Re-employment

Any employee terminated for performance reasons or misconduct or any employee who resigns without giving ten
(10) working days’ notice shall not be eligible for re-employment.
Any former regular employee who resigned from the Village in good standing or who was laid off as part of a reduction
in work force is eligible for re-employment. Persons interested in re-employment should file a completed Village
application with Human Resources. The individual will then proceed through the regular hiring procedures with other
applicants as described in the Hiring Policy in Chapter 10, Section 5 of this Manual. If this individual is re-hired, he/she
must complete a pre-employment physical, drug and alcohol test, and a background check.
An individual re-employed in his/her former position may be paid at the same pay rate at the time he/she left the
Village, provided however, that the re-employment is within one (1) year of the previous resignation; otherwise the
individual will be paid as if he/she were a new hire. The compensation of an employee re-hired to a position other
than the former position will be subject to provisions for new hires.
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Any individual who voluntarily resigns from full-time employment the Village shall forfeit all seniority and accrued
years of service. Should that individual become re-employed by the Village, all benefits for which the employee is
eligible will be subject to the same provisions as a new hire and will coincide with the re-employment date.
Any individual who is laid off from full-time employment and who later becomes re-employed by the Village shall retain
service credit for prior years worked. The Village shall take into account previous service credit when calculating
benefits for which the employee is eligible; however, future benefits will coincide with the re-employment date.
All individuals re-employed by the Village must complete a new introductory period.
9-14

References

The Village shall normally provide limited disclosures regarding former employees’ work history, which shall be limited
to: the dates of employment; descriptions of the jobs performed; salary or wage rates.
However, if the former employee has signed an “Employment Reference Release Form”, additional information may
be given. “Employment Reference Release Forms” outline what information relating to the former employee the
Village will disclose and to whom it may be disclosed. Release forms may be obtained from Human Resources.
Signed “Employment Reference Release Forms” shall be maintained in the employee’s personnel file in the Human
Resources Office.
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APPENDIX A
REQUEST FOR AUTHORIZATION OF OUTSIDE EMPLOYMENT
Employee Name: _________________________

Position: ___________________________

Department: ________________________________

Date of Request: __________________

PROPOSED OUTSIDE EMPLOYMENT
NAME OF FIRM/EMPLOYER:
ADDRESS:
PHONE NUMBER:

(

)

WORK LOCATION(S):
TOTAL HOURS PROPOSED:

PER WEEK:
PER MONTH:

DAYS & HOURS OF WORK:
POSITION TITLE:
Briefly describe the type of business or service provided:

List tools, equipment, machines that you operate in performing the duties:

Describe working conditions and potential hazards of work:

The above statements are correct and accurate to the best of my knowledge. I believe the outside employment I am
requesting is not incompatible, inconsistent, and hostile to or in conflict with my Village employment. I understand that
should these conditions change, I must immediately re-submit a request for authorization (should I wish to continue
the outside employment activity.) I will advise the Village immediately if I become injured or ill as a result of the outside
employment.
Employee’s Signature: _________________________________ Date: __________________________
TO BE COMPLETED BY THE SUPERVISOR/DEPARTMENT HEAD:

□
□

Your request has been reviewed and is approved.
Your request has been reviewed and is denied. The following is a brief explanation of the basis for this decision:

Supervisor’s Signature: _________________________________________ Date:__________________________
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APPENDIX B
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APPENDIX C

SUPERVISOR’S
INVESTIGATION REPORT
The unsafe acts of persons and the unsafe conditions that cause accidents can be corrected only when they are known specifically.
It is your responsibility to find them and name them and to state the remedy for them in this report.

Date and Time of Accident: _______________________________________________________________________
Location of Accident: ____________________________________________________________________________
Name & Job Title of Injured Employee: _____________________________________________________________
Describe the Injury: _____________________________________________________________________________
______________________________________________________________________________________________
Describe the Accident: (State what the injured employee was doing and the circumstances leading to the accident.)
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
Unsafe Condition: (Describe as oily floor, poor light, lack of guards on belts and gears, broken steps, etc.)
______________________________________________________________________________________________
______________________________________________________________________________________________
Unsafe Act / Unsafe Workplace Procedure: (Described as removed guard, adjusted moving machine, or a specific item of
substandard procedure, lack of planned safety, etc.)

______________________________________________________________________________________________
______________________________________________________________________________________________
Remedy: (As a supervisor, what action have you taken or do you propose taking to prevent a repeat accident.)
______________________________________________________________________________________________
______________________________________________________________________________________________
Supervisor Name: _________________________________ Date Report Prepared: _________________
Signature: _______________________________________ Reviewed by HR:_______________________
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APPENDIX D

VEHICLE ACCIDENT REPORT
INSTRUCTIONS:
1. Call 911. A police report is required to send to insurance.
2. Obtain insurance information from other driver.
3. Complete as much of this report as possible at the scene.
4. Report the accident to your supervisor immediately, even if the vehicle does not need immediate repair.
DATE OF ACCIDENT:

TIME:

LOCATION:

OUR INFORMATION
DRIVERS NAME:

DEPARTMENT:

DRIVERS LICENSE NUMBER:

STATE:

VIN OF VILLAGE VEHICLE:

PLATE NUMBER:

YEAR:

MAKE:

EXPIRATION:

MODEL:

DESCRIBE DAMAGE TO VEHICLE:

THEIR INFORMATION
VEHICLE OWNER’S NAME:

PHONE NUMBER:

ADDRESS:
CITY:

STATE:

INSURANCE COMPANY:

ZIP:
CITY/STATE:

POLICY NUMBER:
INSURANCE AGENT:

PHONE NUMBER:

PLATE NUMBER:
YEAR:

STATE:
MAKE:

MODEL:

DRIVER’S NAME:

PHONE NUMBER:

ADDRESS:
CITY:

STATE:

DRIVERS LICENSE NUMBER:

STATE:

ZIP:
EXPIRATION:
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DESCRIBE DAMAGE TO VEHICLE:

ACCIDENT INFORMATION
EXPLAIN WHAT HAPPENED:

POLICE REPORT FILED? _____NO
CITATIONS ISSUED? _____NO

_____YES

IF “YES”, REPORT NUMBER:

_____YES

IF “YES”, EXPLAIN:

PERSONS INJURED
NAME:

ADDRESS:

PHONE NUMBER:

NAME:

ADDRESS:

PHONE NUMBER:

NAME:

ADDRESS:

PHONE NUMBER:

NAME:

ADDRESS:

PHONE NUMBER:

NAME:

ADDRESS:

PHONE NUMBER:

NAME:

ADDRESS:

PHONE NUMBER:

WITNESSES

EMPLOYEE’S SIGNATURE:

DATE:

SUPERVISOR’S SIGNATURE:

DATE:
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APPENDIX E

TIME OFF REQUEST
Date of Request: _______________________________________________
Employee Name: _______________________________________________
Department: ___________________________________________________
I would like to request the following time off:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

□
□
□
□
□
□

Vacation

_____hrs.

Comp-Time

_____hrs.

PTO

_____hrs.

Sick Time

_____hrs.

Bereavement _____hrs.
Other: ______________

_____hrs.

Authorized Approval: ____________________________________________
Date Approved: _________________________________________________

Please attach request form to time sheet in which days off were taken.
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APPENDIX F

SICK LEAVE DONATION
BANK REQUEST
*Approval is subject to criteria described in the Employee Sick Leave Donation Policy.
**Availability may be limited and is dependent upon the balance of the Sick Leave Donation Bank.

Name: ______________________________________ Department: ___________________________________
Expected Leave Start Date: _____________________ Expected Return to Work Date: ___________________
Approximate number of hours needed: ___________________________________________________________
Detailed statement to support request for donated sick leave:

Employee Signature: ________________________________

Date: ____________________________

For Human Resources :
____ Employee has completed probationary period.
____ Employee has depleted all available personal leave time (sick, vacation, comp, PTO).
____ Employee has not received more than 480 hours of donated time in the last 12 months, or more than 960 hours of
donated time in the last 5 years.
____ Employee has applied for leave under the Family Medical Leave Act (FMLA.)

Recommendation:

_____ Approve _____ Deny _______________________________________________
(explain)

Human Resources Signature: _____________________________________ Date: __________________________________
Department Head Signature: ______________________________________ Date: __________________________________
Village Administrator Signature: ___________________________________ Date: __________________________________

_____ APPROVED
_____ DENIED

.
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APPENDIX G

NOTIFICATION TO EMPLOYER
OF NEED FOR
FAMILY MEDICAL LEAVE
Return this form to Human Resources upon completion. A Certification of Health Care Provider form will be
provided to you and must be returned prior to approval of leave.
Employee Name: __________________________________________________________________
Department: ______________________________________________________________________
Dates of Leave: ____________________ to ____________________
start
end
Reason for Leave:
_____ the birth and care of the newborn child of the employee
_____ for placement with the employee of a son or daughter for adoption or foster care
_____ to care for an immediate family member (spouse, child, or parent) with a serious
health condition
_____ to take medical leave when the employee is unable to work because of a serious
health condition
_____ for a qualified emergency arising from a family member’s active military duty
Leave is Expected to be:
_____ Continuous
_____ Intermittent: _______________________________________________________
_____ Reduced Schedule: __________________________________________________

__________________________________________
Employee Signature

______________________________
Date
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APPENDIX H

TUITION REIMBURSEMENT
REQUEST
Employee Name:

______________________________________________________________________________

Department:

______________________________________________________________________________

Position:

______________________________

Supervisor:

________________________________

Advanced Educational
(Degree/Certificate) Program:

_________________________________________________________________

University/School:

_________________________________________________________________

# of Credit Hours Required:

___________________ # of Credit Hours Completed:

______________________

Present Grade Point Average: ________________________________________________________________________
Title of Course:

_________________________________________

Cost: __________________________

Title of Course:

_________________________________________

Cost: __________________________

Total Cost:

______________________________________________________________________________

Dates of Course(s):

______________________________________________________________________________

Day & Time that
Course(s) Meet:

______________________________________________________________________________

Reason for taking course(s) and how the course(s) and/or advanced education program will directly benefit the
Village:

Have you attempted to receive any other forms of tuition assistance (i.e. Veteran’s benefits, scholarships, grants,
etc.)?
____ Yes
____ No
If you receive approval, you will receive reimbursement of ___% of the cost of tuition only (limited to $_______ per fiscal year.) By signing below you
acknowledge that you have read and fully understand the Village of Montgomery’s Tuition Reimbursement Policy, including the pro-rata return of tuition
reimbursement if you separate employment with the timeframes specified in the policy.

Employee Signature: ____________________________________________ Date: __________________________
Department Head Signature: _____________________________________

Date: ___________________

A copy of this signed tuition reimbursement form must be submitted with a registration receipt showing all costs and evidence of a course grade of “B”
or better to the Director of Finance in order to receive reimbursement.
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